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2.0 Introduction

2.1. Scope

This document serves as a training guide for facility users of the Indiana
Electronic Birth Registration System (IN EBRS). The topics covered in this
document address functionalities specific to the scope of responsibility of facility
users within the IN EBRS.

2.2. Management/Technical Issues

Any management issues and/or problems that may affect the implementation
and/or use of the Facility Users Training Guide should be reported immediately to
the following Genesis team members for the development of counter measures,
solutions and/or alternatives:

Project Manager: Annachristine M. Hoover
Technical Lead: Thomas Young
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3.0 Training Topics

The training topics listed below pertain to functionalities that are specific to
Facility Users of the IN EBRS. Each topic will be addressed separately in the
pages to follow.

Accessing the IN EBRS

Navigating the IN EBRS

Printer Set-up

Accessing User Parameters

IN EBRS Main Menu

Adding an Attendant/Certifier to Library Maintenance Tables
Adding a Birth Record

Electronic Certification

Searching for a Birth Record

Updating an Unresolved Birth Record

Releasing a record to your Local Health Department
Printing Forms

Printing Reports

Genesis Systems, Inc. - CONFIDENTIAL - Not to be Released Without Written Consent.




Document ID: Version:
. IN-01-0073-Facility Users Training Guide-A-061114 A
GENESIs | Genesis Systems, Inc. | issue Date:
e November 27, 2006
Title: Approved By: Page No:
IN EBRS Training Guide - Facility Users Annachristine M. Hoover 6 of 38
3.1.1. Login

1. To access the IN EBRS, click on the IN EBRS icon on your desktop.

IM EBRS

2. Login to the EBRS by entering your username and password in the

appropriate fields provided and Click OK.
User Name: I—

Password: | i‘ "““-’f:f}‘k

Change
Pasgword

Ok | Cancel |

[~ Demo Mode

Passwords must be between 6-8 characters in length and must contain at least 1 letter and 1 number.

3. The window (below) will appear only if you are assigned to more than one
facility location. Select a location by picking from the selection in the drop-

down list and click OK.

Please select the location you are in

Location Marne: I

j

Cancel |
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3.1.2. Logout

Exit or Logout of the IN EBRS using one of the following methods:

e Select Exit from the Processing menu in the main window of the IN EBRS.
e From the Main Menu, click on the [X] (close window option) located in the
upper right hand corner of the screen to close the application.

Processing Security Library Mintenance Utilities Window Help
Bith penesisinfo.com

istration Info ion

@isar| Ol @@ 4 @O S0 O @58 O] nbox-MoseftOutieok | ] Documents -Midasoft .. | 1) 5¢ VRS Fee User Guid... [ Electronic Registrar, .. <« O|WELSE5E] m35aM
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3.1.3. Navigating the IN EBRS

Using the Mouse

Use the mouse to navigate the IN EBRS. Click on the various items (hyperlinked
text and/or icons) on the menu to perform functions related to Birth Registration.

Using Your Keyboard

TAB: The 'TAB' key is the Windows standard for moving from one control to
another. A control refers to anything on the screen that either accepts user input
or enables action. When you are 'on' a control, the control is said to 'have focus'.
A flashing cursor, bolded text and in some cases, a dotted line frame will indicate
where focus is located. You can also change focus by clicking on another control
with the left mouse button.

Shift + Tab: Holding down the shift key and pressing Tab simply reverses the
"TAB order' and moves focus back to the previous control.

Enter: The ‘Enter’ key typically means 'Execute’. It is the equivalent of double
clicking using the mouse. If a control has focus and the Enter key is pressed,
whatever action is associated with that control will be initiated.

Alt + key: The sequence of holding down the Alt key and then pressing one of
the letter keys on the keyboard is referred to as a 'Hot Key'. The screen will
provide a visual cue to indicate what Hot Keys exist to perform a function.

Left/Right/Up/Down Arrows: These keys are used to navigate within a field or
within a 'pick list'. Within a field, the left and right arrows will move the cursor
back and forth to let you change a specific letter, etc. The backspace and delete
keys also operate within a field to allow editing. Within a drop down list (pick list),
the Up and Down arrows can be used to navigate through the list. Also the PgUp
and PgDn keys can be used. In a drop down list, once you have selected the
choice you want (highlighted) by placing focus on it with the arrow keys, pressing
Tab will accept the selected choice and move focus to the next field.

Genesis Systems, Inc. - CONFIDENTIAL - Not to be Released Without Written Consent.




Document ID: Version:
. IN-01-0073-Facility Users Training Guide-A-061114 A
Genesis Systems, Inc. | issue Date:
November 27, 2006

Title: Approved By: Page No:
IN EBRS Training Guide - Facility Users Annachristine M. Hoover 9 of 38

Alt+Down Arrow: This key sequence has significance for a special type of field
referred to as a 'Drop Down Box'. It is also known as a 'Combo Box' or ‘Pick List'.
The small arrow pointer (drop down arrow) on the right side of the field indicates
that a list is available for you to select from. You can, of course, click on the drop
down arrow to cause the list to open and then use the mouse to scroll through
and select a choice. If you prefer to keep you hands on the keyboard, you can
hold down the Alt key and press the 'Down Arrow' on the keyboard. This will
open the pick list and you can use the Down and Up arrows to navigate through
the list.

Minds Eye (Type Ahead Logic)

Type Ahead logic provides another way to save time by eliminating the number
of keystrokes to pull up an item from a drop down box. In the drop down boxes
for States, Counties, Towns, Attendants/Certifiers, and facilities we have
introduced this 'Type Ahead' feature. This simply means that when you have
focus on these fields you can simply begin typing and the list will filter as you
type. Where this deviates from typical combo boxes is the typing is not limited to
1 character. If focus is on the State field and you type 'C', focus will be on
'C'alifornia. If you then type an 'O’ the field will filter down to 'CQO'lorado and if
you then type an 'N' the field will filter to 'CON'necticut. This is a more advanced
type ahead method than used in typical Windows applications where normally
the first 'C' would yield California, pressing the 'O' would give you Oregon and the
'N" would probably produce 'Norway' or ‘North Carolina.' In our 'State’ lists you
can also type the two character standard abbreviation such as 'OK' or 'OH' or 'NJ'
to immediately focus on the correct choice.

Space Bar

For the most part, you will find it more convenient to use the mouse to click on
'Check Boxes' to turn them on or off. But if you wish, you can also use the Tab
key to advance to the checkbox and then press the Space Bar to toggle the
checkbox item on or off. Using the Tab key can be a time saving step.

Tool Tips
Tool Tips can be very helpful if the user needs to know what a certain icon
represents. Simply hover the mouse over the icon and the Tool Tip will display.

L ADEHZXE 2 1

|Save the current record
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Registration Toolbar

The toolbar within Registration provides quick and easy access to the most

commonly used commands:

Icon Hot Key Registration Function
ﬂ, Alt+F +X Exit the Application
i At+G+F Find Records
Ctrl+ F
M Alt+G+N Create a New Record
Ctrl + N
E At+G+S Save the Current Record
Ctrl+S
(7 Alt+G+A Cancel
X Alt+G+D Delete Record
% At+G+P Print Menu
2, Alt+G+R Refresh Record Queue
F5
4 Move to the First Record
4 Alt+ G+ 1 Move to the Previous Record
b At+G+E Move to the Next Record
M Alt+G+L Move to the Last Record
= At+G+V Move to the Previous Screen
= At+G+C Move to the Next Screen
al"r:- Alt+E +U Cut
Alt+E+O Copy
@ At+E+P Paste
l:ﬂl At+H+H Topic Help
F1
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Icon Hot Key Registration Function
@ At+H+S Search Online Help
Hot Keys

Hot keys provide shortcuts to perform various actions using the keyboard. Hot
keys can be accessed using the ALT key in combination with the underscored
letter in various menu items.

#~ Request Screen, INHOUSE FACILITY - ACMHOOVER

Reguest functions Edit Window Help
D ew cein | gy T4

T CTRL + N = Create New Record
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3.1.4. Utilities Set Up and Configuration

3.1.41.

About Printer Setup

The Printer Setup function provides the capability to select a specific printer to be
used for each printed form. The hardcopy output will be directed to the specified
printer each time that particular form is generated. For example, your facility may

want to direct birth certificates to one printer and reports to another printer.
Configuring forms/reports is specific to each individual workstation. If you

attempt to run a report that has not been configured in the Printer Setup, an error
will occur, so please remember to set-up your forms/reports prior.

Main Printer Tray Setup Window

Main Printer Tray Setup

Available Reports:

Certified By Certifier

Facility Unresalved Birth Recards
MNewspaper Listing

Operator Productivity Fepart
Paternity Affidavit

Sacial Security Letier

Statistical Report

\erification of Birth Facts

Current Printer:

Microsoft Office Document Image YWiter [~
Lewistown 3rel Floor Color

Lewisiown 15t Floor Color

HP Laserlet 8000 Series PCL

hp deskjet 6127 series —

File Print FedEx Kinka's

Canon CLEF 460PS

Anne-6127 .
doba POE

Current Tray:

A Per Prinier Seflings
Tray (Ad/Lr, Cassetie)
MPF

Mot assigned

Save Report Configuration Exit

The Main Printer Tray Setup window is divided into three frames:

Available Reports

This frame will display all available reports and forms that are the user may

configure.

Current Printer
This frame will display all available printers that are currently mapped to your
workstation and available for selection, as well as, an option of Not Assigned.

Current Tray

This frame will display the tray options for the corresponding printer that is

selected under Current Printer, as well as an option of Not Assigned.
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3.1.4.2.

Configure a Report or Form for Printing

1. From the main menu, under Utilities, click Printer Setup.

# Electronic Registrar, DUNN MEMORIAL HOSPITAL - AMHOOVER

Processing Security  Library Maintenance | Utilities Window Help

http:/lwww.genesisinfo.com

IN Birth Registration Information

Printer Setup

Reset System Flags
Field Help Utility 2005

View Error Logs

Change Password

User Parameters

2. In Available Reports, select the report or form to be configured.

3. Under Current Printer, select the printer that you would like to direct the
report or form to.

4. Under Current Tray, select the desired printer tray/settings.

5. To save, press the Save Report Configuration button.

6. The Printer Setup Utility can be closed by clicking the Exit button or by
pressing Alt + E.

Notes:

e This process must be repeated for each report.

o |[f a printer is changed on the system, any forms or reports that had been

configured for the previous printer must be re-configured for the new printer.

Genesis Systems, Inc. - CONFIDENTIAL - Not to be Released Without Written Consent.




Document ID: Version:
. IN-01-0073-Facility Users Training Guide-A-061114 A
Genesis Systems, Inc. | issue Date:
November 27, 2006

Title: Approved By: Page No:

IN EBRS Training Guide - Facility Users Annachristine M. Hoover 14 of 38
3.1.4.3. About User Parameters

Certain characteristics of the system can be tailored according to user
preference. This includes items such as color schemes, time-out durations, and
directory paths for certain files, etc. In some cases, the tabs in this area allow for
changing settings and in other cases they provide a source for information about
current settings. User Parameters contains four tabs: Directories, Visual
Cueing, Admin and Preferences.

As a hospital user, the tabs that will be of main concern to you are two tabs:
Directories and Visual Cueing. The following pages will provide details about
these two tabs specific to the scope of our responsibility within the IN EBRS.

Directories

Directories |

-Directories

~Web VR2000
Application Location Name: |M|M

Application Location: IC:\,WINNT

Application Import: |C:\WINNT\Web WR2000 mport,

Application Export: |C:\,WINNT\,Web WRZ0DMExport,

Application Errors: IC:\WINNT\Web WR2O00MErrar,

fb L

Application Log: |C:\WINNT\Web WR2000Log,

This tab contains all of the locations for each directory used by the IN EBRS.
Application location name and application location are set when the system is
installed and therefore, cannot be manually changed. The remaining items on
this tab are application import, export, errors and log. These four sections
indicate the directory paths for the import, export, errors and log files. They can
be manually changed at any time by clicking on the associated ellipses.
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Visual Cueing

“isual Cueing

Colors

Visual Cueing Unresolved Colors

Text

Genesis
Background

Changing the colors on this tab will only change vour Visual Cueing colors. Yisual Cueing is the process of
changing the background and text colors to signal & problem to the user. The Genesis default Yisual Cueing color
scheme consists of a vellow background with Black text. Changing these colors will MOT affect yourWindows
color scheme. To change the Windows color scheme. click Start, Settings, Contral Panel. Display. and choose the
Appearance tab. Warning: Changing Windows colors will change colors far all Windows applications.

Visual Cueing Resolved Colors

Text

Genesis
Background

The default visual cueing color schemes are as follows:

e Unresolved fields: bright yellow background with black text

e Field in focus: light yellow background with black text

e Resolved fields: white background with black text

e Disabled fields: gray background with white and/or black text

However, these colors may be changed to accommodate vision-impaired users.
This is simply done by clicking on the text or background buttons and selecting
the preferred color. The resolved colors can also be changed in this manner.
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3.1.4.4.

Access User Parameters

1. From the SC VRSIIS Main Menu, click on Utilities, then User Parameters
from the choices available in the drop-down list.

%2 Electronic Registrar, DUNN MEMORIAL HOSPITAL - AMHOOVER o ]
Processing Security Library Maintenance | Utilities Window Help
http://www.genesisinfo.com Reset System Flags
Field Help Utility 2005
IN Birth Registration Information Printer Setup
View Error Logs
Change Password
User Parameters
Bistart| 0] @] ] 4 @@ & H @O @ A 0] inbox-Microsoft Cutiook | ) Faity Users Training Gu... | #]SC VRSIIS Fee User Guid... [ Electronic Registrar, . « L0 w0
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IN EBRS Training Guide — Facility Users

3.1.5. IN EBRS Birth Menu

#% Electronic Registrar (WebBirth2005), DUNN MEMORIAL HOSPITAL - AMHOOVER

Eunctions Files REeports Queues Utilities Library Maintenance Window ﬂelpl

Main Birth Menu

Exit Application

Electronic Certification

Registration

Menu items can be accessed either by using your mouse or using your keyboard

(Alt + Hotkey combination).
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3.1.6. Adding an Attendant and/or Certifier in Library Maintenance

The purpose of adding an attendant and/or certifier in library maintenance is to
populate the Attendants/Certifiers list that users from your facility can select from
when assigning an attendant and/or certifier to a birth record.

Please follow the steps below to add an attendant and/or Certifier in Library
Maintenance:

1. From the Birth Menu, under Library Maintenance, select
Attendant/Certifier.

£ Electronic Registrar (WebBirth2005), DUNN MEMORIAL HOSPITAL - AMHOOVER

County

Eacility
State
Town
Zip Code

2. Click on the Add New Record icon D in the Attendant/Certifier Library
Maintenance Table window to create a new entry.

/2 Attendant/Certifier Maintenance, DUNN MEMORIAL HOSPITAL - AMHOOVER =1olx]

Record Edit Witk Help

DEx#éz tenloa

hdd 3 e record Attendant/Certifier
(Rt e |AARON Address. |2 NORTH MERIDIAN ST
Last Name: |WAGNER State: [INDIANA =l
Role: [ATTENDANT/CERTIFIER = Toun: [FIDANAPOLS (MARIGH) Bl
Tvpe: [uo =l Zip Code: 16107 <
other:
| & Dipey n Lsts?
License: ,7 PIN el
NP1 Number, I e
Attendants/Certifiers 3 Records

TOWNNAME

ATTENDANT/CERTIFIER | M.D. 2 NORTH MER 5
HOOVER ATTEMDAMNT/CERTIFIER M.D. 2 MORTH MERIDIAN LAWMRENCEPDRT
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3. Enter all available information in the appropriate fields and click on the
Save button to add entry to the library maintenance table.

£ Attendant/ Certifier Maintenance, DUNN MEMORTAL HOSPITAL - AMHOOVER o ] 5 |

Record Edit Window Help

B AT

Attendant/Certifier
PRI/
First Name: | Address: I
Last Name: | state: | |
Role: | =l Toun: | H

Type: | A @ [ 3 -

Other:
I r oy Lt

License:
PIN
NP Nurriby
umber e

Attendants/Certifiers 2l
CERTIFIERFIRSTHAME ‘CERT\F\ERLASTNAME |CERTIF\ERROLE ‘CERT\FIERTYPE ‘CERT\FIERTYPEOTHER ‘LICENSE ‘ADDRESS |TOWNNAME

| |AARON WAGNER ATTENDANT/CERTIFIER M.D. 2 NORTH MERIDIAN ST. | INDIANAPOLIS

| ANNACHRISTINE HOOWER ATTENDANT/CERTIFIER M.D. 2 NORTH MERIDIAN INDIANAPOLIS
CLAYTON HOOYER ATTENDANT/CERTIFIER M.D. 2 NORTH MERIDIAN LAWRENCEFORT

4. Your entry should be immediately available in the list of
Attendants/Certifiers for your facility.

Attendants/Certifiers ERezmis
CERTIFIERFIRSTNAME \CERT\F\ERLASTNAME |CERTIF\ERROLE \CERT\FIERTYPE \CERT\FIERTYPEOTHER \LICEN‘SE \ADDRESS |TOWNNAME

|| AARON WAGNER ATTENDANT/CERTIFIER M.D. 2 NORTH MERIDIAN ST. | INDIANAPOLIS

| |ANNACHRISTINE HOOVER ATTENDANT/CERTIFIER M.D. 2 NORTH MERIDIAN INDIANAPOLIS
CLAYTON HOOVER ATTENDANT/CERTIFIER M.D. 2 NORTH MERIDIAN LAWRENCEPORT
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3.1.7. Adding a New Birth Record
Please follow the steps below to add a new birth record in the IN EBRS:

1. Click on the Registration icon £ found in the Birth Menu to access the
registration screen.

% Electronic Registrar (WebBirth2005), DUNN MEMORIAL HOSPITAL - AMHOOVER =151

Eunctions Files \Reports Queues Utilities Library Maintenance Window Help

Registration/Inhougk |

2. Click on the Create a New Record icon
IN EBRS.

to begin a new record in the

£ Electronic Registrar (WebBirth2005). DUNN MEMORIAL HOSPITAL - AMHOOVER - [Registration] =181x]
—l= x|

% Functions Registration Flles Edit Reports “Syeues Utiities Library Maintenance Window Help

SHUE LADESS 1 N\ ne ol maoa

MUR: \ ceta namy LL UNRESOLVED] j | j

General T Moer 1 T Mather 2 T Fater T Medical 1 T Medical 2 T Certter

Hellol Thiz is & new design DESCRIPTION

i Child's Information

Mother's Medical Record
Recouipve: 2 =l Number
Time of Birth- I—_;_
Child's Place of Birth

Neme. | | Am/Pm: El

Type: County Date of o
Birth: ———
State: City: Date PA Signed: i
Plurality
~Childs Current Legal N |
First Name: Middle Name: Last Name: Suffix
| I | B Birth Order
~Mother's Current Legal Name
Number Of Infants Alive
First Name: Middle Name: Last Name: Suffix
| I | Child's Sex
~Mother's Mailing Add -
Building Nurnber. Pre Direction: Street Name Street Type Post Direction: Apti
Stete / Country: County: Et Mather's Residence Address
Zip Ext Inside City Limits?
[ =l I | Mother's Mailing Address
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3. Enter all available information in applicable fields in the General Tab.

4. Click on the Save icon

General T Mother 1 T Maher 2 T Father T Medical 1 T

Medical 2 T

Cerier

[Record Type (Registration) oke

Mother's Medical Record

[

~Child's Information

State / Country: County. City.

Zip Ext Inside City Limits?

Record Type? | Number: ,7
Time of Birth:
~Child's Place of Birth
e 0000000 k|
Type: County: Date of —
) Birth —
State: City: Date PA Signed: I
Plurality:
~Child's Current Legal N: =
First Name: Middle Name: Last Name Suffix
| | | = Birth Order.
~Mother's Current Legal Name
Number Of Infants Alive:
First Name: Middle Name: Last Name: Suffix: 5
l l l Child's Sex
~Mother's Mailing Add B
Building Number Pre Direction: Street Narme: Street Type: Post Directian: Apt#

Mother's Residence Address

Mother's Mailing Address

to save/initiate the record in the IN EBRS.

5. Enter all available information in applicable fields in the Mother 1 Tab.

™ 01. Yes, Mexican, Mexican American. Chicana

Mother's SSN:

Will Infant Be Placed for Adoption?

El
jv

I” 02. Yes, Puerto Rican

I™ 03. Yes, Cuban

I™ 04 Yes, other Spanish/Hispanic/Latina

SSN for Baby?

I~ 99. Unknown if Spanish/HispaniciLatina

General Mother 1 T Mther 2 T Eather T Medical 1 T Medical2 T Certier
[Mother's Date of Birth (Registration)
~Mother's [ Mother's
[ ~
buscrmitn | o || oo | I
State, Territory, or Foreign Country of Birth: Oceupation Type of Business(Industy)
| ~Mother of Hispanic Origin? (Check only one)
~Mother's I~ 00. No, not Spanish/Hispanic/Latina

(Specify)

Mother Of Hispanic Origin?

Mother's Race ‘
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6. Enter all available information in applicable fields in the Mother 2 Tab.

General

=T

Mother 2

Father T Medical 1 T

Medical 2 T

Cerier

Help For This Field Is Mot Available

~Mother's Health

Did Mother Receive WIC Food For Herself Because she
was pregnant with this child?

I

~Cigarette Smoking Before and During Preg

y

First Name:

Three Months Before - Cigs / Day: ,— Packs / Day ,—
First Three Months - Cigs / Day: Packs / Day:
Mother's Weight (Pounds)
Second Three Months - Cigs / Day. Packs / Day
Prepregnancy|
Mother's Height (Feet - Third Trimester - Cigs / Day: Packs / Day:
Inches) —— At Delivery]
- Mother's
Mother's Name Prior to Her First Marriage
Middle Name: Last Name: Suffix

Marital Status:

Will a Patemity Afidavit Be Completed?

Is Mother Married to the Father of This Child?

Paternity Affidavit Number:

7. Enter all available information in applicable fields in the Father Tab (when
there is a father associated with the birth record).

General I Mother 1 I Mther 2 I Father T Medical 1 T Medical 2 T Certier
Father's First Name (Registaion)
 Father's Current Legal N | Father's
First Name: B
musser | [
|I
Oceupation: Type of Business(industry)
Middle Name:
I - Father of Hispanic Origin? (Check only one)
Last Name.
| I~ 00. No, not Spanish/HispaniciLatin
I~ 01. Yes. Mexican, Mexican American, Chicano
Suffix:

]v

~ Father's

.

State, Territory. or Foreign Country of Bitth

E

Date of Birth

—

Fathers SSN-

I” 02. Yes, Puerto Rican

I” 03. Yes, Cuban

I™ 04. Yes, other Spanish/Hispanic/Latino

I 99. Unknovm if Spanish/Hispanic/Latino

(Specify)

Father Of Hispanic Origin? |

Father's Race
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8. Enter all available information in applicable fields in the Medical 1 Tab.

General T Mother 1 T Moter 2 T Fater T Medical 1 I Medical 2 T Center

Help For This Field Is Mot Available.

P IC Risk Factors In This Pregnancy (Check all that apply)
g 00, Nane
Prenatal Care? ‘ -
Dishetes
Tl [ 01. Prepregnancy (diagnosis prior to this pregnancy)

Date of First Visit: _—

Sourcs of Prenatal Gare [~ 02 Gestational (diagnasis in this pregnancy)

Date of Last Visit: Hypertension

[ 03.Prepregnancy (chronic)

Total Number of Prenatal Visits For This Pregnancy:
04 Gestational (PIH. preeclampsia)
)

Date Last Normal Menses Began: [ 05.Eclampsia

D6 Previous preterm bith

g y History [~ 7. Other previous paar pragnancy outcame (includes perinatal death, small-for-gestational

agefintrautering growth restricted birth)
Date of Last Live Birth:

Live Births Now Living: [~ 08 Pregnancy resultd from inferility treatment

[~ 09, Fertility-enhancing drugs, artificial insemination or intrauterine insemination
Live Births Now Dead:

|

10. Assisted reproductive technal
Number of Other Pregnancy Date of Last Other Pregnancy I ssisted reproductive technology

[~ 11 Mother had a previous cesarean dalivery

If"YES", how many? -

Risk Factors In Ths Pregnancy e [ 12 Antiretrovirals administered during pregnancy or at defivery
[ 13.Group B Strep
Obstetric Procedures Onset of Labor [~ 39 Unknown

9. Enter all available information in applicable fields in the Medical 2 Tab.

General T Mother 1 T Mther 2 T Eather T Medical 1 T Medical 2 Certer

—Characteristics of Labor & Delivery
Characteristics of L&D Method of Delivery Maternal Morbidity (Check All That Apply)

[~ 00.None
Child's Health
m 0. Induction of labor
irth Weight -
Obstetric Estimate of Gestation (Weeks)
02 Augmentafion of labor
Grams.
Calculated Gestation (Weeks): - 3 Nonveriex presentation
Pounds,
Ozs: - 04 Steroics (glucocorticoids) for fetal lung meturation received by the mather
Apgar Score - prior to delivery
at & minutes: at 10 minutes: . .
,—_, _ZI 05 Anfibiotics received by the mother during lakar

08 Chorioamnionitis or matemal temperature = 38 degrees G or 1004 dagress
F

Abnormal Conditions of the Newborn Congenital Anomalies

Was Infant Transferred within 24 hours of Delivery?
O 08. Fetal intolerance of labor was such that one or more of the following actions

- — was taken: in-utern resuscitative measures. futher fetal assessment or
Specily Facilty: A Gy
BlrE Ry o e g ] [~ 09 Epidurel or spinel anesthesia during labor
Is Infant Being Breastfed at Discharge? - 10, Abruptio Placenta
99, Unknown
Hepatitis B Immunization given: <] Dete Given 7

07, Moderstefheavy mecanium steining of the amniafic fluid
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10. Enter all available information in applicable fields in the Medical 2 Tab.

General

Mother 1 T Mther 2 T Eather T

Medical 1 T Medical2 T Certifier

[ttandan Registraton)

‘ertifier
Is Certifier the Same as Attendant? E
Attendant: |
Type: Certifier: =l
Address:
Type:
State:
Address:
City:
& State:
Zip: City:
License number: i

License number-

Date Certified:

Specil

fy Facility:

Infant's Medical Record Number:

Mewbom Screening Number:

Was the Mother Transferred to this Facility for Delivery? ]'

Principal Source Of Payment For This B
Delivery:

11.Click on the Save icon

to save the

record in the IN EBRS.

12.Check the Unresolved Fields List for fields that are still detected by the
system as having the status of unresolved, by clicking on the record status
frame of the registration screen.

General | Moter 1 | Varer2 ) Fater | Vegcal 1 | Vegcal2 )l Certiir
Motier Translerred (Registation)
i
Is Certfier the Same as Attendant? =
HOOVER ANNACHRISTINE g
Attendant
Type: M.D. Certifier. HOOVER ANNACHRISTINE B
Address 2 NORTH MERIDIAN
Type: MD.
State: INDIANA
Addr 2 NORTH MERIDIAN
cy: INDIANAPOLIS s DA
ate
Zp: 48107 Ciy: INDIANAPOLIS
License number P e
’ Lice
Date Certified:  1/17/2006 12:11:45 P
Principal Source OF Payment For This
Infant's Medical Record Number IEAE
e Sz e 6565
Was the Mother Transferred to this Facility for Delivery? NO B
Speciy Facity -

Records h Queue:t

e e w—ps [ [ [ Tiiz00
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13.The Unresolved Field List will identify any field (hyperlinked) that is still
considered unresolved by the system. If there are any unresolved fields
that are identified in this window, please complete (resolve) them as the
record will not be available for release to your Local Health Department
until all fields are detected as resolved.

THE UNRESOLVED FIELDS LIST Registration

All Fields Resolved!

=
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3.1.8. Electronic Certification

Electronic Certification of a birth record is performed by the Certifier identified on
the birth record in the Certifier Tab of the registration screen. If a certifier is NOT
identified on the record, he/she will NOT be able to perform electronic
certification on the birth record.

Please follow the steps below to perform electronic certification on a birth record.

1. Certifier must be logged in to the IN EBRS to access the Electronic
Certification function. Please follow the directions contained in this
document (3.1.1 Login).

2. From the Birth Menu, click on the Electronic Certification icon. =

3. Select a certifier from the drop-down list in the Certifier window and enter
the four-digit PIN.

Certifier: || j
PIM:
0K Cancel

If this is the first time that a certifier is accessing the electronic certification function of the IN EBRS, the
system will prompt the user to enter the temp PIN and specify a new PIN.
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4. All records assigned to the certifier will appear on the certification screen.

%% Electronic Registrar (WebBirth2005), DUNN MEMORIAL HOSPITAL - AMHOOVER - [Electronic Certification]

51|
4 Functions Certification Files Edit Repots Queues Utilities Library Maintenance Window Help =lslx

SHO@Z V|t &K « v | B =60

Certifity Toggle | Mother Last Name | Mother First Name | Mather Middie Name | Mother Sulfis | Child Last Wame | Child First Name: | Child Middle Name | Child Suff
1 F F

LY

| Records in Queve: 1| [CAPS [NUM [ NS [ 1172172006
= e ———————— = = =

5. Select the record(s) you would like to certify by checking (or unchecking)
the box(es) (under the Certify Toggle column) that corresponds with the
birth record(s) you wish to certify.

# Flectronic Registrar (WebBirth2005), DUNN MEMORTAL HOSPITAL - AMHOOVER - [Electronic Certification]

S Functions Certification Files Edit Reports Queues Utilities Library Maintenance Window Help

6. Click on the Certify Record icon to certify the selected record(s).
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7. Please re-enter your four digit PIN when prompted by the system and click
OK.

Please enter your PIN number...

| certify that the birth represented here did take place at the date and time
specified.

PIM:

QK Cancel

8. To print a print a listing of the records that were certified during this
session select Yes; to close the window without printing select No.

print

A ? ) Would you like to print a listing of the records just certified ?

Yes Mo |

9. To exit the Electronic Certification screen click on [ X ] located at the top
right hand corner of the screen. (Note: 2" ‘X’ from the top).

Plurality | Birth Order
Pluralityll | SIMGLE
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3.1.9. Searching for a Birth Record
There are two ways to search for and retrieve a birth record in the IN EBRS.

Unresolved Work Queue — contains all the unresolved birth records for
your facility.

Search Engine — retrieved all records (both resolved and unresolved)
associated with your facility.

Unresolved Work Queue

1.

appropriate unresolved record.

%% Electronic Registrar (WebBirth2005), DUNN MEMORIAL HOSPITAL - AMHOOVER - [Registration]

% Eunctions Registration Files Edit Beports Queues Utiities Library Maintenance Window Help

Expand the drop-down list by clicking on the arrow to view/select the

=17l x|
;IEILI‘

SPMUGZ LB HIE 1« neo|g i

1
MMR: ALL UNRESOLVED) =l \ -
CRAMER _JIM(C). 11/10/2006, SINGLE \ ]
General r Mother 1 I o I Father I Medical 1 T Medical 2 T Cerfer
[Hellol This s & new design DESCRIPTION
e ~Child’s Information
other's Medical Recor
Record Type? [ =l Humber
Time of Birth: .
~Child's Place of Birth
REms ] 7| Am/Pm: E
Type: County: Date of i
Birth: e
State: City- Date PA Signed: A
Plurality:
~Childs Current Legal Name 4
First Name: Middle Name: Last Name: Suffix
| I | B Birth Order
~Mother's Current Legal Name
Number Of Infants Alive
First Name: Middle Name: Last Name: Suffix
| I | Child's Sex
~Mother's Mailing Add -
Building Number. Pre Direction: Street Name Street Type Post Direction: Apti
State / Country: County: Gl Mother's Residence Address
Zip. Ext Inside City Limits?
[ | | | WMother's Mailing Address
Records In Queue:1 [Field Name. [Field Status. [Record Status. [CAPS [NUM [ NS [ 1172172006

Bstr] W] OB OO T AT B

| 5] nbox - Microsoft Gutook

[ Faciity Users Training Gu. | 8] Document15 - Microsoft ...

&k Electronic Registrar, OU... || s Electronic Registrar (..

[« SXCBEDE 2
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The following filters can also be applied to the Unresolved Work Queue to
increase the specificity of your search: Uncertified Records and Unsent
Paternity.

&% Electronic Registrar (WebBirth2005), DUNN MEMORIAL HOSPITAL - AMHOOVER - [Registration] -] 5‘
% Functions Registration Files Edit Reports Queues Utilities Library Maintenance Window Help =18l x|
SO0 LMD HIE K « b+ 0+ |5 Ea@oa]
MMR: =l B
UNCERTIFIED RECORDS

‘ General T Moter 1 T Mather 2 UNSENT PATERNITY ‘ Medical 1 T Medical 2 T Center |

hhhhhhhhhhhh )
4

2. Click on the Search icon

to access the Registration Search screen.

. searcn j=L21x]
X[ Child's i  Mother's i =151 %]
First Name- || Mothers Medical Record Number- |
Middle Name. | Infant's Medical Record Number: |
Suffc:
First Name
Last Name: | =l I
Middle Name: I
Date of Birth: | !
Maiden Name: I
Birth Order: = Sex: =
Last Name: I
 Father's i Suffic -
First Name: |
ertifier
Widdle Name: | Attendant: [ =
Suffx | =
Last Name: | B Ceriier:
Filter: 7|
Number of Records Found: 0
Eind Select Record(s) Clear Exit Shown: 0 to: 0

N

Records In Queue: 1 [Field Name. [Field Status. [Record Status. CAPS [NUM TS [ 1122172006

3. Enter identifying information about the birth record you wish to view and/or
retrieve and click on the Find button.

Note: Child’'s Date of Birth is a mandatory field.
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4. Records that match the search criteria will be displayed in the record grid.

Number of Records Found: 1
Eind Select Record(s) Clear Exit Shown: 1 tor 1
[ |childs ID | Child's Date of Birth | Child's First Name | Child's Middle Name | Child's Last Name | Child's Suffix | Birth Order | Child's Sex |Fathers First Name |Father's Middle Name | Father's Last Na =
5120000004680 11/10/2008 Jm F SINGLE  MALE

5. Select the appropriate record from the grid (single-click to highlight) and
click on the Select Record(s) button.

6. The system will retrieve the record from the database and display it on the
registration screen for viewing and/or further editing.
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3.1.10. Updating an Unresolved Birth Record

Editing and/or updating fields in a birth record is possible for records that have
not yet been released (legal and/or statistical) to your Local Health Department.

Please follow the steps below to update an unresolved birth record:

1. Retrieve the unresolved record to the Registration screen using either the
Unresolved Work Queue or the Search Engine.

2. Check the Unresolved Field List for fields that is still considered
unresolved by the system.

Note that each field listed in the Unresolved Field List is a hyperlink to the direct location of the field in
question. Clicking on the hyperlink will bring you directly to the selected unresolved field.

3. Update the unresolved fields in the birth record.

4. Verify that all fields are resolved by checking the Unresolved Fields List.

5. Click on the Save icon b=l to save the changes you made on the record.
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3.1.11. Releasing a record to your Local Health Department

In order for a birth record to be eligible for release to your Local Health
Department all applicable fields must be detected as resolved by the system.
When the IN EBRS detects that all fields are completed when the record is
saved, the system will ask you the following (as applicable):

Would you like to legally release this record to the system?
Would you like to statistically release this record to the system?

Answering ‘Yes’ to each prompt will lock that portion of the record in the system
preventing further editing.

Answering ‘No’ to each prompt will not release the applicable portion to the
system.

Answering ‘Yes’ to both prompts will lock the entire record (no longer editable in
your facility) and releases the entire record to your Local Health Department.
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3.1.12. Printing Forms

The following forms are available for printing using the IN EBRS:

e Paternity Affidavit
e Verification of Birth Facts
e SSA Public Assistance Letter

Click on the Printer icon &
and select the form you wish to print from the list.

%% Electronic Registrar (WebBirth2005), CAMERON MEMORIAL COMMUNITY HOSPITAL, INC. - AMHOOVER - [Registration]

% Eunctions Registration Files Edit Reports_Quaua es Library Maintenance Window Help

found in the Birth Menu on the Registration screen

=18 x|
=18 x]

S™0E | L H 4 HEDME

+

Verification of Birth Facts

LL UNRESOLVED

j IFORD HENRY(C). 11/21/2006. SECOND

~Child'’s Place of Birth

LELEEN CAMERON MEMORIAL COMMUNITY HOSPITAL, INC. -]
Type:  Hospital County: STEUBEN
State:  INDIANA City:  ANGOLA Date PA Signed: )
~Child’s Current Legal Name
First Name: Middle Name: Last Name: Suffix
|HENRY I |FORD |
~Mother's Current Legal Name
First Name: Middle Name: Last Name: Suffix
|HANNAH I |SM\TH =l
~Mother's Mailing Add
Building Number. Pre Direction: Street Name Street Type Post Direction: Apt

O rm— C— —
State / Country: County: City:

Zip: Ext
C—

Inside City Limits?

Social Security Letter
General W fhos Father T Medical 1 I Medical 2 I Cersfer
Record Type (Registation) okz
Mother's Medical Record - Child's Information
other's Medical Recar
Record Type? |EORN AT FACILITY j e 1
Time of Birth-

09:14
AN -

Am/Pm:
Date of
Bith: 1112112006
Plurality:
[rwins E
Birth Order-

SECOND ~
Number Of Infants Alive:
2 -

Child's Sex:

MALE ~

Mother's Residence Address

Mother's Mailing Address

Records In Queue: 1

[Record Type [Valid-Resolved [Updating Record

[CAPS [NUM [ WS [ 1172272008

1] Facilty Users Training Gu... | 0] inbex: -Microsoft Outiook | [} Adobe Acrobat Standard

Bsr] D2l O BSOS T AT B

2 Elecironic Registrar, CA.... || & Electronic Registrar (..

[« O] RS s:50em
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The system will display the form in Print-Preview mode.

[ Preview (PATERNITY AFFIDAVIT FORM), CAMERON MEMORTAL COMMUNITY HOSPITAL, THC. - AMHOOVER

B &m Q&b C|aal | € oo * Favau

> "‘""”6.\% PATERNITY AFFIDAVIT

L
s M|
&2

Couay of STEUBEN Stteof DDLANA PANembar 000113
We, HANNAH SMITH ani HAROLD FORD have rsad
segacding this affidavit,

SECTION A-A( OF PATERNITY BY BIOLOGICAL FATHER
Thatl, HAROLD FORD am MALE chils bomto.
HANNAH SOTH = T2u26 at CAMERON MEMORIAL CONM ¢
TntheCityof  ANGOLA Covaty of STEUBEN Tndiamm.

SECTION FACTSOF BIRTH
Full Lagal Name:  HAROLD FORD DatecfBirtr  0LOLIST4
BlacsofBicth  CALFORNIA SocialSarvaty Nomber: 2220000

SECTION C-M OTHER'S CERTIFIABLE FACTS OF BIRTH
Foll Legal Name:  HANNAH SMITH MaidenSsemame:  SMITH

DateofBict QL0197 DlacsofBicth  ALASKA
Social Saudty Nomber: TIL1ITIL -

SECTION D-MOTHER'S CONSENT
Thar], HANYAH SMITH m the mother ofths hild rarrd toharein, 208 Pt HLAROLD FORD
TTogieal Father of the child, and

SECTIONE - CHILD'S NAME

Tt

HENRY FORD
SECTION F - RIGHT!

2Tt i
3 ety VD progam:
2. Locadon of st pesentswhose where-shovts ar snkmown:
51 court ondarfo the payment ofchild spport
. Enforcsmant ot sppertartars
5 Thar
Tiw
T
Sbscribadand sworn to Defors s, the undesigned, e,
=S
Coumry ot Residance
LocalFil Number: FileDate: State Fle Number:

Histart] [

EHLIO@S0HASGE 5 Fadity Users Traning G Outook | i ca... |[[&5 Preview (PATERNITY ... 55 Electronic Registrar (V.

Click on the Print Icon found on the top left corner of the screen.

B Preview (PATER TY AFFIDAVIT FORM), CAMERON MEMORTAL COMMUNITY HOSPITAL, THC. - AMHOOVER

B | & e || QY& 0% j‘\ﬂﬂm | # sk > o

PATERNITY AFFIDAVIT
State Form 44750 (R3/1-07)
Indiana State Department of Health - Vital Records

Seatutory Auboricr [C16.37- 1637110

County of STEUBEN Statzeof INDIANA PANumber: 000113

We, HANNAH SMITH and HAROLD FORD b 8 th inf
affidavit, caths

Click on OK to print.

[~ Printer

Name:

Status:  Ready

Type: Dell Laser Printer 3100cn PCLE
Where:  MwkPortD1

Commert

- Print range
« Al

CRames fomfl | T

1 Selection
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3.1.13. Printing Reports

The following reports are available for printing using the IN EBRS:

Facility Unresolved Birth Records
Operator Productivity

Statistical Report

Newspaper Listing

1. Click on Reports found in the Birth Menu.

# Flectronic Registrar (WebBirth2005), CAMERON MEMORIAL COMMUNITY HOSPITAL, TNC. -

Eunctions Files Reports | Qugles Utilities Library Maintenance Window Help
———

2. Select the report you wish to print from the list.

# Electronic Registrar (WebBirth2005), CAMERON MEMORIAL COMMUNITY HOSPITAL, INC. - AMHOOVER
Eunctions Files | Reports Queues Utilities  Library Maintenance Window Help

=L =N

Facility Unresolved Birth Record List
Certified By Certifier

INewspaper Listing

Operator Productivity Report
Statistical Report Listing
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3. The system will display the report in Print-Preview mode.

% Preview (Unresolved Report), CAMERON MEMORIAL COMMUNITY HOSPITAL, INC. - AMHOOVER

B &e Q& g g | ® Bk & Foned

11/22/2006 Facility Unresolved
Total Records : 1

Birth Records

CAMERON MEMORIAL COMMUNITY HOSPITAL, INC.

Child's DOB

Child's Last Ham Mother's Name (Last,
Fiist namc First, Middle)

Not |MNot Legally | Paternity

Plurality Birth Order | oo tified | Released | Not Signed

1121/2008

FORD, HENRY SMITH,
HANNAH

TWINS SECOND X X

Totals :

4. Click on the Print Icon found on the top left corner of the screen.
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