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[Date]
[Designated Contact Name]
[Utility Name]
[Street Address]
[City, State, Zip Code]
Subject: Request Final Bill and Itemized Cumulative Summary on Project Des. No. [1234567]
Dear [Designated Contact Name];
We are writing in regards to your agreement with INDOT in the amount of [$n,nnn,nnn.nn] that was signed by the state Attorney General on [mm/dd/yyyy].
According to our project records your relocation work for the subject project was completed on [mm/dd/yyyy] and the work complete letter was issued on [mm/dd/yyyy].
Invoices submitted for payment on this project must include a certificate for each steel and cast iron product, to affirm that said product complies with the Buy America requirements.  The certificate must be prepared by the manufacturer and affirm compliance with IC 5-16-8-1 and 23 CFR 635.410.

In accordance with section 7 of your agreement, please submit your final bill and itemized cumulative summary within 90 days from the date the work was completed.

Please submit this document not later than [mm/dd/yyyy] so we may close out the purchase order in a timely manner and release any unused funds.
If you have a valid reason for not submitting your final bill and itemized cumulative summary by the specified date please contact your utility coordinator listed below.
If you have any questions on this subject please contact [Utility Coordinator Name, Utility Coordinator Agency, Street Address, City, State, Zip Code, telephone: 123-456-7890, fax: 123-456-7890, insert.email@address.here.com].
Sincerely,

[Utility Coordinator Name]
Utility Coordinator

Cc:
File


[Project Engineer Name], Project Engineer


[Utility Oversight Agent Name], Utility Oversight Agent

