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Chapter 19 -- Record Buckets

Buckets are virtual “containers” to use in batch processing item or bibliographic
records. They can be used to perform various cataloging/holdings maintenance
tasks in batch.

There are currently two different types of buckets used in cataloging, Copy
Buckets and Record Buckets, and each type has its own Bucket Manager.
Record Buckets are used to manage bibliographic records, for instance they are
used when merging records.

Creating New Record Buckets from the Bucket Manager

You can open the Record Bucket Manager from the Cataloging Menu (Alt + G)
by selecting Manage Record Buckets (Alt + R), from the Edit Menu (Alt + E)
by selecting Record Buckets (Alt + R), or by clicking the Record Buckets link
on the Splash Screen.
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When the Record Bucket Manager opens, click on the Bucket Actions button,
and select New Bucket from the drop-down list.
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A dialog box will open up:
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Enter a unique, descriptive name for your bucket here, and click OK or press
Enter.

If you already have a bucket of that type with that name, an error message will
pop up:

The page at hitp:ffevergreen.lib.in. us says: E'

p,  ou already have a bucket with that name.
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TIP: The bucket names are case-sensitive, so you could have buckets named To
Be Withdrawn and To be withdrawn. You can also have a Record Bucket and a
Copy Bucket with the same name.

If the bucket name is new, the bucket will be created. The bucket name will
appear in the drop-down list, and the bucket name and number will be displayed
in blue below the drop-down list.
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Viewing Record Buckets

To view a record bucket you've already created, open the Record Bucket
Manager, as described on page 19.1.

To view your bucket, simply click on the drop down list labeled Choose a bucket
as seen below:
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Your bucket will be retrieved. The bucket name will be displayed in blue, and the
contents of your bucket, if any, will display in the Bucket view area. If there are
many records in the bucket, it may take several seconds for the bucket to
display.

*1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in. us E”E”s__d
File Edit Search Circulation Cataloging  Acquisitions (Preview) Admin ()
1 Record Buckets a8

Record Query | Pending Records | Buckst Yiew |

N — Contains 3 bucket items

Bucket # 154 Merges Owner: System Account (hm-catl) @ HMMPL

’ XRemove Selected from Bucket ] ’ < Add Selected to Pending Records ]

Author Edition ISBM Publication Date Publisher TCH Title (=3
Sparks, Micholas, 9780446547567 2009 Grand Central Publis... BKODDS326002  The last song
Sparks, Micholas,  1st ed. 975044654756, 2009 Grand Cenkral Pub,  0cn405107195  The last song
Sparks, Micholas,  1st ed, 9780446547567 2009 Grand Central Pub, 594617 The last song

List Actions ~ - Show Al in Catalog m Delete All Records “ Merge All Records u Export All Records +

Adding Records to Buckets when Viewing Records in the Catalog

To add records to a record bucket, search for the record you wish to add in the
catalog. Open the record, and from any record view, click on Actions for this
Record (Alt +A), select Add to Bucket (Alt +B).
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The Add to Bucket window will pop up in the top left corner of your screen.

* Add to Bucket M=

Record Buckets
Copy this 1 record into which bucket?
Holiday Books

Juvenile Fickion

E Mavies
j fic movies
Adult fic movies W

[ Add to Selected Bucket ] [ Add to Mew Bucket

Cancel

If you have created buckets before, they will appear here in a list as shown. To
add a record to a bucket you have previously created, simply click on the bucket
name to highlight it, and click the Add To Selected Bucket (Alt +A) button. The
Add to Bucket box will disappear. Nothing else will appear to happen, but the
record will be added to your bucket.

Creating New Record Buckets when Adding Records to Buckets

You can also create new buckets from the Add to Bucket window. Access the
window as described on page 19.5.

* Add to Bucket M=1E3

Record Buckets

Copy this record into which bucket?

[ Add to Selected Bucket ] [ Add ko Mew Bucket

Cancel

If you have not created any record buckets, the box where the bucket names
appear will be empty, as shown above, and you will need to create one. If you
already have buckets, you may add another bucket at this point if desired.
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To create a new bucket, rather than clicking Add to Selected Bucket, click Add to
New Bucket (Alt +N).

The page at hitp:ffevergreen.lib.in. us says: [g|

] What would vou like to name the bucket?

[ Ok ] [ Cancel ]

A dialog box will open on top of the Add to Bucket window. Enter a unique,
descriptive name for your bucket here.

TIP: If you already have a bucket with that name, an error message will pop up.
The bucket names are case-sensitive, so you could have buckets named To Be
Withdrawn and To be withdrawn.

The page at hitp:ffevergreen.lib.in. us says: rg|

9 what would vou like ko name the bucket?

| September Audios|

[ K ] [ Cancel ]

After you have typed your bucket name, click OK or hit Enter.

The dialog box and Add to Bucket Window will disappear. Nothing else will seem
to happen, but the bucket will be created, and the record you selected will be
added to the new bucket.
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Adding Records to Buckets from the Bucket Manager

To add records to a bucket from the bucket manager, you must first have a
bucket open. See Viewing Record Buckets on page 19.4, if needed. Once you
have a bucket open in the Bucket View, you will need to switch to the Record
Query screen.

The Record Bucket Manager has three tabs that display below the usual row of
tabs. When viewing Record Buckets, the Bucket View tab is active, as seen
below:

¥

2: hm-cat1 @HMMPL-sarahc.evergreen. lib.in.us

File Edit Search Circulation Cataloging  Acguisitions {Prewview)

1 Record Buckets
=

-,
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. Zontain
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Click the Record Query (Alt + Q) tab to switch to the Record Query screen. This
screen allows you to search the catalog for bibliographic records.

*1: hm-cat1@HMMPL-sarahc.evergreen. lib.in. us

File Edit Search Circulation Cataloging  Acquisitions (Preview) Adrnin ()
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List Actions ~ P add all ko Pending Records ] l P add Selected o Pending Records

You can click the Help (Alt + H) button for more information about using Record
Query to search.
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The following window will open:

* Multiclass Search Help

Multiclass Search Help

Eecognized search keys inchide:

| Search key | Defimtion

|kaword.-"l-.:w |saarc:h kevword(s)

|authorfau-’na.me |searc:h author(s)

title lsearch title

|subjen:t-’su |searc:h subject

|seriesfse |searc:h series

|lang |].1'mit by language (specifiy multiple langs with langl] langl2 3

|site |searc:h at speciied org umt, corresponds to actor. org umt shorthame
|sort |sort type (ttle, author, pubdate)

|dir |sort direction {asc, desc)

|avajlable |if set to anything other than "false” or "0°, kmits to avalable tems
kevword, title, anthor, subject, and series support addibional search subclasses, specified
with a |. For example: title|proper:gone with the wind

To do searching in the Record Query screen, you can combine the search keys
listed above. For instance to do a title/author search for The Lost Symbol by Dan
Brown enter the query as shown:

&

1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in. us

File Edit Search Circulation  Cataloging — Acquisitions

1 Record Buckets | 2 Catalog

Record Query | Pending Records | Bucket Wiew

Record Query

Query. | ki:Lost symbal, au:brown, dan

Author Edition ISEM

NOTE: When multiple search keys are listed for the same thing, you can use any
of them, such as keyword or kw. Authors can be listed in direct order or
Surname, Given Name.
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TIP: You can use the sort and dir search keys to sort your results by another
search key, but this is not really necessary since you can click the column names
to sort your results.

TIP:You can limit your search to available items by adding available:1 or
available:true to your search.

After you have entered your desired search terms, click the Submit (Alt + T)
button, or press Enter. Your results will be displayed below:

*1: hm-cat1@HMMPL sarahc.evergreen.lib.in.us

1 Record Buckets | 2 Catalo

g

File Edit Search Circulation Cataloging — Acquisitions (Preview)

Admin {-)
(]

Record Query | Pending Records | Bucket Yisw

Record Query
Query | TSR

Returning 5 hits
Author
Brown, Dan
Browen, Dan,
Brown, Dan
Brown, Dan
Brown, Dan

Lisk Ackions -

ymbaol, au:dan brawn|

Edition

1st large print ed.
1st ed.,
Library ed.

ISEM
9FB0739309568
97E0739319178
A7E037E43452..
9FE03E550422...
97E0307704054 ¢

Publication Date
pE009
pE009
cz009
2009
pE009

Publisher TCH Title

Random House Audio ocn416543395  The lost symbol
Random House Audio  AUTOGEMERAT... The lost symbol
Random House Larg... ocnd36228222  The lost symbol @

Doubleday ocn399843314  The lost symbaol
Books on Tape ocnd405564867  The lost symbaol

tanovel

=
[a novel]
a novel
a novel

P add All to Pending Records l l P &dd Selected to Pending Records

NOTE: The Record Query screen includes a column picker and List Actions
button. For more information about the column picker, see Chapter 4—Using
the Column Picker. For more information about the List Actions Button, see
page 12.6 of Z39.50 Search Screen Features.

You can transfer any or all of the records from the Record Query tab to the
Pending Records tab.

Highlight the records you would like to transfer. You can select specific records
by pressing the Ctrl key as you click the line to highlight it, or press the Ctrl as
you click a highlighted line to remove the highlight. You can also press the Shift
key as you click from one line to another to highlight a group all at once.
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* 2: hm-cat1 @HMMPL -sarahc.evergreen. lib.in.us |;|[z|
File Edit Search Circulation Cataloging  Acquisitions (Preview) Admin ()
1 Record Buckets | %]

Record Query | Pending Records | Bucket Wiew

Record Query

Query |ti:lostsymbo|J au:brown, dan | [ Submi: ] [ Help

Returning 5 hits

Author Edition Publication Date Publisher
Brown, Dan 9 2009

Random House Audio 6 The I
Brown, Dan. 09 Random House Audio AL LAT... The |t HE)

Brown, Dan 1st large print ed, 978037543452, c2009 Random House Larg... ocnd436226222  The lost symbol : a novel
Brown, Dan 1st ed, 978038550422 ... c2009 Doubleday ocn399343314  The lost symbol @ a novel
Brown, Dan Library ed. 97 704054 : p2009 Books on Tape ocnd05564567 5

List Actions ~ " P 5dd Al to Pending Records ] l P fdd Selected to Pending Records ﬂ

To transfer all of your search results to the Pending Records screen, click the
Add All to Pending Records button. To transfer only the records you have
highlighted, click the Add Selected to Pending Records button.

To view the Pending Records screen, click the tab labeled Pending Records
(Alt + P).

* 2: hm-cat1 @HMMPL -sarahc.evergreen. lib.in. us |Z|[Z|

Adrin ()
Record Query | Pending Records | Bucket View
Pending Records
Author Edition I3BM Publication Date Publisher TCH Title =}
Brown, Dan Library ed. 9730307704054 : p2009 Books on Tape ocnd05564867  The lost symbol
Brown, Dan. 9780739319178 pz0o09 Random House Audio AUTOGEMERAT ... The lost symbal @ a novel
Brown, Dan 9780739309568  p2009 Random House Audio ocnd16543395  The lost symbol @ [a nowvel]

List Actions ~ “ B add all to current Bucket ] l P 2dd Selected ko current Bucket

From the Pending Records Screen, you can transfer any or all of the records into
a Record Bucket. Click Add All to current Bucket to transfer all the records to
the bucket you have open in the Bucket View screen, or click Add Selected to
current Bucket to transfer only the records you've highlighted.

NOTE: If you don’t have bucket open in the Bucket View tab, nothing will happen
when you click Add to current Bucket buttons. You must have a bucket open.
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When you click the button, nothing will appear to happen, but your records will be
added to your current record button. Click the Bucket View (Alt + V) tab to view
your records in the bucket.

o - hm-cat1@HMMPL -sarahc.evergreen. lib.in. us EI[E'E'
File Edit Search Circulation Cataloging — Acquisitions (Preview) Admin (=)
1 Record Buckets 8

Record Query | Pending Records | Bucket Yiew

Contains 0 bucket: it
September Audios | | Bucket Actions ~ e

Bucket # 2125 September Audios Owner: System Account (hm-catl) @ HMMPL

[ )(Remove Selected from Bucket ] [ « 1dd Selected to Pending Records ]

Author Edition 15BN Publication Dake Publisher TCH Title =}
Brown, Cran Library ed. 9780307704054 ¢ p2009 Books on Tape ocnd05564867  The lost symbol
Retrieving. .. Retrieving. .. Retrieving. .. Retrieving. .. Retrieving. .. Retrieving. .. Retrieving...
Retrieving. .. Retrieving. .. Retrieving. .. Retrieving. .. Retrieving. .. Retrieving. .. Retrieving...

List Actions ~ - Show All in Catalog m Delete all Records “ Merge All Records m Export All Records ~ ,I

TIP: If the summary lines read Retrieving... as seen above, clicking on the line or
refreshing the screen by clicking the Bucket Actions button and choosing
Refresh from the drop-down menu should cause the information to display. If
there are a lot of s in your bucket it may take several seconds.

Copying Record Buckets
You can copy the contents of one bucket to another bucket.

TIP: This is useful for shared buckets, since when you have copied the records
from a shared bucket into your own bucket, you can delete and add records from
your own bucket.
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Open the bucket you wish to copy. See Viewing Record Buckets, page 19.4, if
needed. Highlight the records from the bucket that you wish to move. If there are
a lot of records in the bucket, you may need to scroll down on the right side of the

screen to select them all. Then click the Add Selected to Pending Records
button.

* 2: hm-cat1@HMMPL -sarahc.evergreen. lib.in. us

File Edit Search Circulation Cataloging  Acquisitions (Preview)
1 Record Buckets

Admin (=)

B8

Record Query || Pending Records | Bucket Yiew |

September Audios A |

e — l Contains 3 bucket iterns

Bucket # 2125 September Audios Owner: System Account (hm-catl) @ HMMPL

[ )(Remove Selected From Bucket ] ﬂ 4 Add Selected to Pending Recards ”

Author Edition I

Publication Date Publisher

List Actions = - Show all in Catalog l Delete all Records I Merge All Records I Export all Records = ]

The highlighting color will change from blue to tan, but nothing else will appear to
happen. If you wish to view your records on the Pending Records screen, click
the Pending Records (Alt +P)

1 Recaord Buckeks |

8
Record Queryd Pending RE:I-SJ Bucket isw |
September Audios V| lBucket Actions ] Centsipssbrceticns
Bucket # 2125 September Audios Owner: System Account (hm-catl) @ HMMPL
[ X Remove Selected From Bucket ] | < 1idd Selected to Pending Records |
Authar Edition I5BM Publication Date Publisher TCH Title: 5
Brown, Dan 9780739309568  p2009 Random House Audic ocn416543395  The lost symbol @ [a novel]
Brown, Dan. 9730739319178 p2009 Random House Audio  AUTOGEMERAT... The lost symbol @ a nowvel
Brown, Dan Library ed. 9750307704054 ; p2009 Books on Tape oCn40S564567  The lost symbol
Your records will be displayed on the Pending Records screen:
1 Record Buckeks | i

Record Query | Pending Records | Buckst view

Pending Records

Author Edition 15BN Publication Crate Publisher TCH Title

Brown, Dan Library ed. 9750307704054 : p2009 Baoks on Tape ocnd05564567  The losk symbal

Brown, Dan. 9750739319175 p2009 Random House Audio  AUTOGEMERAT... The lost symbal @ & novel

9565 p2009 Random House Audio ocndié 5 sk symbal : [a novel]

List Actions = l P add Al o current Bucket l ’ P 3dd Selecked bo current Bucket l

TIP: Click the record summary line if the lines read say “Retrieving...” to view the
record information.
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NOTE: If you have transferred any other records to the Pending Records screen
during this session, they will still appear on the screen. To clear the Pending
Records screen you must close the Record Bucket Manager.

Now click the Bucket View (Alt +V) tab and open the bucket to which you wish
to transfer the records. You may either select one of your own buckets or create
a new bucket. See Viewing Record Buckets on page 19.4, if needed.

(%]

1 Record Buckets

Record Query || Pending Recards | Bucket Yiew

N 3 Conkains O buckst items
Bucket # 815 Leased items Owner: System Account (hm-catl) @ HMMPL
x <

Authar Edition 15BN Publication Date Publisher TCH Title

a

Once you've opened the bucket to which you'd like to transfer the records, click
the Pending Records (Alt + P) tab again.

Record Query | Pending Records | Bucket Yisw

Pending Records

Author Edition ISEM Publication Date Publisher TCM Title B
EBrown, Dan Library ed. 9750507704054 © p2009 Books on Tape ocnd05564567  The lost symbal
Brown, Dan. 9780739319178 p2009 Random House Audio AUTOGEMERAT. .. The lost symbal @ a novel

Random House Audio ocnd16543395  The last symbol @ [a novel]

Brown, Dan 9 9563 pz009

U B &dd All to current Bucket l [ P 4dd Selected to current Bucket U

If you'd like to transfer all the records to the current bucket, click Add All to
current Bucket (Alt + A). Or you highlight only the records you’d like to transfer,
and click Add Selected to current Bucket.

Any highlighted records will change from blue to tan, and nothing else will appear
to happen.

Click the Bucket View (Alt + V) tab to view the records in the current bucket:

Record Query | Pending Records | Buckst Yiew

Contains 0 bucket it
Leased ikems + | | Bucket Actions ~ B

Bucket # 815 Leased items Owner: System Account (hm-catl) @ HMMPL

x <

Author Edition ISBM Fublication Date Publisher TCH Title =}
Erown, Dan Library ed. 9780307704054 ¢ p2009 Books on Tape ocrd405564867  The lost symbal
Brown, Dan. 9750739319178 p2009 Randomn House Audio AUTOGEMERAT... The lost symbal @ a novel
Brown, Dan Q750739309565  p2009 Random House Audio ocn416543395  The lost symbol ; [a novel]
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You have now copied the records to your bucket. These records have not been
removed from the original bucket, and they will remain in the Pending area until
you close the Record Bucket Manager.

NOTE: The message line at the top of the screen reads Contains 0 bucket items.
If you refresh by Clicking the Bucket Actions (Alt + A) button and selecting
Refresh, it will display the correct number of records.

TIP: If you have copied the bucket of another user, you may wish to notify them
that you have done so. The user may wish to delete the original bucket or its

contents, and he or she may need to know when you copied the bucket so that
you can be notified if they make further changes to the original bucket contents.

Merging Records

The merge function allows you to eliminate duplicate bibliographic records. You
select the best record and the holdings and any patron holds from the other
records are transferred to the lead record selected. The merged records which
were not selected as the lead are deleted from the catalog.

When merging records, take care to ensure that the records do indeed match.
Please use the same criteria for matching records to be merged that you would
use to catalog an item. If there is any question as to whether or not the records
should be merged, do not merge them. It is much easier to merge records than to
unmerge them. Once the records are merged, it would be difficult to determine
which items belonged on which record if they were merged in error. In cases of
doubt, it may be necessary to have the items in hand in order to compare them to
each other and to the records.

To merge records, you must add each matching record to be merged to the
same record bucket. See Adding Records to Buckets when Viewing Records
in the Catalog on page 19.5 and Adding Records to Buckets from the Bucket
Manager on page 19.8 for more information on adding records to buckets.

TIP: When merging many records into one, adding records to buckets from the
bucket manager will allow you to highlight and add a lot of records to your bucket
at once, rather than searching and viewing each record individually in the
catalog. For instance, you could do a title search and then sort by publisher or
ISBN, and transfer the regular print version to a bucket to merge. Then you can
transfer large print or audio and merge those.
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TIP: You can open the Bucket Manager in one tab and keep a separate tab open
for searching bibliographic records and adding them to your bucket, as below.
You will likely find it useful to be able to go back and forth between your search
screen, record screens, and bucket screens when merging records.

Once you have added your records to a bucket, open that bucket in the Record
Bucket manager. See Viewing Record Buckets, page 19.4, if needed.

*12: hm-cat1@HMMPL sarahc.evergreen. lib.in.us

File Edit Search Circulation Cataloging  Acquisitions (Preview) Admin (=)
1 Record Buckets | 2 Catalog e

Record Query | Pending Records | Bucket Yiew

i 1 Contains 3 bucket it
|Merges v| |§Bucket.°.ctions ¥ | orkais 3 bucket fems

Bucket # 154 Merges Owner: System Account (hm-catl) @ HMMPL

[ XRemove Selected from Bucket ] [ 4 Add Selected ko Pending Records ]

Author Edition ISBN Publication Crate Publisher TCH Title (=3
Larsson, Stieg 1st .5, ed. 9750307269751 2008 Alfred A, Knopf 9780307269751 The gitl with the dragon tattao
Larssaon, Stieg 1st Ametican ed, 978030726975, 2008 Alfred A, KnopF 15269628 The qitl with the dragon tattoo
Larsson, Stieg 1st United States ... 9780307269751 2003 Alfred A, Knopf 6332343 The girl with the dragon tattoo

List Actions ~ - Show All in Catalog “ Delete All Records “ Merge All Records “ Export All Recards -

To merge the records in your bucket, Click on Merge All Records in the lower
right hand corner of the screen.

NOTE: It is Merge All Records. All records in the bucket will be merged, so do
not add different sets of records to your bucket at once. To remove the records
from the bucket, use the Remove Selected button in the middle of the screen. Do
NOT use the Delete All Records button at the bottom of the screen. This will
delete the records from the catalog. If you still need the records in the bucket,
you could move them to the Pending area before removing them from the bucket.
Then they can be copied back to the bucket to be merged later, if needed. See
Copying Record Buckets on page 19.12 for information on moving records to
the Pending Area.

TIP: If you have added records to the bucket and they do not appear on the
screen, click the Bucket Actions button and select Refresh. When you perform
a merge, only the records that appear on the bucket screen will be merged, even
if you have added more records to the bucket.
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When you click the Merge All Records button, the record merging window will
open. You will probably want to maximize this window to look at the different
records. You should carefully examine the records at this point to make sure they
do actually match. You should also check for information that should be copied
into the lead record. If you find any pre-migration local notes which may be
important, please copy those and contact the owning library to let them know the
note has been removed.

* Record Merging

Merge these records? (Select the "lead” record First)

Cancel
OLead Record? # 13788910 O Lead Record? # 13543548 O Lead Record? # 6332343 2
Record Summary Record Summary Record Summary A
Title: The girl with the dragon tattoo ) Title: The girl with the dragon tattoo (g ML Title: The girl with the dragon tattoo  (Wiew MARC)
Author: Larsson, Stieg Edition: 15t .5, Pt Author: Larsson, Stieg Edition: 15t Publica Author: Larssan, Stieg Edition: Publication
ed, D American ed, Date: 21 1st Date: 2003
TON: {I5:M) Created By: Last Edited By: Li TCN: Created By: Last Edited By: Last Ed United
{9780307269751 (EG-IN) i 0 ||| (System) (EG-IN EG-IM On: States
101010101010101 101010101010101 11 15269628 101010101010101 101010101010101 09/09/0% ed
TCM: Created By: Last  Last Edited
< | > £ > (System) (EG-IN) Edited On: LV
MARC ¥Yiew MARLC View MARLC Yiew
by Eeg Keeland. ~

LDR 00834nam a2200265 a 4500 LDR 01546cam a2200433u 4500

250 ta lst American ed

01000 ta 2008017771 ta Mew York . b Alfed 001 226304725
02000 ta 9780307269751 260 | 4 Rnof fe 2008 003 OCoLC
090 0|0 ta AF fb TARSS 300 | 124650 ; to 25em 005 20090122190151.0
10001 fa Larsson, Stieg, {d ta Originally published: 007 ta
1254-2004. 500 Stockholm : Nerstedt, 008 08101452008 nyu e 000 1 eng
iz The sirlwith the drason 0os oin fe 2002017771 X

At the top of the window it directs you to select the “lead” record first. This is the
record that will remain in the system. The holdings from the other records will
attach to the record selected as the lead record, so you will want to select the
best record as the lead. There may be no clear “best” record, and you may need
to edit one of the records to include information from another record, such as a
summary statement or subject headings, before you merge the records.

TIP: If you open the records with information you’'d like to copy to you your lead
record in another tab, you can copy and paste the information to your lead record
even after you've performed the merge.

TIP: At this point you can cancel the merge by clicking the Cancel (Alt + C)
button, so if you discover that any of the records in your set are not a match, click
cancel so that you can remove that record from your bucket before performing
your merge.
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Click on the circle next to the words “Lead Record” to select that record. The

Merge button will become clickable. You cannot merge records without selecting
a lead record.

Merge these records? {Select the "lead” record first)

O Lead Record? # 13782910 (O Lead Recard? # 13543548 m L
Record Summary Record Summary T!:m ~
Title: The girl with the dragon tattao (Y Title: The gitl with the dragon tattao (Wigw M Title: The girl with the dragon tattoo  (View MARC
Author: Larsson, Stieg Edition: 15t U.5. P Author: Larsson, Stieg Edition: 1st Publica Author: Larsson, Stieg Edition: Publication

ed, D Armerican ed, Date: 21 1st Date: 2005
TCN: {15xM) Created By: Last Edited By: L: TCN: Created By: Last Edited By: Last Fd Urited
9780307269751 (EG-TN 2 0 || (System) (EG-IM - On: States
101010101010101 101010101030101 16 15269625 101010101010101 101010101010101 09/09/0¢ ed
TCN: Created By: Last Last Edited
£ > L4 > {System) (EG—IN) Edited On: v
MARL Yiew MARLC Yiew MARL Yiew
A -
LDR 00934nam a2200265 a 4500 LDR 02132cam 222003249 a 4500 LDR 01546cam a2200432y 4500
010 0|0 fa 2008017771 001 152659628 001 226304725
02000 fa 9780207265751 003 InSow 003 OCoLC
09000 tfaAF th LARSS 005 20081006154136.0 005 200901221%0151.0
ta Larsson, Stieg, 1d 008 08042152008 nyu 000 0 eng 007 ta
10001
1854-2004. 010 fa 2008017771 008 08101452008 nyu e 000 1 eng
Lo The oirlwrith the drason 4o 07onzngoen7d i oL0 FOR Y aTateTat hrarir | b

Click on the Merge button. The Merging window will close. Nothing else will
appear to happen, but your records have now been merged. Initially the merged
records may appear in the catalog with 0 holdings, but they typically disappear
within the day and only your lead record will remain with all the holding attached.

If you wish to use the same bucket for Merges in the future, you should remove
these records from your bucket. See Removing Contents from Record
Buckets, page 19.25.

Additional Record Bucket Manager Batch Function Tools

In addition to the Merge All Records button, there are three additional batch
function buttons in the Record Bucket Manager:

1 Record Buckets | 2 Catalog

Record Query | Pending Records | Bucket Yiew

Contains 3 bucket ik
Merges w | | Bucket Actions ~ e

Bucket # 154 Merges Owner: System Account (hm-catl) @ HMMPL

l )(Remove Selecked From Bucket ] [ <« 2dd Selected to Pending Records ]

Author Edition Publication Date Publisher Title

a

Larsson, Stieq & 9 3 Alfred A, Knopf i97 751 The qgitl with the dragon kattoo
Larsson, Stieg 1st American ed. 978030726975, 2003 Alfred A, Knopf 15269628 The gitl with the dragon tattao
Larsson, Stieg 1st United States ... 9780307269751 2003 Alfred A, Knopf 6332343 The gitl with the dragon tattoo

List Ackions + - Show Allin Catalog “ Delete All Records ﬂ Merge All Records ' Export All Records - ﬂ
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The first button is Show All in Catalog. Clicking this button will open all the
records in your bucket in new tabs, as seen below. The more records you have
in your bucket, the longer it will take for them to display.

File Edit Search Circulation Cataloging — Acquisitions {Preview)

Admin (-
2 Catalog [Q Bib Record: 19780307269751 || 4 Bib Record: 15269625 | 5 Bib Record: 6332343 J E
Record Query | Bending Records | Bucket Yisw
Contains 3 bucket it
Merges “ | | Bucket Actions ~ e
Bucket # 154 Merges Owner: System Account (hm-catl) @ HMMPL
[ XRemove Selected From Bucket ] [ +d 4dd Selected to Pending Records ]
Authar Edition ISBM Publication Dake Publisher TCH Title: =3
Larsson, Stieg 1st U.5. ed. 9780307269751 2005 Alfred &, Knopf 9750507269751 The girl with the dragon tattoo
Larsson, Stieg 1st American ed.  978030726975... 2003 Alfred &, Knopf 15269625 The gitl with the dragon kattoo

Larsson, Stieg 1st United States ... 9780307269751 2008 Alfred &, Knopf 6332343 The gitl with the dragon kattoo

Lisk Actions ~ Show &ll in Catalog Delete All Records “ Merge All Records “ Export All Records - ,I

NOTE: There is a limit of nine tabs, so if you have only the Record Bucket tab
open, the first eight records in your bucket will be displayed. If you are using
more tabs, only as many records will open as there are free tabs.

The next function button is Delete All Records. Clicking this button will delete
any records in your bucket that have no holdings from the catalog.

1739.50 | 2 Record Buckets | 3 Catalog

1]

Record Query | Pending Records | Buckst Yiew

Contains 4 bucket items
Records bo delete “ | | Bucket Actions -

Bucket # 2128 Records to delete Owner: System Account (hm-catl) @ HMMPL

[ )(Remove Selected from Bucket ] [ 4 3dd Selected to Pending Records ]

Authar Edition 15BN

Publication Dake

Publisher

Title B

Strohmeyer, Sarah,

Center Point 5 0 The sleeping beauty proposal s
STROHMEYER, SA... 9751602850279 2007 CEMTER POINT 975160285027 ... THE SLEEPING BEALITY PR...
Katz, Ross 1419872524 2009 HEZ Home Yideo 1419872524 Taking Chance
Strohmeyer, Sarah. 9780525950189 ¢ 2007 Dutton SY¥STEM_76021... The sleeping beauty proposal
Strohmeyer, Sarah Q7580525950159 2007 Cukkon 80635589

The sleeping beauty proposal z
Fhombmsmiimn ek eo;seacacasas eocoo

- [ R P S|
List Actions ~ - Show allin Catalog Delete All Records Merge All Records “ Export All Records ~ ﬂ
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NOTE: In most cases this is not a very useful function since a record deletes
automatically when you delete the last holding. You will get the following error
message if any of the records in your bucket have holdings attached. If some of
the records in the bucket have no holdings, they will still be deleted.

The page at hitp:ffevergreen.lib.in. us says:

' Error deleting these recards:\nRecord #707364¢ | RECORD_NOT_EMPTY : The selected hib record
. = % has volumes attached\nRecord #5871168 : RECORD_MOT_EMPTY : The selected bib record has
volumes attached\nFecord #13657639 1 RECORD_MOT_EMPTY : The selected bib record has
volumes attachedin

TIP: This function could be used to delete records that were imported or migrated
into the system with no holdings.

The Record Purging Window will open. This allows you to review the records
before they are deleted. If you do not wish to delete the records, you can click the
Cancel (Alt + C) button. To delete the records, click the Delete button.

B

* Record Purging

Delete these records?

CI: Delete :]} [ Cancel ]

Record? # 5230530 Record? # 13214631 Record? # 134
Record Summary Record Summary Record £
Title: The sleeping beauty proposal  (Wiew MARC) Title: THE SLEEPING BEALTY PROFPOSAL Title: Tak
Author: Strohmeyver, Edition: Publication Author: STROHMEYER, SARAH Edition: Author: k
Sarah, Date: 2007
TCM: Created By: Last  Last Edited TOM: (ISxM) Created By: Last Edited By: TCM: (I5x
{System) (EG-IN) Edited On: [9751602550279-in7 (EG-IN) (E=-IN) i14195725
S230530 101010101010101 By: 10J05/03 10d01010i040101 10iodoioioiodn

(E=-IN)
< | sl||l« |
MARL Yiew MARLC ¥Yiew MARL ¥i
LDR 01102cam a22002418a 4500 LDER 00468cam a220016%u 4500 LDR 1
001 14784187 005 20080121163327.0 UUS[
008 0703226:2007 nyu 000 1 eng 007 ta i
010 | ta 2007008475 008 08012 1[NNI =aghs 020
020 ta 9781602850279 ta 9781602850279 024
020 N
020 ta 1602850275 e 31.95 092
040 ta DLC tc DLC 1001 2 STROHMEYER,
050 0lg 12PS3569T6972 1h 555 il
= 2007k 2451 0 fa THE SLEEFING 245 1
e alla s e 0e e - BEATUTY PEOPOSAL b
< | »
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The Record Purging window will close. Nothing else will appear to happen, but
the records will be deleted. If you click the Delete All Records button again, the
Record Summaries will indicate the records are deleted:

* Record Purging

Delete these records?

l Delete ] l Cancel ]

Record? # 13932160 Record? # 7602157 Record? # G0
Title: Taking Chance (gt Title: The sleeping beauty proposal i Title: The
Author: Katz, Ross Edition: [P)l;lél‘l:l Author: strohmeyer, Sarah, Edition: : Author: £

The final button is the Export All Records button. This button allows you Export
the records in your bucket to a file on your computer. You can export them in a
few different formats.

]

1: hm-cat1 @HMMPL -sarahc.evergreen.lib.in.us

File Edit Search Circulation Cataloging  Acquisitions {Preview) Adrnin (=)
1739.50 | 2 Rerord Buckets | 3 Bib Recard: i0312091346-in7 8

Record Query | Pending Records | Bucket Wiew |

|MARC Edit v | lBucket Actions * ] CoSIEIEE S e

Bucket # 2129 MARC Edit Owner: System Account (hm-catl) @ HMMPL
’ X Remove Selected From Buckst ] ’ 4 5dd Selected to Pending Records ]

Author Edition ISBM Publication Date Publisher TCH Title =}
Bly, Mellie, 1575660156 1996 Kensington Books SYSTEM_75306... The Kennedy men : three g...
Bergstrom, Signe. Q780061792793 c2009 Collins Design 9780061792793 Set your compass brue @ Jo...
Chellis, Marcia 0671501526 C1985 Simon and Schuster  ocml 2022065-i... Living with the Kennedys th...
Chellis, Marcia 0-671-50152-6 1935 Simon & Schuster i0-671-50152-6... The Joan Kennedy Story
Chellis, Marcia 0516140588 (LT) 1986 c1985 Gk, Hall 6214350 Living with the Kennedys th... =

List Actions ~ - Show all in Catalog u Deleke All Records “ Merge All Records EExport sl Records ~ |

- MARCZ1
T UMIMARC

#ML

Select the format you'd like to use to export the records, in this case MARC21.
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A window will open, allowing you to save the file to your computer. Choose the
location where you'd like to save the file and enter a file name. If you do not

name your file, the default name will be “bucket”

Save File As

Save i | |2 Records for Batch E diting

vl Qe -

_E_ Edward kennedy

ty Fecent
Documents

=
[
Deszktop

)

by Documents

by Computer

-

) File name: | buicke

hd | [ Save l

MyMetwork = Saveastype | AllFiles

v| [ Cancel ]

Click the Save button. Your file will be saved to the location you chose.
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Sharing Record Buckets

NOTE: As of last update of the manual, Sharing Record Buckets is not working in
version 1.6.0. This is a known problem.

To view a record bucket created by someone else, you must know the Bucket
Number. The Bucket Number appears next to the Bucket Name in the Bucket
Manager display.

Record Query | Pending Records | Bucket Yiew

Contains 3 bucket it
Merges * | | Bucket Actions - e

Bucket # 154 'Merges Owner: System Account (hm-catl) @ HMMPL

[ XRemove Selected from Bucket ] [ <l 3dd Selected ko Pending Records ]

Author Edition ISEM Publication Date Publisher TCH Title o=}
Larsson, Stieg isk U.5. ed. 9750307269751 2008 Alfred A, KnopF 9780307269751 The girl with the dragon tattoo
Larsson, Stieq 1sk Aamerican ed, 978030726975, 2003 Alfred A, KnopF 15269628 The gitl with the dragon tattoo
Larsson, Stieg 1sk United States ... 9780307269751 2003 Alfred A, KnopF 6332343 The gitl with the dragon tattoo

List Actions ~ - Shov 8l in Catalog “ Delete All Records “ Merge All Records “ Export 8ll Records - ﬂ

To view a record bucket, open the Record Bucket Manager. From the Bucket
view drop down list, select Retrieve shared Bucket. It will be the second item
on the list, regardless of how many buckets you have.

1 Record Buckets | £ Record Buckets | 3 Bib Record: SYSTEM_7530696 E

Record Query | Pending Records | Buckst Yiew

Choose a bucket... | | Bucket Actions +

Choose a bucket...

[ Petrieve shared bucket._ ..

Committes Pewiew

15BN Publication Date Publisher T Title

d

Deleted Ttems

Leased items

MARC Edit

Merges

Read alouds for seniors

Decords to delete

Jemporsny rRsords - I I I l
baskets
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A dialog box will pop up, asking you to enter the Bucket Number:

The page at hitp:ffevergreen.lib.in. us says: rz|

Enter bucket nurmber:

k |

[ K, ] [ Cancel ]

Type the Bucket Number of the bucket you wish to view in the box, and click OK
or press Enter.

The Bucket Name and Number will be displayed, and the contents will appear in
the window:

“11: hm-cat1@HMMPL-mobileZ.evergreen. lib.in.us

File Edit Search Circulation  Cataloging Admin (=) Help

1 Copy Buckets | 2 Record Buckets | 3 Catalog

Pending Copies

Batcode Call Murnber Deleted? Location Skakus Title:

Save Columns ’Print Export] [ Expork ]
Bucket ¥iew

lNew Bucket l lDeIete Bucket ] [ Refresh l lSave Columns ] [Copy to Clipboard l IXRemove Selg

Bucket # 6 the nine Owner: hm-catl @ HMMPL

Batcode Call Murnber Deleted? Location Skakus Title:
33946002042526 347.73 TOOBIN Mo Sudio Boaks . 2nd Floor Checked out The nine
33946002042534 347.73 TOOBIN Mo Audio Books . 2nd Floor n holds shelf The nine
33946002042542 347,73 TOOBIN Mo &udio Boaks . 2nd Floor Checked out The nine
3394600204255 347.73 TOOBIN Mo Audio Books . 2nd Floor Checked out The nine
33946002043763 347.73 TOOBIN Mo Mew Books , 2nd Floor Checked out The nine
3394600204364 347.73 TOOBIN Mo Mews Books . 2nd Floor Checked out The nine
3394600204363 1 347.73 TOOBIN Mo Mew Books , 2nd Floor Checked out The nine
33946002043615 347.73 TOOBIN Mo Mews Books . 2nd Floor Checked out The nine
l Print l Prink Expart l Export l - Show Status I Transfer to Specific Yolume I oé‘ﬂﬁdit Item 4

< >

You can perform actions from the toolbar at the bottom of the screen, but you
cannot remove or add records to a bucket created by another user.
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Removing Contents from Record Buckets

To remove contents from a bucket, use the Bucket Manager to view the copy
bucket. Highlight the records you would like to remove. You can select specific
records by pressing the Ctrl key as you click the line to highlight it, or press the
Ctrl as you click a highlighted line to remove the highlight. You can also press
the Shift key as you click from one line to another to highlight a group all at once.

To empty the bucket, select all contents of the bucket:

* 1: hm-cat1@HMMPL sarahc.evergreen.lib.in.us

File Edit Search Circulation  Cataloging  Acquisitions (Preview) Admin (-}
17239.50 | 2 Reecord Bucksts | 3 Bib Recard: 1978030726751 | 4 Bib Record: 15269628 | 5 Bib Record: 6332343 8

Record Query | Pending Records | Bucket Wiew |

Contains 3 bucket it
|Merges v| lBucketnctions w7 ] S

Bucket # 154 Merges Owner: System Account (hm-catl) @ HMMPL

[[ )(Remove Selected from Bucket ”’ < 4dd Selected to Pending Records ]

a

Athar Edifian ISBM Publication D ate Publisher TCH Title:

Alfred A&, F &) the dragon tat!

List Actions ~ - Show all in Catalog I Delete All Records l Merge All Records I Export all Records =

When you have highlighted everything you wish to remove from the bucket, click
the Remove Selected from Bucket button.

NOTE: Do NOT click Delete All Records at the bottom of the screen. This will
delete the records from the catalog rather than removing them from your bucket.

The screen will refresh, and the records will no longer be displayed in your
bucket. If you are removing a lot of records this may take several seconds:
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WEIE hm-cat1@HMMPL -sarahc.evergreen. lib.in. us |_'- _||_'|:| |r5_<|
File Edit Search Circulation Cataloging — Acquisitions (Preview) Admin (=)
1739.50 | 2 Record Buckets | 3 Bib Record: 9750307269751 | 4 Bib Record: 15269625 | 5 Bib Record: 6332343 8

Record Query | Pending Records | Bucket Wigw |

Contains 0 bucket: it
Merges v| ’Bucketnctions = e

Bucket # 154 Merges Owner: System Account (hm-catl) @ HMMPL
X | |-

Author Edition 15BN Publication Dake Publisher TCH Title

a

Lisk Actions = - Show allin Catalog l Delete all Records I Merge All Records l Export All Records =

Deleting Record Buckets

Deleting a bucket means getting rid of your virtual container. It is not the same as
deleting the contents of your bucket. If you delete a bucket with contents, the
records will remain in the catalog.

However, if you wish to delete a bucket that still has contents, it is a good idea to
empty the bucket first. See Removing Contents from Record Buckets on page
19.25 if needed.

Once your bucket is empty, click the Bucket Actions button, and select Delete
Bucket from the drop-down list:

* 1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in. us

File Edit Search Circulation Cataloging  Acquisitions (Preview) Adrmin {-)
1739.50 | 2 Rerord Buckets | 3 Bib Record: i9750307269751 | 4 Bib Record: 15269628 | 5 Catalog 8

Record Query || Pending Records | Bucket Wiew |

i ™. Conkains 0 bucket it
|baskets v| (Bucket Actions | athihete

Mesw Bucket
Delete Bucket:
Refresh

Bucket # 56 baskets!|{
3

Author Edition ISBM Publication Date Publisher TCH Title

Account (hm-catl) @ HMMPL

a

List Actions ~ - Show all in Catalog I Delete all Records I Merge All Records I Export All Records -

A dialog box will open asking if you are sure you wish to delete the bucket:
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The page at hitp:ffevergreen.lib.in. us says: E'

9 Delete the bucket named baskets?

I ook | [ Cancel

Click OK, or Press Enter.

Your bucket will disappear from the bucket view screen and will be removed from
the list of buckets. It is now deleted.

* 1: hm-cat1@HMMPL -sarahc.evergreen. lib.in.us |-_||E|r>__<|
File Edit Search Circulation Cataloging — Acquisitions (Preview) Admin (=)
173950 | £ Record Buckets | 3 Bib Record: 9750307269751 | 4 Bib Record: 15269625 | 5 Catalag a8

Record Query | Pending Records | Bucket Wigw |

Contains 0 bucket it
Choose a bucket... Bucket Actions + R

X <

Author Edition ISBM Publication Date Publisher TCH Title

3
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