INVOICE — REQUEST FOR FUNDS

State Form 50115 (R2/7-11)

Reset Form

OFFICE OF FAITH-BASED AND
COMMUNITY INITIATIVES
302 West Washington Street, Room E-012
Indianapolis, IN 46204
Telephone: (317) 233-4273
Fax: (317) 233-5660

Date (month, day, year)

Invoice number

Purchase order number

Contract number

Employer identification number

[1Yes [ INo

Direct Deposit:

|:| Yes |:| No

Final Payment:

Program / Project: [ AmeriCorps* State

[ ] GWIN - Strengthening Families
|:| Hoosier Corps
[ Mitch's Kids

|:| AmeriCorps* Inclusion
Program Development Assistance and Training
(] consolidated Outreach Program

Name of Contractor / Grantee

Telephone number

Address (number and street, city, state, and ZIP code)

Fax number

E-mail address

Name of contact person

Send Information to:

Office of Faith-Based and Community Initiatives

302 West Washington Street, Room E012
Indianapolis, Indiana 46204

Request is for Period (month, day, year)

From:

To:

ACTIVITY AND DESCRIPTION

AMOUNT

Operating Expenses

Member / Community / Volunteer Support Expenses

Administrative Expenses

TOTAL

Signature of the contractor / grantee

Date (month, day, year)




INSTRUCTIONS
REQUEST FOR FUNDS

To request reimbursement from the Office of Faith-Based and Community Initiatives (OFBCI), please refer

to the following instructions.

1. This request for funds sheet must accompany an invoice generated by the grantee/contractor.

2. An organization may not submit claims for multiple program years on the same form.

3. All claims must be sent to the address specified on the request.

4. Support documentation (receipts, time sheets, etc.) must accompany all invoice requests.

Date:

Invoice Number:

Purchase Order Number:

Contract Number:

Direct Deposit:
Final Payment:
Grantee / Contractor:

Address:
City, State, and ZIP Code

Contact Person:
Telephone Number:
Fax Number:

E-Mail Address:
Remit Address:

Request Period:

Signature:

Self explanatory.
A number assigned by the grantee/contractor or its financial system.

A number assigned to the grantee/contractor by the State. The Auditor of
State mails a copy of the Purchase Order to the grantee/contractor. This
number must be referenced on requests for a particular program/project
year.

A number assigned to the sub-grantee’s grant agreement by the OFBCI.
This number must be referenced on requests for a particular program
year.

State law requires all vendors (grantees/contractors) to receive payment
via electronic funds transfer.

Please check "YES" if the request is the last in a program year series.

The name of the legal entity that appears on the grant agreement or
contract.

Self explanatory.
Self explanatory.

The name of the individual completing the request for funds.
The direct telephone line for the contact person.

The direct fax line for the contact person.

The e-mail address for the contact person.

The address to which the request is sent.

The time period covering the expenses outlined in the request.

The signature of the grantee/contractor organization's approving
authority.
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