2025 Financial Audit Reimbursement

Instructional Guide

1. Read the 2025 Prequalification Financial Audit Reimbursement Program Outline
here: https://www.in.gov/indot/doing-business-with-indot/Business-Opportunity-
Initiative-Division/dbe-acdbe-related/small-business-reimbursement-program/

2. Fillout 2025 Prequalification Finacial Audit Reimbursement Application here:
https://forms.office.com/g/Wxsje6F4cs

If the DBE is not a vendor with the State of Indiana complete steps below:

3. Complete the W-9 and Automated Direct Deposit Authorization Agreement forms
a. Forms can be found here: https://www.in.gov/comptroller/forms/

4. Send forms via email to vendors@indot.in.govand CC
SmallBusinessReimbursements@indot.in.gov

Once the business is registered as a vendor with the State of Indiana complete the steps
below:

5. Complete the Claim Voucher form for the reimbursement and save as a PDF.
a. The form can be found here: https://www.in.gov/comptroller/forms/
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Please use the following links to State Comptroller official forms. All other state forms can be found on the Indiana Archives and Records Administration

Accounts Payable Forms
« W-9Form

o SF# 47551 Direc
o SF# 52254 Request for Waiy
e SF# 11294 Claim Voucher
* SF # 49068 Request for SDO Account & New Officer
* SF# 42850 Affidavit for Lost or Not Received Warrant

o SF # 42275 Cc for Missing Receipt

o SF# 46645 Report of Returned Warrant

* SF # 980 Travel Voucher

o SF# 54809 Travel Card Agency Agreement (Receipt Retention)
o SF #57193 Rei of Refund Issued To A Deceased Person
o SF# 49377 Distributee’s Affidavit for Disposition of Estates

6. Compile Claim Voucher PDF, copy of audit bill to be reimbursed, and proof of
payment into one PDF.

7. Emailthe compiled PDF to SmallBusinessReimbursements@indot.in.gov

8. Once your submission has been reviewed you will receive confirmation of receipt
within 5 business days and approval or denial of reimbursement within 30 days.
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