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August 30, 2016


Dear Energy Assistance Vendor:

Indiana Housing and Community Development Authority (IHCDA) would like to thank you for all you have done to help ensure families stay warm in the winter and cool in the summer.  This energy assistance program assists roughly 108,000 families on an annual basis with their utilities.

Each season, all regulated and deliverable fuel vendors must complete a Memorandum of Agreement (MOA) to receive EAP funds for payment on behalf of their client. Enclosed you will find an updated MOA and a W-9 tax form. 

Your completed forms must be on file before we can process any payments for the upcoming heating season. Remember, we cannot accept e-mail copies, or faxed copies of your MOA.  All completed forms must be received at IHCDA by October 31, 2016 to the following address:

IHCDA
Attn:  Community Programs – EAP 
30 S. Meridian Street, Suite 1000
Indianapolis, IN 46204

CRITICAL NOTE: New forms are required every year; we cannot accept, “see last year’s form.”

Here is a check list for you fill out and return with your MOA so we can ensure your claims are processed promptly.

THE FOLLOWING DOCUMENTS ARE REQUIRED FOR SUBMISSION:

Not completing the following actions will PREVENT your MOA application from being processed:

☐ Putting your vendor name on Vendor Line, Page 1
☐ Notices to the Vendor shall be sent to, Page 7
☐ Non-Collusion and Acceptance, Page 8
☐ List of Subsidiaries (if applicable-subsidiaries are companies that are owned or controlled by your main company), Page 10
☐ Vendor ACH Authorization Form (If applicable), [Direct Deposit] Page 11
☐ Request for Waiver of Direct Deport Signature (if applicable), [Check] Page 12
☐ W-9 Form 

Sincerely,	

Lindsay D. O’Brien
Lindsay D. O’Brien
Community Programs Associate
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