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Applying for the Career Education Scholarship Account (CSA) 
On behalf of us all at the Treasurer of State’s (TOS) Office welcome to the Career Scholarship 
Account (CSA) program.  We are eager for you to join the program and experience a high-quality 
work-based learning experience that builds you up and drives your career goals.  This step-by-step 
application guide will assist you fill out the brief CSA application.  

In four easy steps, you may apply for the CSA program. We need basic information to ensure you are 
(or will be) in 10th-12th grade, a resident of Indiana, and enrolled in an approved CSA program for 
upcoming school year.   

Student applications must be submitted via our website during the open enrollment period, 
typically March 1 – October 1. Applications are reviewed on a rolling basis. Once all necessary 
documents are submitted, allow five (5) to seven (7) business days for TOS staff to review your 
child’s application and ensure that all formal requirements are met. Once approved, you’ll receive 
an email and updated status on your Scholarship Portal. You may also login to the Scholarship 
Portal to check the status of your application at any time. 

Please reach out to our office at the Treasurer of State if you have any questions at 317-232-0723 or 
csa@tos.in.gov.  Again, thank you for taking this step in your high school career and applying for the 
CSA program. 

 

 

mailto:csa@tos.in.gov
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Information Needed to Apply 
• Student’s CSA provider name 
• Student’s CSA program name (particpating in one listed) 
• Student’s grade, high school 

 

First Time User with Access Indiana 
Scholarship Portal https://tos-insa-prod.azurewebsites.net/  

Returning User login with AccessIN username and password OR follow the steps below to create 
an AccessIN account.  

 

First, create an AccessIN account: 

 

https://tos-insa-prod.azurewebsites.net/
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Entered name, phone number. 

Once Access Indiana steps are completed you will see the screen below.  
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Go from the AccessIN window to the CSA Scholarship Portal window: 

 https://tos-insa-prod.azurewebsites.net/ 

 

Click the Login with AccessIN button 

https://tos-insa-prod.azurewebsites.net/
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Parent Onboarding 
After logging into the application from AccessIN, choose the type of user you are.  This application 
is from the parent’s perspective, so choose Parent or Emancipated Student (if the student is 
emancipated) and press or click Next. 
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Confirm the contact details and optionally choose to allow the Scholarships Account Division to 
contact you by text.  Click or press Next. 
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Creating a Student Profile 
In this section, we collect information related to your child. Education Identification number (ED-
ID) is formerly known as Student Test Number (STN) and date of birth. Please see the “I don’t know 
my ED-ID link” below if the ED-ID is not known.  

Select + New Student to add your student.   
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If a student already is in the CSA application system AND the student is not showing in your 
Scholarship Portal, you will see the message below.  Contact TOS for assistance. CSA@tos.in.gov.    

 

mailto:CSA@tos.in.gov
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Click “I don’t know my ED-ID” to expand additional information for the Treasurer of State staff to 
look up your child’s ED-ID or create you child’s ED-ID with the Indiana Department of Education.  If 
the Treasurer of State creates or looks up your ED-ID this will be listed in your Scholarship Portal 
under your application and your student profile.  

CSA students DO NOT require a Birth Certificate to apply.  

If you upload a birth certificate here, it will link to all scholarship applications (Education 
Scholarship Account).   
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If ED-ID is known, your screen should look like this. Again, the birth certificate is not required.  
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Applying for a Scholarship 
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Section 1: Student Information 
Select the student that is applying.  

Select the CSA provider the student is applying with.  This will expand all the programs this CSA 
provider has been approved for.  

Select the CSA Program the student will be participating in (if unsure of specific program, pick the 
program most interested in).  
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Section 2: Contact Information 
Confirm Parent/Guardian or Emancipated Student contact information.  
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Section 3: School Information 
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Section 4: Agreement 
 Click the link to the Parent /Emancipated Eligible Student Agreement to open it for 

review.  
 Check the boxes and type your name (parent/guardian name required) to sign the 

agreement 
 Click or press Submit to complete the CSA application process. 
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Submission Complete 
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Application Status 
Applications tab you will see your application status for all students and their program(s) (if parent 
is applying for multiple students with the CSA and ESA program). 
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Scholarship Accounts Division 
Office of the Indiana Treasurer of State 

101 West Ohio Street, Suite 1450 
Indianapolis, IN 46204 

Office Hours 
Monday - Friday 8:00 AM - 4:30 PM

csa@tos.in.gov 
(317)232-0723

www.in.gov/tos/csa 

http://www.in.gov/tos/csa
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