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Community Corrections & Justice Reinvestment Grants
The Indiana Department of Correction is seeking to reconcile the grant contractual award for your county. 
The entities available are:

	· Community Corrections
	· Probation

	· Court Recidivism Reduction Program (CRRP)
	· Jail Treatment

	· Prosecutor’s Diversion
	· Pre-Trial Services



Notes: 
· The fiscal audits are a combination of a county contract reconciliation, as well as an entity reconciliation as each entity is requested to have their own grant fund or subaccount to record expenses. 
· The Community Corrections & Justice Reinvestment Grants are a contractual agreement that is distributed to the county fiscal body through 12 monthly payments. 
· Each entity has a budget as a contractual agreement that determines the amount of funding awarded. It is the county fiscal body’s responsibility to distribute the funds as outlined by the awarded contract. 
· Upon audit completion, IDOC will submit an invoice for any unspent grant funds to be deducted from CY2026 grant payments. 
· If an entity will not be receiving CY2026 grant funding, the invoice will be payable within 30 days. 
· Once the invoice is paid or issued to be deducted from CY2026 grant funding, the contractual agreement is closed. 
· Document format and submission:
· Please scan each requested document(s) individually, e.g., the grant cash ledger should be one file, PI Cash ledger a separate file and do not combine separate entity documents into 1 file.

· Please label each document with a descriptive title e.g., “9000 Ledger Jan 1 24-Mar 31 25”, “1122 Cash Ledger Jan 1 24-Dec 31 24,” “Entity Name Honesty Bond” etc. 

Please submit all audit documents to SharePoint by April 30, 2025

Each entity should have the following documents available for the IDOC auditors who will complete fiscal audits. These documents should be submitted to your SharePoint folder:  

Required Entity Documentation
Grant Documents
· Matching Deposit Quietus for Each Grant Entity Fund Account for all 12 monthly payments.

· County Auditor’s Cash Fund Ledger dated January 1, 2024 to March 31, 2025 for each grant entity awarded.

· County Auditor’s Expenditure Report that reflects disbursements by line item.

· Internal monthly reconciliation balanced to the County Auditor’s Cash Balance for each grant entity account.
· Completed Reconciliation Worksheet Document. Please fill in actual details for spaces or lettering in RED and fill the required data in the blue highlighted areas.
· List of signed open receipts (receipts for CY24 that were not deposited before December 31, 2024)
· List of signed open claims (expenditures for CY24 that were not paid by December 31, 2024)
· Monthly Reconciliation forms

· Gift Card log with the gift cards purchased from grant funds and distributed during the grant year, including the total balance of gift cards remaining at December 31, 2023

· [bookmark: _Hlk154740879]Mileage Logs for all vehicles utilized by the Program for January 1, 2024-December 31, 2024.

· List of all fixed assets over $500 acquired or disposed of from January 1, 2024 to December 31, 2024. 

· Fixed Assets Inventory List (items with acquisition cost or value of $500 or more, and all weapons).

· Performance /Honesty Bond covering Program employees.

· Completed Review Interview Questionnaire document. 

Project Income Documents
· County Auditor’s Cash Fund Ledger starting January 1,2024 to current date for Community Corrections Project. Income Account.

· Beginning receipt # and ending receipt # for the Project Income fund for January 1, 2024, through December 31, 2024, and a list of all cancelled receipts for Project Income for January 1, 2024 through December 31, 2024

· 2024 Project Income Fee Schedule and how the rates are calculated

Community Transition Program (CTP) Documents
· County Auditor’s Cash Fund Ledger starting January 1, 2024 to December 31, 2024 for the Community Transition Program (CTP).
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