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             INDOT website 
 

DBE Locator/Directory 
Location of Indiana DBE Directory 

https://entapps.indot.in.gov/DBELocator/  
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Link 

IN.gov 
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Search by: 
 

1. Company Name 

2. Activity Code 

3. DBE Category/Specialty 

4. District 

5. DBE Code 
 

DBE Locator/Directory 
How to Use the DBE Directory 

Filter Settings 



All certified DBE 
companies in Vincennes 
District are viewable at 
bottom  

Searched by Vincennes 
District  

DBE Locator/Directory 
How to Use the DBE Directory 

Search Example 



 
 
 
Options: 
 

1. Scroll horizontal  

2. Scroll vertical 

3. Export Table to Excel 
 

Viewing DBE Details 

DBE Locator/Directory 
How to Use the DBE Directory 



 
 
 
Detail includes: 
 
1. Company Name 
2. DBE Code/Category 
3. Description 
4. DBE Code 

Certification Comment 
5. NAICS # 
6. District 
7. Owner Name 
8. Owner Address 
9. Owner Phone 
10. Owner Email 
 

Viewing Excel 
Report 

DBE Locator/Directory 
How to Use the DBE Directory 



DBE Locator/Directory 
 
 
 
 

 
Questions / Answers 

 



Certification Standards 
DBE Reporting Requirements 

 

 Company ownership 

 Services provided 

 Ownership of equipment 

 

DBE owner must report changes as 
follows: 
 
 

dbecertification@indot.in.gov  Report by Email to: 

Subject: Company Name / DBE Changes 

Attach letter with details of changes on 
company letterhead 

Must be reported within 30 days  
of change occurrence 



Certification Standards 
No Change Affidavit Process - Annual 

Economic Opportunity Division will 
notify the DBE owner by email  

as a courtesy  

 
 

 No Change Affidavit 

 Tax Forms 

 Other information as requested 

 

Forms 
Specific documents are needed from the 

DBE owner to confirm no changes in 

circumstances in the DBE company 

affecting its ability to meet the size, 

disadvantaged status, ownership or 

control requirements of 49 CFR Part 26.  

 

 Will be electronic as of July 16  

 Instructions will be posted on website  
 

Upcoming 



Reminders 

Certification Standards 
No Change Affidavit Form  

 

 Previous form known as DBE Annual 
Update Form was updated to No 
Change Affidavit (NCA) 
 

Recent Changes 

 
 2 page document  
 All boxes must be completed 

 
 



Certification Standards 
Request for Documents 

  To:  DBE owner 
  From:  indot@subscriptions.in.gov  

 
 

Documents Requested 
 
  

 
No response may result in 

removal from DBE Program 
 
 

1 

2 

 
 

Timely response is requested  
 
 

 
Respond if you do not wish to continue 

your Indiana DBE certification 
 

4 

5 

 Annual  

Standard Email Notification 

 
 

Additional information may be requested 
 
 

3 



      Termination    

Certification Standards 
Protocol for Failure to Provide Requested Documents  

 
• 5th business day of the month: 

• Final reminder email sent 
 

• 11th business day following the final 
reminder: 

• Company placed in DBE suspension status 
 

• Documentation not received within 6 
months of final due date given: 

• Company placed in DBE termination status 
    

 

Process 

Reference:  49 CFR 26.87 
Suspension Warning 
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Certification Standards 
 
 
 
 

 
Questions / Answers 

 



Personal Net Worth – Certified Entities  

DBE Owner(s) Net Worth: 
 
 Cannot exceed $1.32 million 

 Assets are everything owned 

 Liabilities are deducted 

 
 

 
Liability Examples 
 

Items include but are not limited to: 

 Mortgage (except for equity in principle residence) 

 Loans on life insurance 
 Unpaid taxes 

 
 
 
 

 
 

 

Asset Examples 
 
Items include but are not limited to: 

 Cash or equivalents 
 Retirement accounts, IRA, 

401K, Pension 
 Stocks or bonds 
 Assets held in Trust Fund 
 Shareholder loan 
 Life insurance 
 Real estate owned 
 Personal property items: 

 Automobiles 
 Jewelry 
 Clothing 

 

 
 
 

Reference:  49 CFR 26.67 



Personal Net Worth – Certified Entities  

 Owner(s) AGI Reviewed Annually 
 

Calculating Adjusted Gross Income (AGI): 
 

Corporation or Partnership: 
 

1. Officer salary (W-2’s) 
2. Business income from K-1’s 
3. Less: Section 179 deduction (Need to verify using Schedule E from 

personal taxes) 
4. Less: Total tax due from personal taxes 

 

Sole Proprietor: 
 

1. Personal taxes 
2. Schedule C for net profit/loss 
3. Wages/W-2’s 
4. Less: Total tax due 

 

 
 

 Tax Information 
  

 Corporate taxes 
with all schedules 
& K-1’s 
 

 Personal taxes 
with all schedules 
& W-2’s 
 

 Other businesses 
owned – same 
information 
required 

Reference:  49 CFR 26.67 



Personal Net Worth – Certified Entities  

 Ability for owner(s) to accumulate financial wealth 
 

 

 
 

 Factors considered when reviewing the owner(s) AGI: 

 Did the owner(s) adjusted gross income (AGI) (past 3 year 
average) exceed $350,000? 

 Was the income unusual and is it not likely to occur in the 
future? 

 Were the earnings offset by losses? 

 Was the income reinvested in the firm or used to pay taxes 
arising in the normal course of operations by the firm? 

 Did the total fair market value of the owner’s assets exceed $6 
million?   
 

 
 

 
 

Reference:  49 CFR 26.67 
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Personal Net Worth – Certified Entities  

 
 
 
 

 
Questions / Answers 

 



Application Pitfalls 

 
Accuracy  

 
Timeliness 

Goal 

Issue Cause(s) 

Incomplete application submitted /  
Delayed application  
 

DBE application checklist not utilized 
and items missing  

Lack of expertise by majority owner 
(husband and wife owned businesses) 

Majority owner listed unable to 
demonstrate experience, education, 
and training 

Personal net worth exceeds limit / 
Economic disadvantage rebutted  

DBE applicant has ability to accumulate 
substantial wealth ($1.32M) /  
Assets collectively exceed limitations 

Real and substantial ownership status 
not qualified for DBE program     

Individual listed as majority owner is 
not contributing at least 51% of the 
business’ retained earnings  

 
Helpful Tips 

 
• Respond on-time 

• Maintain accuracy 

• Stay informed 

• Ask questions 

  Examples of Frequently Encountered Issues During Processing 
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Application Pitfalls 
 
 
 
 

 
Questions / Answers 

 



Electronic Applications 
Project  
 
Purpose  
• Streamline the certification application 

process for new and existing DBE’s into 
a web-based format 

 
Results 
• Total electronic processing 

• Including attachments and notifications 

• 21st century approach to the 
certification application process 

 Going Green – provide environmental 
impact 

 Eliminate need for physical storage 
space 

 Provide electronic source for INDOT 
and DBE’s to review file information 

 Beneficial to DBE’s interested in 
pursuing interstate certifications  

 Improve the efficiency of application 
reviews while maintaining integrity of 
the Indiana DBE program 
 

 
 

Benefits 

    To be launched in 2016! 



Electronic Applications 
 
 
 
 

 
Questions / Answers 

 



Supportive Services  
Functions 

Outreach 

Education Networking 

Purpose  
 
 Promote increased participation of 

DBEs on federally funded highway 
and bridge contracts.  
 

 Provide training, assistance, and 
services to firms that are certified 
in the DBE program within the 
State of Indiana. 
 

 
 

Goal: 
 

To ensure DBE’s have every opportunity to 
succeed and eventually graduate from the 
DBE program. 

Road to Success 



Supportive Services  
Outreach 
 
 INDOT’s DBE program provides a 

necessary pool of contractors for 
transportation related projects with 
federal dollars. 
 

 Outreach efforts are designed to:  
 raise awareness of our program  
 recruit new DBE’s 

 
 
 
 
 

Outreach 

Education Networking 

 
1. Attendance at networking 

events 
 

2. Meeting with agency partners 
 

3. Contacting members of related 
organizations 

 

Methods 

DBE Company 



Including those of sister agencies 

Anyone in the public 

Certified DBE’s 

Supportive Services  
Education 
 
 
 
 
 
 

Outreach 

Education Networking 

 

Learning objectives include: 
 

 Establishing company vision & goals 
 Marketing for your company 
 Bid preparation and submission 
 Doing Business with INDOT 
 Safety awareness 
 

Entrepreneurial Development Institute (EDI) 

 

Learning objectives include: 
 

 Management 
 Technology 
 Construction 
 Doing Business with INDOT 
 Recruiting DBE’s 

 

Statewide Indiana DBE Initiative (SINDI) 

 
Available through networking: 
 

 Agencies 
 Organizations 

Other Educational Events 10 days 

3 days 

Various dates 

Educational opportunities are communicated  
as they become available. 



Supportive Services  
Networking 
 
 We actively pursue networking 

opportunities to identify: 

 
 Potential Partners 
 Projects 
 Programs 

 

 
 
 
 
 

Outreach 

Education Networking 

 

 Improved Supportive Services 
 

 Increased opportunities for 
DBE’s 

Benefits of Networking 
Goal: Success 

DBE Company 



Supportive Services  
Communication Resources 
 

 eNewsletters – emailed to your company personnel 
 

 Website – INDOT Supportive Services  
 
 Email  

 

 Phone 

Improvements upcoming! 

EOD Website 
Improvements 

Exploring Additional Communication Methods: 

http://www.in.gov/indot/2829.htm
http://www.in.gov/indot/2829.htm
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Supportive Services  
Newsletters 
 



             INDOT website 
 

Supportive Services 
Location of Supportive Services Information Online 

http://www.in.gov/indot/2829.htm   

1 

2 

Link 

IN.gov 

3 
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Supportive Services  
 
 
 
 

 
Questions / Answers 

 



 
 
  

Contract Compliance 
 
 
 
 

David Alyea – Contract Compliance Manager 
 



Good Faith Efforts 
Contract Letting Process 

 

 A DBE goal is set on all local and state contracts that have opportunities for DBE participation which 
include federal dollars 
 

 Bidder must make Good Faith Effort to meet the DBE goal by utilizing DBE companies  
 

 Contract awarded to lowest qualified bidder 
 

 
 

 
 

DBE Goal Review 
 

 If DBE goal is not met, bidder must provide proof of Good Faith Efforts taken 
to meet the goal.  
 

 Bidder must provide proof of Good Faith Effort by providing documentation. 

 

 
 

 Sufficient DBE 
participation to 
meet the goal 
 

 Adequate steps 
taken to meet the 
goal 

 
 
 
 

Bidder must prove: 

                    Bidder’s pre-bid intent to meet DBE Goal “Responsiveness” Good Faith Efforts Program 



Good Faith Efforts 
 Factors utilized to determine Bidder’s Good Faith Effort on contracts with 

federal dollars may include: 

 DBE goal performance by other 
bidders to determine average 

potential performance capability 

Did the Bidder… 
 

 Solicit interest of all certified DBEs with capacity to perform 
the work? 
 Sufficient time for DBE subcontractor to respond 
 Follow-up communication to confirm disinterest by DBE subcontractor 

 
 Separate contract work items into economically feasible 

units to facilitate DBE participation?  
 Regardless if bidder prefers to perform the work items with its own 

forces 

 
 Negotiate in good faith with interested DBEs to facilitate 

DBE participation?  
 

 Consider additional costs involved to find & use DBEs?  
 Costs not excessive or unreasonable  

Image for Example Only 

Other consideration  

 
Helpful Tips 

 • Keep a call log 

• Comparative cost analysis 

• Keep copies of all quotes 
received 

• Evidence of negotiations 

 



Good Faith Efforts 
 
 

100% State-Funded Contracts 
 

 Contract goals and Good Faith Efforts on 100% state-funded contracts are 
administered by the Indiana Department of Administration.  

 

 Minority Business Enterprise Goals: 7% 

 Woman Business Enterprise Goals: 5% 

 Veteran Business Enterprise Goals: 3% 
 

 
 

 

 



Good Faith Efforts and Letting Process 

 
 
 
 

 
Questions / Answers 

 



Commercially Useful Function 

 Anytime a DBE is scheduled 

to: 
 

 work on a project 
 
 deliver materials or 

supplies to a project site 

DBE performs a CUF: 
 
• When it is responsible for execution of work carrying out it’s 

responsibilities by performing, managing, and supervising 
the work involved. 
 

• With respect to materials and supplies, it is responsible for  
 

1. Negotiating price 
2. Determining quality and quantity 
3. Ordering materials and installing (where applicable) 
4. Paying for the materials 

 
Who is responsible to ensure the DBE performs CUF? 

 
 

Prime 
Contractor 

Subcontractor  
(DBE) 

The Engineer shall be 

notified at least 24 hours in 

advance of undertaking 

construction operations.   



DBE Credit 

 

• DBE participation credit is awarded based on how the DBE is participating on a given 
contract. 
 

• Credit is given for all work performed by DBE’s own forces – including cost of supplies 
and materials obtained by DBE. 

  

Credit for Materials & Supplies 
Purchased from a DBE 

 
• Supplier-Manufacturer 

 
• Supplier-Regular Dealer 

 
• Supplier-Broker 

100% 

60% 

Only fees or commissions 

A DBE manufacturer is a firm that 
operates or maintains a factory or 
establishment that produces the 
following, on the premises: 
 

• materials 

• supplies 

• articles 

• equipment 
  

Drop Shipped Items  

Categories of DBE Credit 



DBE Credit 
Hauling Operations - Circumstances for Awarding DBE Credit 

 
• DBE responsible for management and supervision of entire trucking operation for which responsible. 

 
• DBE must own and operate at least one fully licensed, insured, and operational truck used on contract. 

 
• DBE receives credit for the total value of the transportation services it provided with it’s own trucks. 

 
• The DBE may receive credit for trucks leased from other DBE’s, including owner-operator certified as a DBE. 

 
• The DBE may receive credit for trucks leased from a non-DBE firm with limitations.  Example below: 

 

DBE Trucking Firm A (Primary):  
 

- uses it’s own trucks on a contract for a total value of transportation services in amount of $200,000   
- leases trucks from: 
 

1.  DBE Trucking Firm B for a total value of transportation services in amount of $150,000 
2.  A Non-DBE Trucking Firm for a total value of transportation services in amount of $400,000 

$200,000 $150,000 $350,000 $700,000 
$400,000 

Example Only – Used for Illustrative Purposes 



DBE Credit 

Hauling Operations  – Other items to remember 

Federal regulations require the following: 
 
 Lease must indicate DBE has exclusive use and control over truck(s) 
 
 In addition to the lessor’s identification number and name, leased 

trucks must display the name and identification number of the DBE 
firm 

 
 

 INDOT reviews lease agreements for compliance purposes only  
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Brokered arrangement 

DBE has contract line items “drop-shipped” 
directly from a manufacturer’s facility to a job 
site, never being in the physical possession of or 
transported by the DBE. 

Pass-Through 
Arrangements 

DBE outsources a portion of it’s subcontract to a 
third-party through a lease agreement whereby 
the third-party furnishes and installs contract line 
items with its own work force.  

Affiliate Arrangements DBE purchases supplies and/or leases equipment 
from the prime contractor or its affiliates. 

DBE Credit 

Common Cited Issues 

 
• DBE employees 

supervised by another 
contractor 
 

• DBE shares employees 
with another non-DBE 
contractor 
 

• Equipment used by DBE 
belongs to prime 
contractor or affiliate 
 

• Prime contractor orders 
and pays for materials to 
be used by DBE 
 

• DBE work is done jointly 
with another non-DBE 
contractor  

Red Flags 
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Commercially Useful Function and DBE Credit 

 
 
 
 

 
Questions / Answers 

 



Changes in DBE Utilization 

A prime contractor: 
 

 May not terminate a DBE or reduce its commitment to a DBE listed on the Affirmative Action 
Certification without INDOT’s prior written consent. 
 

 Must first give written notice to the affected DBE (with copy to INDOT) of its intent to request a 
termination or reduction and the reason(s) for the request. 
 

 Must give the DBE five (5) days to respond to its written notice. 
 

 Shall utilize the specific DBE’s listed to perform the work and supply the materials. 
 Unless the contractor obtains written consent from INDOT 

 
 Must make “good faith efforts” at finding another DBE to perform the same work if a previous DBE 

is terminated or commitment is reduced.  

Requirements 

 Failure by the prime contractor to meet these requirements is a material breach of  
 contract and may result in administrative sanctions. 
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Changes in DBE Utilization 

A prime contractor: 
 
 May not terminate a DBE or reduce 

its commitment to a DBE listed on 
the Affirmative Action Certification 
without INDOT’s prior written consent 
 

 Must first give written notice to the 
affected DBE (with copy to INDOT) of 
its intent to request a termination or 
reduction and the reason(s) for the 
request 
 

 Must give the DBE five (5) days to 
respond to its written notice 

Additional Requirements 
 
 

 DBE fails or refuses to execute a written contract 

 DBE fails or refuses to perform the work of its 
subcontract 

 DBE fails or refuses to meet the prime contractor’s 
reasonable nondiscriminatory bond requirements  

 DBE voluntarily withdraws from project with 
written notice 

 DBE ineligible to receive DBE credit for type of 
work required 

 DBE owner becomes disabled or deceased with 
result of unfinished DBE commitment 

 DBE is determined by INDOT to be irresponsible 

 Other documented “good cause”  

 

    
 

 

 

Potential Good Cause Considerations 

Reference:  49 CFR 26.53 



Changes in DBE Utilization 
 
 
 
 

 
Questions / Answers 

 



On-the-Job Training Program 

Purpose 
 
 To offer equal opportunity for training 

and upgrading of minorities, women, and 
disadvantaged persons toward journey-
level status in the highway construction 
trades industry. 

Who is Covered? 
 
Minorities, women, and disadvantaged persons 

 
? 

Image for Example Only 



On-the-Job Training Program 
 

 Partnership agreement administered by 
contractor and EOD 
 

 Contractor OJT goal calculation 
 5% of 3 year average hours worked 

  

 
 

Partnership Agreement 

Reporting: 
 

 Monthly, quarterly, and annual 
 Training hours, performance, and projects 
 

Reports 

Images for Example Only 

If no 3 year average: 
 
INDOT will review contractors intended workforce 
and length of contract to determine training goal 

 
 

 



On-the-Job Training Program 
Resources 
 

1. Approved Apprenticeship 
Program 

 

 U.S. Department of Labor  
 Federal Highway Administration 

  
 

2. Recruiting Sources 
 Union 
 Employment Agencies  
 Minority/Women Organizations 
 Other 

 
 
 

 

Images for Example Only 

Provide trainee a copy of the approved Apprentice Program. 

Reminder 

OJT Recruitment List  
Accessible from INDOT website > Contract Compliance 
 

• 300+ recruitment sources 
• Listed by Indiana District 

http://www.in.gov/indot/files/EO_OJTRecruitmentList.pdf


             INDOT website 
 

On-the-Job Training Program 
Location of On-the-Job Training Information Online 

http://www.in.gov/indot/files/EO_OJTRecruitmentList.pdf  

1 
2 

Link 

IN.gov 

3 
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On-the-Job Training Program 

Compliance Evaluation: 
 
 Measure progress against goal 
 

 If goal not met:  
 Good Faith Efforts review conducted   

 

 
 

Good Faith Efforts Review: 
 
1. Journeyworker to Apprentice Ratios:   
 

Was there opportunity to bring on apprentice(s) based on number of journeyworkers?   
 
2. Recruitment Activities:   
 

Were good efforts made by company to actively recruit new trainees? 
 
 

OJT Trainee Hours 

OJT Goal 

Image for Example Only 



On-the-Job Training Program 
 
 
 
 

 
Questions / Answers 

 



Prompt Payment 

Governing Rules 
 

After payment to the contractor from INDOT: 

 

Reference:  49 CFR 26.29 

Retainage:   
 

Prime contractor must make prompt and full payment of retainage to its subcontractors 
within 30 days after the subcontractor’s work is satisfactorily completed.  

Prime 
Contractor 

Subcontractor 

$ $ 

Prime contractor must pay subcontractor for satisfactory 
performance within 10 business days. 



Prompt Payment 
Audit Process 
 

Prime Contractor 
 

Compliant 

Prime Contractor  
 

Non-
Compliant 

Correct $ 
Amount 

On-Time 

INDOT 
Assessment 

INDOT estimates 

Prime Contractor cancelled checks 

Subcontractor invoices 

Prime 
Contractor 

Action 
Required 
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Prompt Payment 
Audit Process for Non-Compliance 
 

Prime 
Contractor 
Notified 

Prime Contractor 
Corrective Action 

INDOT  
Re-Assessment 

< 30 days 

Prompt Payment Analysis Notice 

Prime Contractor 
 

Compliant 

Prime Contractor  
 

Non-
Compliant 

      Pattern of Non-Compliance 

Goal 

 
May include review of: 
 
• Invoicing processes 
 
 

Prevention Actions 
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Prompt Payment 
 
 
 
 

 
Questions / Answers 

 



DBE-3 (Contract Close-Out)  

INDOT 
Notifies 
Prime 

Contractor  

DBE 
Utilization 
Affidavit 

(DBE-3 
Form) 

Prime 
Contractor 
Completes 

  
DBE-3 

Request 
Package  

 

 At the end of every INDOT contract, an assessment is conducted to 
measure compliance with DBE Goal.  

 Contract Close-Out Process 
 

Prime Contractor 
 

Compliant 

Prime Contractor  
 

Non-
Compliant DBE 

Trucking 
Affidavit 

DBE 
Credit 

Worksheet 

Good 
Faith 

Efforts 
Summary 

INDOT 
Assessment 

< 30 days 

Each subcontractor must complete a DBE-3 Affidavit 
Could result in administrative 

enforcement actions 
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DBE-3 (Contract Close-Out) 
DBE-3 Affidavit 
Example 
 

Prime Contractor 
 

$ Paid 

Subcontractor 
 

$ Received 



DBE-3 (Contract Close-Out) 
 
 
 
 

 
Questions / Answers 

 



Contract Compliance Reviews 

Contract Compliance Review 

 
 A comprehensive review of employment practices of INDOT 

contractors and subcontractors to determine compliance with 
contractual obligations regarding: 
 
 Equal Employment Opportunity – law which prohibits specific types 

of job discrimination in certain workplaces. 
 

 Affirmative Action – requirements of federal contractors and 
subcontractors to recruit and advance qualified minorities, women, 
persons with disabilities, and covered veterans. 

Reference:  23 CFR 230.409 



Contract Compliance Reviews 

Contractor Selection Criteria 
 

 16 - 20 INDOT contracts per year  

 Highest contract award dollar ($) amount 

 Areas with higher demand of minority and female 
employment based on % of population 

 Past compliance issues or pattern of non-
compliance 

 

 

Contractor 
Selection Goal:  
Highest impact on 
State of Indiana 

Frequency: 

  Annually during construction season:  May - October 
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Desk Audit Onsite Review Compliance Status 
Determined 

INDOT will: 
 
 Notify contractor 

 
 Request documents  

 

 Certified payrolls  

 Workforce utilizations 

 Employment applications  

 Complaints 
 

 Review documentation 

Contract Compliance Reviews 
Audit Process 

INDOT will: 
 

 Visit construction site(s)  
 

 Interview employees 
 

 Communicate with 
Contractor about 
findings, corrective 
actions, opportunities 
for improvement, and 
best practices 
 
 
 

Not In-Compliance 

In-Compliance 

Show Cause 
Notice 

OR 

Corrective 
Action Plan 

Follow-Up 
Review 
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Contract Compliance Reviews 
Most Common Deficiencies 
 

 
 

 
 

Common deficiency Proactive Step 

Subcontract 

Missing Equal Opportunity Clause 
41 CFR 60-1.4(b)   

Ensure language is translated from prime 
contract to subcontract(s) 

Missing E-Verify Clause 
IC 22-5-1.7-11 

Missing FHWA 1273  

EEO Policy 
Incomplete  Ensure EEO Policy is created and communicated 

to employees regularly Not Adopted by Contractor 

Complaint Policy 
Incomplete Ensure Complaint Policy is created and 

communicated to employees regularly Not Adopted by Contractor 

Subcontractor  
E-Verification Incomplete Ensure e-verification is conducted on all 

subcontractors 

EEO Employee Awareness Insufficient Ensure employees are regularly informed of EEO 
Policy and reporting methods 

EEO Officer Engagement Insufficient Ensure EEO Officer regularly engages with 
employees regarding the EEO Program 

https://www.gpo.gov/fdsys/pkg/CFR-2011-title41-vol1/pdf/CFR-2011-title41-vol1-sec60-1-4.pdf
http://www.google.com/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=1&cad=rja&uact=8&ved=0ahUKEwjHuveGmtLLAhWisIMKHRopCeUQFggcMAA&url=http://iga.in.gov/legislative/laws/2013/ic/titles/022/articles/005/chapters/1.7/pdf&usg=AFQjCNF
https://www.fhwa.dot.gov/programadmin/contracts/1273/1273.pdf


Contract Compliance Reviews 
 
 
 
 

 
Questions / Answers 

 



Davis-Bacon and Related Acts 
 
 
 
 

 

Terms:  Laborers and Mechanics 
 

 In general, includes workers whose 
duties are manual or physical in nature 
as distinguished from mental or 
managerial, and include apprentices, 
trainees, and helpers. 

 Does not apply to workers whose duties 
are primarily administrative, executive, 
professional, or clerical. 

 Mechanics are considered to include any 
worker who uses tools or is performing 
the work of a trade.  

 
 

 
 

 

Coverage 
 

 The DBRA applies to federally funded or 
assisted contracts and requires 
contractors to pay their laborers and 
mechanics who are employed directly on 
the site of work certain prevailing 
wages.  

 

 These prevailing wages are outlined in 
applicable wage determinations and 
incorporated into each covered contract.   

 

 A contract document that lists the prevailing wages (hourly rate of pay 
and fringe benefits) that must be paid for corresponding classes of 
laborers and mechanics in the area(s) where work is to be performed.  

    Wage Determination $ 



Davis-Bacon and Related Acts 
 
 
 
 

 

  

  

 Job headquarters, tool yards, batch plants, 

borrow pits, etc. of a prime contractor or 

subcontractor provided they are dedicated 

exclusively or nearly so to the contract or 

project and are adjacent to or virtually 

adjacent to  the site of work. 
 
 

 
 

 

Site of Work 
 

 Place(s) where the building or work called for in 
the contract will remain 

 Any other site(s) where a significant portion of 
the building or work is constructed 

Included in the Site of Work 

   

 Permanent home offices, branch plant 

establishments, fabrication plants, tool 

yards, etc. of a prime contractor or 

subcontractor whose location and 

continuance in operation are determined 

wholly without regard to a particular 

federal-aid contract. 

  

 Fabrication plants, batch plants, borrow 

pits, job headquarters, tool yard, etc. of a 

commercial or material supplier which are 

established by a supplier of materials for 

the project before opening of bids and not 

on the site of work. 
 
 
 
 
 
 

Not Included in the Site of Work 



Davis-Bacon and Related Acts 
 
 
 
 

 

Example: 

 If an employer is 
permitted to employ 
three (3) apprentices to 
every one journeyworker 
(3:1) under an approved 
program and is 
determined that the 
employer is employing 
five (5) apprentices on 
the project: 

 The first three (3) will 
be considered within 
the quota 

 The last two (2) must 
be paid the full 
prevailing wage for the 
work performed 

 
 

 
 

 

Apprentices and Allowable Ratios 
 

 Apprentices are permitted to work at less than the 
predetermined rate for work they perform, provided they 
are registered in a bona fide approved apprentice 
program.   

 The allowable ratio of apprentices to journeyworker on 
the job site in any craft classification shall not be greater 
than the ratio permitted under the approved program. 

 Any apprentice performing work on the job site in excess of 
the ratio permitted under the approved program shall be 
paid the journeyworker wage for work performed.   

 Allowable ratio is applied on daily basis.  

 

 
 



Davis-Bacon and Related Acts 
 
 
 
 

 

Certified Payrolls 

Timing:  

 All laborers and mechanics employed or working on the site of work 
must be paid at least one a week 

 The contractor shall also submit a copy of the certified payrolls each 
week to INDOT 

Content:  

 Shall include name of employee, an individual identifying number (i.e. 
last four of SSN), correct classification(s), hourly rate of wages paid 
(including fringe benefits or cash equivalents), daily and weekly number 
of hours worked, deductions made and actual wages paid, and a 
Statement of Compliance.  

 

 
 

 

  Prime contractor is 
responsible to submit copies 
of payrolls by all 
subcontractors 

  

 

Prime contractor and 
subcontractors shall maintain 
payrolls and basic payroll 
records for period of three 
years from the completion of 
the contract for all laborers 
and mechanics 

 

 
 

Prime Contractor 
Responsibilities 

Record Retention 

 INDOT conducts employee interviews periodically throughout project lifecycle to establish 
degree of adequacy and accuracy of: 

  
 Required records 
 Nature and extent of any violations 

Wage Interviews 



Davis-Bacon and Related Acts 

 

 

 Responsible to post the wage 
determination and Davis-Bacon 
poster (WH-1321)  

 Shall be posted at all times at the 
worksite 

 Must be in prominent location to 
maximize and accessibility and 
view ability 

 

 

 
 

Employee Notice 

Prime Contractor and Subcontractor  



Davis-Bacon and Related Acts 
 
 
 
 

 

Enforcement Actions 
 

If a contractor is not paying prevailing wages: 

 

 INDOT may take the following actions depending on the nature and 
extent of a violation: 

 Withhold payments to the prime contractor until the payroll submittal 
requirements are met 

 Terminate the contract 

 Refer the violating contractor to the USDOL for possible legal prosecution 
and/or debarment  
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Davis-Bacon and Related Acts 
Common Violations of the DBRA 
 

 
 

 
 

Common Violation 

Misclassification of laborers and mechanics 

Failure to pay full prevailing wage, including fringe benefits, for all hours worked (including overtime hours) 

Inadequate recordkeeping, such as not counting all hours worked or not recording hours worked by an individual 
in two or more classifications during a day 

Failure to maintain a copy of bona fide apprentice program and individual registration documents for apprentices 

Failure to submit certified payrolls weekly 

Failure to post the Davis-Bacon poster and applicable wage decision at the project site 



Davis-Bacon and Related Acts 
 
 
 
 

 
Questions / Answers 

 



Closing 
 
 
 
 

 
Remarks 
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