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What is Grantsolutions.Gov?

Topics Covered:

What is 1 . .

GrantSolutions.gov Grantsolutions.Gov is:

Getting Started & 1 . .

NZWLSECOU?,ES e Full life-cycle processing (pre-award through post-award) for

The Account Registration 2 a” typeS Of grants

Form

e Funds control integration with financial systems, financial

Confirmation & Login - 3 reports, audit tracking
Message Center 3 ; B .
e Flexible mechanisms for program-specific needs and
My Application 4 performance reports
The Grant Application 5 .
Page e Standard system interfaces to Grants.gov and other external
Uploading Documentsto 6 SyStemS
Your Application
Attachments 7
Attachmente and , Getting Started & New Accounts

Confirmation

Step 1) Type or Paste www.GrantSolutions.gov into the

Printing Your Application 8 Address field of your browser window

Save and Print Options 9 Step 2) Are yYOou a /g S

GrantSolutions.gov

new use |"7 If SO YO u The GrantSolutions. gov mission is to provide a comprehensive and cost effective grants management solution for grantars, grantees and
applicants. Wa senice all types of grants (senvios, training, demonstration, social research, and caoperative agreements) across all
Contact Us and Further 10 must Register Wlth\ et categpris sreionety, Bruls, ok, and erteren)
Information agencies a
G ran tS (0] I u t| ons. g oV \ First Time Users Login to GrantSolutions.gov

o Full Click the button below to create a tsamamsi
» Funs ntSolutions.gov User Account, P assword
» Fle
+ Star|
GrantSolutif LOG IN United

*You will receive et ot st ot st
your username and View Geant Opportunites
password via the O

email address you (102‘:4&:9:%?:322:MJ
provided during

registration



GrantSolutions.Gov

Accessing the User Account Request Form

X does not mark the
GrantSolutions New Applicant SignUp Spot! Do not enter and
If you are an existing grantee, please do not sign up for an applicant account using this registration process. Doing so' | SUbMIt information on

associate any applicant activities with your grantee organization. Instead, please complete and submit the following Gr: .
User Account Reglstratlon Form to the GrantSqutlons Help Desk in order to obtain your grantee user account. Please | thlS fOl‘m!

an
GrantSolutic

‘Download and complete

“First Narme: pages 1 & 3 of the

e e GrantSolutions Grantee
TLHT o Account Registration
“applicant Organization Form.doc.

“Organization Type: | Please select [v]

“Address |

The Account Registration For

‘ Registration form page 1 ‘ ‘ Registration form page 3
s GrantSolutions.gov ]
Grantee User Account Request Form GrantSolutions.gov
Request Type ew Account Request

Change to Existing Account
Closure of Existing Account

[ Department [ Department of Health and Human Services
i  Agency O office of Public Health and Science
Red & Black circles— Please ] offcs of Poputation AMaira (oA}
; Offics ufF:ml]rI‘lannInn |DPANDFR)
provide your user account Tl ot Mty Programs (OPAIOARE)
information. O ofmice of Minerity Heaith (oMH)

Office on Women's Health (OWH)
D Ofmica of the Surgeon Genaral [OSG)

Green circles— Information about [ omcs ot Disaass praventson Haatn promotion (oeie)
your grantls offering agency [ office of Glabal Health Affairs [{OGHA)
D Assistant Secretary for Preparedness and Response (ASPR)

Blomadical and Development Authority [BARDA)

Office of Preparednese and Emergency Operations [OPED)
Ofmice of Medicing, Sclance, and Public Health (OMSPH)

Blue circle— Crucial information, if
incorrect you will not get access to
your application!

Title

Preferred User

* Completed forms should be sent Grantes Nams
to: help@grantsolutions.gov. If =
there are problems you can call
PGMD, 3x7763 or the
GrantSolutions helpdesk at:
1-800-618-0223

Address

Fax Mo.

‘ It’s requested that you c.c.
Page 2 your federal project officer
‘ on account requests
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Confirmation & Login

0
N
GrantSolutions.gov
Linking Services, Selutions, Communities

The GrantSolutions.gov mission is to provide a comprehensive and cost effective grants management solution for grantors, grantees and
applicants. We senvice all types of grants {service, training, demonstration, social research, and cooperative agreements) across all

grant categories [discretionary, formula, block, and entitlement).

agencies a

Qur senice First Time Users

« Full Click the button below to create a Usemame:
Ton o .A govliserf Pasaword:
* Fleyd
* Stan|

GrantSolutif REGISTER

States Dep

View Grant Opportunities

GrantSolutions.gov User Support
301-231-6005
1800-618-0223
help@grantsolutions. goy
(10 AM - 6 PM Eastern Time M-F)

LOG IN <
<

Forget your username or password?

Login to GrantSolutions.gov

<
<«

GrantSolutions.gov will send an email
containing your Username and
Password. This message may take 24-
48hrs. to be delivered. After you receive
this message you are ready to login.

Stepl) Type your
Username and Password

Step 2) Click LOGIN

*Your Username may not be the
same as that requested—check your
account information carefully

create a new password.

1. Minimum 8 characters

2
3. At least one capital letter
4

After you login with your username and the
default password you will be prompted to

Your new GrantSolutions.gov password must meet the
following requirements:

Combination of letters, digits and symbols

At least one symbols (such as.,”;:""@#$% " &*())

After you create a new

Message Center

password and login you
will be directed to the

Message Center\ ——
unding Opportun

> GrantSolutions.gov

: Ppgreenwood-PDS User Profile
OPH S Change Role HELP
GrantSolutions-2.2 09182007 LOE OUT

essage Center

View Outhox
Inbox

Your inbox is empty.

Congratulations! | “eece
. . . My &pplications (261
Registration is i
Message Center
complete Tt
AR
Page 3

GrantSolutions User Support | 301-231-6005 or 1800-618-0223 | helo@arantsolutions qov
Contact Us | Web Accessibilty | Privacy and Security Notice | Freedom of Information Act | Disclaimers
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My Application

7, 1 Yeenwood-] sex Profile
It's easy to find your (> Grantsolutions gov OPHS T
appllcatlon(s) _]LISt click SR GrantSolutions-2.2 09182007 LOG OUT

Applications. [ Fommy oy i G oot |

*This is the fastest way to

access online forms and Kload Management
narrative sections of your grant My Applations (26) GrantSolutions - 222

application.

My Application List

N . . N wood-PDS User Profile
, X : e —
C GrantSolutions.gov ¢

*Key information:
Date Due and
Project Period

*Key information:
Application Number
and Grant Number

Action is where you
will make all of your
application changes!

GrantSolutions - 222 \ /

My Applications List - pgreen d

Application No. | — ‘ o - - - T

Grant No. | Title App TypeFed Date\ ctPeriod | Status | Action
Bi ism- | [Open |

‘ b D9/01/2006 - 08/31/2008 _ INotes |

(To be Hospital Directed ! Work in Motes | |

‘assigned)/U3RHS007605 Preparedness  Supplement Due Date: 10/09/2007 ngmss?Send
Pragram 2 Send

Remove—Allows you to
delete your application

E?ecskj%?eggs 2;51_?;;&522 Acﬂon _~1 Open—Allows you to view the complete
- . . { online application: budget and program
ihre option without Ogen’( narratives, SF-424 and SF424A,
) abstracts and miscellaneous documents.
Ngtfi I
Send Message — Allows you Moy ~\
to communicate with your _S_L_nd Notes— Allows you to create a text
federal contacts with an Message reminder of your message or your can
easy-to-use dropdown menu. — == upload a document if you prefer.

GrantSolutions assigns rights to agencies not individuals,
meaning any ISDH user account for GrantSolutions will be
able to see all grant applications and attachments. Please
make sure you only access your application and related
documents. PGMD will work with GrantSolutions and
program areas to manage the My Application List for ISDH.
PGMD will keep backups of all GrantSolutions’ submission
Page 4 files in case of accidental deletion.
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The Grant Application Page

\ Online Forms

[ | Att @
SF-424 Application for Federal Assistance Enter Online [tachmant(s)
(Version 2.0) (Erint CompleT®d g |)19aded Files
Jploaded rlies

;Enter Comments i e

&

0 Uploaded Files
|0 Mail-in ltems

SF-424A Budget Information - Non- feRAEBIRD

Construction Programs

|Enter Online

|Print Completed
|Enter Comments

|Attachment(s) @
HHS Project Abstract |Enter Online ‘
|Enter Comments |0 Uploaded Files
' |0 Maik-in lterns

\” Program Narrative

Enter Comments | |jg/5aded Files

|0 Mail-in ltems

|Attachment(s) @
Program Narrative Upload Enter Comments| ' A\_,/
j=e— == 0 Uploaded Filesde
|0 Mail-in ltems
|Attachment(s) @‘
Budget Marrative Upload v

v

In this example we have
clicked Open

(see Action p.4) to view a
grant application.

1) To add data to an
online form click
Enter Online

2) If you need to upload
a budget or narrative
section select use

Upload Files

| Additional Information to be Submitted

|Attachment(s) @
Miscellaneous Information \Enter Comments |

Uploaded Files
|0 Maik-in ltems

GrantSolutions—Icons

*Remember to save your work.
GrantSolutions does not auto-save; look for
these buttons at the bottom of your page
when you make changes!

[Sﬂve] [ Yalidate ] [ Cancel ]

Page 5

It is recommended
that you complete
this item

In progress or
complete

Item not started
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Uploading Documents to Your Application

Online Forms

SF-424 Application for Federal Assistance %Enter Online jaRachment(s)

(Version 2.0) Erint Completed | ;10246 Files
| _@
;Enter Comments O-MEiin ke
|Attach t @
SF-424A Budget Information - Non- |Enter Online ARG .
Construction Programs |Brint Completed o | j110aded Files
Yploaded riles
}mﬂ Mail-in ltems
1) Click Upload Files |Attachment(s) &)
HHS PlUjULL Arstract M | Q

|Enter Comments |0 Uploaded Files

You are now ready to upload
documents to your online
application

Repeat this process for each file
you need to upload

Aftachments

Organization Marne:
Application Mumber:
Project Title:

You may upload file attachments ar specify maikin items for the enclosure below:

INDIANA STATE DEPARTMENT OF HEALTH
(To be assigned)
Bioterrarism- Hospital Preparedness Program

Project Period: 09/01/2006 to 08/31,2008

Enclosure:
Murnber of Attachments: 0

SF-424 Application for Federal Assistance (Version 2.0)

Item Description Type

2) Click Upload Attachn[\ent
|

3) Add a Description
and click Browse

Page 6

(Ernpty)
\ Upload Atachment__ | [_AddMaikinem | [Clase |
Attachment - Upload P check v v | Sendtow () Settings Y
Organization Name: INDIANA STATE DEPARTMENT OF HEALTH OPHS Pgreenyood-FDS DserFrofile
Application Number: (To be assigned) )I ! IS  ChanzeRole HELP
Project Title: Bioterrorism- Hospital Preparedness Program GramSolutions2:2 09182007 LOG OUT
Project Period: 09/01/2006 to 08/31/2008
Select 2 file
Rt —>f Bowee.
Press the attach button to have GrantSalutions upl ‘Choose file
Please allow sufficient time for the file upload to © :
Step 2: will vary based upon your connection speed and th| Look in: |\_) GRANTS_SHARE LI & e B
file. If the file is successfully uploaded, you will be
attachment list. = |(2) 2007 Finished Grant Files
L_.,g |)Existing Docs
My Recent ) Grant Projects
zl = Doi::ments ) Grants Tracking_v3
> @ () Grants.gov Forms
-&‘] Done & @ nt - |(J)Health_Care_Regulatory_Services
Deskiop (C)Human Health Services
Enclasure: SF-424 | Information_Technology_Services
Number of Attachments: 0 (D Operational_Services
MyD ; \)Public_Health_Preparedness
Y DOCUmBNs " | REPORTS
Eil! e]gars&db
My Computer
Attachment Notice: Mypl;lae\work File name: I LI Open
GrantSolutions will perform a viry ces
attachment will not be accepted. Files of type: [ e () / ~ Cancel
into DOE £ PR I SR S il

/

4) Find your file using Choose file and select Open




Attachments
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Attachments

If Pending does not change on a

Yfou may upload file attachments or specify mailin iterms for the enclosure below:

Organization Narne: INDIANA STATE DEPARTMENT OF HEALTH
Application Mumber: (To be assigned)

Project Title: Bioterrarisrm- Hospital Preparedness Program
Project Period: 09/01/2006 to 0543172008

Enclosure: Program Narrative Upload

Murnber of Attachments: 1

recently uploaded file you may
need to refresh your page (F5);
pending will change to View option.
You will then be able to see the file

/ you just uploaded.

Item Description Type

)

test Upload | FeMg | Remo If you need to deleted

Ipload Attachment ] ’ Addwin ltem ] ’C|DSB ] the ﬂle select M

Description you provided

When you select Upload Attachment

you are done!

Attachments and Confirmation

\ Online Forms

SF-424 Application for Federal Assistance Enter Online

(Version 2.0) Print Completed |5 Uploaded Files
Enter Comments 0 Maikin teme

SF-424A Budget Information - Non- Enter Online
Construction Programs Print Completed |q j15aded Files
{0 Uploaded Files

Enter Comments g it in ftems

HHS Project Abstract Enter Online [ ]
|Enter Comments |0 Uploaded Files
| |0 Mail-in ltems

\ Program Narrative

Program Narrative Upload [
Enter Comments g \ygjgaded Files

|0 Mail-in ltems

Budget Narrative Upload
Enter Comments ¢ gioaded Files

‘ |0 Mail-in Items
\ Additional Information to be Submitted

|Attachment(s) @
Miscellaneous Information Enter Comments |5

Uploaded Files
|0 Mail-in ltems

1““““’“9"‘(5)@\/ The Grant Application
‘Altachment(s)@i . Status Changes to a

Attach t()@?i you just uploaded.
|Attachment(s) &l

=
|Attachment(s) @}

|Attachment(s) @‘

| —

Page will update.

>

checkmark for the file

A&\
Repeat this process as
/ needed

Viry

When you are ready to submit your

application please contact PGMD and
we will happy to assist with the final
steps of the submission process

Page 7
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Printing Your Application

() GrantSolutions.gov OPHS “imess et TO print a complete
CrguSalus = 10c.0UT

hardcopy of your application,
click Application. Select the
o desired grant from the list and

N i click Print Completed
|| Refrash

My Grants (4] .
My Applications (26] GrantSelutions - 1902
Refresh

GrantSolutions Direct Supplement Applicatiof Control Checklist
Message Center

Mezzages (01 Woaork in Progress
Tasks (07

Thiz iz wour GrantSolutions Application Control Che cilist (EACC). “ou will use the EACC to tra & status of wour application.

To complete wour application electronizally, enter information by using the online forms angfor adding attachments (uploadimail-in). Required itemsz are
exclamation point image. If an enclosure has not been verified, a red "% image is displaygd.

To review the grant announcement and application kit detailz, including all guidance And requirements, please click here.
Frint Application
Applicant: Indiana State Department of Health

Grant Number: L3RHS007605
Application Mumber: (To be assigned) €

Pragram: PHEF - Emergency Preparedness and Response
2007 Hospital Preparedness
. Program, Pandemic Influenza
Annauncement:

Supplerment for Medical Surge
Capacity and Capability

Region: IS4 Area
Project Title: Bioterrorisr- Hospital
Preparedness Prograrm

Do not worry when you see this screen,
larger files will take slightly longer to print

GrantSolutions - 10000
PDF Printing... Please Wait.

Please do not close this window or click the Back button while we are generating the PDF
document

Page 8
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Save and Print Options

£] https://www.grantsolutions.gov/gs/printP df. do?id=61854&printer=ApplicationSinglePri. . EJLQJE

You also have the option Qﬂg @' C 2ENEE 9§ e® e Asn-
to save your file. Click T 4 =

Click to save this file to your computer or another Iocationi

the Save icon, choose A

. . -
your location using Table Of Contents
Save n and the process Applicant: Indiana State Department of Health
P Applicaton Number:  U3R2008000213
is complete. i) s e il e DR

Status: Submitted
\ [Save a Copy..
i [ 3 My Documents & o # o eral Assistance (Version 2.0)
L;b D)astra on - Non-Construction Programs
(&) My Data Sources

MyRecent )My Music
Documents |2y Pictures

- (AMy Shapes -
@ E Title|your document
Deskiop Iy Web Sites
for easy identification
bd

()Rape Prevention

(Dtest 1

‘ /] ()Updaters
\

" Focus Areas of Various Companies and Foundations Public Us
" NGA.POF
" Potential Funding Opportunities Cover .pdf

My Computer

File name: | privtPt pe v [Csae ]
MyNetwork  Saveastype: | Adobe PDF Files [“pdi] [v] [ cancel |

Lt i g e s s s v e e e e s sie Sses vi pze

y Print =
éJ https://www. gran Pintec

To print click the printer L35 ) )L e (e b (bt
. - Ready Comments and Forms:
icon and choose your

network or local printer.

EH Fi Status:
Type:  Adabe PDF Converter l Document and Markups E|

Print Range Preview: Composite

@4l K 85
O Current view ES
(O Current page
O Pages [1-38

Subset | All pages in range Iw

K3

[ Reverse pages
Page Handling
Copies: 1

b

Collate 1

Page Scaling: Shrink to Printable Area \ ﬂ

Auto-Rotate and Center

[] Choose Paper Source by PDF page size

Al

Units: Inches Zoom: 100%

it [ Print to file
[ Print color as black

1/38(1) i)

Eoore -Plinting Tips -—Advanced _OK -l:aru:el

AT P TTTRTT A ITSTTATT T T T~ T

Page 9
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Contact Us and Further Information

To view an in-depth user manual covering all aspects of
GrantSolutions.gov, please see their document located in
your Submission Help Documents folder (located in the
Application to Submit folder for each commission).

As always, if there are questions or comments
please feel free to contact PGMD via email or phone:
grants@isdh.in.gov or 3x7763

Page 10
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