REQUEST FOR REDUCATION IN HOURS OF AN AIT PROGRAM
Directions: An AIT applicant may request up to a 30% reduction of AIT program hours based on previous work experience. An RCA applicant can request a reduction of up to 258 of the required 860 hours and an HFA applicant can request a reduction of up to 312 of the required 1040 hours.  Please indicate the number of hours you intend to complete in each area listed below. If you are requesting a full waiver of a particular area, please indicate “0”. You must submit a letter(s) from your current and/or previous employer(s) documenting your experience in the areas in which reduced hours are requested. This letter(s) must be received before the Board will review your request.
	
Departments

	Number of AIT hours to be completed

	Administration
	

	Human Resources
	

	Social Services/Admissions
	

	Rehabilitation
	

	Nursing
	

	Activities
	

	Business Office
	

	Dietary
	

	Housekeeping
	

	Maintenance
	

	Other 
	

	Total Hours to be Completed
	


__________________________________


_______________________

                      AIT Applicant





         Date 

___________________________________


________________________
             Preceptor 





         Date 

For office use only:

____Approved as requested


_____ Request denied

____ Approved with exception: ____________________________________________

_______________________________________________________________________

_______________________________________________________________________

Approved by: _________________________
Date: ________________________
