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Public involvement required during the National Environmental Policy Act (NEPA) phase of project development:
· Cannot begin until an environmental document is released for public involvement by Environmental Services Division

· Public involvement activities must be completed and requirements satisfied prior to the approval of an environmental document

· Environmental document will not be approved if public involvement requirements have not be satisfied
Once an environmental document has been released for public involvement, check public involvement criteria to determine if project will require action.

There are 3 classifications of environmental documentation, each is based on the level of impact a project is anticipated to have on the community and the environment.  

· Categorical Exclusion (CE) – projects anticipated to have lower environmental impact
· PI for CE level projects can be satisfied by having a public hearing OR offering the public the opportunity to request a hearing 

· Environmental Assessment (EA) – projects anticipated to have significant level of environmental impact

· EA projects require mandatory public hearing

· Public involvement plan to implement other activities

· Environmental Impact Statement (EIS) – projects anticipated to have very high level of environmental impact

· EIS projects require mandatory public hearing

· Mandatory Community Advisory Committee

· Public involvement plan to implement other activities 

REQUIRED PUBLIC INVOVLEMENT ACTIVITIES WHEN CRITERIA IS MET INCLUDE: (1) Placing public notices in local newspapers (2) placing project documents at public repositories (3) also on-line repositories (4) notify impacted property owners/key stakeholders/local officials (5) conduct public hearings (6) produce post-hearing documentation (7) work with impacted property owners to ensure concerns are addressed (for projects where no hearing is held) (8) include documentation of public involvement activities in environmental document.
Public involvement requirements only apply to projects receiving federal-aid.  

Checklist for preparing the hearings opportunity (Notice of Planned Improvement)
_______1. Include project description, location, limits and include DES# 

_______2. Include summary of type of work to be done. 

_______3. Include permanent right-of-way description, any easements (in acres) description of temporary r/w

_______4. Relocations and/or displacements summary must be included in description.

_______5. Include CE document level and/or any major project impacts (i.e. wetlands, historic, noise, etc)
_______6. Maintenance of Traffic during construction – this typically is a sentence of two

_______7. Include cost estimate for project (preliminary engineering, r/w and construction

_______8. Publication of a Notice of Planned Improvement must occur 2 times (minimum) in the most widely
                  circulated newspaper in the project area that accepts paid legal advertising.  The second publication
                  approximately (7) days after the first publication date.  (Also publish in minority paper(s) when
                  applicable).

_______9. Deadline date in which to receive comments or hearing requests is 15 days from the first advertising

                  date.

______10. Public viewing locations for the environmental documents and preliminary plans.  
______11. Include Americans with Disabilities Act statement.  Example – In accordance with the 

                  Americans with Disabilities Act, if you have a disability for which INDOT needs to provide 

                  accommodation for in terms of accessibility to documents, participation at the meeting/hearing, 
                  please contact INDOT (insert office and/or individual)

______12. Compliance paragraph – This notice is published in compliance with: 1) Code of Federal Regulations, Title 23,

                      Section 771 (CFR 771.111(h)(1) stating, “Each State must have procedures approved the FHWA to carr out a public 

                      Involvement/public hearing program.”; 2) 23 CFR 450.210(a)(1)(ix) stating, “Provide for the periodic review of the 

                      Effectiveness of the public involvement process to ensure that the process provides full and open access to all interested

                      Parties and revise the process, as appropriate; and 3) The INDOT Public Involvement Policies and Procedures approved

                      By the Federal Highway Administration on August 16, 2012.

______13. If the section 106 finding is to be combined (with permission from Environmental Services) with the

                  notice of Planned Improvement the comment period for the 106 finding will require the 30 day

                  comment period starting on the first date of publication.  Likewise, in this scenario, there will also

                  be a 30 day comment period to comment or request a public hearing. 

REQUIRED MAILING OF THE LEGAL NOTICE

______1. Consulting Parties – if including the Section 106 Finding

______2. Early Coordination (EC) Stakeholders must be mailed/emailed a copy of the legal notice

RECOMMENDED MAILING OF THE LEGAL NOTICE

______1. Property owners and other stakeholders
______2. Local/public officials, municipalities (county, city, town) 

______3. Metropolitan Planning Commissioners (if applicable)

SUBMIT THE FOLLOWING FOR CERTIFICATION

Submission of request to certify may be sent via email by scanning the following documents as an attachment:

______1. Environmental document signature page (only) initialed and released for public involvement

______2. Copy of the legal Notice of Planned Improvement

______3. Copy of Publisher’s Affidavit from the newspaper(s) clearly reflecting the publishers name and 

                publication dates.

______4. Complete mailing list

______5. Copies of all letter, email, and memos from phone conversations received as comments or requests

                and responses to those inquiries 

______6. If no comments or requests were received, please make a statement to that regard and include in the
                certification package (request to certify public involvement process)

PUBLIC HEARING CHECKLIST FOR CONSULTANT/LPA IN PREPARATION FOR FEDERAL-AID PROJECTS

______1. It is the responsibility of the consultant or LPA to coordinate the hearing date, time and location with

                the INDOT Public Hearings Office

______2. Employee in responsible charge (ERC) must be in attendance

______3. Title VI to be broached – at the direction of the local agency.  May be part of the presentation

______4. Signage (if needed) to direct the public to the location of the public hearing venue

DISPLAYS/HANDOUTS

______1. Display of project that shows, at minimum, proposed new permanent right-of-way (r/w) lines and

                properties affected

______2. Set of preliminary plans with cross sections

______3. Attendance Sign-In Sheets

______4. Speakers Schedule Sign-up Sheet

______5. Information Packet – including comment form and submittal information i.e. mailing address,

                email address, or fax number.  Highly recommend to include a phone number for informational

                contact

______6. Brochures on R/W Acquisition & Relocation if applicable.  Brochures are located on FHWA web-

                Site

______7. Copy of the draft environmental document initialed and released for public involvement

SPEECH – PowerPoint presentation 

______1. Hearing Process – How or ways to comment and state deadline for comments (two weeks after the

                Hearing).  State the actual date of the end of the comment period.

______2. Location and description of project

______3. The level of CE document and any major impacts other than r/w?

______4. Amount and description of r/w

______5. Right-of-Way acquisition process

______6. Need for improvement

______7. Alternatives studied (including Do-Nothing alternative)

______8. Description or more detailed information about the proposed project

______9. Cost and funding associated with project

_____10. Maintenance of Traffic

_____11. Offer the opportunity to make public statements – THE ONLY PORTION TO BE RECORDED 

_____12. Displays and information stations should always be part of any hearing presentation 

[image: image2.jpg]NextLevel
INDIANA



www.in.gov/dot/

An Equal Opportunity Employer

