MEMORANDUM OF UNDERSTANDING

BETWEEN

ABC CIRCUIT COURT AND XYZ GUARDIANSHIP SERVICES, INC.

FOR A

VOLUNTEER ADVOCATES FOR SENIORS OR INCAPACITATED ADULTS (VASIA) 

GUARDIANSHIP PROGRAM


This Memorandum of Understanding (“MOU”) is made and entered into this ________ day of _____________________, 2017, between ABC Circuit Court and XYZ Guardianship Services, Inc.

WHEREAS, there is a need to appoint volunteer advocates to represent the best interests of seniors and incapacitated adults in ABC County; and 

WHEREAS, Indiana Code 29-3-8.5-1 allows for the court to appoint a volunteer advocates for seniors or incapacitated adults (VASIA) guardianship program; and

WHEREAS, XYZ Guardianship Services, Inc. operates a volunteer advocates for seniors and incapacitated adults (VASIA) guardianship program in ABC County that recruits, screens, trains, and supervises volunteers to serves as advocates for seniors and incapacitated adults; and   

WHEREAS, XYZ Guardianship Services, Inc. is dependent upon funds provided through the ABC Circuit Court in order to operate its VASIA guardianship program; and

WHEREAS, ABC Circuit Court wishes to have XYZ Guardianship Services, Inc. provide the VASIA guardianship program in ABC County;

NOW, THEREFORE, IN CONSIDERATION of the mutual promise and conditions as set forth herein, the parties hereto agree as follows:

During the term of this agreement, XYZ Guardianship Services, Inc. agrees to provide the following services for the ABC Circuit Court:

1.  XYZ Guardianship Services, Inc. agrees to provide VASIA (volunteer advocates for seniors or incapacitated adults) services for those individuals involved in guardianship cases as appointed to the program by the ABC Circuit Court, in as many cases as is feasible based on staff and volunteer availability.

2. XYZ Guardianship Services, Inc. shall perform the duties as stated in IC 29-3-8.5-3 (Duties) and as outlined in the XYZ Guardianship Services, Inc.’s Policies and Procedures Manual for Volunteers, which includes providing the services of screened, trained, and supervised volunteers to advocate for the best interests of seniors or incapacitated adults involved in guardianship proceedings.

More specifically, XYZ Guardianship Services, Inc. agrees to:

a) Provide a progress report to the court within thirty (30) days after the date of appointment, describing the matters required by the court and describing the current physical and mental condition, residential placement, and property (and any property related issues) of the senior or incapacitated adult;

b) Provide a progress report to the court within ninety (60) days after the date of appointment, describing the matters required by the court and providing a verified accounting that describes the property (and any property related issues) of the senior or incapacitated adult;
c) Provide a progress report or final report to the court within ninety (90) days after the date of appointment, describing the matters required by the court and making recommendations as to whether there is a need for continuation of the guardianship;
d) Provide an annual progress report to the court on the anniversary date of the appointment, describing the matters required by the court and describing the current physical and mental condition, residential placement, and property (and any property related issues) of the senior or incapacitated adult, as well as making recommendations regarding whether there is a need for continuation of the guardianship; and

e) Provide a final report and financial accounting to the court upon the death of the senior or incapacitated adult, containing all matters required by the court and describing the incapacitated person’s final physical or mental condition, cause of death, last residential placement, and final burial arrangements; stating the actions taken by the VASIA program toward the person’s care and custody and preservation of property; and, recommending that the court close the guardianship of the person.
f) Provide any additional information requested by the Court that it needs to determine if goals of the grant are being met.
ABC Circuit Court agrees to:

a) Accept VASIA funds as received from the Adult Guardianship Office through the Indiana Supreme Court, Division of State Court Administration, in the amount of ____________________, and place these funds in the county’s Adult Guardianship fund for use by XYZ Guardianship Services, Inc. to operate a volunteer program to represent the best interests of seniors and incapacitated adults in ABC County.

b) Accept any additional funds awarded by the Adult Guardianship Office, including any federal funds and/or second round disbursements, and place these funds in the county’s Adult Guardianship fund for use by XYZ Guardianship Services, Inc. to represent the best interests of seniors and incapacitated adults in ABC County.

c) Pay for services provided by XYZ Guardianship Services, Inc. to ABC Circuit Court by payment of invoices/claims submitted to ABC Circuit Court by XYZ Guardianship Services, Inc. on a quarterly basis, for services rendered in the prior quarter.  XYZ Guardianship Services, Inc. will submit an invoice or claim in a form agreed upon by both parties.

d) Support XYZ Guardianship Services, Inc. in its performance and fulfillment of rights and responsibilities outlined in IC 29-3-8.5-6 (volunteer advocates are officers of the court); IC 29-3-8.5-8 (volunteer advocates who perform in good faith are immune from civil liability); IC 29-3-8.5-10 (volunteer advocates may petition the court for reasonable compensation for services); and any rights or responsibilities as outlined in Indiana statutes or the Adult Guardianship Office Program Standards and Code of Ethics.
Terms of this Agreement:
1. The effective date of this agreement is January 31, 2017 and will expire on June 30, 2017, unless earlier terminated in accordance with this agreement.  The term of this agreement may be extended by mutual consent of both parties based upon the availability of future grant funds or the Court’s continued need for services.  Should the parties terminate or choose not to reapply for additional funds through the Indiana Supreme Court, a final accounting will be immediately rendered within 30 days to the Adult Guardianship Office, to be completed by XYZ Guardianship Services, Inc.  
2. ABC Circuit Court and XYZ Guardianship Services, Inc. shall cooperate in the data requirements necessary to support the VASIA guardianship program and its mission, including data reports as requested by the Adult Guardianship Office and/or the National Guardianship Association.  The parties agree that XYZ Guardianship Services, Inc. shall be responsible for the timely and complete filing of the quarterly and annual reports as required by the Adult Guardianship Office. 
3.  XYZ Guardianship Services, Inc. agrees to submit all financial documentation and statistical information, as requested, to the ABC Circuit Court.

4. XYZ Guardianship Services, Inc. agrees to provide ABC Circuit Court with a copy of their annual financial review, which is required by the Adult Guardianship Office’s Program Standards and Code of Ethics.

5. XYZ Guardianship Services, Inc. shall maintain proper accounting records for the scope of all services of this agreement and provide for an accounting of all charges and expenditures as may be necessary for the financial review and any audit that may be required.

6. Either party may terminate this agreement by notifying the other party in writing of its desire to terminate.  Notice of intent to terminate this agreement must be made in writing at least thirty days (30) days in advance of the termination date. 

________________________________________________________________
The Honorable John Doe, ABC Circuit Court


            Date
________________________________________________________________

Jane Doe, Program Director, XYZ Guardianship Services, Inc.
            Date

1

