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Section 1: Applicant Information
1. Organization Name:
2. Street Address:                                                                    City:                                                            Zip: 
3. Duns #: 
4.  (
Project  Address
Street Address 1:
Street Address 2:
City:
State:
Zip:
) (
Organization Contact (the person who will sign the contract)
Name:  
Phone: 
Email: 
)Contact Information:




 (
Installer Contact:
Organization
Name:  
Phone: 
Email: 
) (
Primary Contact (the one who will manage the grant)
Organization:
Name:  
Phone: 
Email: 
)



5. Describe the nature of your organization: 





6. Explain your organization’s experience with grants, if any. Explain if you have had experience with energy grants, state grants, or federal grants.




Section 2: Project Description
7. Clearly summarize the scope of your project below. The project narrative can include a more thorough description.











8. Project Need:
9. Anticipated Benefits of Project for your Organization and Community:

Section 3: Historical Energy Usage and Savings Calculations
10. For the last 12 months of your energy bills at the project site, please fill in the following information:
	 
	Energy Used
	Energy Unit (Type kWh, MMBTU, or Gallons below)
	Annual Cost

	Electricity
	 
	 
	 

	Natural Gas
	 
	 
	 

	Propane
	 
	 
	 

	Total 
	 
	 
	 



11. Explanation of annual energy costs:

12. Estimated annual energy cost savings from project:
	 
	Energy Savings
	Energy Unit (type kWh, MMBTU, or Gallons below)
	Cost savings

	Estimated electricity savings
	 
	 
	 

	Estimated natural gas Savings
	 
	 
	 

	Estimated propane savings
	 
	 
	 

	Total
	 


*1 therm = 0.1MMBTU
Example: 700 therms X 0.1 MMBTU = 70 MMBTU 

13. Brief explanation of energy savings calculations:
Please include detailed calculations for the energy and cost savings in File 4 of your application package, titled Project Calculations. If you would like to include an energy audit with the calculations, put them into one PDF file.

Section 4: Budget and Payback Period
14. Budget Overview:
	Cost Category
	Leveraged Funds
	Cost-Share
	Grant Request
	Grant Request as % of Total Cost
	 Total Cost

	Equipment
	 
	 
	 
	 
	 

	Engineering 
	 
	 
	 
	 
	 

	Site Prep
	 
	 
	 
	 
	 

	Installation
	 
	 
	 
	 
	 

	TOTAL
	 
	 
	 
	 
	 



15. Explain your cost-share. Cost-share are funds belonging to the applicant.
16. Explain the source of your leveraged funds, if any. Leveraged funds come from a third-party:
17. Simple Payback period:
	Total Project Cost
	 

	Annual Energy Cost Savings
	 

	Simple Payback Period (TOTAL Project Cost/Annual Savings)
	 



Section 5: Timeline

OED will announce the grantees in mid-November and provide contract language to grantees to review. Projects that require NEPA review must wait to begin work until the NEPA review is complete. A NEPA review will take around six weeks after the NEPA worksheet is submitted to the federal government, so OED estimates that NEPA review will be complete by January 1, 2016.

18. Project timeline:

	Project Milestone
	Date

	Order Equipment
	 

	Equipment Arrives
	 

	Equipment Installation
	 

	Installation Complete
	 

	Project Complete (must be completed before April 30, 2016)
	 



Section 6: Education
Describe your plan to educate your community and peer organizations about your experience your energy projects. What opportunities, if any, for sharing of best practices are there upon the completion of the project?

Section 7: Application Package Submittal
Email the following to grants@oed.in.gov by October 30, 5:00 PM Eastern Time:
1. Application Form
2. Project Narrative
3. Budget
4. Quotes and Literature for Selected Technology
5. Project Calculations
6. NEPA Questionnaire (if applicable)
7. SHPO Section 106 Assurance
8. Certifications and Assurances Signature Page 
9. Organization Registration with Secretary of State 
10. Installer Certification and Licensure, if applicable

Each of the above items must be in its own file, titled as shown above with the applicant’s name at the end. For example, the first file will be titled 1. Application Form – Example Applicant. Each file, except for the Budget file, will be saved as a PDF. The Budget file should be saved as an Excel spreadsheet. Put all the files into a zip drive and email it to grants@oed.in.gov. Instructions for making a zip file can be found here.  Title the email as CCC Grant Final Application with the applicant’s name at the end. For example, CCC Grant Final Application –Example Town.

For more details on these application items, please refer to the Grant Guidelines on our website.

All questions about the grant application should be directed to grants@oed.in.gov.
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