
How to identify if My Choice employees are eligible for the 2nd chance option to elect 
membership to the Hybrid Plan by using the Member Enrollment Report in ERM. 

 

 Log into ERM 
 On left side navigation select Employer Reports then Member Enrollment Report 

 

 Enter the required data elements: Submission Unit and Hire Date Range 
 Submission unit status is an optional field to execute the report but needs to be filled in as 

“Active” because this status is a requirement for a member to be eligible for 2nd chance.  
o     If you want to search for a specific member, that can be done by entering the member’s 

PID or SSN in the section to the right of the yellow highlighted fields.  
 Hit search.  The result(s) will populate in the Member window below the search window section. 

This will show all members hired and active between the date range entered. 
 Locate the member or members you are looking for to see if they are in a My Choice or Only 

Eligible for My Choice status in the My Choice Column and if they are 100% vested in the Vesting 
% column.  

Note: To protect personally identifiable information (PII) the screen shot does not show the 
results.  In this example I exported the results to excel (green arrow).   

 

 



 

 Below is the export to excel results with the PII scrubbed out.   
 If using the excel export, the results can be filtered to only show members that are in My Choice or 

Only Eligible for My Choice status in the My Choice Column (M) and if they are 100% vested or not 
in the Vesting % column (H).  

 


