INDIANA FINANCE AUTHORITY

REQUEST FOR QUALIFICATIONS

INDEPENDENT AUDIT SERVICES

April 24, 2023

Indiana Finance Authority

One North Capitol Avenue, Suite 900
Indianapolis, Indiana 46204

(317) 233-4332



INTRODUCTION

The Indiana Finance Authority (the "Authority") is requesting information from firms interested in
providing independent audit services for fiscal years ending June 30, 2023 through and including
June 30, 2024 with an option for two additional years upon mutual agreement by the Authority
and the firm.

This Request is not an Invitation to Bid, nor is it a Request for Proposal. The Authority creates
no obligation, expressed or implied, by issuing this Request for Qualifications (RFQ) or by
receiving any responses submitted in response to it. The award of any contract shall be at the
sole discretion of the Authority. Neither this RFQ nor any response submitted to it should be
construed as a legal offer.

BACKGROUND INFORMATION

The Indiana Finance Authority is a body both corporate and politic, and though separate from the
State, the exercise by the Authority of its powers constitutes an essential public function. The
Authority was created in 2005 under IC 4-4-10.9 and 4-4-11, et seq. and is governed by a five-
member board including the State Treasurer, director of the Indiana Office of Management and
Budget and three members appointed by the Governor. One of the statutory purposes of the
Authority is to oversee State debt issuance and provide efficient and effective financing solutions
to facilitate state, local government, and business investment in Indiana. Information regarding
the Authority’s programs can be found at www.in.gov/ifa/.

For the year ending June 30, 2023 and forward, the Authority will require financial statements for
the following:

= |ndiana Finance Authority

» |ndiana Stadium and Convention Building Authority
» |ndiana Motorsports Commission

= State Revolving Fund

In addition to the financial statements, the Authority will require a Single Audit Report for the
Authority.

Copies of the Authority’s audited financial statements for fiscal years 2022 through 2018 are
available at https://www.indianabonds.org/indiana-finance-authority/documents/downloads/i762

The Authority uses MAS 200 accounting software that includes the financial activities of all agency
operations.


https://www.indianabonds.org/indiana-finance-authority/documents/downloads/i762

PROPOSED SCOPE OF WORK

1.

The respondent shall perform an audit of the consolidated financial statements of the
Authority with the ability to opine at the consolidating agency level of reporting which will
be included in supplemental schedules to the financial statements.

The respondent shall perform an audit of the Indiana Stadium Convention and Building
Authority, Indiana Motorsports Commission, and the State Revolving Fund each year
similar to reporting performed historically.

The respondent shall perform such work in accordance with generally accepted auditing
standards, Government Auditing Standards issued by the Comptroller General of the
United States and the Uniform Compliance Guidelines for Audits of Hospitals and State
and Local Governments by Authorized Independent Public Accounts issued by the Indiana
State Board of Accounts.

Because the audit is subject to approval by the State Board of Accounts, the respondent
may be required to provide audit workpapers to the State Board of Accounts or may be
asked to meet to discuss the scope and results of the audits.

The activities of the Authority are included in the State of Indiana ACFR as blended or
discretely presented component units or as fund level (SRF) financial statements.
Therefore, the respondent may be asked to provide audit information or may be asked to
meet to discuss the financial statement presentation.

The respondent shall present the financial statements, any recommendations and
opinions no later than October 15 of each year. The respondent must also make a
presentation of the statements to the Authority’s board. Draft financial statements,
opinions and management recommendations must be available to Authority management
at least one week prior to the October 15 date.

The respondent should have a working knowledge of MAS 200 software in order to
properly plan and conduct the audit.

As needed the respondent shall provide assistance to the Authority on the implementation
of new accounting pronouncements.

AUTHORITY RESPONSIBILITIES

Through the use of Authority staff, the Authority expects to provide the external auditor a complete
financial statement, note disclosures and supplemental schedule to the external auditor. In
addition, the Authority will prepare and provide substantially all supporting documentation
including trial balance, financial statement line reconciliation, note disclosure support references,
material account reconciliations, confirmation generation, permanent files, analytics and other
schedules. All information will be provided electronically except original source documents.

Related to internal controls, the Authority will assist with:

Documenting internal control policies and procedures using checklists or narrative.
Compiling internal control testing data and performing procedures that may be
reperformed by the auditors as desired.



To the extent other information can be prepared, the Authority will discuss and agree-upon other
audit documentation with the external auditor. All practical requests from the auditor should be
given to the Authority to determine their capability to provide information in order to mitigate the
time spent by external auditors on accounting matters and procedures.

This level of service should be contemplated when reviewing the scope of work and preparing
budgets for estimated professional fees under this request for qualifications.

INFORMATION REQUESTED

The response is limited to 15 pages excluding the cover page, table of contents, and two
appendices. A transmittal letter is not required. All respondents must provide the following
information in numbered order:

1. Cover page with the name and title of individual who is responsible for this response,
mailing address, telephone number, fax number and e-mail address.

2. Table of Contents
3. Executive Summary - Explain how selecting the firm will benefit the Authority.
4, A brief description of the firm’s experience serving as independent auditor of other State

of Indiana quasi-governmental or similar agencies. Include the number of local partners
and staff that focus their time serving governmental entities. Include contact information
for three (3) references for which similar work has been done, at least one of which must
be a former client.

5. Staff Qualifications — Please provide relevant biographical information with respect to the
Partner, Senior Manager and/or Manager, and In-charge positions. Traditional resumes
are not required. The information should include but is not limited to:

» Unique qualifications and years of audit experience

=  Governmental accounting and auditing training and experience
= Similar clients

= Certifications and association involvement

The Authority will look for an engagement team that has active hands on involvement by
the team leaders, and the firm’s approach to maintaining staff continuity over time.

6. A brief description of how the firm will conduct the audit in the first year and subsequent
years. Also include a brief description of how you will work with IFA to efficiently/effectively
plan and perform the audit.

7. The Authority expects that the respondent will use Authority staff and develop
creative/innovative ways to improve the efficiency of the audit process to mitigate audit
fees. For each year, the proposed fee structure for the engagement must include:

= Not to exceed fee quote for services

» Range of hours related to the fee quote

= Estimated breakdown of hours and rates by staffing level:
o Partner/Principal
o Senior Manager



o Manager
o Incharge
o Staff
= Billing rates for other independent consultation outside the scope of the audit

Appendix A - Provide a statement on the following:

= Firm's policies on:

Prohibition of discriminatory employment practices;
Affirmative action and equal opportunity;

Use of women business enterprises;

Use of minority business enterprises;

Enforcement of drug-free workplace initiatives.

O O O O O

= Details of any criminal or material civil investigation, conviction or judgment,
material litigation or regulatory or civil enforcement action completed or pending
against the firm or members or former members of the firm during the past five
years.

Appendix B - Provide a copy of your most recent peer review reporting package. Please
attach any comments related to the firm’s government work.

ADMINISTRATIVE INFORMATION

1.

A firm may not join with any other related or non-related firm in responding to this Request.
The Authority will not enter into a contract or other agreement for independent audit
services without further discussion. This Request is not an invitation to bid or a request
for proposal under the procurement provisions of the Indiana Code.

Neither the State nor the Authority will assume any responsibility or liability for any
expenses incurred by a respondent or prospective respondent in connection with the
preparation or delivery of a response, requested interview or any action related to the
process of completing and submitting a response to this Request.

Respondent shall certify within the letter of transmittal that all information provided herein
is accurate and complete, to the best of its knowledge, and that any false or misleading
information may result in disqualification of the proposing firm at the Authority’s discretion.

Respondent shall disclose any information about its firm which may materially impair the
firm’s ability to provide the level of service required of an independent auditor.

The Authority reserves the right to reject any and all submissions without cause, waive
irregularities in all procedures related to this Request, make inquiries of responding firms
and their references and clients regarding qualifications of information submitted as part
of their response as deemed necessary, and request and receive additional information
as the Authority deems necessary.

The Authority shall be deemed the owner of all information and papers submitted by a
respondent.



7. Additional State contract boilerplate information that the selected firm will be required to
agree to, appears in Attachment A.

CALENDAR

The following calendar will be followed. However, the Authority reserves the right to alter this
calendar, as they deem necessary.

Response Due Date: All responses to this request are due on May 5, 2023 by 12:00 p.m. An
electronic PDF of your response is acceptable for the May 5, 2023 due date by email to
cmcafee@ifa.in.gov. The Authority requests that 3 bound copies be delivered by May 5, 2023 at
3:00 p.m.

Award Date: The Authority reserves the right to conduct interviews of any respondent as deemed
necessary. The Authority will have a recommendation for an independent auditor prepared by
May 12, 2023. Selection of the firm is subject to Authority board approval at the May 18th board
meeting.

SUBMITTAL INFORMATION

Please send inquiries and response to:

Connie McAfee

Controller

Indiana Finance Authority
One North Capitol, Suite 900
Indianapolis, Indiana 46204
cmcafee@ifa.IN.gov

If you have any questions regarding this Request, please contact Ms. McAfee at (317) 234-4265.
No respondent should contact other Authority or State officials during the qualification
process without the express permission from Connie McAfee.



ATTACHMENT A - STATE CONTRACTS BOILERPLATE

The independent audit services agreement will contain the following provisions in addition to the
legal and business terms directly related to the auditing services provided to the Authority.

1. Access to Records. The firm shall maintain all books, documents, papers, accounting records, and
other evidence pertaining to all costs incurred under this Agreement. They shall make such materials
available at their respective offices at all reasonable times during this Agreement term, and for three
(3) years from the date of final payment under this Agreement, for inspection by the IFA or its
authorized designees. Copies shall be furnished at no cost to the IFA if requested.

2. Assignment; Successors. The firm binds its successors and assignees to all the terms and conditions
of this Agreement. The firm shall not assign or subcontract the whole or any part of this Agreement
without the IFA’s prior written consent. The firm may assign its right to receive payments to such third
parties as the firm may desire without the prior written consent of the IFA, provided that the firm gives
written notice (including evidence of such assignment) to the IFA thirty (30) days in advance of any
payment so assigned. The assignment shall cover all unpaid amounts under this Agreement and shall
not be made to more than one party.

3. Authority to Bind the Firm. The signatory for the firm represents that he/she has been duly authorized
to execute this Agreement on behalf of the firm and has obtained all necessary or applicable approvals
to make this Agreement fully binding upon the firm when his/her signature is affixed, and accepted by
the IFA.

4. Changes in Work. The firm shall not commence any additional work or change the scope of the work
until authorized in writing by all signatories hereto. No claim for additional compensation shall be
made in the absence of a prior written approval executed by all signatories hereto. This Agreement
may only be amended, supplemented or modified by a written document executed in the same manner
as this Agreement.

5. Compliance with Laws.

A. The firm shall comply with all applicable federal, state and local laws, rules, regulations and
ordinances, and all provisions required thereby to be included herein are hereby incorporated
by reference.

B. The firm and its agents shall abide by all ethical requirements that apply to persons who have
a business relationship with the IFA or the State, as set forth in IC 4-2-6 et seq., IC 4-2-7 et
seq., the regulations promulgated thereunder, Executive Order 04-08, dated April 27, 2004. If
the firm is not familiar with these ethical requirements, the firm should refer any questions to
the Indiana State Ethics Commission, or visit the Indiana State Ethics Commission website at
<<<http://www.in.gov/ethics/>>>. If the firm or its agents violate any applicable ethical
standards, the firm may be subject to penalties under I1C 4-2-6, 4-2-7, 35-44-1-3, and under any
other applicable laws.

C. The firm certifies by entering into this Agreement, that neither it nor its principal(s) is presently
in arrears in payment of taxes, permit fees or other statutory, regulatory or judicially required
payments to the IFA or the State. Further, the firm agrees that any payments in arrears and
currently due to the IFA or the State may be withheld from payments due by the IFA to the
firm.


http://www.in.gov/ethics/

D. The firm warrants that it has no current, pending or outstanding criminal, civil, or enforcement
actions initiated by the IFA or the State, and agrees that it will immediately notify the IFA of
any such actions.

E. Any payments that IFA may delay, withhold, deny, or apply under this section shall not be
subject to penalty or interest under 1C 5-17-5.

F. The firm warrants that the Developer and its subcontractors, if any, shall obtain and maintain
all required registrations, permits, licenses, and approvals, as well as comply with all health,
safety, and environmental statutes, rules, or regulations in the performance of work activities
for the IFA.

G. The firm affirms that, if it is an entity described in IC Title 23, it is properly registered and
owes no outstanding reports with the Indiana Secretary of State.

H. As required by IC 5-22-3-7:

(1) The firm and any principals of the firm certify that, in accordance with IC 5-22-3-7,
(A) the firm, except for de minimis and nonsystematic violations, has not violated the
terms of (i) 1C 24-4.7 (Telephone Solicitation Of Consumers), (ii) IC 24-5-12
(Telephone Solicitations), or (iii) 1C 24-5-14 (Regulation of Automatic Dialing
Machines) in the previous three hundred sixty-five (365) days, even if IC 24-4.7 is
preempted by federal law; and (B) the firm will not violate the terms of IC 24-4.7 for
the duration of the Agreement, even if IC 24-4.7 is preempted by federal law.

(2) The firm and any principals of the firm certify that an affiliate or principal of the firm
and any agent acting on behalf of the firm or on behalf of an affiliate or principal of
the firm (A) except for de minimis and nonsystematic violations, has not violated the
terms of IC 24-4.7 in the previous three hundred sixty-five (365) days, even if IC 24-
4.7 is preempted by federal law; and (B) will not violate the terms of IC 24-4.7 for the
duration of the Agreement, even if IC 24-4.7 is preempted by federal law.

6. Confidentiality of IFA Information. The firm understands and agrees that data, materials, and
information disclosed to firm may contain confidential and protected information. The firm covenants
that data, material, and information gathered, based upon, or disclosed to the firm for the purpose of
this Agreement will not be disclosed to or discussed with third parties without the prior written consent
of the IFA.

7. Conflict of Interest.

A. Asused in this section:
“Immediate family” means the spouse and the unemancipated children of an individual.
“Interested party," means:

1) The individual executing this Contract;

2) An individual who has an interest of three percent (3%) or more of the firm, if the firm is

not an individual; or

3) Any member of the immediate family of an individual specified under subdivision 1 or 2.

“Commission” means the State Ethics Commission.

B. Firm has an affirmative obligation under this Contract to disclose to the Department when an
interested party is or becomes an employee of the IFA or the State. The obligation under this
section extends only to those facts that firm knows or reasonably could know.



8. Debarment and Suspension. The firm certifies, by entering into this Agreement, that neither it nor its
principals nor any of its subcontractors are presently debarred, suspended, proposed for debarment,
declared ineligible, or voluntarily excluded from entering into this Agreement by any federal agency
or by any department, agency or political subdivision of the State. The term “principal” for purposes
of this Agreement means an officer, director, owner, partner, key employee, or other person with
primary management or supervisory responsibilities, or a person who has a critical influence on or
substantive control over the operations of the firm.

9. Drug-Free Workplace Certification. The firm hereby covenants and agrees to make a good faith
effort to provide and maintain a drug-free workplace. The firm will give written notice to the IFA
within ten (10) days after receiving actual notice that the firm or an employee of the firm has been
convicted of a criminal drug violation occurring in the firm’s workplace. False certification or violation
of this certification may result in sanctions including, but not limited to, suspension of agreed upon
payments, termination of this Agreement and/or debarment of contracting opportunities with the IFA
for up to three (3) years.

In addition to the provisions of the above paragraphs, if the total agreed upon amount set forth in this
Agreement is in excess of $25,000.00, Developer hereby further agrees that this Agreement is expressly
subject to the terms, conditions, and representations of the following certification:

This certification is required by Executive Order No. 90-5, April 12, 1990, issued by the Governor of
Indiana. No award of a contract shall be made, and no contract, purchase order or agreement, the total
amount of which exceeds $25,000.00, shall be valid, unless and until this certification has been fully
executed by the firm and made a part of the contract or agreement as part of the contract documents.

The firm certifies and agrees that it will provide a drug-free workplace by:

A. Publishing and providing to all of its employees a statement notifying them that the unlawful
manufacture, distribution, dispensing, possession or use of a controlled substance is prohibited in
the firm’s workplace, and specifying the actions that will be taken against employees for violations
of such prohibition;

B. Establishing a drug-free awareness program to inform it’s employees of (1) the dangers of drug
abuse in the workplace; (2) the firm’s policy of maintaining a drug-free workplace; (3) any
available drug counseling, rehabilitation, and employee assistance programs; and (4) the penalties
that may be imposed upon an employee for drug abuse violations occurring in the workplace;

C. Notifying all employees in the statement required by subparagraph (A) above that as a condition of
continued employment, the employee will (1) abide by the terms of the statement; and (2) notify
the firm of any criminal drug statute conviction for a violation occurring in the workplace no later
than five (5) days after such conviction;

D. Notifying in writing to the IFA within ten (10) days after receiving notice from an employee under
subdivision (C)(2) above, or otherwise receiving actual notice of such conviction;

E. Within thirty (30) days after receiving notice under subdivision (C)(2) above of a conviction,
imposing the following sanctions or remedial measures on any employee who is convicted of drug
abuse violations occurring in the workplace: (1) taking appropriate personnel action against the
employee, up to and including termination; or (2) requiring such employee to satisfactorily
participate in a drug abuse assistance or rehabilitation program approved for such purposes by a
federal, state or local health, law enforcement, or other appropriate agency; and



10.

11.

12.

13.

14.

15.

16.

17.

F. Making a good faith effort to maintain a drug-free workplace through the implementation of
subparagraphs (A) through (E) above.

Governing Laws. This Agreement shall be construed in accordance with and governed by the laws of
the State and suit, if any, must be brought in the State. The firm specifically consents to this jurisdiction.

Indemnification. The firm agrees to indemnify, defend, and hold harmless the IFA and the State, its
agents, officers, and employees from all claims and suits including court costs, attorney’s fees, and
other expenses caused by any act or omission of the firm and/or its subcontractors, if any, in the
performance of this Agreement. The IFA and the State shall not provide such indemnification to the
firm.

Independent Contractor. Both parties hereto, in the performance of this Agreement, shall act in an
individual capacity and not as agents, employees, partners, joint venturers or associates of one another.
The employees or agents of one party shall not be deemed or construed to be the employees or agents
of the other party for any purposes whatsoever. Neither party will assume liability for any injury
(including death) to any persons, or damage to any property, arising out of the acts or omissions of the
agents, employees or subcontractors of the other party. The firm shall be responsible for providing all
necessary unemployment and workers’ compensation insurance for the firm’s employees.

Licensing Standards. The firm and its employees and subcontractors shall comply with all applicable
licensing standards, certification standards, accrediting standards and any other laws, rules or
regulations governing services to be provided by the firm pursuant to this Agreement.

Merger & Modification. This Agreement constitutes the entire agreement between the parties. No
understandings, agreements, or representations, oral or written, not specified within this Agreement
will be valid provisions of this Agreement. This Agreement may not be modified, supplemented, or
amended, in any manner, except by written agreement signed by all necessary parties.

Minority and Women Business Enterprise Compliance. The firm agrees to comply fully with the
provisions of the firm’s MBE/WBE participation plan.

Nondiscrimination. This covenant is enacted Pursuant to the Indiana Civil Rights Law, specifically
IC 22-9-1-10, and in keeping with the Civil Rights Act of 1964, the Age Discrimination in Employment
Act, and the Americans with Disabilities Act.

Pursuant to the Indiana Civil Rights Law, specifically 1C 22-9-1-10, and in keeping with the Civil
Rights Act of 1964, the Age Discrimination in Employment Act, and the Americans with Disabilities
Act, the firm shall not discriminate against any employee or applicant for employment in the
performance of this Agreement with respect to the hire, tenure, terms, conditions or privileges of
employment or any matter directly or indirectly related to employment, because of the employee or
applicant’s race, color, national origin, religion, sex, age, disability, ancestry, status as a veteran, or any
other characteristic protected by federal, state, or local law (“Protected Characteristics”). Furthermore,
the Services Provider certifies compliance with applicable federal laws, regulations, and executive
orders prohibiting discrimination based on Protected Characteristics in the provision of services.

Ownership of Documents and Materials. All documents, records, programs, data, film, tape, articles,
memoranda, and other materials not developed or licensed by the firm prior to execution of this
Agreement, but specifically developed under this Agreement shall be considered “work for hire” and
the firm transfers any ownership claim to the IFA and all such materials will be the property of the IFA.
Use of these materials, other than related to contract performance by the firm, without the prior written
consent of the IFA, is prohibited. During the performance of this Agreement, the firm shall be
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18.

19.

20.

21.

22.

23.

24.

25.

responsible for any loss of or damage to these materials developed for or supplied by the IFA and used
to develop or assist in the services provided while the materials are in the possession of the firm. Any
loss or damage thereto shall be restored at the firm’s expense. The firm shall provide full, immediate,
and unrestricted access to the work product during the term of this Agreement.

Penalties/Interest/Attorney’s Fees. The IFA will in good faith perform its required obligations
hereunder and does not agree to pay any penalties, liquidated damages, interest, or attorney’s fees,
except as permitted by Indiana law, in part, IC 5-17-5, IC 34-54-8, and IC 34-13-1. Notwithstanding
the provisions contained in IC 5-17-5, any liability resulting from the IFA’s failure to make prompt
payment shall be based solely on the amount of funding originating from the IFA and shall not be based
on funding from federal or other sources.

Security and Privacy of Health Information. The firm agrees to comply with all requirements of the
Health Insurance Portability and Accountability Act of 1996 (HIPAA) in all activities related to this
Agreement, to maintain compliance throughout the life of this Agreement, to operate any systems used
to fulfill the requirements of this Agreement in full compliance with HIPAA and to take no action
which adversely affects the State of Indiana’s HIPAA compliance.

The parties acknowledge that the Department of Health and Human Services has issued the Final Rule,
as amended from time to time, on the Standards for Privacy of Individually ldentifiable Health
Information, as required by HIPAA. To the extent required by the provisions of HIPAA and regulations
promulgated thereunder, the firm assures that it will appropriately safeguard Protected Health
Information (PHI), as defined by the regulations, which is made available to or obtained by the firm in
the course of its work under this Agreement. The firm agrees to comply with applicable requirements
of law relating to PHI with respect to any task or other activity it performs for the IFA as required by
the final regulations.

Severability. The invalidity of any section, subsection, clause or provision of this Agreement shall not
affect the validity of the remaining sections, subsections, clauses or provisions of this Agreement.

Substantial Performance. This Agreement shall be deemed to be substantially performed only when
fully performed according to its terms and conditions and any written amendments or supplements.

Taxes. The IFA is exempt from state, federal, and local taxes. The IFA will not be responsible for any
taxes levied on the firm as a result of this Agreement.

Travel. No expenses for travel will be reimbursed unless specifically permitted under the Duties and
Services or Consideration provisions. Expenditures made by the firm for travel will be reimbursed at
the current rate paid by the IFA and in accordance with the State of Indiana Travel Policies and
Procedures as specified in the current Financial Management Circular. Out-of-state travel requests
must be reviewed by the IFA for availability of funds and for appropriateness per Circular guidelines.

Waiver of Rights. No right conferred on either party under this Agreement shall be deemed waived,
and no breach of this Agreement excused, unless such waiver is in writing and signed by the party
claimed to have waived such right. Neither the IFA’s review, approval or acceptance of, nor payment
for, the services required under this Agreement shall be construed to operate as a waiver of any rights
under this Agreement or for any cause of action arising out of the performance of this Agreement, and
the firm shall be and remain liable to the IFA in accordance with applicable law for all damages to the
IFA caused by the firm’s negligent performance of any services furnished under this Agreement.

Work Standards. The firm shall execute its responsibilities by following and applying at all times the
highest professional and technical guidelines and standards. If the IFA becomes dissatisfied with the
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26.

217.

28.

work product of or the working relationship with those individuals assigned to work on this Agreement,
the IFA may request in writing the replacement of any or all such individuals, and firm shall grant such
request.

Non-Collusion and Acceptance. The undersigned attests, subject to the penalties for perjury, that
he/she is the firm, or that he/she is the properly authorized representative, agent, member or officer of
the firm, that he/she has not, nor has any other member, employee, representative, agent or officer of
the firm, directly or indirectly, to the best of the undersigned’s knowledge, entered into or offered to
enter into any combination, collusion or agreement to receive or pay, and that he/she has not received
or paid, any sum of money or other consideration for the execution of this Agreement other than that
which appears upon the face of this Agreement.

Employment Eligibility Verification. As required by IC § 22-5-1.7, the firm swears or affirms under the
penalties of perjury that the firm does not knowingly employ an unauthorized alien. The firm further agrees
that:

A. The firm shall enroll in and verify the work eligibility status of all his/her/its newly hired employees through
the E-Verify program as defined in IC § 22-5-1.7-3. The firm is not required to participate should the E-Verify
program cease to exist. Additionally, the firm is not required to participate if the firm is self-employed and does
not employ any employees.

B. The firm shall not knowingly employ or contract with an unauthorized alien. The firm shall not retain an
employee or contract with a person that the firm subsequently learns is an unauthorized alien.

C. The firm shall require his/her/its subcontractors, who perform work under this Contract, to certify to the firm
that the subcontractor does not knowingly employ or contract with an unauthorized alien and that the
subcontractor has enrolled and is participating in the E-Verify program. The firm agrees to maintain this
certification throughout the duration of the term of a contract with a subcontractor.

The Authority may terminate for default if the firm fails to cure a breach of this provision no later than thirty
(30) days after being notified by the Authority.

Insurance.

A. The firm and its subcontractors (if any) shall secure and keep in force during the term of this
Contract the following insurance coverages (if applicable) covering the firm for any and all claims of
any nature which may in any manner arise out of or result from the firm’s performance under this
Contract:

1. Commercial general liability, including contractual coverage, and products or completed operations
coverage (if applicable), with minimum liability limits not less than $700,000 per person and $5,000,000
per occurrence unless additional coverage is required by the Authority. The Authority is to be named as an
additional insured on a primary, non-contributory basis for any liability arising directly or indirectly under
or in connection with this Contract.

2. Automobile liability for owned, non-owned and hired autos with minimum liability limits not
less than $700,000 per person and $5,000,000 per occurrence. The Authority is to be named as an
additional insured on a primary, non-contributory basis.

3. Errors and Omissions liability with minimum liability limits of $1,000,000 per claim and in

the aggregate. Coverage for the benefit of the Authority shall continue for a period of two (2)
years after the date of service provided under this Contract.
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4. Fiduciary liability if the firm is responsible for the management and oversight of various
employee benefit plans and programs such as pensions, profit-sharing and savings, among others
with limits no less than $700,000 per cause of action and $5,000,000 in the aggregate.

5. Valuable Papers coverage, if applicable, with an Inland Marine Policy Insurance with limits
sufficient to pay for the re-creation and reconstruction of such records.

6. Surety or Fidelity Bond(s) if required by statute or by the Authority.

7. Cyber Liability addressing risks associated with electronic transmissions, the internet,
networks and informational assets, and having limits of no less than $700,000 per occurrence and
$5,000,000 in the aggregate.

The firm shall provide proof of such insurance coverage by tendering to the undersigned Authority
representative a certificate of insurance prior to the commencement of this Contract and proof of
workers’ compensation coverage meeting all statutory requirements of IC § 22-3-2. In addition, proof of
an ““all states endorsement” covering claims occurring outside the State is required if any of the services
provided under this Contract involve work outside of Indiana.

B. The firm’s insurance coverage must meet the following additional requirements:

1. The insurer must have a certificate of authority or other appropriate authorization to operate in the state in
which the policy was issued.

2. Any deductible or self-insured retention amount or other similar obligation under the insurance policies
shall be the sole obligation of the firm.

3. The Authority will be defended, indemnified, and held harmless to the full extent of any coverage actually
secured by the firm in excess of the minimum requirements set forth above. The duty to indemnify the
Authority under this Contract shall not be limited by the insurance required in this Contract.

4. The insurance required in this Contract, through a policy or endorsement(s), shall include a provision that
the policy and endorsements may not be canceled or modified without thirty (30) days’ prior written notice
to the Authority.

5. The firm waives and agrees to require their insurer to waive their rights of subrogation against the
Authorty.

C. Failure to provide insurance as required in this Contract may be deemed a material breach of contract entitling
the Authority to immediately terminate this Contract. The firm shall furnish a certificate of insurance and all
endorsements to the State before the commencement of this Contract.

29. Key Person(s).

A. If both parties have designated that certain individual(s) are essential to the services offered, the parties agree
that should such individual(s) leave their employment during the term of this Contract for whatever reason, the
Authority shall have the right to terminate this Contract upon thirty (30) days’ prior written notice.

B. In the event that the Contractor is an individual, that individual shall be considered a key person and, as such,
essential to this Contract. Substitution of another for the Contractor shall not be permitted without express written
consent of the Authority.

Nothing in sections A and B, above shall be construed to prevent the firm from using the services of others to
perform tasks ancillary to those tasks which directly require the expertise of the key person. Examples of such
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ancillary tasks include secretarial, clerical, and common labor duties. The firm shall, at all times, remain responsible
for the performance of all necessary tasks, whether performed by a key person or others.

Key person(s) to this Contract is/are
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