How to “Create A Response” in FedConnect
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Gateway to Federal Opportunities Register s a Vendor

Becoming a registered FedConnect vendor
is fast. free and gives you the ability to
review, respond and communicate
electronically with federal agencies.

FedConnect is an online marketplace where federal
agencies post opportunities and make awards via
the web. Any vendor can view public postings
without registering. However, registered users have
numerous added benefits including the ability to
electronically submit responses to the government
directly through this site.

If you submitted a registration request and
are awaiting activation of your account,
click here to check the status.

Search Public Opportunities
Click here to review all publicly available
opportunities.

FedConnect Accessibility
Click here to leamn mare.

Have questions? Need help getting started? Click here.

© 2006 Compusearch Software Systems, Inc. All rights reserved About FedConnect

a Internet

' Start A Nov.. /7 Fed.




This will likely be the first page you see after you sign in

Click on “opportunities”
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Search for the FOA and select it
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This is a list of directed and public opportunities that meet the criteria you have specified in your user profile. To view a particular opportunity, click the hyperlink under the
title. For more details on using this page, click Help.
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You will then be brought to the FOA opportunity page
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Depending on how your screen size is set, you will likely have to move all the
way over the right of the page and all the way down to the bottom of the page to
see the option of “Create” under “Responses” — click “Create”
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This will bring up a summary page with information about your organization’s
registration in FedConnect
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DUNS: 007658474
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City: [MORGANTOWN |
State: |W\." |
Postal code: |255[]7l]880 |
Country: |USA |
Contact: |PATRICIA REGER |
Phone: 3042854084 | 1
Fax: 3042854683 |
Email: |Patr|C|a.Reger@netl.doe.gov
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This page is where you attach your file (application). Click on “Attach File”
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cover page | attachments cost sensitive attachments | summary | complete

Documents attached here wilfe submitted as part of your official response and will be made available to all members of the evaluation team. If part or all of this response
may result in a contragiafith the government, please be sure to attach a document containing the signature of someone who can contractually bind the company.

(Recommend® individual file size is 5 MB or less with a total size for all attachments of 10 MB or less)

(1] attach File

There are currently no attachments.
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At this page, put in a title (such as “EECBG Program for City of Morgantown”).
Click the look up box to the right of “File name” to browse in your computer
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Attachment Details

Title: *

Save & Return ] [ Cancel ]
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The next screen allows you to browse in your computer and upload your
application file.
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Attachment - Upload File

Select file to be uploaded. \

‘ |[ Browse... |
Warning: File names greater than 50 characters will be truncated.
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Once you have uploaded your application file (you don’'t see any on my example
below), click “Continue”
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Documents attached here ill be submitted as part of your official response and will be made available to all members of the evaluation team. If part or all of this response

may result in a contract with the government, please be sure to attach a document containing the signature of someone who can contractually bind the company.

(Recommended individualffile size is & MB or less with a total size for all attachments of 10 MB or less)

{I] Attach File

There are currently np attachments.
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Click “Continue” at this screen
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complete

Documents attached pere will be identified as cost sensitive and will be kept separate from the remaining portions of your proposal. Cost sensitive attachments may only
be viewed by membeqs of the cost proposal evaluation team.

(Recommended individual file size is 5 MB or less with a total size for all attachments of 10 MB or less)

(1] attach File

There are currently no attachments.
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NOTE: If you attach your file under “cost sensitive attachments” it is limited as to
who can view it on DOE’s side. Therefore, we are asking that you do not attach
anything at this page — merely just click “continue”



At the next Summary Page, click “Continue” again
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Mailing address: P O BOX 880

City: MORGANTOWHN

State: wv

Postal code: 265070880

Country: USA

Contact: PATRICIA REGER

Phone: 3042854084

Fax: 3042854683

Email: Patricia.Reger@netl.doe.gov,

ere are currently no attachments/
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At the final page, complete your submission by click on the green button “Submit
Response to Agency”
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This is the final step infthe response process.

» [f part or all of this fesponse may result in a contract with the government. please ensure that your response includes an attachment containing the signature of
someone who canfcontractually bind the company.

« To review or make|changes, click Previous to step back through the response pages.

» [fthe response is fready for submission, click Submit Response to Agency.

Offer valid for (days):

Submit Re
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You will get a confirmation page (not shown in this example) to print and save.



