Indiana Department of Transportation

INDOT - iTAMS

HOW TO Manual — Web Application

Vay
sixXense

How to Add Asset Documents

This function is in: Inventory->Asset->Documents

Description

This “HOW TO” manual describes how to add Asset documents.

Steps

# | Description

1 i

— AVA iTAMS UAT Site

™ VAY powered by Beyondasset

# Inventory a

¢ Asset Name

To add documents on an Asset, select the Asset.
ii. Either choose an Asset from the list or use the Quick Search, the search by field Filter or the advanced Filter
functions to find a particular Asset.

Search by Column Filter

& Asset CntegoryD + {007) Facility Carried by Structure

4 Asset Number

ACT|ONS v

OPTIONS +

4 (00B) Feature Intersected

eymour

M} inspections

Critical Findings
Audits
Maintenance/History

s State > Greenfield

mE A8

Documents State > Greenfield
8 Scheduling -

& Administration  «

®[§ Decision Trees

Users

Roles

Contacts
ah Teams

é User Groups

tﬂ Knowledge Data

General Reports > Greenfield

=
£ settings Orderby 1-Asset Numbx

001-24-002018

001-24-00041 A

001-21-04578 8
(1)44-21-00086 B

001-21-03230 €

001-88-02472

001-68-08102

001-68-07155

001-68-060%1 A

090
0000-Duplicate
000100
00010

000120

000130
000140
000160
000165
000180

000130

000210

000225

000230

000250

000260

000270

000280

000290

BUTLERS RUN

LITTLE DU

DUCK CREEK

WILSON CREEK

VILLAGE CREEK

WHITEV

TER RIVER

LIcK K
MUD RUN
SHAKER RUN
WHITEWATER RIVER

-70

WHITEV

LAME DITCH

CABIN CREEK

WHITE

BR ELKHORN

ELKHORN CREEK

TEST-BKR-AMARNO 000 Advanced Filter

@ Elements

No Consultant sned/Maintained  TEST-BRK 0000
B ogeledt from L|1 500010 TRAL RR COMP OF IND I
B8 Photos ncennes 64-04-10025 000021 LACK RIVER
B3 Dashboards > Vincennes 64-04-10026 B8R BLACK RIVER
N Map . || state > vincennes 069-65-10027 000023 ER BLACK RIVER

State > Seymour (1)56-15-01300 B 000030 BRUSHY FORK
@) Assets

State > Seymour (1)56-15-01299 A 000040 SLAB CAMP CREEK
O Tasks

eymaour B

¥ Tasks - mour 000¢ WHITEWATER RIVER
QI Routings > Seymour BUTLERS RUN

CARDINAL GREENWAY

50 1-50 of 29362 items 1 |£588 > 3
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Description

Go to the Documents tab at the top of the page.

— AVA iTAMS UAT Site

— VAW powered by Beyondasset

Quick Search

Q 001-15-02474 A

2 Assex(s) fihered

# Inventory = “ 0 000010 001-15-02474 A @ Choose file Delete Photo

1 e Elements
E Documents
g Photos
WS Dashboards
N Map &
@) Assets
o Tasks
¥ Tasks -
I Routings
!l Inspections
M Critical Findings

| ﬁ Audits

| R Maintenance/Histor
|B¥ Photos
LE Documents
& Scheduling -
& administration «
™8 Decision Trees

Users

D )

Roles

¢ Contacts

< @)assetinfo @ Elements M critical Findings Minspections B Audits ‘-\i-,-m:wem-w:e History | |ElDocuments

AssetName

001-15-02474 &

Asset Number

000010

Asset Category

OO ERIDGE

Contacts
State

Comments

Q, search attribute

|8 Logic

Photo

& Back 3

c |BMPhotos GDLinked assets [@Masters >virtual >

INDOT Intemal Fields -
Current NBI Fields -
Scour hd
New NBI Fields -
BRDIN hd

Teams

(o8

User Groups

-
-
~aE-

Knowledge Data

General Reports

Settings

Languages

[ S« s ]

Logs
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Description

To add a document right click on the Asset Document Root Folder on the left side of the page, select New, select
File, for select the appropriate folder (for this case | am going to select Other File.

Quick Search

— AVA iTAMS UAT Site 001-15-02474 A

— VA¥ powered by Beyondasset

. Brinsp F
# Inventory - ﬂ T 000010 001-15-02474 A [J) Choosefile  Delete Photo & Back  }
.) Assets N Brinsp S
< @)Asset Info @E\em; nts M Critical Findings -_J nspections E!—.'.'s ‘\M cal doc |Q=I‘:::-3 GOLinked assets E‘-'f:'er; Q>Virtual >
1 0 Elements Other
document.search o
Documents
E BIAS Exports
|g Photos
. — Add'| Structure Details
B Dashboards [ Documents Multimove =
Agreements
W Map - ~ [ Asset Document Root Folder | e
@) Assets ey 4 5 LPAMOA's Agreements
o TEEE Move to Folder : B Railroad Agreements
¥ Tasks a 7
BB Transfers/Relinquishments
¥ Routings
5 Asbestos
![ Inspections
M Critical Findings B Channel Bed Sketch
| ﬁ Audits BB Collision Damage
Maintenance/History
R oo BB Delinguent Inspections
|g Photos
BB  Actof God/Nature
E Documents
=] Scheduling BB Contract Issues
& Administration a BB Noticeto Proceed Late
"I: Decision Trees BB Delinguent Inspections Other
®  Users
- Users BB LoadRating
@ Roles
B T
L Contacts
2% Teams BB Old Scanned Inspection Reports

o}

User Groups B OtherFile

Tl Knowledge Data
Try T B Flans
8 General Reports
B orac
¢ Settings
@ Languages BB Scour Documents
& Loos BB Sketch
B Query

B Video -
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4 | To upload the file:
i. Click on the Upload button.
ii.  Then browse to the file from the appropriate location on your computer.
iii.  Select the document to add.
iv.  Edit the general information for update
v.  Then click Save button.

Quick Search

iTAMS UAT Sit
= AVA' . Q, 001-1502474A

VAY powered by BeyondAsset 2 Assen(s) fitered
# Inventory - m D 000010 001-15-02474A ()] Choosefile  Delete Photo & Back 3
' < @)assetinfo Qi\enwe-'ls M Critical Findings 1) nspections B audits ‘\i‘.‘la ntenance/History ED:‘:U”T‘."‘E EL:-;M:? doc @?\‘:i:\s GlLinked assets [BMasters $>virtual >
| 0 Elements -

document.search S

|E Documents

B Photos ® General Informations G B | upload | cancel |ﬂ|

B3 Dashboards O Documents Multimove = — —

New Other File B OtherFile -
L Map - ~ [ Asset Document Root Folder

: Modified
@) Assets BV 2022.03.517:56:13 Modified By
@O Tasks [[] Has to be printed in report_] On Mobile
¥ Tasks - Comments
a

I Routings
!l Inspections
M Critical Findings
E Audits

. Maintenance/History
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5 i.  To Download a file, click on the Download button

ii.  General Information window provides the following details:
a. Name - is the name of the document
b. Document Type- is the type of the document.
c. Madified - is the date and time the document was modified
d. Modified by - is the user who modified the document
e. Comments - is to enter comments (if any).
f. Has to be printed in report-is to print in the report
g. On Mobile - To display in the mobile version. Once selected, the documents will be available for
download in the tablet version of the app

h. Linked Assets - shows the assets if the document is linked to more than one asset
— AVA iTAMS UAT Site Uik Search
= VA powered by BeyondAsset

001-15-02474 A

2 Assel(s) fitered
# inventory - m o 000010 001-15-02474 A [[] Choosefile  Delete Photo & Back  }
@) Assets e i . ~vitical Findinas M nenectio . Maintenance/History [ElDocuments 1B Logical doc |PMPhotos 3 lLinked assets A

¢ @)Asset Info a:\em: ts M Critical Findings M) spections Eu s ‘\ulr ntenance/History |&dDocuments |&dLogical d [BAPhotos  GDLinked assets OMasters G>Virtual >
e Elements
document.search o
|E Documents
B ehotos @ General Informations send.email  [EELEUTEEE] | Edit
MR Dashboards [ Documents Mutimove = e Socument Tope -
Asset Document Test ==
n Map - = [ Asset Document Root Folder
Modified Medified By
@) Assets = 2023-03-05T18:01:00 Stephanie Hartman
o Tasks
¥ Tasks - Comments
£
0 Routings
-_l nspections

M Critical Findings

B Audis
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