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Visiting Rules

April 2018
Westville Correctional Facility encourages visitation to maintain family ties. 
1. INDIANA STATUTES: Indiana Code 35-44.1-3-6, A person who, without the prior authorization of the person in charge of a penal facility, knowingly or intentionally:
Delivers or carries into the penal facility with intent to deliver an article to an inmate of the facility: or, Carries or receives with intent to carry out of the penal facility an article from an inmate of the facility, commits trafficking with an inmate, a Class A misdemeanor. The offense is a Level 5 Felony if the article is a deadly weapon, a controlled substance, a cellular telephone, or other wireless or cellular communications device. A person who knowingly or intentionally possesses a cellular telephone or other wireless or cellular communications device while incarcerated in a penal facility commits a Class A Misdemeanor. A Class A Misdemeanor is punishable by imprisonment for not more than one (1) year and a fine of up to

$5000.

2. Visitors enter the facility at their own risk.  The Indiana Department of Correction and Westville Correctional Facility shall assume no responsibility for any injury, or damage to or loss of property.  All visitors will be subject to a pat search, this includes passing the Cell Sense and metal detector.  Failure to clear these devices will result in denial of your visit at that time.  If this is an ongoing problem, the facility could restrict visits.  All persons are expected to conduct themselves in a polite and orderly manner.  Persons who have been drinking, or appear to be under the influence of intoxicants will be asked to leave.  If they do not comply, the Shift supervisor will be notified.
3. The use of the restroom prior to the start of a visit is strongly encouraged.  Offenders or Visitors needing to use the restroom during the visit, including infants requiring a diaper change, may do so; however, the visit will be cancelled.

4. ALL visitors must be listed on the offender’s visiting list.  This includes all minor children.  Visitors age sixteen (16) or older must have a current, valid, photo ID (i.e. State ID, Military ID, Government ID (including foreign) or Passport).  All visitors, including their person, property, and vehicles are subject to search at any time.  Refusal to submit to a search shall be grounds for denial of visitation and could result in the suspension of future visits.  Surveillance equipment is in use.

5. A visitor may only be on the visitation list of one offender at a time.  Approval may be granted to be on more than one offender’s visitation list if the visitor is immediate family to each of the offenders.  Offenders should discuss this process with their Unit Team Staff.

6. A parent or legal guardian must accompany visitors under the age of eighteen (18), unless the visitor is the spouse of the offender.  In instances where the parent or legal guardian cannot accompany a minor, the Warden/Designee may approve another responsible adult to accompany the minor.  In these instances, the minor’s parents or legal guardian (not the offender) must complete State Form 38965, “Authorization for Minor Child to Visit”, have it notarized, and bring it to the facility each time the child visits without the Parent or Legal guardian.  The accompanying adult must also be on the offender’s visitor list.

7. Visitors shall be responsible for the supervision and control of their children’s behavior.  Children will not be permitted to run around in the visiting room.  This action could result in visitation suspension.  No child shall be left unattended anywhere on state property.  Childcare services are not provided.  Abuse of children and adults is subject to prosecution.

8. An ex-offender or person known to be under indictment for criminal charges shall not be permitted to visit without the prior written approval of the Warden/Designee.  Authorization will be considered after the ex-offender has been released from parole or probation supervision for a period of one (1) year.  The Parole/Probation Officer must submit written authorization to the Warden/Designee, who will make the final determination for approval/denial.
9. Ex-employees shall not be permitted to visit unless approved by the Warden and/or Designee.

10. Visitation days and hours are subject to change without notice.  It is the offender’s responsibility to notify potential visitors of any changes.  Visitors are advised to arrive early enough to allow ample time for registration and processing prior to the anticipated visit.  Visitors arriving (1) hour before the end of visiting hours will not be permitted to visit.  Visitors are urged to call prior to visitation to avoid a wasted trip due to lockdowns, etc.

 Visiting hours:

 WCA:  Saturday, Sunday, and state recognized holidays - 7:00 AM to 3:00 PM.   Visitors will be allowed to have (2) hour visits.
WCC:  Monday thru Friday; 8:00 AM to 3:00 PM, Saturday, Sunday and state recognized holidays; 7:00AM - 3:00PM.  Visitors will be allowed to have (2) hour visits Monday thru Friday and (1) hour visits Saturday, Sunday, and state recognized holidays.  *Visitation time can be reduced if necessary to allow others time to visit.
WCU: Tuesday, Friday, and Sunday; 8:30AM-3:30PM.  This will be done on a first come first serve basis. 
Attorney visits are to be scheduled Monday thru Friday; 8:00AM-3:00PM this excludes state recognized holidays.

11. The maximum number of visitors allowed to visit at one time for contact visits will be three (3) persons.  Children capable of walking will be counted as one (1) of the three (3) allowable visitors.  Visitors in the visiting room are only to communicate with the offender they are visiting.  Communicating with other offenders is cause for termination of the visit.
       Non-Contact visits will be on a first come first serve basis; video kiosks     only have 1 seat, additional chairs will not be provided.
12. An approved visitor may visit once every twelve (12) days unless otherwise approved.  Contact visits will be 2 hours in length, while non-contact visits will be 1 hour in length.  Extended visitation may not always be possible regardless of distance traveled for special visits.  It is the offender’s responsibility to schedule a special visit.  Officers are authorized to provide visits for as many persons as possible within the limits of daily visitation hours. *Visitation time can be reduced if necessary to allow others time to visit.
13. The Visiting Room Officer will designate seating arrangements in the visiting room.  Offenders are to remain seated at all times.  The visitor and offender shall sit opposite of each other during the visit.  

a. Kissing and embracing between the offender and visitor will only take place at the beginning and end of each visit, in front of the officer’s desk.  The visitors’ mouth will be visually inspected by the officer prior to each kiss.  All hand holding will be in plain sight of the officer.  Any prolonged, lingering embraces and/or open mouth kissing is prohibited.  Any violation of this may result in termination or suspension of visitation privileges. 
b. When the facilities positive urinalysis screens are high the following visitation procedure shall be enforced.  
1. During visitation offenders and visitors shall not be allowed to share food or beverages.  Food and beverages may be purchased but shall remain unopened and the offender will be allowed to take items back to the dorm.   

2. The facility shall implement “no contact” visitation.  No contact visitation is the prohibition of hugging and kissing at the beginning and end of the visit and no hand holding during the visit.

3. You shall be informed of when this restriction shall be enforced. 

14. NO food or drink items are allowed to be brought on-grounds.  Vending machines are provided.   Offenders are not permitted to handle money.  Unfinished vending machine items must be discarded prior to leaving the Visiting Room.
15. ALL visitors are subject to search for prohibited items.  Lockers are provided for personal effects not permitted in the Visiting Room.  Electronic devices, including cell phones, pagers, MP3 players, radios, and gaming devices are to be secured in the person’s vehicle before entering the building.  Beyond authorized clothing, articles permitted to wear/take into the Visiting Room are:

a.       Medical Alert Jewelry (bracelet or necklace)

b.       Wedding/Engagement rings

c.       Handkerchief/Kleenex (no bandannas)
d.       Locker Key

e.
Infant Care Items (1) plastic bottle, (1) blanket, (1) bib,    and   (1) pacifier
f. Medication:  Nitro pills and liquid, asthma inhaler,                                                                                                                       oxygen tank, wheelchair, cane, crutches, and walker.

g.
Change:  Twenty Dollars ($20.00) per adult visitor.  A change machine is located in the visitor waiting area.

h. Visitors with dermal implants, which cannot be removed without specialized equipment, shall be required to provide documentation to the facility, from a physician indicating such, before visitation will be allowed.

i. Visitors shall wear clothing that reflects the acceptable standard of Westville correctional Facility and must be appropriately attired.  Non-compliance with the dress code will result in denial or termination of the visit.

Dress Guidelines for Visitors

· All visitors must be fully clothed. This includes under garments, shirts, pants/shorts and shoes.  Clothes shall be neat and clean in appearance with no holes. 
· Shoes must be worn, with the exception of infants in arms.  Heels are permitted, however, they must be no higher than two (2) inches. Croc style shoes are not permitted. 
· Shirts must cover the shoulders.  Sleeveless shirts, tank tops, low cut, or sheer blouses are not permitted. In addition, halter tops, leotards, or other body-hugging clothing IS NOT permitted.  Shirts with logos or messages regarding tobacco, drugs, alcohol, gambling, weapons, and gang symbols are not allowed.
· Pants are not to be form fitting.  Spandex and leggings are not permitted.  This includes jeggings.
· Shorts, skirts and dresses are permitted, however, they must be knee length.  If wearing a skirt or dress, a slip must be worn.  Capri pants are allowed.
· ALL female visitors twelve (12) years of age or older shall wear a brassiere or another support garment.
· Head attire required for medical purposes or for religious practices is permitted, however, this item is subject to search.

The above is a summation of the primary visiting rules.  Staff may advise you of other rules not contained herein.  Please feel free to ask questions as they arise.  Instructions from staff are not subject to debate.

DRUGS, ALCOHOL, TOBACCO, AND/OR WEAPONS ARE PROHIBITED ON STATE PROPERTY, INCLUDING BUILDING, PARKING LOTS, OR OTHER GROUNDS OWNED OR CONTROLLED BY THE STATE.  CELL PHONES MUST BE SECURED IN VEHICLE.
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