
LIBRARY BULLETIN 
AND UNIFORM COMPLIANCE GUIDELINES 

ISSUED BY STATE BOARD OF ACCOUNTS 

 
SEPTEMBER 2022                                                                                             PAGE 1 

 

 
 

IN THIS ISSUE 
 

Articles 
Upcoming Training Opportunities ...................................................................................  1 
Officials’ Signatures on Claims, Warrants, & Other Official Documents ...........................  1 
Memo – Audit Cost Rate.................................................................................................  2 
 
 

FALL LIBRARY WORKSHOP 
 

The Library Bookkeeping Workshop hosted by the Indiana State Library is scheduled for 
November 10. Please contact the Indiana State Library for registration. We will be discussing, 
internal controls, fund types, and SBOA audits. 
 

 
OFFICIALS’ SIGNATURES ON CLAIMS, WARRANTS, AND OTHER OFFICIAL 

DOCUMENTS 
 
 The State Board of Accounts is often asked to approve the use of rubber stamps or other 
devices for affixing facsimile signatures of public officials on claims, warrants, and other official 
documents. 
 
 The decision on whether the number of items to be signed justif ies the use of a rubber 
stamp or other device, including computer image signatures, for affixing a signature must be made 
by each official responsible for signing warrants, claims, and other official documents.  
 
 Since each official is responsible for his/her signature, a rubber stamp or other signing 
device should be used only under the closest personal direction of the official and must be 
properly safeguarded when not in use. 

 
 

DESTRUCTION OF BOND COUPONS 
 
 Authorization and procedures for destruction of public records may be found in IC 5-15-6.  
Our review of the statute disclosed no authorization for use of cremation certif icates by any 
governmental unit.   
 

With the increased use of registered bonds we have taken the following audit position.  
Assuming there is no requirement in a bond ordinance that canceled bonds and coupons must 
be returned to the issuing agency, the State Board of Accounts will not take audit exception if the 
following conditions are followed:    the Trustee provides a properly executed cremation certificate 
to the issuer clearly listing the individual bonds and coupons destroyed, the date of destruction, 
and a provision indemnifying the issuer if the listed bonds and coupons are ever presented a 
second time for redemption. 

 
Specific questions regarding the destruction of public records should be addressed to the 

Indiana Archives and Records Administration (IARA). 
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