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Request for Project Services Work Order Template

	[bookmark: Text1]Project Name:	     

	State Agency:      
	Vendor:       

	Project Start Date:       
	Project End Date:       

	[bookmark: _GoBack]Work Order Description/Justification
(See attached Statement of Work):      

	Milestone/Deliverable or Services Description
	Cost

	Milestone/Deliverable or Services 1:      
	$      

	Milestone/Deliverable or Services 2:      
	$      

	Milestone/Deliverable or Services 3:      
	$      

	Milestone/Deliverable or Services 4:      
	$      

	Milestone/Deliverable or Services 5:      
	$      

	Milestone/Deliverable or Services 6:      
	$      

	Milestone/Deliverable or Services 7:      
	$      

	Total Project Cost
	$      

	Until the contract is approved and fully executed, any actions you take in reliance of contract approval are at your own risk.  Therefore, it may be unwise to expend funds or incur expenses in anticipation that contract negotiations will be successful and a tendered contract will be approved.
Indiana law is clear on this point.  I.C. 4-13-1-19 states that a bidder or an offeror does not gain a property interest in the award of a contract unless the bidder or offeror is awarded the contract and the contract is completely executed.  Therefore, the State denies any liability for any actions that you have or may take in anticipation of the award of the contract until the document is fully executed pursuant to Indiana Code.
IC 4-13-1-19
Property interests in contract awards
Sec. 19.   A bidder or an offeror does not gain a property interest in the award of a contract by the department unless the bidder or offeror is awarded the contract and the contract is completely executed.
As added by P.L.5-1993, SEC.4



	Authorization

	Vendor Authorized Signature
	Vendor Printed Name
	Date

	
	
	

	Agency Authorized Signature
	Agency Printed Name
	Date

	
	
	

	IOT Authorized Signature
	IOT Printed Name
	Date

	
	
	

	MSP Authorized Signature
	MSP Printed Name
	Date
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