
Supplier Clearance Check Process



Five Supplier Clearance Checks

1. Indiana Department of Revenue

2. Indiana Department of Workforce Development

3. Indiana Suspended Vendors List

4. Indiana Secretary of State 

5. Federal Suspended Vendors List (SAM.GOV)



Indiana Department of Revenue Clearance
• https://infoportal.dor.in.gov/Portal/Mb4tDWxf/#1

• Login using your State login username and password

• Logon ID will have isd-shared\ before your username

https://infoportal.dor.in.gov/Portal/Mb4tDWxf/#1


Indiana Department of Revenue Clearance

• Click Contract and Procurement Clearance



Indiana Department of Revenue Clearance
1. Select Supplier FEIN, SSN, Location ID, or TID

2. Enter in FEIN, SSN, Location ID, or TID (FEIN and SSN are most common)

3. If SSN is being used, select individual.  

4. Enter in Supplier’s full name 

5. Select Search
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Indiana Department of Revenue Clearance
• Any results with “bad standing” need to be addressed with the Indiana Department of Revenue

• If result is in “good standing”, then save results in clearance folder as a pdf. 

• If result is in bad standing, the supplier should contact DOR https://www.in.gov/dor/contact-
us/contact-phone-numbers-by-tax-type/

• Supplier should notify user once issue has been resolved, user should rerun clearances in 1-2 days

https://www.in.gov/dor/contact-us/contact-phone-numbers-by-tax-type/
https://www.in.gov/dor/contact-us/contact-phone-numbers-by-tax-type/


Indiana Department of Workforce Development Clearance
• https://uplinkinternal.in.gov/Tax/login.htm

• Contact dwdservicedesk@dwd.in.gov to get an account created 

https://uplinkinternal.in.gov/Tax/login.htm
mailto:dwdservicedesk@dwd.in.gov


Indiana Department of Workforce Development Clearance

• Click Account Details > Other > Request Clearance Cert.



Indiana Department of Workforce Development Clearance

1. Enter FEIN or SSN

2. Click Search

3. Select Add Request
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Indiana Department of Workforce Development Clearance
• If search results appear and the status is “passed”, click the image button to save 

the pdf. in your clearance folder. 

• No search results is still a “passed” clearance. Save a screenshot to the clearance 
folder

• If the DWD clearance is in bad standing, supplier should contact (800) 891-6499 
option 2

• Supplier should notify user once issue has been resolved, user should rerun 
clearances in 1-2 days



Indiana Suspended Vendors List Clearance 
• https://www.in.gov/idoa/procurement/supplier-resource-center/supplier-

responsibilities/#:~:text=Suspended%20Suppliers%20List-
,Indiana,no%20suppliers%20suspended%20by%20Indiana.

• Save a screenshot to the clearance folder

https://www.in.gov/idoa/procurement/supplier-resource-center/supplier-responsibilities/#:~:text=Suspended%20Suppliers%20List-,Indiana,no%20suppliers%20suspended%20by%20Indiana
https://www.in.gov/idoa/procurement/supplier-resource-center/supplier-responsibilities/#:~:text=Suspended%20Suppliers%20List-,Indiana,no%20suppliers%20suspended%20by%20Indiana
https://www.in.gov/idoa/procurement/supplier-resource-center/supplier-responsibilities/#:~:text=Suspended%20Suppliers%20List-,Indiana,no%20suppliers%20suspended%20by%20Indiana


Indiana Secretary of State Clearance
• https://bsd.sos.in.gov/publicbusinesssearch

• Search the business name in the Business Name field; Click Search

https://bsd.sos.in.gov/publicbusinesssearch


Indiana Secretary of State Clearance
1. Make sure that SOS status is “active”

2. Click the Business ID # of the correct supplier from the search results

• If status isn’t active or no search results, supplier needs to contact SOS.
•  https://inbiz.in.gov/about/contact
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https://inbiz.in.gov/about/contact


Indiana Secretary of State Clearance
• Click Print Entity Details and save the document to the clearance folder



Federal Suspended Vendors List (SAM.GOV)
• https://secure.login.gov/

• You will need to create an account if you do not have one

https://secure.login.gov/


Federal Suspended Vendors List (SAM.GOV)
1. Select All Entity Information

2. Select Entity

3. Search by Entity Name, Unique Entity ID, or CAGE/NCAGE
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Federal Suspended Vendors List (SAM.GOV)
• Save a screenshot or save print as pdf. of the search results to the clearance folder 

• Status must be active for clearance to be valid. 

• Supplier will need to contact SAM.GOV is status is not active 
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