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SAM.gov Overview

SAM.gov is an official U.S. government website SAM.gov is used for:

managed by the Integrated Award Environment (IAE), . . ) .

3 federal office within GSA. e Getting a Unique Entity ID (UEI) and Registering
to do business with the U.S. federal government

You can use SAM.gov to become eligible to bid on and e An entity must be registered to receive federal

receive payment for U.S. federal government contracts financial assistance. Having a UEl is not the same

or apply for and receive federal financial assistance. has having a registered UEI.

The government does not charge any money to register or e Searching and viewing:

maintain your entity registration in SAM.gov.

Entities

Contract Opportunities

Assistance Listings

Exclusions
Responsibility/Qualification records
Wage Determinations

Contract Data Reports

Beware of misleading marketing, imposters, and
phishing. SAM.gov does not contact individuals by
phone to solicit, review, or make awards. Never share
your SAM.gov account email and password.

© O O O O O O
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Entity Information

INDIANA STATE DEPARTMENT OF ‘ ® Active Registratior

AGRICULTURE

Unique Entity ID CAGE/NCAGE

H

Physical Address

1 N Capitol AVE STE 600
Indianapolis, Indiana
46204-2027, United States

Purpose of Registration
Federal Assistance Awards Only

Version

Current Record

Expiration Date

Mailing Address
One North Capitol

Suite 600
Indianapolis, Indiana
46204-2027, United States



Be Prepared! What Do | Need Before | Begin?

Review the Entity Registration Entity regis.trat.ion reguires alot qf information about
O /I Checkli ds . Earl your organization. Find the questions you must
“hecklist and Start Early answer and documents that may be required.

Decide who will complete the SAM.gov will grant the the Entity Administrator role to

O 2 istrati date/ | the first person who registers. This will be only person
registration update/renewa with access until they assign roles to other users.

Identify backup Entity You can have as many people as you want with

O 3 Aler access to view and update the entire registration.
ministrators Don’t get stuck in this longer process!

* Kk *
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https://www.fsd.gov/sys_attachment.do?sys_id=82f480491b4dfd142fe5ed7ae54bcb0c
https://www.fsd.gov/sys_attachment.do?sys_id=82f480491b4dfd142fe5ed7ae54bcb0c
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016652
https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0016652

Steps to Register Your Entity at SAM.gov

Entity Registration has many steps and verifications that happen both within and outside of SAM.gov.

Sign in to SAM.gov Select Get Started Choose a Registration Option Identify if a Enter or Confirm
or Update/Renew government entity CAGE/NCAGE Code

Enter entity information Submit documents, Receive Unique Entity ID Complete Core Data, Reps Submit Registration
to begin validation if required and/or Continue Registration & Certs, &
POC Sections
IRS Verification CAGE Verification Registration Active Renew Registration

(365 days after submission)

)

*
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Entity Registration Walkthrough
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SAM.cove System for Award Management | For People Who Make, Receive, and Manage Federal Awards



. s
Sign in to SAM.gov I
g -8 owoameov Ul SAM, 0V

Ir Sign In !

Official U.S. Government Website sam.gov is using login.gov to allow

100% Free you to sign in to your account safely
To create a new user
and securely.
account, select the
Create an Account button. Emaladdress
Roles (what you can see and do in SAM ) are tied to — i

the email address you use to sign in to SAM.gov.
One-time Password (OTP) codes, required at \m

. . . . \ Create an account
different steps in the registration process, are sent to | ]

the email address you use to sign in to SAM.gov. B s e o 1
«Back to sam.gov
Each employee who needs access must create their Eongt your passuards
Security Practices and Privacy Act Statement @
own user account. Do NOT share accounts. RS

L — ] o
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New Entity: Select Get Started

Entity Information

Entities SeeAll
Active Registration 1D Assigned Inactive Registration

You are about to create a new entity record.

Next Update Due: 12/04/2024 We will ask a few short questions to help us recommend the best option for you.
Due in Next 30 days: 0 Entity Registrations

Create New Entity

Register Your Entity or Get a Unique Entity ID

What do | need for registration?

Get Started
Are you trying to update an Is your entity based outside What do I need for
existing entity record? of the United States? registration?
Please go to your Workspace You must get an NCAGE Code
and select the “Renew/Update” before starting a registration. Download Guide
button for that entity. Go to the NCAGE Request Tool
Zto submit a request.
Go to Workspace
-« -3
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Updating Entity: Select Renew/Update

M sAM.cov

Home  Search DataBank  DataServices  Help

< Entity Workspace Enter an entity ID, name, or keyword m Get Started Actions €
Show Workspace For - Results per page Sort by
Non-Federal Entities E 1 oft > 25 - Expiration Date Ascending

Non-Federal Entities @ Inactive Registration Z
Actions
Pending ID Assignment Work in Progress Registratio, BloPreferfed Reporting Unique Entity 1D: Doing Business As Purpose of Registration:

(blank) All Awards View Record
Service Contract Reporting Update

Physical Address:

CAGE/NCAGE: yst Deactivate
Filter By — View In Hierarchy

Keyword v

Renew/Update Your Entities

@ Inactive Registration
Select Renew/Update to go to yo

o
Expiration Date

entities. Unique Entity ID: Doing Business As: Purpose of Registration:
How to renew or update gA entity 3 (blank) All Awards Mare; 08
Renew/Update CAGE/NCAGE: Physical Address:

7} Requests [\ Notifications = 92 Workspace [3] Sign Out
a oo

-
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° Updating Entity:
Renewal/Update Options

Your current entity registration is displayed.

Points of Contacts can be updated quickly
without additional processing.

To update any other information, you must
update/renew the entire entity registration.

YOUR ENTITY REGISTRATION INFORMATION:

DOING BUSINESS AS:

UNIQUE ENTITY ID

CAGE/NCAGE

PURPQSE OF REGISTRATION
FEDERAL ASSISTANCE AWARDS
ONLY

EXPIRATION DATE
NOV 22, 2025

What would you like to update?

O | would like to update my Points of Contact

® Active Registration

PHYSICAL ADDRESS

Points of Contact updates are effective immediately. This update does not replace your

required annual entity renewal. |

update/renew your entire entity registration.

ou want to update any other information, you must

| would like to update/renew my entire Entity Registration.

Updates to your entity registration information generally require an IRS and CAGE

validatior

which can take up to ten business days. Once you submit an update, you

cannot make changes until the submitted registration is processed

An entity registration must be updated / renewed every 365 days to remain active

and will expire if you do not renew it in time. An expired registration may affect your
ability to do business with the federal government.

Download Guide

s Y
([ X canceL )
k) y

Download Your Registration Guide

< PREVIOUS

ds

MEXT D



Choose Registration Option

What is your goal?

1 want to do business... (Select the option most relevant to you)

O Directly with the U.S. federal government.

With a business or other organization which receives funds directly from the U.S. federal government.

O Other.

- Select the answer that best fits your intentions today:

O Provide goods or services as a federal subcontractor. (2)
O Receive a subaward under a federal grant/financial assistance program. ()

O Apply as a direct vendor for federal funds distributed by a government entity
other than the federal government.(?)

(e.g. state, local, tribal, territorial)

O Apply as a grantee for federal funds distributed by a government entity other
than the federal government. ()

(e.g. state, local, tribal, territorial)

O Just browsing. | don’t have anything specific in mind today, but might be
interested in future work with organizations who receive funds directly from the
U.S. federal government.

O Participate in, or apply for, other programs. Please describe.

Please specify

e.g. Program Name

123 characters allowed

Who required your entity to be in SAM.GOV?

Only select the primary source.

O Federal government

O U.S. state or territory government or office

O Local government office, i.e., of a county or a city

O Tribal government or office

O Acompany or business
O Hospital system or healthcare organization (for profit or non-profit)
O Non-profit organization

O University or research facility (for profit or non-profit)

O Industry group, professional association, trade publication, etc.
O Procurement Technical Assistance Center (PTAC) or PTAC office
O I decided on my own

O None of the above
Please specify

e.g. Program Name

D
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Choose a Registration Option

For New Entities ChooseanOption | Eqr Updating Entities

Choose an Option Review the chart to decide which option s

It looks like you intend to do business directly with the U.S. federal government on a procurement 6pportunity as a prime
contractor. We recommend you choose All Awards.

This option also allows you to pursue financial assistance directly from the U.S. federal government.

All Awards
Recommended What you get:
Unique Entity ID Financial Unique Entity ID D
- Al A
Only Assistance it v v
Entity Available in Search @
What you get: v v
Unique Entity ID (@ CAGE Code (D)
v v v (For some entities) 4
Entity Available in Search (D When you need it:
v v v
To receive an award from someone else receiving federal
CAGE Code @) — funds @ v v
(For some entities) v
To apply directly for federal grants or loans @
When you nee PRy ¢ v v
To receive an award from someone else receiving To bid on federal contracts (prime) © — v
federal funds © v
What you must complete:
To apply directly for federal grants or loans @ — Entity Validation (D
v v g
To bid on federal contracts (prime} — — v IRS Taxpayer Validation v v
What you must complete: CAGE/NCAGE Validation © v
(For some entities)
Entity Validation @ .
v v v Level of Effort O Medium to Highest
High
IRS Taxpayer Validation @ —
v v Expiration D 1 vear Lvear
CAGE/NCAGE Validation @ —
(For some entities) v Select Select
Level of Effort © Lowest Medium to High Highest
Keep your current
Expiration O - 1Year Lvear
I I I Select Select Select

SAM.cove System for Award Management | For People Who Make, Receive, and Manage Federal Awards 12



New Entity: Identify if Entity Type is Government

Are you registering a government entity?

Select Yes if you are registering an official organization, department, or institution of a U.S. state, U.S. local, U.S. tribal, or
foreign government.

© ; Do you already have a CAGE code?

My entity is physically located in the United States The Commercial and Government Entity (CAGE) code is a five-character, alpha-numeric identifier assigned to entities

) ) _ . located within the United States and its outlying areas by the Defense Logistics Agency (DLA) CAGE Program. All registrations
(If entity is physically located in US territory, then you can select entity located in the United States.) go through CAGE Code assignment and validation.
O My entity is not physically located in the United States

The CAGE code is different from the Unigue Entity ID assigned in SAM.gov. It is used by the federal government for
procurement and acquisition processes, like invoicing or pre-award verification.

If you are unsure whether you are registering a government entity, check with your governm
authorities to confirm. Each government determines for itself what qualifies as a governmen O Yes, and | can provide:
entity. Private companies with a public mission generally do not qualify. ’

No

X CANCEL < PREVIOUS

<{ PREVIOUS NEXT >




Enter or Confirm CAGE Code oror e

this screen to

New entities see ' confirm CAGE
this screen Confirm CAGE code listed on the
? 9 Q
Do you already have a CAGE COde' The Commercial and Government Entity (CAGE) code is a five-character, alpha-numeric i regIStratlon'

located within the United States and its outlying areas by the Defense Logistics Agency (DLA) CAGE Prograrm.
The Commercial and Government Entity (CAGE) code is a five-character, alpha-numeric identifier assigned to entities
located within the United States and its outlying areas by the Defense Logistics Agency (DLA) CAGE Program. All registrations

th h CAGE Cod X t and validati The CAGE code is different from the Unique Entity ID assigned in SAM.gov. It is used by the federal government for
go througl ode assignment and validation.

procurement and acquisition processes, like invoicing or pre-award verification.
The CAGE code is different from the Unique Entity ID assigned in SAM.gov. It is used by the federal government for
procurement and acquisition processes, like invoicing or pre-award verification.

LEGAL ENTITY YOU SELECTED
O Yes, and | can provide:

m CAGE Code

No

RANCHO CORDOVA, CA 95742 - 6600 o
UNITED STATES Edit CAGE Code

X CANCEL < PREVIOUS NEXT >

[ x CANCEL | { PREVIOUS NEXT

U.S. entities typically receive CAGE code from the Defense Logistics Agency (DLA) AFTER registering. If you
already have a CAGE code which was previously assigned by the Defense Logistics Agency (DLA) you can enter it.

Non-US entities must obtain/update their NCAGE code using the NATO NSPA NCAGE Request Tool BEFORE they
can proceed to register in SAM.gov



https://eportal.nspa.nato.int/Codification/CageTool/home

New Entity: Begin Validation

Enter Entity Details:

Details you enter should match your
official documentation.

Do not enter anything in optional fields,
such as Doing Business As (DBA), unless
they are applicable and supported by
your documentation.

New entities
see this screen.

Enter Entity Information

All the following information will be used to validate your entity, unless marked as optional.

Legal Business Name
If you are acting on behalf of a limited partnership, LLC, or corporation, your legal business name is the
name you registered with your state filing office.

Doing Business As (Optional)
Doing business as is the commonly used other name, such as a franchise, license name, or acronym.
Leave blank if not applicable.

Physical Address
Your physical address is the street address of the primary office or other building where your entity is located. A post office box may
not be used as your physical address.

Country

Street Address 1

Street Address 2 (Optional)

ZIP Code

]

City State / Territory (D

< X

Previous Cancel — Next

15



o New Entity: Begin Validation

Confirm Entity Details:

If the entity is shown in the list,
it should be selected.

Some entities may be shown,
but with outdated information,
like an old address.

Entities should select their entity even if
some of the information isn’t up to date. You
will be able to request updates on the next
screen.

D

Review Entity Information

Review the legal entity list and select whether or not you clearly recognize an entity as yours.

- Select an Option

O | recognize my entity in the legal entities list.

If some details are not correct, you can update them.
LEGAL ENTITIES LIST

Showing Top Results

TOWN OF wmm

USA

TOWN OF s

USA

O | don’t recognize my entity in this list.

Select Next to continue.

WHERE DO THESE RESULTS COME
FROM?

Public authority/State/Government

Public authority/State/Government

SAM.cove System for Award Management | For People Who Make, Receive, and Manage Federal Awards
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° New Entity: Begin Validation

Confirm if all entity details
you selected are correct or not.

If everything is correct,

Update Entity Details

Review the details for the entity you
be able to enter your corrected inform:

([ vegal Business Name

(3 voing Business As (Optional)
(blank)

Physical Address

Physical Addre:

selected. Select only details you need to add or update. You will then
ation.

Street Address 1

[

the entlty Va“dates ”ght away' Are All of Your Entity Details Correct?
If somethingisn’t right, select “No.”

Then, on the next page,
submit corrections it.

QO Yes, all details are correct

~EE
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° Updating Entity: Begin Entity Validation Sndating

entities see
their current
e e : information
0 . . aview Lurren egistration intormation
Confirm Entity Details. above the data
CURRENT INFORMATION: entry fields.

If everything is correct on your current registration,

Linbque Entity 10 CAGE/NCAGE
the entity should validate right away. ™

Physical Address
If somethingisn’t right or has changed
since your last update, select the second option. U ———
Then, on the next page, submit corrections. PR i S R e e e

DuSINess name and addrass

* Entities that have not yet validated their entity details in SAM .gov since the the Entity Validation
Service (EVS) was implemented in April 2022, may be required to provide documentation even if no
changes are being requested to the entity details carried over from DUNS at that time. Entity

" l Administrators can use the Check Entity Status tool to confirm if validation was completed.

S, .
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https://sam.gov/content/status-tracker

Submit Documentation, if required

You may be required to provide documents that prove your entity name, physical address, start year.

Use acceptable documents.

Must be Less OK for Legal OK for Start Year and
Document Name Than 5 Years Business Name and State of Incorporation?
old? Physical Address? (must have date)

Articles of Incorporation / Organization / Formation (if stamped as filed with an authority) NO YES YES
Bank Statements (redact information that isn’t necessary for validation) YES YES NO
Bylaws for your company (if stamped as filed with an authority) NO YES YES
Certificate of Formation / Organization (if stamped as filed with an authority) NO YES YES
City Business Tax Certificate YES YES NO
Department of Treasury IRS letter assigning your EIN NO YES YES
Department of Treasury IRS Tax Exemption Status Letter YES YES NO
“Doing-business-as” or DBA documents (if stamped as filed with an authority) NO YES YES
Driver’s Licence (for sole proprietors or individuals doing-business-as only; must be non-expired and have non-expired VES NO
your exact name)
IRS Form 8822-B or Form 990 for address change (filed only) NO YES NO
IRS Forms marked as received by the IRS or processed by a CPA or e-filing software (e.g. Form 1040 with

X YES YES YES
schedule C for sole proprietors)
IRS Forms 1099 if you are the recipient (not the filer) YES YES NO
Secretary of State Certificate of Filing NO YES YES
Screenshot/PDF file of your business profile in your state’s online business registry or Secretary of State Within last 12 YES YES
website (must be current registration and must include the registry URL) months
Screenshots of other websites containing your business information, including N/A NO NO
but not limited to federal websites, SAM.gov, IRS.gov, dla.CAGE.mil, etc
Utility Bills (water, gas, or electric only) YES YES NO
W-9 N/A NO NO

Can | Use this Document for Entity Validation? See whether a specific type of document is allowed. Also shows
I I I what not to attach. Get this comprehensive list of acceptable and unacceptable documents at FSD.gov:
- * * . 3 3 3
— https://www.fsd.gov/gsafsd_sp?id=kb_article view&sysparm_article=KB0055230

SAM.cove
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Submit Documentation, if required

A single document can be used for multiple requirements,
if it contains all of the required information.

Add Document

Select a Document Type

Articles of incorporation/organization -

This document includes the following. Select all that apply.
[:] Legal business name and physical address in the s
=\
|
|
|

||egal business n oing business as name in the same document

!egal business name and start year in the same document.

Select Document

Selected file Change file

h
k Articles of Incorporation.pdf

Cancel Submit

D

YOU ARE DOCUMENTING

Year of Incorporation
2012

- Attach documents.

You must attach one or more official documents that prove each of the items listed.

Legal business name and physical address in the same document.

Legal business name and start year in the same document.

|_—W  Thedocuments you provide may additionally include:

Legal business name and doing business as name in the same document

Showing 1to2of 2

A Document Document Type
STATE CERTIFICATE OF Certificate of Update
FILING.pdf formation/organization
0.01 KB Delete
Includes:

® Legal business name and physical address in the same document.

A Document Document Type
Articles of Articles of Update
Incorporation.pdf incorporation/organizati
0.008 KB Delete
Includes:

® Legal business name and doing business as name in the same document

® Legal business name and start year in the same document.

Add Document

SAM.cove System for Award Management | For People Who Make, Receive, and Manage Federal Awards
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e Submit Documentation, if required

< Vvalidate Entity

Receive confirmation and wait for o @
. 3 4
processing of your documents to IR e
Get Started Validate Entity Get Unique Entity ID Done
be completed

©

When you su bmlt your mformatlon, Entity Documentation Submitted

you’ll be given a Federal Service Reference Number 2

Desk reference number. INC-GSAFSD5327706
SAM.gov will review your documentation and contact you if we have any questions. Read this article(# to
learn more about what happens next.

YO u ’ l l re Ceive commun |Cat|o n Please do not submit any documentation for your entity at FSD.gov. All documents must be submitted here at

SAM.gov.

about the progress of your case by
email from FSDsupport@gsa.gov.

Go to Workspace

Allow approx. 5 business days for

processing of documents. L .
If you don’t respond to a message from the validation service

within five business days, the ticket will close.

11 |
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New Entity: Receive Unique Entity ID

Receiving a UE|
does not mean the
UEI is reqistered.
Reqistering the
UEI requires
additional steps.

Enter Entity Information

New entities will see
these two pages after
validation is
complete.

Validate Information Request UEI

Request Unique Entity ID

You have validated the following entity.

WALIDATED ENTITY

Includein public search

t  record status, legal busin
the public display of your entity
security threat or danger to you or your organization, you can
resrict the public vie

ng of your record in SAM.gov by deselecting the checkbox

f you choose to restrict your informa

entities or state and local governme
Ho
government users. Learn more about SAM.gov public search results

ver, your non-sensitive entity information rema

that you are
unauthorized

ertify under penalty o
v to reduce the likeliho
ct Receive Unique Entity ID.

I certify that | am authorized to conduct transactions on behalf of the entity

Receive Unique Entity ID

: @ @ O

Receive UEI Enter Entity Information Validate Information Request UEI

Receive Unique Entity ID

Congratulations! You have been assigned the following Unique Entity 1D:

VERIFIED SAM RECORD

Receive UEI

LLC
Year of Incarporation
2019
UsA
State of Incorporation
Wisconsin
IFyou no ay need to complete a full entity registration, select Continue Registration

Go to Workspace ta return to your workspace

Continue i ion Go to k e

D

SAM.cove System for Award Management | For People Who Make, Receive, and Manage Federal Awards
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Updating Entity: Continue Registration

Continue Registration

YOUR ENTITY REGISTRATION INFORMATION:

® Active Registration

UNIQUE ENTITY ID PURPOSE OF REGISTRATION PHYSICAL ADDRESS
FEDERAL ASSISTANCE
AWARDS ONLY

CAGE/NCAGE EXPIRATION DATE
(blank) MAY 12,2023

Updating or
Include in public search ReneWing entities W|”
This means your registration status, legal business name, physical address, and see thls page after

other non-sensitive information can be displayed on SAM.gov to any
authenticated user. If you feel the public display of your basic entity information validation is com plete
poses a security threat or danger to you or your organization, you can restrict the
public viewing of your registration record in SAM.gov by deselecting the
checkbox.

If you choose to restrict your information from public view, it will also not be
visible to other non-federal entities or state and local governments who may
wish to do business with you. Certain programs may require you to be included
in public search. Either way, your non-sensitive entity information remains
available to federal government users and is available through public data
services. Learn more about SAM.gov public search 2.

Continue Registration

11 ,
SAM.cove System for Award Management | For People Who Make, Receive, and Manage Federal Awards



Continuing Registration after Validation

* K K*
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° Complete Core Data, Reps & Certs, & POC Sections

Core Data
Registor Entity R

Core Data Continue Registration Unique Entity ID:
When you continue on to + Continue Registration
r | tl’ t| n th f| r t ¥ Business Information
eg stratio ’ e S page CADETILOACE s You have the following steps left to complete:
. ) ¥ General Information
outlines the additional sl
. ¥ Executive Compensation
sections you need to Questions Core Data
¥ Proceedings Questions
com p lete. ¥ Review Core Data
Representations and
Certifications.

Representations and Certifications

Points of Contact
Submit Registration

Y .
.+ Paints of Contact

Back to Workspace

11 |
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° Complete Core Data, Reps & Certs, & POC Sections

Each required field is marked with
a red asterisk. The menu on the
left shows the section and page
you are on.

You can’tjump ahead without
completing each page. Once you
complete a page, you can go back
to a prior page.

Register Entity

Continue Registration
-+ Business Information
9 CAGE or NCAGE Code
¥ General Information
¥ Financial Information
¥ Executive Compensation
Questions
¥ Proceedings Questions
¥ Review Core Data

Representations and
Certifications

Points of Contact

Submit Registration

Back to Workspace

I I I registration.

Updating or Renewing
entities will see these
pages pre-filled with what
is on the current

Page Description
Please respond to questions on this page to better describe your entity. If you are required to provide a Taxpayer Identification Number
(TIN), you may provide either an Employer Identification Number (EIN) or Social Security Number (SSN). Do not enter your SSN as your
TIN unless you are a Sole Proprietor or a single-member Limited Liability Company (LLC) without an EIN. The TIN entered on this page
will be sent to the IRS for validation after you complete the consent information on the next page.

Mandatory fields are marked with an asterisk or star symbol. Complete all mandatory fields before continuing to the next page.

Your Entity's Business Information:

Entity Start Date (MM/DD/YYYY): ]

Fiscal Year End Close Date (MM/DD): ‘

Entity Division Name: ‘
Entity Division Number: ‘

Entity URL: \

Congressional District: Not Applicable

Create MPIN:
The MPIN will be shared with authorized partner applications (e.g. Grants.gov, Past Performance Information Retrieval System (PPIRS) etc.). The MPIN

acts as your password in these systems and you should guard it as such. The MPIN must be nine characters long and contain at least one letter, one

number, and no spaces or special characters.

'  Physical Address -

Address Type:

Address Line 1

L — .
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26



° Complete Core Data,

Some socio-economic status
categories are self-certified, and
some are SBA managed
certifications. See KB0067537

The socio-economic statuses on
the general information page of a
SAM.gov entity registration are
self-selected. There is no formal
certification process.

For SBA managed certifications,
once you complete the
registration update, the
certification information is
automatically retrieved from SBA.

=——=

SAM,cove System for Award Manags

Register Entity

Core Data

e

Continue Update / Renewal
Business Information

IRS Cansent
Ownership Detailz

Predecessor Details

General Information

®  Financial Informarion

®  Executive Compensation
Quastions

#  Proceedings Questions

¥  Review Core Data

Asserbians

Regprasentations and
Certifications

Points of Contact
Small Business Certification

Submét Registration

Back to Workspace

Reps & Certs, & POC Sections

Flezse describe the entity you are registering. Use the drog-down menus and check boxes to make your selections.

Mandatory fields are marked with an astenisk or star symbol. Complete 2l mandatory fieids before continuing to the next pags.

Page Description

Country of Incorporation:

State of Incorporation: *

Entity Security Lavst:

Highest Employee Security Level

Entiey Type:

[ |

Flease select 3 value o
Please select a value b

rized your entty =

Institution Type:
Does your enity

Mot Applicable

Disadvantaged Business E:
Is your entity certified by 2 st

[EER—

Mative American Entity Typd

Snization is a Fede

] Alaskan Natve Corporaty

| American Indian Cvined

Indian Tribe (Federally R
) Native Hawsiian Organiz]

7 Tribalty Cwned Firm

Organization Factors:
Do one or more of th

Msanufacturer of

for your next seleciion.

Mot AaE-ica ble
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Select any socio-economic categories which reflect the current status of your entity. If applicable, your small business status will automatically
be derived from the receipts, number of employees, assets, or megawatt hours, and NAICS codes entered in the Assertions portion of the

registration and displayed in the Representations and Certifications portion of this registration.
Small Business .Joint Venture
Veteran-Owned Business

Service-Disabled Veteran-Owned Business

Service-Disabled Veteran-Owned Business Joint Venture

Women-Owned Business

Weomen-Cwned Small Business

Women-Cwned Small Business (WOSB) Joint Venture eligible under the WOSB Program
Econemically Disadvantaged \Women-Owned Small Business (EDWOSB) Jaint Venture
Community Development Corporation Owned Firm

() Asian-Pacific American Owned

Minority-Owned Business

Subcentinent Asian (Asian-Indian) American Owned
() Black American Owned

() Hispanic American Owned

Native American Owned

] Indian Economic Enterprise

() Individual or concem, other than one of the preceding



https://www.fsd.gov/gsafsd_sp?id=kb_article_view&sysparm_article=KB0067537

Reps & Certs, & POC Sections

° Complete Core Data,

Representations & Certifications
(Reps & Certs) for the Financial
Assistance registration option are
a single page with all the Reps &
Certsin a numbered list.

Review each one and certify at the
bottom of the page.

~EE

SAM,cove System for Award Management | Fq

Register Entity

Core Data

Representations and
Certifications

-+ | Financial Assistance
Response

Points of Contact

Submit Registration

Back to Workspace

resentati and Certifications

Financial Assistance Response Unique Entity ID: #ERSEE_—_—— S s

Page Description
This page provides a common set of certifications and representations required by Federal statutes or regulations in accordance with the
grants guidance under Title 2 of the Code of Federal Regulations (2 CFR 200.208 Certifications and Representations). If you intend to
apply for, or are already a recipient of a Federal grant or agreement, you must agree to the following grants certifications and
representations.

You are required to keep these grants certifications and representations current, accurate, and complete as part of your entity
registration in SAM. Note, these may not include all federal requirements that apply to your project or program. Federal assistance
awarding agencies will notify you if they require additional certifications. If you have questions, please contact the awarding agency as

applicable.

Mandatory fields are marked with an asterisk or star symbol. Complete all mandatory fields before continuing to the next page.

Does wish to apply for a Federal financial assistance project or program, or is currently the
recipient of funding under any Federal financial assistance project or program?

® ves
O No

Issue Financial Assistance General Certifications and Representations
As the duly authorized representative of the , | certify that

1. Has the legal authority to apply for Federal assistance and the institutional, managerial and financial capability to ensure proper planning,
management, and completion of any financial assistance project covered by this Certifications and Representations document (See 2 C.F.R.
§200.113 Mandatory disclosures, 2 C.F.R. §200.214 Suspension and debarment, OMB Guidance A- 129, "Palicies for Federal Credit
Programs and Non-Tax Receivables ");

2. Will give the awarding agency, the Comptroller General of the United States and, if appropriate, the State, through any authorized
representative, access to and the right to examine all records, books, papers, or documents related to the award; and will establish a proper
accounting system in accordance with generally accepted accounting standards or agency directives (See 2 C.F.R. §200.302 Financial
Management and 2 C.F.R. §200.303 Internal controls);

3. Will disclose in writing any potential conflict of interest to the Federal awarding agency or pass through entity in accordance with applicable
Federal awarding agency policy (See 2 C.F.R. §200.112 Conflict of interest);

4. Will comply with all limitations imposed by annual appropriation acts;

5. Will comply with the U.S. Constitution, all Federal laws, and relevant Executive guidance in promoting the freedom of speech and religious
liberty in the administration of federally-funded programs (See 2 C.F.R. §200.300 Statutory and national policy requirements and 2 C.FR.
§200.303 Internal controls);

6. Will comply with all applicable requirements of all other Federal laws, executive orders, regulations, and public policies governing financial




° Complete Core Data, Reps & Certs, & POC Sections

For entities registered for All
Awards (i.e., biddingon
contracts), Reps & Certs are
more that 40 questions split
across four sections.

We recommend you download
the registration checklist to read
the questions in advance and
prepare your responses.

* Kk *

. 3 Representations and Certifications
Register Entiy

Gore Data FAR Response 1 Unique Entity ID:
Assertions
o - ——— —
Representations and 1 Page Description
Certifications Please answer the following questions related to the Federal Acquisition Regulation (FAR). There are four pages of questions. This is
1 + | FAR Response 1 | the first. Each question is designed to complete a specific FAR provision. The direct link to each provision follows the question.
1 1 Selecting the FAR reference will open a new window and take you to the full text of the provision.
?  FAR Response 2
1 | All questions are mandatory. You will review your answers in the context of the FAR provisions at the end of this section.
?  FAR Response 3 |
! ?  FAR Response 4
\ /
= & KenfeceBngiteer ™ =
Response
» Defense Response
1. Who are the person(s) within responsible for determining prices offered in bids/proposals? (FAR 52.203-2)
?  Review FAR/DFARS
Reps and Certs "Add New Porson |
¥ Financial Assistance
Response
Points of Gontact 2. Does have other plants/facilities at different addresses routinely used to perform on contracts? (FAR 52.214-14, FAR
52.215-6)
Small Business Certification
No v

Submit Registration
If yes, please provide the following: Place of Performance (Address) of the Other Plants/Facilities, Name(s) of Owner and Operator of
Plant/Facilities, Address(es) of Owner and Operator of Plant/Facilities (Street, Address, City, County, State, Zip Code)

Back to Workspace

3. TINison file. (FAR 52.204-3, FAR 52.212-3)

4. For products designated by the Environmental Protection Agency and provided by , does the percentage of
recovered material content meet the applicable EPA guidelines? (FAR 52.223-4, FAR 52.223-9)

[ Vendor will provide information with specific offers to the Government v

Cancel Previous Save and Continue

L — o
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° Complete Core Data, Reps & Certs, & POCs Sections
Register Entity

Core Data POC Details Unique Entity ID: - - -

Representations and
Certifications .
Page Description

Points of Contact
Please enter the requested information. Based on your answers provided during the registration process, the "POC Type" list has

 POC Details been filtered to provide you only the required POC Types.

Submit Registration
POCs shall be employees for the actual Entity. Group email addresses may be used, as long as they are affiliated with the Entity.

Back to Workspace Mandatory fields are marked with an asterisk or star symbol. Complete all mandatory fields before continuing to the next page.
Points of contact (POCs) are required for accounts iandaiory Beins of Contact
receiva b le, elect ron |C b u S| n eSS, an d gove rnment b u S| ness. POCs shall be employees for the actual Entity. Group email addresses may be used, as long as they are affiliated with the Entity,
Accounts Receivable POC
Be sure to enter POCs who have access to the entity record Tie:
and are authorized to answer questions and make Frsame
o o . Middle Initial:
decisions about your entity. i
Email:
Adding a POC does not give them a role in SAM.gov. The Prone: U oron US Phone i mancory
. . . . US Phone: (XXX)XXX-XXXX
person who first registers the entity gets the Entity oncion R
Administrator role and can grant roles to others from their Non US Phare
Workspace (unless they are a registration service provider). o —
I I I Electronic Business POC

- - :
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Submit Registration

Entity Review Unique Enfity ID: WS S s S

Core Data

Before you can submit your P

Certifications

Page Description

reg | St rat | O n 3 t h e Syste m d | S p lays a Points of Contact You have completed all sections of your entity's registration in SAM.gov. Please verify the information on this page is correct before

continuing. Select Edit to make changes to the appropriate sections. If you are satisfied with the information entered, select Submit.

fwh di
S u m m a ry 0 W at yo u e n te re I n When you select Submit, you must enter a One-Time Password (OTP) to confirm your identity. The OTP will be sent to the email

e - -
[ (i address on your account. If you encounter any issues, please contact our supporting Federal Service Desk at (opens in new tab)

ea C h SeCtiO n ’ ReVi eW t h e S u m m a ry www.fsd.gov, U.S. toll free at 866-606-8220, or international at 334-206-7828.
tO be sure eve ryth i n g is co rrect. Back to Workspace

Unique Entity ID:

Legal Business Name:
Your registration is not
submitted yet! Core Data

(none)

Scroll to the bottom and select Business nt

i Entity Start Date: Notes:
“Submit.”

Fiscal Year End Close Address Line 1:

Entity Division Name: Address Line 2:

Entity Division Numbe| City:

Entity URL: State/Province:

Congressional District] Country:

Physical Address: ZIP/Postal Code:
Address Line 1:

By submitting this registration, you are certifying the information is accurate and complete. Knowingly providing false or misleading information
may result in criminal prosecution under Section 1001, Title 18 of the United States Code. Criminal Penalties could include imposition of a fine,
imprisonment, or both. You may be subject to other penalties as well, including, but not limited to, administrative remedies, such as suspension
and debarment; ineligibility to participate in programs conducted under the authority of the Small Business Act; or civil liability under the False

Claims Act.

>
ceneet m




Submit Registration

Submitting Entity Registration

To submit your registration, request a one-time password (OTP) to be sent to the email address on your
account. Please note it may take a few minutes to receive the email. Do not perform any other actions with
this entity until you have successfully submitted your OTP.

You must enter a one-time

password to complete the

submission.

The password will go to your
SAM.gov account email address.

S, .
SAM.cove System for Award Management | For People Who Make, Receive, and Manage Federal Awards
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Core Data Confirmation Page Unique Entity ID: SERESGEE_—_— S s

Representations and
Certifications

Q Submit Registration S —

-Ci

Points of Contact

Your registration has been successfully [sumiRegoroten | s
- . . Entity Review You fully your entity regi 1. This 1 record will remain in Submitted status until all external validations are
Su b m Itted W h e n yO U See th I S pa ge . I t WI l l + | Confirmation Page complete. This process is entirely FREE to you. It is FREE to register and maintain your registration in SAM. It is FREE to get help with
. . . our registration.
read, “Registration Submitted - o
Confirmation” at the top. e e

If you provided a Taxpayer Identification Number (TIN), the Internal Revenue Service (IRS) will conduct a validation of your TIN
and Taxpayer Name. This could take two business days. You will get an email from @sam.gov when that review is complete.

@
Yo u Wi l l a lso receive a n e m a i l CO n -ﬁ rm i n g @ Your registration will then be sent to the Defense Logistics Agency (DLA) Commercial and Government Entity (CAGE) Code

system for assignment or validation of your CAGE Code. This also is a FREE service. This step averages two business days, but

yo u r e ntity registrati 0 n Wa S S u CCeSSfU l ly :::::::rsz:il;a_n take up to ten business days, or longer, in peak periods. You will get an email from @sam.gov when
submitted. )

If the DLA CAGE team has any questions, they will contact the individual you listed as the Government Business Point of Contact
(POC) via email. The email will come from an @dla.mil address. Please tell your Government Business POC to respond right
away to any requests from an @dla.mil email. If a timely response is not received, your registration will be returned to SAM and
your registration status changed to Work in Progress. You will have to resubmit and provide the requested information to DLA

Once you submit, it can take up to 15 CAGE fo contne.
business days for your registration to B e ——————————— e
process with the IRS and then DLA CAGE.

Remember, it is FREE to register and maintain your registration in SAM. If you get an email from any address that does not end
in .gov or .mil, be cautious. If you get an email, text message, or phone call asking for money or payment of any amount, be very
cautious. These parties do not represent the U.S. government. You engage third party vendors at your own risk.

@ You can get FREE help with your registration by contacting our supporting Federal Service Desk (FSD). In addition, if you are
located in the U.S. and its outlying areas, you can get FREE support from your local Procurement Technical Assistance Center
(PTAC), an official resource for government contracting assistance. Check the PTAC website to locate your closest PTAC.

Select Back to Workspace to be navigated to your Workspace where you can view your entity record and print or save a PDF.

Back to Workspace

11 |
SAM.cove System for Award Management | For People Who Make, Receive, and Manage Federal Awards 33




Required External Validations

Your entity is not considered “Registered” until your record shows a status of “Active Registration”.

Sign in to SAM.gov Select Get Started Choose a Registration Option Identify if a Enter or Confirm
or Update/Renew government entity CAGE/NCAGE Code

Enter entity information Submit validation Receive Unique Entity ID Complete Core Data, Reps Submit Registration

to begin validation dodlienis, and/or Continue Registration & Certs, &
if required POC Sections
|m—— = m e e e e e e e e e e e e e e e e e E e m e — e m e m e m— . — - = = -
| I
! | /
| I
| 1
I} I
I . fe . .o . . . . . -
I IRS Verification CAGE Verification Registration Active Renew Registration !
I 2 business days 10-12 business days (365 days after submission) I'
-« P
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Q Renew the Registration (365 days after Submittal)

Use the Check Entity Status tool
on the SAM.gov homepage.

6/ Check Entity Status

Entity Administrators get emails
when a registration:

e Will expire in 60 days, 30 days, and 15 days.

e Has expired on the date of expiration.

e Has been submitted successfully for review.

e |s active.

Check Entity Status

This tool allows you to check the status of your entity.
Search by Unique Entity ID/CAGE

Unique Entity ID CAGE Code

‘ x

Reset

Entity Information

® Active Registration

Unique Entity ID

o Search entities pending Unique Entity ID assignment Sl

Search

Your registration was activated on 2023-12-06. It expires on 2024-11-20, which is one

year after you submitted it for processing. To update or renew your registration,

Documents will not be
required at renewal unless
the business name or address
you validated changes.

begin from your Entities Workspace

f \

HOBENYENYNY

1 Validate Entity 1 Get Unique Entity ID Core Data Assertions
Completed | Completed Completed Completed

~EE

SAM.cove System for Award Management | For People Who Make, Receive, and Manage Federal Awards
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9,

Reps & Certs
Completed

More About the Entity Status Tracker

Getting Started with Registration

+  Entity Status Guide

+ Legend

-+ What if my entity fails TIN validation?
+  What if my entity fails CAGE validation?

+ More Help

You must sign in to SAM.gov
and have a role with the entity
to use the tool.

®» © O

POCs Submit Processing Active
Completed Completed Completed Completed
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