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[Date]
[Designated Contact Name]
[Utility Name]
[Street Address]
[City, State, Zip Code]
Subject: Notice to Proceed for Project Des. No. [1234567]
Dear [Designated Contact Name];

In accordance with 105 IAC 13-3-4(a), please execute your approved work plan dated [mm/dd/yyyy] for the proposed project Des. No. [1234567] on [SR 00] in [County Name] County, Indiana.  Permit number [xx-nnnnn] is assigned to this approved work plan.  Please acknowledge this notification by mail within fifteen days.  Please send your response to [Utility Coordinator Name] at the address or email listed below.
In accordance with 105 IAC 13-3-1(c), the following information is provided.  The dates listed in items (4) and (5) below are the currently scheduled dates.

	(1) Name or route number:
	[from SPMS schedule use “Route Number”]

	(2) Geographical limits:
	[from SPMS schedule use “Location”,  “From RP”, “To RP”]

	(3) General description of work:
	[from SPMS schedule use “Work Type”]

	(4) Date approved work plan will be needed:
	[from SPMS schedule use “Utility Coordination” “Est/Act Finish” date]

	(5) Ready for contracts date:
	[from SPMS schedule use “Ready for Contracts” “Est/Act finish” date]

	(6) Name of designer and
contact information:
	[from SPMS schedule use “Start Plan Development” “Person Responsible” and “Phone” information]

	(7) Major or minor project:
	[contact project manager for designation]


Please send your response to [Utility Coordinator Name, Utility Coordinator Agency, Street Address, City, State, Zip Code, telephone: 123-456-7890, fax: 123-456-7890, insert.email@address.here.com].  Thank you for your attention to these matters.

Sincerely;

[Utility Coordinator Name]

[Utility Coordinator Title]

Cc: File
