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YEAR END DUTIES 
 

The following is a listing of duties and reports that occur each year end.  All of the articles have 
been published in this issue. 
 
         Bulletin Date  Page 
 
Cancellation of Warrants – Old Outstanding Checks    This Issue    2 
 
Federal and State Mileage Rates       This Issue    2 
 
Social Security Tax Base Changes January 1      This Issue    2 
 
Encumbered Appropriations – Balance Available     This Issue    2 
 
Dormant Fund Balances – Transfers Authorized     This Issue    3 
 
Annual Operational Report – Local Road and  
   Street Operations         This Issue    3 
 
Fire Protection Contracts With Volunteer Fire Companies    This Issue    3 
 
Report of Names, Addresses, Duties and 
   Compensation of Public Employees      This Issue    4 
 
Certification of Names and Addresses to County Treasurer    This Issue    4 
 
Annual Report          This Issue    4 
 
Publication of Annual Report In Pamphlet Form – 
   Second Class Cities         This Issue    5 
 
 
 

STATE BOARD OF ACCOUNTS 
INTERNET ADDRESSES 

 

Homepage: http://www.in.gov/sboa 
Todd Caldwell: tcaldwell@sboa.in.gov 
Susan Gordon: sgordon@sboa.in.gov 

 

http://www.in.gov/sboa
mailto:tcaldwell@sboa.in.gov
mailto:sgordon@sboa.in.gov
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FEDERAL AND STATE MILEAGE RATES 
  

Beginning on January 1, 2015, the Federal mileage rate is 57.5 cents per mile.  The State 
mileage rate is 44 cents per mile as of the date of this publication. 
 
 
 

SOCIAL SECURITY TAX BASE CHANGES JANUARY 1 
 
 For 2015, an employer pays 6.20% Social Security Tax on the first $118,500 of an employee's 
wages plus 1.45% Medicare tax on the employee's total wages (no ceiling).  For 2015, an employee pays 
6.20% Social Security tax on the first $118,500 of wages plus 1.45% Medicare tax on the first $200,000 of 
wages plus 2.35% Medicare tax on all wages in excess of $200,000. 

 
Please contact the Internal Revenue Service at 1-800-829-1040 if you should have questions on 

this matter. 
 
 
 

CANCELLATION OF WARRANTS – OLD OUTSTANDING CHECKS 
 
 Pursuant to IC 5-11-10.5, all checks outstanding and unpaid for a period of two years as of 
December 31 of each year shall be declared cancelled. 
 
 Not later than March 1 of each year, the controller, or clerk-treasurer shall prepare or cause to be 
prepared a list in duplicate of all checks outstanding for two or more years as of December 31 last 
preceding.  The original copy shall be filed with the city or town council and the duplicate copy maintained 
by the controller or clerk-treasurer of the city or town.  The controller or clerk-treasurer shall enter the 
amounts so listed as a receipt to the fund or funds upon which they were originally drawn and remove the 
checks from the list of outstanding checks.  If the fund from which the check was originally drawn is not in 
existence or cannot be ascertained, the amount of the outstanding check shall be receipted into the 
general fund of the city or town. 
 
 
 

ENCUMBERED APPROPRIATIONS – BALANCE AVAILABLE 
 
 With the opening of a new budget year and a new set of ledgers, it is to the advantage of a 
municipality to review the unpaid purchase orders and contracts which remain on the ledgers as 
“encumbered.” 
 

Those items under purchase order or contract are to be added for each appropriation account 
and the total carried to the new 2015 corresponding account.  The actual unpaid amount of the purchase 
orders or contracts should be totaled and shown as a separate amount on the appropriation ledger sheet 
for 2015, with proper explanation, and added to the 2015 appropriation for the same purpose.  By 
properly carrying out this procedure, the 2015 budget will not be expected to withstand any expense not 
anticipated in making the budget.   

 
We suggest the proper officials of the city or town make a listing of these encumbered items and 

make it part of their minutes in their last business meeting of the year.   
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DORMANT FUND BALANCES - TRANSFERS AUTHORIZED 
 
 IC 36-1-8-5 gives city and town councils authority to order the transfer of any unused and 
unencumbered balance in any fund raised by a general or special tax levy, the purposes of which have 
been fulfilled, to the general fund or rainy day fund.  This action may be taken by a city or town council at 
any public meeting. 
 

IC 36-1-8-5 states in part: 
 
“(a)   This section applies to all funds raised by a general or special tax levy on all the 
taxable property of a political subdivision. 

 
(b) Whenever the purposes of a tax levy have been fulfilled and an unused and 
unencumbered balance remains in the fund, the fiscal body of the political subdivision shall 
order the balance of that fund to be transferred as follows, unless a statute provides that it be 
transferred otherwise:….. (2)  Funds of a municipality, to the general fund or rainy day fund of 
the municipality…” 

 
 
 

ANNUAL OPERATIONAL REPORT - LOCAL ROAD AND STREET OPERATIONS 
 
 Indiana Code 8-17-4.1 requires an operational report to be prepared by all cities and towns 
having a population of 20,000 or more with road and street responsibilities.  The report shall list all 
receipts and disbursements related to the municipality’s road and street system made from any of the 
municipal funds. 
 
 A copy shall be filed with the State Board of Accounts, the governing body of the municipality, the 
Indiana Local Technical Assistance Program, and the Planning Division of the State Department of 
Transportation by June 1 of the year next following the operational report year.  The report shall also be 
made available to the public and press. 
 
 The annual operational report shall be prepared and filed on City and Town Form Number 225.   
A copy of the report can be obtained on our website at www.in.gov/sboa by clicking on “Electronic 
Forms.” 
 
 
 

FIRE PROTECTION CONTRACTS WITH VOLUNTEER FIRE COMPANIES 
 
 IC 36-8-12-3 authorizes cities and towns to enter into agreements with one or more volunteer fire 
companies that maintain adequate firefighting service for the use and operation of firefighting apparatus 
and equipment owned by the volunteer fire company, including the service of operators of the apparatus 
and equipment. 
 
 IC 36-8-12-4 states the contract must provide an amount determined by negotiation between the 
municipality and volunteer fire company.  The consideration must include the amounts the unit is required 
to pay under IC 36-8-12 for insurance premiums and clothing, automobile, and other allowances. 
 
 If the contractual agreement is properly drawn, an added benefit gained is the elimination of the 
problem of the governmental unit reporting clothing and auto allowances to the Internal Revenue Service 
and the Indiana Department of Revenue.  Since the contractual payments are lump sum to the volunteer 
fire company, the volunteer fire company assumes the responsibility for making the payments of 
allowances to the volunteer firefighters and for reporting of such payments. 
 
 Year end is a good time to review existing contracts for fire protection.  If renewals or changes in 
contracts are necessary, such renewals or changes should be made under the guidance of the city or 
town attorney.  All agreements for fire protection should be in writing and the agreements must be 
preserved as any other public documents.  There is no statutory authority to make contractual payments 
to volunteer fire companies unless an agreement has been entered into. 

http://www.in.gov/sboa
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REPORT OF NAMES, ADDRESSES, DUTIES, AND COMPENSATION OF PUBLIC EMPLOYEES 
 
 All cities and towns must file with the State Examiner on or before January 31, Form 100-R, a 
Certified Report of Names, Addresses, Duties and Compensation of Public Employees.  This report is 
required by IC 5-11-13.  Only the business address of each officer or employee listed is to be included on 
the form.  
 
 Such report must indicate whether the city or town offers a health plan, a pension, and other 
benefits to full-time and part-time employees.  In addition, as a part of the report, each city or town must 
upload a copy of the policies adopted under IC 36-1-20.2 (Nepotism) and IC 36-1-21 (Contracting). 
 
 The report is to be filed electronically on the Gateway portal with the State Board of Accounts.  
The Attestation Statement must be signed by the official and mailed within five days of submission on 
Gateway. 
 
 The Department of Local Government Finance may not approve a city or town's budget or any 
additional appropriations for the ensuing calendar year unless such report is filed and the Nepotism and 
Contracting policies have been implemented. 
 
 
 

CERTIFICATION OF NAMES AND ADDRESSES TO COUNTY TREASURER 
 

IC 6-1.1-22-14 states that on or before June 1 and December 1 of each year, the disbursing 
officer of each political subdivision shall certify the name and address of each person who has money due 
the person from the political subdivision to the county treasurer of each county in which the political 
subdivision is located.  Upon the receipt of this information, the county treasurer shall search the records 
to ascertain if any person so certified is delinquent in the payment of property taxes. 

 
IC 6-1.1-22-15 states that if the county treasurer finds that a person whose name is certified to 

him under 6-1.1-22-14 is delinquent in the payment of taxes, he shall certify the name of that person and 
the amount of delinquency to the official of the political subdivision who is to make payment to the person.  
The disbursing officer shall periodically make deductions from money due the person and shall pay the 
amount of these deductions to the county treasurer.  (Our emphasis) 
 
 
 

ANNUAL REPORT 
 
IC 5-3-1-3 provides that each city controller or city and town clerk-treasurer shall have published 

an annual report of the receipts and expenditures of such city or town within 60 days after the close of 
each calendar year.   

 
The Cash and Investments Combined Statement of the annual report is to be published one time 

in two newspapers unless there is only one newspaper in the city or town, in which case publication in the 
one newspaper is sufficient.  If no newspaper is published in the city or town, then publication is to be 
made in a newspaper published in the county in which the city or town is located and that circulates within 
the city or town. 

 
IC 5-11-1-4 requires such reports to be filed electronically on the Gateway portal with the State 

Board of Accounts no later than sixty (60) days after the close of the year.  The Attestation Statement 
must be signed by the official and mailed within five days of submission on Gateway. 
 
 The Department of Local Government Finance may not approve the budget or a supplemental 
appropriation of a city or town until the city or town files an annual report for the preceding calendar year. 
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PUBLICATION OF ANNUAL REPORT IN PAMPHLET FORM 
SECOND CLASS CITIES 

 
 IC 36-4-10-5(b)(5) requires the city fiscal officer of a second class city to “submit under oath to 
the city legislative body a report of the accounts of the city published in pamphlet form and showing 
revenues, receipts, expenditures, and the sources of revenues.”   Please note that this statute does not 
apply to Towns or Third Class Cities. 
 

PUBLICATION OF PENAL ORDINANCES 
 
 Except in case of an emergency requiring immediate implementation of an ordinance, a city and 
town ordinance providing penalty or forfeiture for a violation, which ordinance is not published in book or 
pamphlet form, as a part of a municipal code pursuant to IC 36-4-6-14(c) or IC 36-5-2-10(b), must be 
published in a newspaper as required by IC 5-3-1.  To restate, if the ordinance is published in book or 
pamphlet form as a part of a municipal code, it need not be published in a newspaper. 
 

PRECIOUS METAL DEALER REGISTRATION FEES 
 
 IC 24-4-19-13(c) requires a precious metal dealer to submit a registration to a law enforcement 
agency one (1) time every twelve (12) months for each permanent place of business owned or leased by 
the precious metal dealer in Indiana as follows: 
 

1. If the permanent place of business is located in a municipality that maintains a law 
enforcement agency, the registration shall be submitted to the law enforcement agency of 
the municipality. 

 
2. If the permanent place of business is not located in a municipality that maintains a law 

enforcement agency, the registration shall be submitted to the sheriff of the county in 
which the permanent place of business is located.  

 
 A registration submitted to a law enforcement agency must include the name of the precious 
metal dealer, the address of the permanent place of business, any other information required by the law 
enforcement agency, and a registration fee of fifty dollars ($50).  However, if a precious metal dealer 
registers more than one (1) permanent place of business with the same law enforcement agency, the 
precious metal dealer must pay a registration fee of fifty dollars ($50) to register all the permanent places 
of business with the law enforcement agency. 
 
 All registration fees are to be deposited in the general fund. 
 

COUNTY ECONOMIC DEVELOPMENT INCOME TAX (CEDIT) - TRANSFERS 
 
 IC 6-3.5-7-12.7 allows the executive of a city or town to transfer to: 
 
 1. its general fund; or 
 
 2. any other fund of the city or town that the executive serves; 
 

money that has been deposited in the economic development income tax fund established by 
the city or town.  The executive shall adjust the city's or town's capital improvement plan to 
reflect the transfer.  After appropriation of the money by the fiscal body of the city or town in a 
budget or supplemental budget (as required by law), the money transferred may be used for 
the purposes of the fund to which the money is transferred.  Such transfer may be made at 
any time. 

 
 A city or town may not transfer money if the amount transferred would impair the city's or town's 
ability to satisfy any debts, liabilities, or obligations for which county economic development income taxes 
are pledged or otherwise encumbered, including transfers required by IC 36-7.5-4-2. 
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CREDIT CARDS 
 
 The State Board of Accounts will not take exception to the use of credit cards by a governmental 
unit provided the following criteria are observed: 
 

1. The governing board must authorize credit card use through an ordinance or resolution, 
which has been approved in the minutes. 
 

2. Issuance and use should be handled by an official or employee designated by the board. 
 

3. The purposes for which the credit card may be used must be specifically stated in the 
ordinance or resolution. 

 
4. When the purpose for which the credit card has been issued has been accomplished, the 

card should be returned to the custody of the responsible person. 
 

5. The designated responsible official or employee should maintain an accounting system or 
log which would include the names of individuals requesting usage of the cards, their 
position, estimated amounts to be charged, fund and account numbers to be charged, 
date the card is issued and returned, etc. 

 
6. Credit cards should not be used to bypass the accounting system.  One reason that 

purchase orders are issued is to provide the fiscal officer with the means to encumber 
and track appropriations to provide the governing board and other officials with timely and 
accurate accounting information and monitoring of the accounting system. 

 
7. Payment should not be made on the basis of the statement or a credit card slip only.  

Procedures for payments should be no different than for any other claim.  Supporting 
documents such as paid bills and receipts must be available.  Additionally, any interest or 
penalty incurred due to the late filing or furnishing of documentation by an officer or 
employee should be the responsibility of that officer or employee. 

 
8. If properly authorized, an annual fee may be paid. 

 
 9. If a vendor charges a convenience fee for use of the card, such fee may be paid to the 

vendor. 
 
 
 
 

DUNS NUMBER REQUIREMENTS 
 
 All federal grant applicants must have a Dun and Bradstreet ‘DUNS” number (DATA UNIVERSAL 
NUMBERING SYSTEM) to apply for or renew grants or submit plans under mandatory grant programs.  
The DUNS number will be required regardless of whether the applicant is submitting a paper application 
or electronically filing through the new e-grants web portal:  www.grants.gov.  The identifier will be used 
for tracking purposes, and to validate address and point of contact information.  A universal identifier also 
eliminates the need  for separate identification numbers in different federal agencies. 
 
 A DUNS number can be obtained by calling Dun and Bradstreet's toll free number at 1-866-705-
5711 or 1-800-234-3867.  A number may also be obtained on-line at www.dnb.com . 
 
 

http://www.grants.gov/
http://www.dnb.com/
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RAINY DAY FUND - SUPPLEMENTAL CAGIT, COIT AND CEDIT DISTRIBUTIONS 
 
 IC 6-3.5-1.1-21.1, IC 6-3.5-6-17.3 and IC 6-3.5-7-17.3 state that if the State Budget Agency 
determines that an excess of the amounts required to make distributions of CAGIT, COIT or CEDIT 
exists, such excess shall be distributed in a supplemental distribution in January of the ensuing budget 
year.  Any supplemental distributions received shall be deposited in the city or town's rainy day fund. 
 
 

APPROPRIATION OF INSURANCE CLAIM PROCEEDS 

 

 The fiscal officer a political subdivision may appropriate funds received from an insurance 
company if:   
 
 1. the funds are received as a result of damage to property of the political subdivision; and 
 
 2. the funds are appropriated for the purpose of repairing or replacing the damaged property.  
 
 However, the funds must be expended to repair or replace the property within the twelve month 
period after they are received.  (IC 6-1.1-18-7) 
 
 

COMPUTING SALARIES FOR PARTIAL PAY PERIODS 
 

 A city or town employee on a monthly salary, whose employment with such city or town begins or 
terminates in the middle of a month, should be paid only for that part of such month that he has worked.  
If such employee’s work was terminated at the end of the day on January 15, 2015, for example, we 
believe that he should receive 15/31 of his regular monthly salary for the month of January. 
 
 The same procedure should be used for a semimonthly, biweekly, and weekly salaries. 
 
 

ASSIGNMENT OF WAGES – WAGE DEDUCTIONS 
 
 IC 22-2-6-1 provides any direction given by an employee to his employer to make a deduction 
from wages, shall constitute an assignment such wages subject to the provisions of the act.  The term 
“employer” includes the State of Indiana and any political subdivision thereof.  IC 22-2-6-2 outlines the 
procedures which must be followed and purposes for which deductible assignments may be made. 
 

 
STATE DISTRIBUTIONS 

 
 The following is a listing of the state distributions which most cities and towns receive along with 
the applicable state fund number, account name, frequency of distribution, and city and town fund to 
which such distribution should be receipted: 
 
 State Fund Number       Account Name  Distribution   City or Town Fund 
 30112   Motor Vehicle Highway  Monthly  Motor Vehicle Highway 
 50530   Local Road and Street  Monthly  Local Road and Street 
 48020   A B C Excise (Permit Fees) Semiannual General 
 14980   A B C Gallonage  Quarterly General 
 38330   Cigarette Tax - General  Semiannual General 
 38340   Cigarette Tax  - CCI  Semiannual  Cumulative Capital Imp.  
 41940   Accelerated MVH #1  Monthly  Motor Vehicle Highway 
 41960   Accelerated MVH #2  Monthly  Motor Vehicle Highway 
 

Any questions should be directed to the Settlement Director of the Auditor of State’s office at 
(317) 232-3309. 
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APPROPRIATION REQUIREMENTS CITY - TOWN FUNDS 
 

                              Requires Approval 
Fund      DLGF         City/Town Council I/C Reference 
Alcohol and Drug Services   If Tax $  Yes  12-23-14 
Aviation      If Tax $  Yes  8-22-5 
Barrett Law     No  No  36-9-36 
Bond and Interest Redemption   Yes  Yes  5-1-15 
Cemetery     If Tax $  Yes  23-14-65 
City/Town User Fee    No  No (6)  33-37-8 
Clerk’s Record Perpetuation   No  Yes  33-37-5 
Cumulative Capital Improvement – Cig. Tax No  Yes  6-7-1-31.1 
Cumulative Bridge Fund    Yes  Yes  8-16-3 
Cumulative Building Fund – Airports  Yes  Yes  8-22-3 
Cumulative Building Fund – Levees  Yes  Yes  14-27-5-11 
Cumulative Firefighting Building,  

Equipment, Police Radio Fund  Yes  Yes  36-8-14 
Cumulative Transportation Fund – Buses Yes  Yes  39-9-4 
Cumulative Building Funds   Yes  Yes  36-9-16 
Cumulative Capital Improvement Fund  Yes  Yes  36-9-16 
Cumulative Street Fund    If Tax $  Yes  36-9-16.5 
General Improvement Fund   Yes  Yes  36-9-17 
Cumulative Building Fund – Sewers  Yes  Yes  36-9-26 
Cumulative Drainage Fund   Yes  Yes  36-9-27 
Cumulative Building Fund – Parks  Yes  Yes  36-10-3 
Cumulative Sinking and Building Fund – Parks Yes  Yes  36-10-4 
Cumulative Capital Development  Yes  Yes  36-9-15.5 
Deferral Program    No  Yes  34-28-5-1 
Donation     No  No (4)  OAG No.68-1961 
Economic Development/Redevelopment  If Tax$ (1) Yes (1)  36-7-14 
Economic Development Income Tax (EDIT) No  Yes  6-3.5-7 
Electronic Map Generation   No  Yes  5-14-3 
EMS      If Tax $  Yes  16-31-5 
Enhanced Access    No  Yes  5-14-3 
Federal/State Grants    (5)  (5) 
General      Yes  Yes  6-1.1-18 
Health      If Tax $  Yes  16-20-4 
Landfill      If Tax $  Yes  36-9-30 
Local Law Enforcement Continuing Education No  Yes  5-2-8 
Local Road and Street    Yes  Yes  8-14-2 
Motor Vehicle Highway    Yes  Yes  8-14-1 
Park Nonreverting Capital   No  Yes  36-10-3 
Park Nonreverting Operating   No       Yes or Park Bd 36-10-3 
Park and Recreation    If Tax $  Yes  36-10-3-10 
Parking Meter     If Tax $  Yes  36-9-11 
Probation     If Tax $  Yes  35-38-2 
Rainy Day     Yes  Yes  36-1-8-5.1 
Riverboat     No  Yes  36-1-8-9 
Self Insurance     If Tax $ (2) Yes (3)  36-1-8 
Unsafe Building     No  Yes  36-7-9-14 

 
(1) If funded 100% by TIF distribution – No 
(2) If funded 100% by General Fund transfers – No 
(3) See local ordinance for appropriation requirements. 
(4) If the donations are unrestricted, then Yes. 
(5) If reimbursement type grant or if accounted for in general fund – Yes.   If draw down type 

grant accounted for in a separate  grant fund – No. 
(6) If used as a clearing account or agency fund. 
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INTEREST ON DELINQUENT ACCOUNTS 

 
 Since existing statutes (and past court decisions) require that funds and appropriations must be 
available prior to entering into a contract, there is no reason why contractual payments should not be 
made in a timely fashion unless there is a dispute regarding the services rendered or materials delivered. 
 
 Please review your city or town’s purchasing and subsequent claim payment procedures to 
ensure you are not going to be in a position where you may incur late payment charges. 

 
 
 
 

INDEX TO BULLETINS 
 
 Enclosed with this issue is an index to the following issues of the Cities and Towns Bulletin: 
 

2005 – March, June, September, December 
2006 – March, June, September, December 
2007 – March, June, September, December 
2008 – March, June, September, December 
2009 – March, June, September, December 
2010 – March, June, September, December 
2011 – March, June, September, December 
2012 – March, June, September, December 
2013 – March, June, September, December 
2014 – March, June, September, December 

 
 
 The articles appearing in the year 2004 and prior issues have been revised and reprinted in later 
issues.  Also, articles revised in later issues that are obsolete have been omitted from the index.  Please 
discard all issues prior to March 2005. 
 
 
 

HAPPY HOLIDAYS 
 
 We would like to take this opportunity to look back on the many warm associations that we have 
been blessed with.  The outstanding cooperation and help that we are extended by city and town officials 
is truly appreciated. 
 
 From each of us and our staff to each of you and your staff, we send our best wishes for the 
holidays and our sincere wishes for a prosperous and Happy New Year. 
 
 

 
Paul D. Joyce, CPA 

State Examiner 
 
 

           
 Michael H. Bozymski, CPA        Tammy R. White, CPA 
 Deputy State Examiner         Deputy State Examiner 
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BANK RECONCILEMENTS 
 Required Monthly.........................................................................................Dec. 2008 8 
 
BANK/CREDIT CARD PAYMENTS  
 To Cities and Towns ....................................................................................Dec. 2013 6 
 To City and Town Courts .............................................................................Dec. 2006 12-13 
 
BARRETT LAW (General Statute, IC 36-9-37) 
 Certification of Waivered and Nonwaivered Assessments ..........................IC 36-9-37-9 
 Custodian of Funds (IC 36-9-37-4) ..............................................................March 2008 1 
 Interest and Penalty on Delinquent Assessments .......................................IC 36-9-37-21 
 Investments .................................................................................................IC 36-9-37-15 
 Official Bonds (IC 36-9-37-7) .......................................................................Dec. 2011 10 
 Old Waivered Balances ...............................................................................IC 36-9-37-42 
 Payments to Bond Holders ..........................................................................IC 36-9-37-43 
 Prepayments ................................................................................................IC 36-9-37-44 
 Release of Lien on Unpaid Assessments (IC 32-8-7-3) ..............................March 2008 1 
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NOTE: For further discussion on Barrett Law, see Cities and Towns Accounting Manual for the following 

articles: 
 
  Delinquent Waivered Assessments ......................................................45-2 
  Explanation of Use of Forms .................................................................45-5 to 45-14 
  Nonwaivered Barrett Law Assessments ...............................................45-1 
  Official Bond ..........................................................................................45-3 
  Old Barrett Law Waivered Balances .....................................................45-3 
  Prescribed Forms ..................................................................................42-5 
  Release of Lien on Unpaid Assessments .............................................45-3 
  Waivered Barrett Law Assessments .....................................................45-1 
 
BIDS 
 Cancellation of .............................................................................................March 2009 6 
 Doing Business With Iran, Disqualification for .............................................Sept. 2012 17 
 Escalator Clause..........................................................................................IC 5-22-17-10 
 Petroleum Products……………………………………………………………..Sept. 2013 1 
 Public Construction ......................................................................................IC 36-1-12 
   ..............................................................................................................Dec. 2006 7-8 
 Public Purchases .........................................................................................IC 5-22 
 
BONDED INDEBTEDNESS 
 Bank Accounts .............................................................................................Sept. 2005 1 
 Bond Issues - Accounting Requirements ....................................................March 2014 2 
 General Statutory Requirements in Cities ...................................................March 2005 4-5
 General Statutory Requirements in Towns .................................................March 2005 4-5 
 Premium and Accrued Interest ....................................................................Sept. 2014 6 
 Registered Bonds ........................................................................................Sept. 2005 1 
 Reports to Bondholders ...............................................................................Sept. 2005 1 
 Surplus Bond Proceeds ...............................................................................Dec. 2008 10 
 
BONDS, OFFICIAL (IC 5-4-1) 
 Amount ........................................................................................................June 2009 22 
 Barrett Law ..................................................................................................Dec. 2011 10 
 Parks and Recreation - Officers and Employees ........................................IC 36-10-3-16 
   ..............................................................................................................Sept. 2006 1 
 Filing ............................................................................................................June 2009 22 
 Term - Public Law 117 .................................................................................June 2011 6 
  
BUDGETS 
 Final Action ..................................................................................................Dec. 2008 8 
 
BUILDING AUTHORITIES .................................................................................Sept. 2012 6 
 
BUILDING PERMIT FEES 
 Proper Handling ...........................................................................................Sept. 2005 1 
 
BUILDINGS, MUNICIPAL 
 Cumulative Fund..........................................................................................March 2011 3 
 
BULLETINS 
 Index ............................................................................................................Dec. 2014 10 
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BUY MONEY 
 Pay to Informants, Etc. ................................................................................Sept. 2014 10 
 
CAGIT TAX 
 Supplemental Distributions ..........................................................................March 2007 4 
 
CAPITAL ASSETS 
 Estimating the Cost of .................................................................................March 2014 4 
 Inventories ...................................................................................................Dec. 2014 8 
 
CAPITALIZATION POLICY 
 Capitalization Threshold ..............................................................................Dec. 2014 8 
 
CASH CHANGE FUND 
 Procedure to Establish ................................................................................March 2012 7 
 Changing Amount Set by Council……………………………………………...March 2012 7 
 
CASH RESERVE FUND 
 General Statute............................................................................................IC 8-1.5-3-11 
 Procedure ....................................................................................................Sept. 2014 3 
 
CEDIT TAX 
 Procedure………………………………………………………………………...June 2007 10-13 
 Supplemental Distributions ..........................................................................March 2007 4 
 Transfers ......................................................................................................Dec. 2014 5 
 
CEMETERIES 
 Municipally Operated ...................................................................................IC 23-14-65 
 
CERTIFICATIONS 
 To County Treasurer - Names and Addresses ............................................Dec. 2013 4 
         ..............................................................................................................March 2012 8 
 
CERTIFIED CHECKS 
 Alternatives Available ..................................................................................Dec. 2005 5 
 
CERTIFIED TECHNOLOGY PARKS 
 Procedures to Establish ...............................................................................Dec. 2012 5 
 
CHECKS (WARRANTS) (See WARRANTS) 
 Forgery ........................................................................................................IC 35-43-5-2 
 Deception .....................................................................................................IC 35-43-5-3 
 Dishonored ..................................................................................................Sept. 2010 5 
 
CHILD LABOR LAW RESTRICTIONS 
 Regulations ..................................................................................................Sept. 2009 4-5 
 Rest Breaks .................................................................................................Sept 2009 5 
 Penalties ......................................................................................................Sept 2009 5 
 
CHILD RESTRAINT SYSTEM PENALTIES 
 Procedures ..................................................................................................June 2005 11 
 
CHILD SUPPORT WITHHOLDINGS 
 Procedures ..................................................................................................Dec. 2007 8 
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CIGARETTE TAX 
 Cumulative Capital Improvement Fund……………………………………….March 2005 2-3 
 Distribution - Auditor of State Account Numbers .........................................Dec. 2006 4-5 
 Distribution - New City or Town Eligible ......................................................Sept. 2005 3 
 
CITY AND TOWN COURT COST FUND 
 Procedures for Claiming from County .........................................................Sept. 2010 7-8 
 
CITY-COUNTY BUILDING AUTHORITY 
 Provisions of Governing Law .......................................................................IC 36-9-13 
   ..............................................................................................................Sept. 2012 6 
 
CITY MANAGER 
 Employment of .............................................................................................Sept. 2007 3-5 
 
CLAIMS 
 Allowance of City Claims .............................................................................June 2013 17 
 Allowance of Water, Gas, and Electric Claims ............................................June 2013 18 
 Computing Salaries for Partial Months ........................................................Dec. 2014 7 
 Filing and Docketing ....................................................................................March 2010 1-2
 Interest on Delinquent Accounts ..................................................................Dec. 2014 10 
 Interest on Payment for Road Work ............................................................June 2013 16 
 Interest on Public Contracts ........................................................................June 2013 17 
 Official’s Responsibility for Disbursing.........................................................Dec. 2007 9 
 Payment of Invoices or Bills - Requirements ...............................................March 2010 1-2 
 Payment Prior to Board Allowance ..............................................................Sept. 2005 3 
 Rubber Stamp Signatures ...........................................................................Sept. 2012 1 
 Payments to State and Federal Agencies ...................................................March 2010 3 
 
CLERK-TREASURER 
 Appointment of Office Personnel .................................................................Dec. 2007 4 
 Attorneys  .....................................................................................................Sept. 2005 4 
 Conveyances, Mortgages or Instruments of Writing ...................................Sept. 2010 6 
 Liability .........................................................................................................Sept. 2007 5 
 Notary Powers .............................................................................................Sept. 2008 3 
 Office Space  ...............................................................................................Sept. 2005 4 
 Powers and Duties of Clerk-Treasurer 
  City - 2nd Class Cities ...........................................................................IC 36-4-10-5 
  City - 3rd Class Cities ............................................................................IC 36-4-10-4.5 
  Town......................................................................................................June 2009 16 
   ..............................................................................................................IC 36-5-6-6 
  Utilities ...................................................................................................March 2006 7 
 Receipt and Care of Money .........................................................................Sept. 2014 2 
 Residence Requirement ..............................................................................March 2013 4 
 Utility Billing and Collection Employees ......................................................Dec. 2007 4 
 Year End Duties...........................................................................................Dec. 2013 1 
 
CLOTHING AND EQUIPMENT ALLOWANCE 
 City Police Officers and Firefighters ............................................................March 2009 3 
 Town Marshals ............................................................................................March 2009 4 
 Volunteer Firefighters ..................................................................................Sept. 2006 2 
   ..............................................................................................................March 2009 3 
 
COMBAT ZONE PAY 
 IRS Regulations ...........................................................................................Sept. 2014 8 
 
COMMISSIONS 
 Vending Machines .......................................................................................Dec. 2006 7 
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COMMON CONSTRUCTION WAGE 
 Guide to Establishing ...................................................................................Dec. 2009 12-29 
 
COMMON COUNCIL 
 Condemnation, Rental, Purchase of Property .............................................IC 36-9-6-4 
 Legal Assistants ...........................................................................................Sept. 2012 1 
 
COMMUNITY PROGRAMS – AID TO 
 Contract Required .......................................................................................Sept. 2012 2 
 
COMPENSATION 
 Absence From Work for Injury .....................................................................March 2008 2 
 Additional Compensation 
  City Attorney ..........................................................................................Sept. 2006 6 
  City Officers and Employees-from a Utility or Function ........................March 2014 11 
 Advance Payments Prohibited ....................................................................March 2009 6 
 Annual Salaries - Proper Payments ............................................................March 2013 3 
 Appointive City Officers and Employees .....................................................March 2014 10 
 Assignment of Wages ..................................................................................Dec. 2014 7 
   ..............................................................................................................March 2008 6-7 
   ..............................................................................................................Sept. 2011 10-11 
 Banks - Payment to .....................................................................................March 2007 4 
 City Attorney ................................................................................................Sept. 2006 6 
 City Officers and Employees .......................................................................March 2014 10 
 Combat Zone Pay ........................................................................................Sept. 2014 8 
 Compensatory Time Off ..............................................................................March 2007 5 
 Computing Salaries for Partial Months ........................................................Dec. 2014 7 
 Deceased Employees ..................................................................................Dec. 2009 7-8 
 Elected City Officials ....................................................................................March 2014 10 
 Federal Minimum Wage and Overtime Provisions ......................................March 2010 3 
 Firefighters and Police Officers ...................................................................March 2014 11 
 Ghost Employees ........................................................................................IC 35-44.1-1-3 
 Hours Worked - Record Required ...............................................................IC 5-11-9-4 
 Jury Duty and Subpoenaed Witness ...........................................................Sept. 2008 1 
 Overpayments of .........................................................................................March 2008 7 
 Prevailing Wages – Common Construction Wage ......................................Dec. 2009 12-29 
 Town Officers and Employees .....................................................................March 2014 12 
 Park and Recreation - Salary Increases ......................................................March 2008 5 
 Waiver of ......................................................................................................Sept. 2011 10 
 Record of Hours Worked .............................................................................June 2012 23 
 
COMPUTER SYSTEMS 
 Purchases and Form Approvals ..................................................................March 2006 2-5 
   ..............................................................................................................Dec. 2010 9 
 Hardware and Software ...............................................................................March 2014 1 
 
CONFISCATED WEAPONS 
 Disposal of ...................................................................................................Sept. 2013 5-6 
 
CONFLICT OF INTEREST 
 Public Officials .............................................................................................March 2013 4-6 
 Statement Form ...........................................................................................March 2013 8-9 
 
CONTRACTING WITH A UNIT 
 Policy and definitions ...................................................................................IC 36-1-21 
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CONTRACTS 
 Doing Business With Public Depository Officials or Public Printers ............Sept. 2012 8 
 Escalator Clause..........................................................................................IC 5-22-17-10 
 Interest In by Public Officials .......................................................................March 2013 4-6 
 Not-For-Profit Corporations .........................................................................Dec. 2006 6 
 Prevailing Wages – Common Construction Wage ......................................Dec. 2009 12-29 
 Retainage ....................................................................................................June 2008 12-13 
 Volunteer Fire Companies ...........................................................................Dec. 2008 4 
 
CONTRIBUTIONS, DONATIONS, GIFTS 
 Procedures ..................................................................................................June 2006 13-14 
 
CONTROLLED SUBSTANCE EXCISE TAX 
 Use for Criminal Investigations ....................................................................Sept. 2010 5 
 
CONVEYANCES, MORTGAGES OR INSTRUMENTS OF WRITING 
 City Clerk or Clerk-Treasurer’s Powers .......................................................Sept. 2010 6 
 
COOPERATIVE FACILITIES 
 Agreements Between Local Governmental Units ........................................IC 36-1-7 
 
COPY FEES .......................................................................................................Dec. 2005 4 
   ..............................................................................................................June 2009 15 
CORPORATIONS 
 Not-For-Profit Audits ....................................................................................Dec. 2006 6 
 
COST SAVING INCENTIVE PROGRAM ...........................................................June 2013 18 
 
COUNTY ECONOMIC DEVELOPMENT INCOME TAX (CEDIT) 
 Procedures ..................................................................................................June 2007 10-13 
 
COUNTY SLOT MACHINE WAGERING FEE FUND ........................................March 2014 6 
 
COURTS, CITY AND TOWN 
 Additional Excise Tax Judgments................................................................Dec. 2006 9-11 
 Bank/Credit Card Payments ........................................................................Dec. 2006 12-13 
 Child Restraint System Penalties ................................................................June 2005 11 
 Clerk’s Record Perpetuation Fund ..............................................................Sept. 2010 3 
   ..............................................................................................................Sept. 2014 6 
 DNR Fines ...................................................................................................Dec. 2011 10 
 Document Fees ...........................................................................................Sept. 2014 6 
 Investments .................................................................................................Sept. 2008 1 
 Late Payment Fee .......................................................................................Sept. 2014 6 
 Moving Traffic Violations – Enforcement .....................................................Sept. 2012 2 
 Old Outstanding Checks ..............................................................................June 2011 17 
 Overweight Vehicles - Judgments ...............................................................Dec. 2008 9 
 Seatbelt Violations .......................................................................................Sept. 2012 1 
 Pretrial Diversion Program Fees .................................................................Sept. 2014 7 
 Probation User Fees ....................................................................................Sept. 2013 13 
 Special Judges and Judges Pro Tempore ..................................................Mar. 2011 2 
 Speed Limits – City and Town Streets ........................................................Sept. 2012 2-5 
 State User Fees ...........................................................................................Sept. 2010 1 
 Tobacco – Sale to Minors………………………………………………………June 2013 18 
 Trust Items ...................................................................................................Dec. 2010 8 
 Unauthorized Court Fees ............................................................................Sept. 2012 15-16 
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CREDIT CARDS 
 Payments to City and Town Courts .............................................................Dec. 2006 12-13 
 Procedures for Payment by Taxpayers and Utility Customers ....................Sept. 2013 10 
 Procedures for Purchases ...........................................................................Dec. 2014 6 
 
CRIMINAL JUSTICE INSTITUTE GRANTS 
 Procedures ..................................................................................................March 2012 3 
 
CRIMINAL HISTORY FEES 
 Procedures ..................................................................................................March 2005 1 
 
CUMULATIVE CAPITAL DEVELOPMENT FUNDS 
 Rates ...........................................................................................................June 2014 11 
 
CUMULATIVE FUNDS 
 Appropriation of ...........................................................................................Sept. 2007 1 
 Cumulative Building Fund ............................................................................March 2011 3-4 
 Cumulative Capital Development Fund .......................................................March 2011 4-6 
 Cumulative Capital Improvement Fund (Cigarette Tax Supported) 
  Auditor of State Distribution Account Number ......................................Dec. 2006 4 
  Uses ......................................................................................................March 2011 3-4 
 Cumulative Capital Improvement Fund (Tax Levy Supported) ...................IC 36-9-16-3 
 Cumulative Drainage Fund ..........................................................................IC 36-9-27-99 
 Fire Stations, Fire Equipment, and Police Radio 
  Equipment in Cities and Towns (IC 36-8-14) ........................................Sept. 2006 1 
 Parks, Cities (IC 36-10-4-36) .......................................................................Sept. 2013 1 
 Sewer System (IC 36-9-26) .........................................................................Dec. 2008 6 
 Transportation Fund ....................................................................................IC 36-9-4-48 
 
DECEASED PERSONS 
 Payment of Funds Due From Governmental Unit .......................................Dec. 2009 7 
 
DEFERRED COMPENSATION PLANS 
 Section 457 Requirements ..........................................................................Sept. 2008 2 
 
DEFERRED RETIREMENT OPTION PLAN (DROP) 
 Plans Which Can Be Offered .......................................................................Sept. 2005 3 
 Procedures ..................................................................................................Sept. 2012 13-14 
 
DELINQUENT TAXES OF PUBLIC OFFICERS AND EMPLOYEES 
 Method of Collection - Certification of Names & Addresses .......................Dec. 2013 4 
 
DEMOLITION FUND (See UNSAFE BUILDING FUND) 
 
DEPOSITORIES 
 Approved Listing ..........................................................................................March 2011 1 
 Daily Deposits Required ..............................................................................Sept. 2014 3 
 Designation of Deposit of Funds in Bank in Which Public Official  
 Depositing Compensation of Public Employees ..........................................March 2007 4 
 Monthly Bank Reconciliation .......................................................................Dec. 2008 8 
 Separate Accounts - Revenue Bond Issues ................................................Sept. 2005 1 
 Park and Recreation Department ................................................................March 2009 7 
 
DEPOSITS FOR CUTTING STREETS AND CURBS 
 Proper Handling ...........................................................................................Dec. 2012 9 
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DEPOSITS, METER 
 Unclaimed ....................................................................................................June 2014 10 
  
DIPHTHERIA, TETANUS, AND RABIES VACCINES 
 Payments for ................................................................................................Sept. 2008 3 
 
DISASTER RELIEF FUNDS 
 Accounting and Budgeting ...........................................................................March 2009 5 
 
DISHONORED CHECKS 
 Referral to Prosecuting Attorney .................................................................Sept. 2010 5 
 
DOCUMENT FEES 
 City or Town Court .......................................................................................Sept. 2010 4 
 
DONATIONS 
 Aid to Community Programs ........................................................................Sept. 2012 2 
 Procedures ..................................................................................................June 2006 13-14 
 To Foundations ............................................................................................Sept. 2010 6-7 
 
DORMANT FUND BALANCES 
 Transfers  (IC 36-1-8-5 (b)(2)) .....................................................................Dec. 2013 3 
 
DUAL OFFICE HOLDING 
 OAG Official Opinion No. 13, 1970 ..............................................................June 2012 20-21 
 
DUNS NUMBER REQUIREMENT…………………………………………………Dec. 2014 6 
 
ECONOMIC DEVELOPMENT COMMISSION 
 Financing .....................................................................................................IC 36-7-12 
 
EDIT TAX 
 Procedures ..................................................................................................June 2007 10-13 
 Transfers ......................................................................................................Dec. 2013 5 
 Uses .............................................................................................................Sept. 2005 4 
 
ELECTIONS 
 Expenses - All Cities and Towns Over 3,500 Population ............................June 2012 22-23 
 Expenses - Towns Under 3,500 (Except for Marion County) ......................June 2012 22-23 
 
ELECTRONIC FUNDS TRANSFER 
 Procedures - State Distributions ..................................................................June 2005 10 
 
EMERGENCY MEDICAL SERVICES 
 Procedures for Establishment and Operation .............................................March 2008 3-4 
 
ENCUMBRANCES 
 Of Appropriations .........................................................................................Dec. 2013 2 
 
ERRORS AND OMISSIONS INSURANCE 
       Official Opinion No. 85-27………………………………………………………Dec. 2005      5 
  
EXAMINATION OF RECORDS 
 Requests ......................................................................................................Dec. 2011 9 
 
EXCISE, ADDITIONAL JUDGMENTS 
 Procedures ..................................................................................................Dec. 2006 9-11 
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EXCISE SURTAX AND WHEEL TAX 
 Uses .............................................................................................................March 2014 5 
 
FAIR LABOR STANDARDS ACT 
 Compensatory Time Off ..............................................................................March 2007 5 
 Minimum Wage Provisions ..........................................................................March 2010 3 
 
FEDERAL EXCISE TAXES 
 Exemption ....................................................................................................Sept. 2006 2 
 Refunds .......................................................................................................Sept. 2006 2 
 
FEDERAL FUNDS 
 Appropriation ...............................................................................................Dec. 2006 13-14 
 Cognizant Agencies .....................................................................................Sept. 2012 8 
 Single Audit Requirements ..........................................................................March 2005 10-12 
 Data Collection Form ...................................................................................March 2005 11 
 DUNS Number Requirements .....................................................................Dec. 2013 6 
 Reimbursement Grants ...............................................................................Dec. 2006 13-14 
 
FIELD EXAMINERS 
 Identification .................................................................................................Sept. 2010 8 
 
FIREFIGHTING EQUIPMENT 
 Cumulative Fund in Cities and Towns .........................................................Sept. 2006 1 
 Rental - Purchase Contracts .......................................................................Dec. 2007 8 
 Transfer to Volunteer Fire Company ...........................................................Sept. 2009 6 
 
FIREFIGHTERS, CITY 
 Equipment and Clothing Allowance .............................................................March 2009 3 
 Residence Requirements ............................................................................IC 36-8-4-2 
   ..............................................................................................................Sept. 2006 3 
 Worker's Compensation Insurance .............................................................IC 22-3-2-2 
   ..............................................................................................................March 2012 3 
 Worker's Occupational Disease Insurance (IC 22-3-7-2) ............................Sept. 2013 1 
 
FIREFIGHTERS, VOLUNTEER (See VOLUNTEER FIREFIGHTERS) 
 
FIREFIGHTERS PENSION FUND 
 Benefits - 1937 Firefighter's Pension Fund .................................................IC 36-8-7 
 Benefits - 1977 Pension and Disability Fund ...............................................IC 36-8-8 
 Fiscal Officer’s Responsibilities ...................................................................Dec. 2010 10 
 Funeral Benefits...........................................................................................Dec. 2008 6 
 Official Bond Requirements - Secretary - Public Law 117 ..........................June 2011 7 
 Records .......................................................................................................June 2012 20 
 
FIRE PROTECTION 
 Contracts With Volunteer Fire Companies ..................................................Dec. 2014 3 
 
FLOOD CONTROL DISTRICT 
 Salary of Executive Secretary .....................................................................IC 36-9-29-9 
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FORMS 
 Approval of ...................................................................................................March 2014 7-8 
   ..............................................................................................................Dec. 2010 9 
 Exact Replicas .............................................................................................June 2012 21 
 Sample Letter and Resolution .....................................................................Sept. 2010 9-10 
 Utility Forms .................................................................................................March 2006 1-4 
 
FOUNDATIONS 
 Donations to .................................................................................................Sept. 2010 6-7 
 
FUNDS 
 Creating New Funds ....................................................................................Sept. 2010 2 
 Dormant Fund Balances - Transfers (IC 36-1-8-5(b)(2)) .............................Dec. 2014 3 
 Transfers 
  Temporary .............................................................................................March 2005 8 
  Within Budget ........................................................................................Dec. 2013 5 
 Overdrawn - No authority ............................................................................March 2008 1 
 
GARNISHMENT OF SALARIES AND WAGES 
 Maximum (IC 24-4.5-5-105) ........................................................................June 2013 16 
 
GARBAGE COLLECTION AND DISPOSAL 
 Charges For .................................................................................................June 2008 10-12 
 Contracts for ................................................................................................Dec. 2008 7 
 User Fees, Establishment of .......................................................................June 2008 10-12 
 
GASB Pension Reporting ...................................................................................March 2014 9 
 Impact Employers in 2015 ...........................................................................Sept. 2014 11 
 
GASOLINE TAX FUND (See MOTOR VEHICLE HIGHWAY FUNDS) 
 
GENERAL IMPROVEMENT FUND 
 Provisions of IC 36-9-17 ..............................................................................Dec. 2005 5 
 
GROUP HEALTH INSURANCE ........................................................................Dec. 2010 8 
   ..............................................................................................................March 2009 8 
 
GUARANTEED ENERGY SAVINGS CONTRACTS 
 Requirements ..............................................................................................Dec. 2012 7-8 
 
HANDGUN LICENSES 
 Lifetime Licenses - Public Law 190 .............................................................June 2006 11 
 Procedures for Applications and Transfers .................................................Sept. 2013 4 
 
HAZARDOUS MATERIALS EMERGENCY FEES ............................................Sept. 2013 11 
 
HEALTH INSURANCE, GROUP .......................................................................Dec. 2010 8 
   ..............................................................................................................March 2009 8 
 
HERITAGE BARNS 
 Public Safety Fees .......................................................................................Sept. 2014 14 
 
HOME RULE 
 Compliance ..................................................................................................Sept. 2011 2-4 
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HOUSING AUTHORITY 
 Pension Plan ................................................................................................IC 36-7-18-10(d) 
 
HYDRANT RENTAL 
 Recovery of Costs from Customers .............................................................Sept. 2012 11 
 
INDEBTEDNESS 
 Creating Interest-Bearing Indebtedness ......................................................March 2005 3 
 General Obligation Indebtedness ................................................................March 2005 3-4 
 Grant Anticipation Notes ..............................................................................March 2005 9 
 Loans Between Utilities ...............................................................................March 2008 2 
 Tax Anticipation Time Warrant ....................................................................March 2005 5 
 Temporary Loan Procedure .........................................................................March 2005 8 
 Short-Term Loans ........................................................................................March 2005 4-5 
 
INDUSTRIAL DEVELOPMENT (IC 36-7-13) 
 Cities and Towns .........................................................................................March 2013 3 
 Industrial Development Program .................................................................IC 5-28-9 
 
INSURANCE 
 Errors and Omissions ..................................................................................Dec. 2005 5 
 Group Insurance for Public Employees .......................................................IC 5-10-8 
   ..............................................................................................................Dec. 2010 8 
   ..............................................................................................................March 2009 8 
 Self-Insurance ..............................................................................................IC 36-1-8-6(c) 
 Volunteer Firefighters ..................................................................................Sept. 2008 2 
                                         ...................................................................................June 2005 11 
 Worker's Compensation - Inclusion of Officers ...........................................March 2006 6 
 Appropriations of Insurance Claim Proceeds ..............................................Dec. 2014 7 
 
INTERNET ADDRESSES 
 State Board of Accounts ..............................................................................Dec. 2013 1 
 
INVESTMENTS 
 Accounting for Interest .................................................................................Dec. 2010 6-7 
   ..............................................................................................................Dec. 2011 8-9 
 Accounting for Interest - City and Town Courts ...........................................Sept. 2008 1 
 Accounting for Interest - Certificates of Deposit - Renewal .........................Dec. 2010 6 
 Accounting for Purchase of Investments .....................................................Dec. 2010 6-7 
 Authority for Purchasing Investments ..........................................................Sept. 2007 6 
 Certificates of Deposit .................................................................................IC 5-13-9-4 
 Certificates of Deposit - Renewal Procedure ..............................................Dec. 2010 6 
 City and Town Court Funds .........................................................................Sept. 2008 1 
 Deposit Accounts - Definition ......................................................................IC 5-13-4-7 
   ..............................................................................................................IC 5-13-9-5.3 
 General Law ................................................................................................IC 5-13-9 
 Interest Earned - Crediting ..........................................................................Dec. 2010 6-7 
   ..............................................................................................................Dec. 2011 8-9 
 Investment Funds ........................................................................................Dec. 2010 7 
 Investment Cash Management System ......................................................IC 5-13-11 
 Manner of Investing Funds - By Fund .........................................................Dec. 2010 5 
 Manner of Investing Funds - By Total Monies on Deposit ..........................Dec. 2010 6 
 Meter Deposit Funds ...................................................................................Dec. 2005 6 
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INVESTMENTS  (Continued) 
 Money Market Mutual Funds .......................................................................June 2009 17 
 Public Deposit Insurance Fund ....................................................................IC 5-13-9-8.5 
 Repurchase and Resale Agreements .........................................................IC 5-13-9-3 
 Safekeeping Receipts ..................................................................................IC 5-13-9-2 
 Service Charges ..........................................................................................IC 5-13-9-8 
 Soliciting Quotations From Outside Depositories ........................................IC 5-13-9-5 
 Terms of Investments – Two Year Limitation ..............................................IC 5-13-9-5.6 
 United States Government Securities .........................................................IC 5-13-9-2 
 Utility Funds .................................................................................................Dec. 2005 6 
 
INVOICES 
 Payment of - Requirements .........................................................................March 2010 1-2 
 
JURY DUTY 
 Compensation of Employees While Serving on Jury or as a Witness ........Sept. 2008 1 
 
LAW ENFORCEMENT FUNDS 
 Procedures ..................................................................................................March 2010 4-5 
 
LEASE WITH OPTION TO PURCHASE 
 Procedures ..................................................................................................Dec. 2007 8 
 
LEVY EXCESS FUND 
 Procedures ..................................................................................................Dec. 2009 6 
 Procedures ..................................................................................................June 2014 14 
 
LIENS ON NUISANCE PROPERTIES ..............................................................Sept. 2013 12 
 
LOANS, TEMPORARY 
 Authority for .................................................................................................IC 36-4-6-20 
   ..............................................................................................................IC 36-5-2-12 
 From Municipal Utility to City or Town .........................................................March 2008 5 
 Procedure ....................................................................................................March 2005 3-9 
 Tax Anticipation Time Warrants ..................................................................March 2005 5-7 
 To Depleted Funds ......................................................................................March 2005 8 
 To Municipal Utility From City or Town ........................................................Dec. 2011 8 
 
LOCAL LAW ENFORCEMENT CONTINUING EDUCATION FUND 
 Procedures ..................................................................................................Sept. 2013 2 
 ……………………………………….. .............................................................June 2005 12 
 Uses .............................................................................................................Sept 2013 2 
 Verified Statements .....................................................................................March 2010 5 
 
LOCAL MAJOR MOVES CONSTRUCTION FUND 
 Special Distributions ....................................................................................Sept. 2006 7 
 
LOCAL OPTION INCOME TAX (LOIT) 
 Public Safety Costs .....................................................................................Sept 2008 5 

  
LOCAL ROAD AND STREET FUND 
 Auditor of State Distribution Account Numbers ...........................................Dec. 2006 4-5 
 Transfer of - Towns .....................................................................................Sept. 2006 3 
 Uses (IC 8-14-2-5) .......................................................................................Sept. 2011 7 
 
 



CITIES AND TOWNS BULLETIN INDEX – PAGE 15 
                                                                                                                    Issue Page 
 
LUCRATIVE AND DUAL OFFICES 
 Holding .........................................................................................................June 2012 20-21 
 
MAJOR MOVES CONSTRUCTION FUND .......................................................Sept. 2006 7 
 
MARRIAGES 
 Persons Who May Solemnize .....................................................................Sept. 2009 1 
 
MARSHAL, TOWN 
 Clothing and Equipment Allowance .............................................................March 2009 4 
 Special Death Benefit Fund .........................................................................Sept. 2008 2 
 Deputies, Number of ....................................................................................June 2009 17 
 
MATCHING GRANTS 
 State Requirements .....................................................................................Dec. 2006 14  
 
MEMORIAL DAY EXPENSES 
 Appropriations to Veterans Organizations ...................................................June 2008 15-16 
 
METROPOLITAN POLICE FORCE 
 Establishment ..............................................................................................March 2011 2 
   
MILEAGE REIMBURSEMENT 
 City and Town Officers and Employees ......................................................March 2009 1-2 
 State Rate ....................................................................................................Dec. 2014 2 
 Federal Rate ................................................................................................Dec. 2014 2 
 
MILITARY LEAVE 
 Active Duty ...................................................................................................June 2014 14 
 National Guard Duty ....................................................................................June 2014 14 
 
MINIMUM WAGE LAWS 
 Fair Labor Standards Act .............................................................................March 2010 3 
 
MONEY MARKET MUTUAL FUNDS 
 Investment in  ..............................................................................................June 2009 17 
 
MOTOR VEHICLES 
 Inspection ....................................................................................................Sept. 2013 3 
 Penalties Collected for Failure to Timely Register ......................................Dec. 2006 9-11 
 
MOTOR VEHICLE HIGHWAY FUNDS 
 Annual Operational Report ..........................................................................Dec. 2013 3
 Approved Uses (IC 8-14-1-5) ......................................................................Sept. 2011 6 
 Approved Uses (OAG No. 27, 1965) ...........................................................Sept. 2005 2 
 Auditor of State Distribution Account Number .............................................Dec. 2006 4-5 
 Excise Surtax and Wheel Tax .....................................................................March 2014 5 
 Penalties for Misapplication .........................................................................Sept. 2011 6 
 Transfers of - Towns ....................................................................................Sept. 2006 3 
 Use for Law Enforcement Purposes ............................................................Dec. 2007 10 
 Use for Sidewalks ........................................................................................Sept. 2009 1 
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