ENVIRONMENTAL ASSESSMENT PLANS
MINIMUM TECHNICAL REQUIREMENTS
· Title page

· Table of contents

· Numbered pages

· A 2-4 page executive summary

· Maps, photographs, and/or drawings sufficient to illustrate the critical elements of the planning document

· Clear easily readable illustrations, tables, and maps

· Clear concise readable text with a minimum of professional jargon

· Sources clearly indicated in tables and/or by footnote in text

· Provide one (1) digital copy and ten (10) hard copies of the plan
The planning study will comply with:

The American Society for Testing and Materials standards set forth in designations ASTM E-1527-05 (Phase 1 Process) AND E1903-11 (Phase 2 Process)
ELEMENTS OF THE PLAN
A. EXECUTIVE SUMMARY
B. INTRODUCTION

· Objectives of the plan
· Scope of the plan

· Events that led to the planning process

· Who commissioned the plan

· Process used in developing the plan

i. Community meetings/discussion

· How to use the plan

C. QUALIFICATIONS STATEMENTS AND SIGNATURE

D. SUBJECT PROPERTY (SITE) DESCRIPTION

E. ADJACENT AND NEAR PROPERTIES DESCRIPTION

F. RECORDS RESEARCH

· Historical records

· Regulatory Agencies Records

· Physical Setting
G. SITE RECONNAISSANCE

a. Interior and Exterior Observations

b. Current and Past Uses and Conditions

c. Current and Past Uses of Adjoining Properties

d. Setting and Surrounding Area Structures and Vegetation

H. INTERVIEWS
a. With present and past property owners, operators, occupants

b. With government officials 
I. DATA GAPS

a. Information that could not be obtained

J. POTENTIAL ENVIRONMENTAL  CONCERNS

K. FINDINGS AND OPINIONS

a. Recognized Environmental Concerns

b. Opinion of the Environmental Professional

L. FURTHER ANALYSIS/PHASE II STUDY

a. Sampling and Quality Assurance Project Plan

b. Results of sampling and chemical testing (as needed, attach in appendix)
i. Lateral and Vertical Extent of Contamination

c. Final reports on contaminants

d. Health and Safety Requirements
M. RECOMMENDATIONS 

a. Remediation alternatives

b. Cost estimates

N. COMMUNITY OUTREACH/ENVIRONMENTAL EDUCATION REPORT

O. APPENDICIES 

a. Maps

b. Records

c. Data from testing

d. Photographs

e. Etc…

