
 
 

THE INDIANAPOLIS PUBLIC LIBRARY 

 

REQUEST FOR QUALIFICATIONS 

FOR 

ARCHITECTURAL DESIGN SERVICES FOR THE MICHIGAN 

ROAD AND WEST PERRY BRANCH LIBRARIES 
 

Issue Date:  May 26, 2016 
 

I.  INTRODUCTION 

 

The Indianapolis Public Library (“IndyPL”) is issuing this Request for Qualifications (“RFQ”) to solicit 

Statements of Qualifications (“SOQ”) from qualified Vendors for Architectural Design Services 

(“Services”) for the next two (2) Branches of the Strategic Plan Implementation Project (“Projects”).  

 

IndyPL intends to review the SOQs submitted by Vendors with the intent of entering into 

Agreements (“Agreement”) with separate Vendors for each of the two (2) Projects described in 

the RFQ.  The Services required and the scopes of each of the Projects are described in the RFP. 

 

Vendors are to clearly state in their submitted SOQ the Project(s) for which they believe they have 

unique and outstanding qualifications.   

 

Indy PL is seeking Vendors whose combination of experience, processes, and personnel will 

provide timely, cost-effective, and exemplary professional Services to IndyPL for the Projects.  It is 

the intent of IndyPL to work with the selected Vendors for each Project to reach an agreed upon 

fixed-sum fee for each separate Project.  Adjustments to the stipulated sum shall be computed in 

accordance with the agreed upon rate schedule if changes in the work are authorized. 

 

A complete and current description of the Strategic Plan can be found on the IndyPL website at 

www.indypl.org. 

 

For purposes of this RFQ, the term “Vendor” shall refer to those submitting a SOQ, and the term 

“Contractor” shall refer to the selected Vendor. 

 

  

http://www.indypl.org/
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II.  ATTACHMENTS 

 

Attachment A – E-Verify Affidavit. 

 

Attachment B – Vendor Qualifications Sheet. 

 

Attachment C – Scope of Projects. 

 

Attachment D - Draft Agreement - AIA Form B101-2007, as modified by IndyPL. 

 

III.  QUESTIONS AND CLARIFICATIONS 

 

A. Questions and Point of Contact - Questions and clarification inquiries related to this RFQ 

must be received by IndyPL by the date and time designated in Section V.  Schedule of Activities.  

Direct all questions in writing to: 

 

 Michael Coghlan 

 Facilities Projects Manager 

 Indianapolis Public Library 

 2450 North Meridian Street 

 Indianapolis, Indiana 46208 

 mcoghlan@indypl.org 

 

B. Oral Instructions - IndyPL shall not be responsible for any oral instructions given by any 

employee of IndyPL or their consultants concerning the instructions, scope of Services requested, 

or documents as described in this RFQ.  Any change will be in the form of an addendum, which 

will be furnished to all Vendors who are known to have received the RFQ and will be posted on 

IndyPL’s website. 

 

C. Responses to Vendor Questions - A complete listing of all Vendor questions relating to this 

RFQ along with IndyPL responses will be provided to each Vendor via written addendum.  

 

D. Registration - Upon receipt of this RFQ, all Vendors considering submission of qualifications 

that wish to be included in communications shall submit the name, company, email address, and 

phone number of a single point of contact authorized to act and receive communications on 

behalf of the Vendor.  The Vendor shall note which Project(s) they are considering submitting a 

SOQ. 

 

E. Pre-SOQ Conference – A Conference for interested Vendors will be held on the date and 

time designated in Section V.  Schedule of Activities, at the Library Services Center, 2450 North 

Meridian Street, Indianapolis, IN 46208.  Notification of planned attendance is requested.  

 

IV.  SCOPE OF SERVICES 

 

The Vendor shall be responsible for architecture and engineering services described in the Draft 

Agreement between Owner and Architect, Attachment D, including architectural, mechanical, 

electrical, plumbing, civil, landscaping, interior, signage, and furniture selection design services.  

IndyPL does not have an IT consultant, but does have a full IT department.  The Vendor may 

decide to have an IT consultant on their team if it strengthens their SOQ.  IndyPL will provide the 

site survey, soils investigation results, and any environmental investigation results to the Contractor 

for their use in providing the Services.  Services include developing the Building Information Model 

to the Level of Development 300 as defined in AIA E202 – 2008.  Attachment C provides a 

description, including size, site, budgets and expectations for each project. 

mailto:mcoghlan@indypl.org
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A. Michigan Road Branch - In addition to the Services described in Attachment D, the 

Contractor shall provide the following additional services for the Michigan Road Branch project: 

 

(1) The Contractor shall work with IndyPL on public engagement efforts, including 

promoting the Project, participating in at least 3 public forums, the ground-breaking event, 

and the dedication event. 

(2) The Contractor shall work with IndyPL on meeting with interested neighborhood 

associations and the community development corporation by participating in at least 4 

meetings. 

(3) The Contractor shall work with IndyPL on the selection and specification of interior 

fixtures, furniture, and equipment. 

(4) The Contractor shall proceed quickly with site planning efforts to assist IndyPL in the 

replatting and rezoning of the property. The Contractor shall work to have a schematic site 

plan complete by September 1, 2016 for use by IndyPL for this work. 

 

B. West Perry Branch - In addition to the Services described in Attachment D, the Contractor 

shall provide the following additional services for the West Perry Branch project: 

 

(1) The Contractor shall work with IndyPL on public engagement efforts, including 

promoting the Project, participating in at least 3 public forums, the ground breaking event, 

and the dedication event. 

(2) The Contractor shall work with IndyPL on meeting with interested neighborhood 

associations by participating in at least 3 regular Association meetings. 

(3) The Contractor shall work with IndyPL on the selection and specification of interior 

fixtures, furniture, and equipment. 

(4) The Contractor shall assist IndyPL in the replatting and rezoning of the property 

once a parcel has been identified. 

 

V.  SCHEDULE OF ACTIVITIES 

 

The following table outlines the schedule of major activities for the RFQ and Vendor selection 

processes.  IndyPL reserves the right to modify the schedule as necessary. 

 

Activity Date and Time 

Issue the RFQ May 26, 2016 

Public Notices May 20 and 27, 2016 

Pre-SOQ Conference 
June 2, 2016, 1:00 pm local time 

Library Services Center 

Cutoff Date for Questions June 3, 2016, 1:00 pm local time  

Distribute Response to Vendor Questions June 6, 2016 

SOQ Submission Deadline June 9, 2016, 4:00 pm local time 

Library Evaluation Committee Requests Additional 

Information from and/or Schedules Discussions with 

Selected Vendors Reasonably Susceptible of Being 

Awarded the Contract – If Needed 

June 16, 2016 
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Library Evaluation Committee Receives Requested 

Additional Information from Selected Vendors 

Reasonably Susceptible of Being Awarded a Contract 

– If Needed 

June 23, 2016, 4:00 pm local time 

Dates Assigned for Discussions with Selected Vendors – 

If Needed 
June 28, 2016, 

Library Evaluation Committee Makes 

Recommendations to IndyPL Board Facilities 

Committee at their Monthly Public Committee 

Meeting 

July 12, 2016, 

IndyPL Board Facilities Committee Makes 

Recommendation to IndyPL Board at their Regular 

Monthly Public Meeting 

July 25, 2016 

Issue Notification of Intent to Award Contract Letters July 26, 2016 

Execute Agreements August 5, 2016 

 

 

VI. QUALIFICATIONS, SOQ FORMAT, EVALUATION CRITERIA AND PROCESS 

 

A.  Vendor Qualifications – Vendor qualifications for each of the separate Projects are set 

forth below.  The Vendor shall provide evidence of the following for each of the separate 

Project(s) for which the Vendor is submitting a SOQ:   

 

 (1) Michigan Road Branch: 

• Proven capabilities in the design of public library or similar facilities. 

• Proven capabilities in the design of facilities in Indianapolis mixed-use areas. 

• Demonstrated track record working with community and neighborhood 

associations. 

• Proven expertise in the design of energy and resource conservation practices for 

new buildings and sites. 

• Demonstrated track record in overall client satisfaction. 

• Demonstrated track record in completing projects on time and on budget. 

• Appropriate resources to satisfy the requirements of the Project. 

• Licensed as an architect by the State of Indiana. 

 

(2) West Perry Branch: 

 Proven capabilities in the design of public library facilities or similar facilities. 

 Proven capabilities in the design of facilities in Indianapolis mixed-use areas. 

 Demonstrated track record working with community and neighborhood 

associations. 

 Proven expertise in the design of energy and resource conservation practices for 

new buildings and sites. 

 Demonstrated track record in overall client satisfaction. 

 Demonstrated track record in completing projects on time and on budget. 

 Appropriate resources to satisfy the requirements of the Project. 

 Licensed as an architect by the State of Indiana. 

 

SOQs will be evaluated based on the Vendors’ responses to the RFQ.  Evaluations will focus on th 

relative strengths, weaknesses, deficiencies, and risks associated with the SOQ.  Discussions with 

Vendors are anticipated, and will be scheduled by the Evaluation Committee with Vendors 

reasonably susceptible of being awarded a contract.  IndyPL reserves the right to select 

responsive and responsible Vendors that are most advantageous to IndyPL.  All Vendors who 
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submit SOQs will be notified of the selection results. Contract award to any selected firm is subject 

to the approval and action by the IndyPL Board of Trustees. 

 

B. Point of Contact – All communications between the Vendor and IndyPL shall be 

conducted through the IndyPL single Point of Contact identified in Section III. A.   IndyPL may, by 

written notice to Vendor, terminate consideration of a Vendor SOQ immediately if it is found the 

Vendor or a representative of the Vendor had direct communications with any director, officer or 

employee of IndyPL with a view toward securing the contract award, amending the RFQ, or 

making any determinations with respect to the Vendor’s SOQ. 

 

C. Required Copies of the SOQs - One (1) print bound original, seven (7) print bound copies, 

and one (1) electronic PDF copy on a thumb drive of the SOQ shall be sealed in a package 

showing the Vendor name, IndyPL Point of Contact name, and the Project(s) for which the SOQ is 

being submitted.   

 

D. Deadline - SOQs must be received no later than Submission Deadline designated in 

Section V. Schedule of Activities.  No late submissions will be accepted. 

 

E. Opening – SOQs will not be opened publicly.  

 

F.  Additional Information - IndyPL reserves the right to obtain clarification or additional 

information from any Vendor regarding its SOQ and may conduct discussions with Vendors 

reasonably susceptible of being awarded a contract.   

 

G.  Confidential Information and Public Records - Vendors are advised materials contained in 

the SOQs are subject to the Indiana Public Records Act, IC 5-14-3 et seq.(“IPRA”), to which IndyPL 

must abide.  After the contract award, the entire SOQ may be viewed and copied by any 

member of the public, including news agencies and competitors.  Vendors claiming a statutory 

exception to the IPRA must mark and place all documents or information it considers confidential 

in a sealed envelope marked confidential, and must indicate in the SOQ and on the outside of 

the envelope the nature of the confidential documents.  IndyPL shall not be liable for disclosures 

required by law or court order. 

 

H. Required Statement of Qualifications Format – The SOQ package should consist of 

information responsive to the RFQ, responses to the specific inquiries in Section VI.A., Section VI.H., 

and Attachment B.  Information contained in the SOQs shall not exceed fifty (50) double-sided 

pages.  Covers and tab sheets are not included in the page count total.  In order to facilitate 

comparison and review of the SOQs each Vendor shall use section numbers and titles consistent 

with the format outlined below: 

 

(1) Introduction and Cover Letter – This section shall include the following: 

 

A. Vendor name, address, telephone, fax, and e-mail address. 

B. Contact person for the Vendor’s response. 

C. Signature of contact person. 

D. Identification of the Project(s) for which the Vendors believe they have unique and 

outstanding qualifications.   

E. Any exceptions to the terms and conditions included in the draft Agreement 

included at Attachment D. 

 

This signature will serve as verification the Vendor is a legal entity, the Vendor does not 

discriminate, the contact person is authorized to act on the Vendor’s behalf, and the SOQ shall 

remain valid for at least sixty (60) days unless otherwise extended by the Vendor and IndyPL. 
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(2) Vendor Qualification Sheet included as Attachment B.  

 

 (3) Company Profile – This section shall include information describing the company 

that would enter into an agreement with IndyPL, including origin, background, size, type of 

business organization, company headquarters, and name and title of the person authorized to 

enter into an agreement.  This section should also include a description of any partners or 

consultants which would be working with the Vendor on the Projects, and if any partners, 

consultants, or members of Vendors team has been certified as a Minority, Women, or Veteran 

Owned Business.   

 

Discuss the methods, approach and controls to be used on the Project in order to complete it in 

an effective, timely, economical and professional manner.   Team member information and a 

description of Project methods, approach and controls should include the following: 

 

A. Provide a list of the key team members, including any consultants to be assigned 

specifically to the Project: 

 Identify the Principal in Charge who will be assigned to the Project; 

 Identify the Project Manager who will be empowered to make decisions for 

and act on behalf of the Vendor firm; 

 Identify the Project Architect who will be assigned to the Project; 

 Identify the Structural Engineer who will be assigned to the Project; 

 Identify the Mechanical Engineer who will be assigned to the Project; 

 Identify the Electrical Engineer who will be assigned to the Project; and 

 Identify any other specialists who will be assigned to the Project. 

 

B. Provide detailed background information for each key member of the team 

identified above including: 

 Job classification/Title; 

 Roles and Responsibilities for the Project; 

 Professional registrations and certifications listing applicable state(s); 

 Years of service with Vendor firm or as a team member; 

 Role in past projects of similar nature; and  

 Present and anticipated workload for the proposed schedule of the Project 

and forecasted ability to handle additional projects. 

 

C. Describe your firm’s procedures, processes, equipment, and capabilities in 

providing Services for this type of Project: 

 Project management; 

 Meeting schedules and budgets; 

 Quality control; 

 Capabilities for Building Information Modeling; 

 Backup and support personnel, specialty experts, and other available resources 

and their locations; 

 Other Vendor services that can be made available for the Project;  

 Access to specialized services and equipment. 

 

D. Provide a resume for each proposed key team member. Resumes will not count 

towards the page limit, but should not be longer than 2 pages each.  

 

E. If the submittal is from a team, please note if the team members have worked 

together before.  Discuss successful collaborations, the responsibility of each team 

member, and the project outcome. 
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 (4) Public Library or Similar Facility Design Experience and Qualifications – This section 

shall include a list of at least three (3) examples completed in the past five (5) years of past public 

library or similar facility design work performed by the Vendor on projects of similar nature which 

would typify the qualifications of the Vendor.  Provide a brief description of the work performed on 

each project, with specific information on the Vendor’s experience in current public library service 

trends and practices.  Provide a list of all public library projects completed by the Vendor, and a 

list of all awards received in recognition of public library or similar facility design excellence. 

 

 (5) Indianapolis Design Experience and Qualifications – This section shall include 

examples of at least three (3) projects completed in the past five (5) years to describe the 

Vendor’s experience providing Services in Indianapolis on projects of similar nature which would 

typify the qualifications of the Vendor.  Provide a list of all awards received in recognition of 

design excellence in Indianapolis. 

 

 (6) Indianapolis Community and Neighborhood Associations Experience and 

Qualifications – This section shall include a list of at three (3) examples completed in the past five 

(5) years to describe the Vendor’s experience working with community and neighborhood 

associations, either on behalf of clients or concerned citizens, on projects of similar nature which 

would typify the qualifications of the Vendor.  

 

 (7) Energy and Resource Conservation Practices Design Experience and Qualifications 

– This section shall include a list of at least three (3) examples completed in the past five (5) years 

of past design work performed by the Vendor on projects of similar nature which would typify the 

qualifications of the Vendor.  Provide a brief description of the work performed on each project, 

with specific information on the Vendor’s experience with LEED certified facilities.  Provide a list of 

all awards received in recognition of design excellence in the area of Energy and Resource 

Conservation. 

 

 (8) Company References – This section shall include lists of clients, client contact 

persons, and telephone numbers where past work performed by the Vendor which would typify 

the qualifications of the Vendor. Provide these references: 

A. Three (3) for public library or similar facilities projects. 

B. Three (3) for Indianapolis design projects. 

C. Three (3) for work with community and neighborhood associations. 

  D. Three (3) for LEED certified or other energy and resource conservation  

   projects. 

 

(9) Conflicts of Interest, Claims and Litigation – State any conflicts of interest Vendor or 

any key team member may have with IndyPL or the Projects.   Vendor shall also describe any 

claims relative to work the Vendor has performed under any other contract within the past three 

(3) years, and describe any litigation to which the Vendor is or has been a party.   IndyPL reserves 

the right to request additional information to explain any of the above disclosed situations. 

     

 (10) Financial Documentation – This section shall include financial statements or other 

suitable documentation covering the past three (3) years, demonstrating the Vendor possesses 

adequate reserves and credit capacity to perform the Services required by the RFQ. Provide 

documentation on the Vendor’s ability to meet the insurance requirements established in the RFQ. 
The required financial documentation does not count against the maximum page count, and can 

be treated as a confidential document under separate cover. 
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 (11) Range of Fees - Shall state the basis for determining the range of fees required for 

the Services. 

 

 (12) Additional Information - Vendors may include any other information within the 

maximum page limit that they feel may aid their SOQ.   By way of example only, Vendor may wish 

to identify special needs or challenges it believes may be associated with performing the Services, 

and special skills or resources possessed by Vendor that makes it uniquely qualified to meet the 

challenges and/or needs of the Project. 

 

VII. EVALUATION CRITERIA 

 

IndyPL will evaluate the SOQs based on the criteria listed below in no particular order of 

importance.  IndyPL will not award the contract based solely on the lowest cost range of fees 

described in the SOQ:  

 

A. Michigan Road Branch.  

 

• Expertise in the design of public libraries or similar facilities. 

• Expertise in the design of facilities in Indianapolis mixed-use areas. 

• Expertise in working with community and neighborhood associations. 

• Expertise in the design of energy and resource conservation practices. 

• Satisfaction level of current and former customers of Vendor. 

• Experience in completing projects on time and on budget. 

• Adequacy of the resources and financial stability of the Vendor. 

• Basis for determining the range of fees. 

• Other criteria deemed relevant by IndyPL. 

 

B. West Perry Branch.  

 

• Expertise in the design of public libraries or similar facilities. 

• Expertise in the design of facilities in Indianapolis mixed-use areas.  

• Expertise in working with community and neighborhood associations. 

• Expertise in the design of energy and resource conservation practices. 

• Satisfaction level of current and former customers of Vendor. 

• Experience in completing projects on time and on budget. 

• Adequacy of the resources and financial stability of the Vendor. 

• Basis for determining the range of fees. 

• Other criteria deemed relevant by IndyPL. 

 

VIII. AWARD 

 

The successful Vendor must be ready to proceed with Services immediately upon receipt of the 

Notification of Intent to Award Contract letter. 

 

IX.   GENERAL TERMS AND CONDITIONS GOVERNING THE RFQ 

 

A.  Vendor Rights - All materials submitted in response to this RFQ becomes the property of 

IndyPL upon delivery and shall be appended to any formal documentation which would further 

define or expand the contractual relationship between IndyPL and Vendor.  Each Vendor, as an 

express condition for consideration of such Vendor’s SOQ, agrees that the contents of every other 

SOQ are confidential, proprietary and may contain trade secret information in all technical areas.  

No SOQs or supporting documentation will be returned to Vendor. 

 



RFQ – Architectural Design Services MIC and PER 9 

Indianapolis Public Library  052616 
 

B.  Reservation of Rights – The issuance of the RFQ does not commit IndyPL to award an 

Agreement, to pay any costs incurred in the preparation of a SOQ, or to otherwise contract for 

any Services.  IndyPL reserves the right to award an Agreement for only part of the Services 

specified in this RFQ, to use additional Vendors, to negotiate different terms and conditions with 

any Vendor after opening all of the SOQs, or to cancel in part or in its entirety this RFQ, if it is in the 

best interest of IndyPL to do so.  IndyPL will evaluate the SOQs based upon the effectiveness of the 

perceived performance as established in the evaluation criteria and as it relates to IndyPL’s 

specific requirements.  The lowest proposed service fee in a SOQ shall not necessarily be selected.  

IndyPL specifically reserves the right to reject any or all SOQs received or any part thereof; or to 

waive any defects or informalities in a SOQ when it is determined by IndyPL to be in IndyPL's best 

interest.   

 

C.  Late SOQs Not Considered - SOQs received after the stipulated SOQ Submission Deadline 

will not be considered. 

 

D.  Ambiguity, Inconsistency, or Error in the RFQ - Any Vendor believing that there is any 

ambiguity, inconsistency, or error in the RFQ shall promptly notify IndyPL in writing of such apparent 

discrepancy.  Failure to so notify IndyPL by the SOQ Submission Deadline will constitute a waiver of 

claim of ambiguity, inconsistency, or error. 

 

E.  Vendor Inconsistencies, Errors, or Omissions - IndyPL is not responsible for any Vendor's 

inconsistencies, errors, or omissions. 

 

F. Addenda – IndyPL shall not be responsible for any oral instructions given by any employee 

or consultant of IndyPL in regard to the RFQ instructions, technical information, existing conditions, 

or other documents as described in this RFQ.  Any changes will be in the form of a written 

addendum, which will be furnished to all Vendors who have received the RFQ. 

 

G.  Modification or Withdrawal of SOQ - A SOQ may not be modified, withdrawn or cancelled 

by a Vendor for sixty (60) days following the SOQ Submission Deadline, and each Vendor so 

agrees in submitting its SOQ.  SOQs may be withdrawn, altered, and/or resubmitted at any time 

prior to the SOQ Submission Deadline.  Notice of pre-submittal date withdrawal must be in writing 

over the signature of the Vendor or may be submitted by facsimile.  If by facsimile, written 

confirmation over the signature of the Vendor must have been mailed and postmarked on or 

before the SOQ Submission Deadline.  Withdrawn SOQs may be resubmitted up to the SOQ 

Submission Deadline, provided that they are then fully in conformance with these general terms 

and conditions. 

 

H.  Rejection of Responses; Protest by Vendor - IndyPL reserves the right to reject any or all 

responses received, or any part thereof; to accept any response or any part thereof; or to waive 

any informality when it is deemed to be in IndyPL's best interest.  Any Vendor objecting to the 

rejection of a SOQ, or portion thereof, or to the award of an Agreement resulting from the RFQ, 

shall lodge that protest, in writing, with IndyPL no later than 5:00 PM local time of the fifth (5th) 

calendar day, following release of IndyPL's Notification of Intent to Award Contract letter.   

 

I.  Warranties - Each Vendor submitting a SOQ in response to this RFQ warrants and 

guarantees that the Vendor is fully capable of performing each and every task set forth in the 

SOQ unless specific exceptions thereto are made in Vendor’s SOQ Submission. 

   

J.  Exceptions - It is the intent of IndyPL to award the Agreement on a fair, competitive basis.  

For this reason, IndyPL may view the notation of any "Exception" in response to any material 

conditions or requirement of the RFQ as an attempt by the Vendor to vary the terms of the RFQ, 

which, in fact, may result in giving such Vendor an unfair advantage over other Vendors.  For this 
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reason, IndyPL will, at its option, not allow exceptions to any material requirement if, in the opinion 

of IndyPL, the exceptions alter the overall intent of this RFQ, unless the exception would be of 

material benefit to IndyPL. 

 

K.  IndyPL Right to Disqualify for Conflict of Interest – IndyPL reserves the right to disqualify any 

Vendor on the basis of any real or apparent conflict of interest that is disclosed by the SOQ 

submitted or any other data available to IndyPL.  The right of disqualification is at the sole 

discretion of IndyPL.  Any Vendor submitting a SOQ waives any right to object at any future time, 

before any body or agency, including but not limited to, IndyPL or any court, to IndyPL's exercise 

of its right of disqualification by reason of real or apparent conflict of interest as determined by 

IndyPL. 

 

L.  Vendor Certification - By submission of a SOQ, each Vendor certifies that it has not paid or 

agreed to pay any fee or commission or any other item of value contingent on the award of an 

Agreement to any employee, official, or current contracted consultant of IndyPL. 

 

M.  Covenant Against Contingent Fees - Vendor warrants that no person or selling agent has 

been employed or retained to solicit or secure an Agreement with IndyPL upon an agreement or 

understanding for a commission, percentage, brokerage, or contingent fee, excepting bona fide 

employees or bona fide established commercial or selling agencies maintained by the Vendor for 

the purpose of securing business.  Breach or violation of this warranty are grounds for terminating 

consideration of a Vendor SOQ and for terminating any Agreement resulting from the SOQ 

submission. 

 

N.  Gratuities – IndyPL may immediately terminate consideration of Vendor SOQ  or the right of 

the Vendor to proceed under an Agreement resulting from this RFQ if it is found that gratuities in 

the form of entertainment, gifts or otherwise were offered or given by Vendor, or any agency or 

representative of Vendor, to any officer or employee of IndyPL with a view toward securing or 

amending, or the making of any determinations with respect to the performance of such 

Agreement; provided that the existence of facts upon which IndyPL makes such findings shall be 

an issue and may be reviewed in any court of law.  In the event of such termination, IndyPL shall 

be entitled to pursue the same remedies against the Vendor as IndyPL could pursue in the event 

of default by the Vendor. 

 

O.  Diversity and Inclusion in Employment.   

 

(1) IndyPL is committed to providing an equal opportunity for participation of Minority, 

Women, Disabled, or Veteran Owned Business (“XBE”) firms in all IndyPL business.  

  

(2) IndyPL extends to each individual, firm, vendor, supplier, contractor and 

subcontractor an equal opportunity to compete for IndyPL business and strongly encourages 

voluntary utilization of disadvantaged and/or minorities to reflect both industry and community 

ethnic composition.  

 

(3) It is the desire of IndyPL to measure participation of XBE firms in the procurement of 

goods and supplies, in the retention of professional services, and in the construction and 

renovation of facilities.  Vendors, who meet the City of Indianapolis or State of Indiana criteria of 

XBE firms or similar requirements for out-of-state firms, should indicate the appropriate certification, 

with a copy of such certification(s) included in its SOQ.   

 

(4) Any Contractor in performing services under an Agreement resulting from this RFQ 

shall not discriminate against any worker, employee or applicant or any member of the public 

because of race, creed, color, religion, gender, national origin, age, disability, or veteran status, 
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nor otherwise commit an unfair employment practice.  The Contractor will take affirmative action 

to ensure that applicants are employed, and that employees are dealt with during employment, 

without regard to their race, creed, color, religion, gender, national origin, age, disability or 

veteran status. 

 

P.  News Releases - News releases or other public announcements pertaining to the award of 

the Agreement for the Services requested shall not be made without prior approval of IndyPL. 

 

Q.  Investments - By submission of an SOQ, the Vendor certifies that the Vendor is not engaged 

in any investment activities in Iran pursuant to Indiana Code § 5-22-16.5-8. 

 

R. Out of State Vendors.  It shall be a condition to the Agreement that any out-of-state 

Vendor that may be selected as Contractor shall be duly registered and qualified to do business 

within the State of Indiana. 

 

X. TERMS AND CONDITIONS GOVERNING THE AGREEMENT 

 

A Vendor that may be selected as Contractor will enter into an Agreement with IndyPL, and must 

agree to a number of general contract terms and conditions.  If a Vendor cannot agree to any of 

the below-stated general terms and conditions, its SOQ must clearly state any exceptions to and 

the reason for any such non-compliance. 

 

A.  Agreement Period – The Agreement shall be for a period required for the Project.  

 

B.  Form of Agreement - The submission of SOQs herein constitutes the consent of the Vendor 

that the Agreement to be drawn as a result of an award herein will be prepared by IndyPL's 

attorney and shall be the controlling document.  A draft of the proposed Agreement is included 

as Attachment D.  In the event Vendor has any questions or comments pertaining to the terms of 

the Agreement, Vendor shall note such questions or comments no later than the cutoff date for 

questions.  The terms and conditions of the Agreement will not be revised and/or negotiated after 

issuance of the Notification of Intent to Award Contract letters. 

 

C.  Compliance with Laws – In performing the Services, the Contractor, Consultants, and 

Subcontractors, if any, shall comply with, abide by and observe all applicable laws, 

ordinances, rules, regulations, and codes of federal, state and local governments.   

 

D.  Audit of Contract Records - The Contractor must keep all resulting contract and Project 

records separate and make them available for audit by IndyPL personnel or Indiana State Board 

of Accounts personnel upon request for a period of three (3) years after final completion of the 

Project. 

 

E.  Standard/Licensure Requirements - The Contractor shall provide, upon request, 

documentation to IndyPL evidencing all necessary licenses to practice its business prior to the 

awarding of the contract. 

 

F.  Prime Contractor Responsibility - Planned use of Subcontractors in connection with the 

Agreement should be clearly explained and described in the SOQ.  The Contractor as prime 

contractor will be responsible, and must take responsibility, for the performance under the entire 

Agreement whether or not Subcontractors are used. 

 

G.  Independent Contractor - It is expressly understood and agreed that the Contractor is an 

independent contractor and not an employee of IndyPL.  Any resulting Agreement will not 

constitute, create, give rise to, or otherwise recognize a joint venture, partnership, or formal 
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business organization of any kind between the parties, and the rights and obligations of the parties 

shall be only those expressly stated in the Agreement.  Nothing in the Agreement shall create any 

contractual or other relationship between IndyPL and any Subcontractor having a contract with 

Contractor, nor shall it create any obligation on the part of IndyPL to pay or to see to payment of 

any monies due to any Subcontractor from Contractor.  Contractor represents and warrants that 

no persons supplied by it in the performance of the Agreement are employees of IndyPL and 

further agrees that no rights of IndyPL's civil service, retirement or personnel rules accrue to such 

persons.  The  Contractor shall have complete responsibility for all salaries, wages, bonuses, 

retirement, withholdings, workers' compensation and occupational disease compensation 

insurance, unemployment compensation, other benefits and taxes and premiums appurtenant 

thereto concerning all employees and personnel provided by Contractor  in the performance of 

the Agreement and shall save and hold IndyPL harmless with respect thereto. 

 

H.  Method of Payment – The Contractor will be paid in accordance with payment 

procedures as stipulated in the Agreement, including participating in IndyPL’s electronic fund 

transfer (“EFT”) invoice payment program.  Reports and invoices submitted must contain the 

purchase order number under which the Agreement is awarded.  Contractor shall submit 

invoices/reports to the addressee designated in the Agreement.  Contractor shall submit invoices 

for each payment requested including a detailed breakdown of all charges.  All invoices will be 

paid promptly by IndyPL unless any items thereon are questioned, in which event payment will be 

withheld pending verification of the amount claimed and the validity of the claim.  Contractor 

shall provide complete cooperation during any such investigation. 

 

I.  Continuation During Disputes - The Contractor agrees that, notwithstanding the existence 

of any dispute between the parties, insofar as is possible under the terms of the Agreement to be 

entered into, each party shall continue to perform the obligations required of it during the 

continuation of any such dispute, unless enjoined or prohibited by any court. 

 

J.  Suspension of Work/Termination or Suspension - IndyPL reserves the exclusive right to 

terminate or suspend all or any portion of the Services for which Contractor is contracted in 

accordance with the suspension and termination provisions of the Agreement. 

 

K.  Indemnification – Contractor shall indemnify, hold harmless and defend IndyPL and its 

trustees, directors, officers, agents, representatives, employees, other contractors, and licensees 

from and against any and all claims, demands, penalties, liens, losses, fines, liabilities, damages, 

interest, costs, or expenses (including without limitation reasonable attorneys’ fees and court 

costs), whether or not involving a third party claim, arising out of or in connection with: (a) the 

acts, errors, omissions, conduct, or operations of Contractor, provided that any such claim, 

damage, loss, or expense is caused or is claimed or alleged to have been caused, in whole or in 

part, by any act, whether active or passive, error, omission, conduct, or operation of Contractor, 

or any subcontractor, or anyone else directly or indirectly employed by any of them or anyone for 

whose acts any of them may be liable; or (b) any breach of any of the representations, 

warranties, covenants, obligations, or duties contained in the Agreement; or (c) any violation of 

any federal, state, or local laws, rules, or regulations.  The indemnification obligations shall not be 

limited by reason of the enumeration of any insurance coverage required under the Agreement 

and shall survive the termination of the agreement. 

 

L.  Contractor Required Insurance Coverage - The Contractor shall secure, pay for and 

maintain the following insurance policies in full force and effect throughout the term of the 

Agreement, which policies shall protect against any loss or claim arising from or relating to the 

Agreement, Contractor’s Services and activities, or presence at IndyPL facilities, and any act or 

omission of Contractor or its employees and/or agents or Subcontractors in connection with the 

Services provided under the Agreement: 
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 (1) Commercial General Liability Insurance with limits of not less than One Million Dollars 

($1,000,000) per occurrence for bodily injury and property damage, One Million Dollars ($1,000,000) 

per occurrence for products and completed operations liability, One Million Dollars ($1,000,000) fire 

damage, and Two Million Dollars ($2,000,000) general aggregate.  The policy shall be written on an 

occurrence basis.  The policy shall also not have exclusions for any of Contractor’s activities at the 

Facilities.  Any deductible shall be at Contractor’s expense. 

 (2) Errors and Omissions/Professional Liability Insurance with limits of not less than Five 

Million Dollars ($5,000,000) combined single limit for all acts and omissions related to the responsibilities 

contained in the Agreement. The policy shall be written on an occurrence basis. 

 (3) Workers' Compensation and Employer’s Liability insurance, affording coverage in 

accordance with the applicable state laws covering all of Contractor’s employees in amounts not 

less than One Million Dollars ($1,000,000) per injury, One Million Dollars ($1,000,000) per injury by 

disease and One Million Dollars ($1,000,000) disease aggregate. 

 (4) Property Insurance coverage for all tools, materials, equipment, and other items 

owned, borrowed, or leased by Contractor shall be Contractor’s responsibility.  IndyPL shall not be 

responsible for such tools, materials, equipment, and other items owned, borrowed, or leased by 

Contractor. 

 (5) Business automobile coverage, including coverage for owned, leased, and hired 

vehicles, which shall include vehicle damage, and bodily injury, in an amount not less than One 

Million Dollars ($1,000,000) combined single limit. 

 (6) Umbrella Liability insurance at not less than Five Million Dollars ($5,000,000) limit for 

each occurrence providing for excess coverage over the limits and coverages prescribed above 

in Subsections L. (1), (3), and (5) above, which such policy shall be written on an occurrence basis.  

 (7) All insurance policies addressed in Subsections L. (1), (5), and (6) above shall be 

endorsed to name the following as additional insured’s:  

 

Indianapolis-Marion County Public Library and its trustees, directors, officers, employees, volunteers, 

representatives, agents, contractors, licensees, and successors. 

 

 (8) All insurance policies required hereunder: (1) shall be endorsed to state that the 

insurance is primary and not contributive to any other insurance available to IndyPL; (2) shall provide 

for a waiver of rights of subrogation against the additional insurers on the part of the insurance 

carriers; (3) shall be written with insurance companies licensed to do business in the State of 

Indiana and rated no lower than A- in the most current edition of A.M. Best’s Property-Casualty 

Key Rating Guide; and (4) shall provide for no less than thirty (30) days advance written notice to 

IndyPL prior to cancellation, non-renewal or material modification. 

 (9) The Contractor shall deliver to IndyPL, prior to commencement of Services under the 

Agreement, Certificates of Insurance confirming the existence or issuance of all insurance policies 

required to be carried hereunder (“Certificates of Insurance”).  If any such policy is not obtained, or if 

all Certificates of Insurance are not delivered to IndyPL by the aforementioned time, or if any of such 

policies are canceled, IndyPL shall have the right to terminate the Agreement immediately and/or 

deny Contractor access to IndyPL facilities. 

 (10) These insurance provisions are minimum requirements and shall not relieve Contractor 

of its indemnity, defense and hold harmless obligations. 

 (11) The Contractor’s subcontractors and consultants (Associate Architect or Interior 

Designer, etc.) shall carry the same insurance coverage as the Contractor. 

 

M.  E-Verify Program - The Contractor must affirm under penalties of perjury that the 

Contractor does not knowingly employ an unauthorized alien.   

 

 (1) The Contractor must enroll in and verify the work eligibility status of all its newly hired 

employees through the E-Verify program as defined in Indiana Code 22-5-1.7-3.  The Contractor is 
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not required to verify the work eligibility status of all newly hired employees of Contractor through 

the E-Verify program if the E-Verify program no longer exists.  Additionally, the Contractor is not 

required to participate if Contractor is self-employed and does not employ any employees.  

 (2) The Contractor shall not knowingly employ or contract with an unauthorized alien, 

as that term is defined in 8 U.S.C. § 1324a(h)(3), and shall not retain an employee or contract with 

a person that Contractor subsequently learns is an unauthorized alien. 

 (3) The Contractor shall require its subcontractors, who perform work under this 

contract, to certify to Contractor that the subcontractor does not knowingly employ or contract 

with an unauthorized alien and that the subcontractor has enrolled and is participating in the E-

Verify program.  Contractor agrees to maintain this certification throughout the duration of the 

term of a contract with a subcontractor.  

 (4) IndyPL may terminate the Agreement if the Contractor is in breach of these 

obligations.  As a condition to entering into a services agreement, the Contractor must execute 

the E-Verify Affidavit, which shall be an exhibit to the services agreement.  Such affidavit shall be in 

the form included with this RFQ as Attachment A. 

 

N.  Miscellaneous Requirements and Conditions - Contractor acknowledges and agrees to the 

following additional general contract requirements and conditions:   

 

 (1) The Contractor shall have reasonable access to the sites and IndyPL record 

documents for existing conditions documentation for the performance of the Services. 

 (2) Access to the sites shall be scheduled with IndyPL staff at least one (1) day prior to 

the required work. 

 (3) The Contractor shall provide trained and experienced employees for performance 

of the Services and shall take reasonable precautions to assure that such employees are reliable 

and of good character.   

 (4) The Contractor shall provide supervision for all work crews and personnel when 

Services are being provided.  The Contractor’s supervisory and management staff shall be 

available to meet with IndyPL staff to coordinate changes in schedules. 

 (5) If a Subcontractor fails to perform in a reasonable manner, IndyPL may require 

Contractor to terminate the Subcontractor.  Any increased cost or expense incurred by reason 

of any such termination shall be borne by the Contractor.   

 (6) If any work is omitted or found to be unacceptable by IndyPL in the performance 

of the Services, the Contractor will be advised of such omission or unacceptable work and shall 

make prompt corrections. 

 (7)  At IndyPL’s request, the Contractor shall promptly remove from providing Services 

to IndyPL any employee of Contractor, Consultant, or Subcontractor who, in IndyPL’s sole opinion, 

is unqualified or unsuitable to provide the required Services, or who has been negligent, wasteful, 

dishonest, or otherwise unsatisfactory in performing his or her duties. 

 (8) The Contractor shall indemnify and hold IndyPL harmless from any claims for 

damages, loss, or expense arising from IndyPL’s request that an employee or subcontractor of the 

Contractor be removed from providing Services to IndyPL. 

 (9) Contractor shall furnish all supplies, materials and equipment necessary for the 

performance of the Services. 
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Attachment A 

Architectural Design Services for the Michigan Road and West Perry Branches 

E-Verify Affidavit 

 

Pursuant to Indiana Code 22-5-1.7-11, the Contractor entering into a contract with the Indianapolis-

Marion County Public Library is required to enroll in and verify the work eligibility status of all its newly 

hired employees through the E-Verify program.  The Contractor is not required to verify the work 

eligibility status of all its newly hired employees through the E-Verify program if E-Verify no longer exists. 

 

The undersigned, on behalf of the Contractor, being first duly sworn, deposes and states that the 

Contractor does not knowingly employ an unauthorized alien.  The undersigned further affirms that, 

prior to entering into its contract with the Indianapolis-Marion County Public Library, the undersigned 

Contractor will enroll in and agrees to verify the work eligibility status of all its newly hired employees 

through the E-Verify program. 

 

 

Vendor:     For Reference Only        

 

By (Written Signature):   For Reference Only        

 

By (Printed Name):    For Reference Only        

 

Title:      For Reference Only        

 

Important – Notary Signature and Seal Required in the Space Below 

 

 

STATE OF      

      Seal: 

COUNTY OF      

 

 

 

Subscribed and sworn to before me this    day of    2016. 

 

My commission expires:     Signed:       

 

Residing in County,       State of       
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Attachment B 

Architectural Design Services for the Michigan Road and West Perry Branches 

Vendor Qualifications Sheet 

 

VENDOR:             

 

PROJECT(S) SOQ SUBMITTED:             

 

Address:              

 

City/State:              

 

Telephone Number:      FAX       

 

Email address:              

 

Checklist of Submitted Materials in the SOQ: 

 

(1) Introduction and Cover Letter with Signature of Vendor Contact Person.      

 

 Any exceptions to the terms and conditions included in the draft Agreement.     

 

(2) Vendor Qualifications Sheet with Signature of Vendor Contact Person.       

 

(3) Company Profile:             

 

 Description of Team Members and Partners.        

 

 Name of Principal in Charge.          

 

 Name of Project Manager.          

 

 Name of Project Architect.          

 

 Name of Structural Engineer.          

 

 Name of Mechanical Engineer.         

 

 Name of Electrical Engineer.          

 

 Names of Other Specialists.          

 

 Background Information on Each Key Team Member.      

 

 Description of Procedures, Processes, Equipment, and Capabilities.     

  

 Resumes of Each Key Team Member.         

 

 Description of Successful Collaborations Between Key Team Members.     
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Attachment B 

Architectural Design Services for the Michigan Road and West Perry Branches 

Vendor Qualifications Sheet 

(Continued) 

 

VENDOR:               

 

PROJECT(S) SOQ SUBMITTED:             

 

(4) Public Library or Similar Facility Design Experience and Qualifications: 

 

 Project 1.             

 

 Project 2.             

 

 Project 3.             

 

 List of All Awards for Public Library or Similar Facility Design Excellence.    

 

(5) Indianapolis Design Experience and Qualifications: 

 

 Project 1.             

 

 Project 2.             

 

 Project 3.             

 

 List of All Awards for Indianapolis Design Excellence.       

 

(6) Indianapolis Community and Neighborhood Associations Experience and Qualifications: 

 

 Project 1.             

 

 Project 2.             

 

 Project 3.             

 

(7) Energy and Resource Conservation Practices Design Experience and Qualifications: 

 

 Project 1.             

 

 Project 2.             

 

 Project 3.             

 

 List of All Awards for Energy and Resource Conservation Design Excellence.   
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Attachment B 

Architectural Design Services for the Michigan Road and West Perry Branches 

Vendor Qualifications Sheet 

(Continued) 

 

VENDOR:               

 

PROJECT(S) SOQ SUBMITTED:             

  

(8) Company References (Client and Contact Name): 

 

 Public Library or Similar Facility 1.          

 

 Public Library or Similar Facility 2.          

 

 Public Library or Similar Facility 3.          

 

 Indianapolis Design Project 1.          

 

 Indianapolis Design Project 2.          

 

 Indianapolis Design Project 3.          

 

 Community and Neighborhood 1.          

 

 Community and Neighborhood 2.          

 

 Community and Neighborhood 3.          

 

 LEED Certified or Other Project 1.          

 

 LEED Certified or Other Project 2.          

 

 LEED Certified or Other Project 3.          

 

 

 (9)  Statement on any Conflicts, Claims, or Litigation Relative to the Services.     

 

(10) Financial Documentation: 

 

 Statements Covering the Past Three Years.        

 

 Documentation of Insurance.          

  

(11) Statement on the Basis for the Range of Fees Required.       
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Attachment B 

Architectural Design Services for the Michigan Road and West Perry Branches 

Vendor Qualifications Sheet 

(Continued) 

 

VENDOR:               

 

PROJECT(S) SOQ SUBMITTED:             

  

(12) Additional Information As Determined by the Vendor.       

 

(13) Submittal Requirements: 

 

 One (1) Original.           

 

 Seven (7) Bound Copies.          

 

 One (1) Electronic .pdf on Thumb Drive.        

 

 Sealed in a Package showing the Vendor Name, IndyPL Point of Contact 

 Name, and the Project(s) for Which the SOQ is Being Submitted.       
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Attachment B 

Architectural Design Services for the Michigan Road and West Perry Branches 

Vendor Qualifications Sheet 

(Continued) 

 

VENDOR:               

 

PROJECT(S) SOQ SUBMITTED:             

 

Vendor Certification: 

 

The undersigned acknowledges that I/we have received and thoroughly reviewed the RFQ dated 

May 26, 2016.  

Acknowledgement of Receipt of Addenda: 

I/We have received and reviewed the Addenda listed below, if any, and have included the 

provisions thereof in the response to the RFQ. 

Addenda Received:             

 

The undersigned, on behalf of the Vendor, states that Vendor has not, nor has any other member, 

representative, employee or agent of the Vendor, entered into any combination, collusion or 

agreement with any person relative to the hourly and material billing rate schedule included in the 

SOQ, to prevent any person from submitting a SOQ, or to induce anyone to refrain from submitting 

a SOQ. 

 

The undersigned further states that the SOQ is made without any agreement, understanding, or in 

combination with any other person referring to such RFQ unless specifically noted and described 

as a partnership in the SOQ. 

 

The undersigned further states that no person, firm or entity has or will receive directly or indirectly, 

any rebate, fee, gift, commission or thing of value on account of submitting such SOQ. 

 

 

By (Written Signature):             

 

 

By (Printed Name):              

 

 

Title:                

 

 

Date:                
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Attachment C 

Architectural Design Services for the Michigan Road and West Perry Branches 

Scope of Projects 

 

A. Michigan Road Branch - The major components of the Project: 

 

1) Creation of a new 20,000 SF freestanding building on a 4.5 acre site with associated 

parking and site improvements. 

2) The site of the new building is proposed to be on the east side of Michigan Road at 

62nd Street.  A purchase agreement has been negotiated for this property.  

Purchase of the property will be completed following successful completion of the 

due diligence process. 

3) Creation of an appropriately significant building for the City. 

4) Appropriate incorporation of energy and resource conservation measures into the 

design, building materials, equipment, and fixtures to achieve a minimum of a LEED 

v4 Silver Certification. 

5) The projected bidding date is the second quarter of 2018. 

6) The projected opening date is the third quarter of 2019. 

7) The total Project budget, including contingencies, is $7,400,000. 

8) The Building and Site Improvements budget, including contingencies, is $5,720,000. 

The budget used $250/SF for new construction.  

9) The Fixtures/Furniture/Equipment (“FFE”) budget, including contingencies, is 

$374,000. The budget used $25/Sf for FFE installations. 

10) The Other Owner Costs budget, including fees and contingencies, is $1,306,000. 

11) IndyPL plans on using a single general contractor for the construction of the Project.  

12) IndyPL plans to have an Automated Materials Handling (“AMH”) system as part of 

the Project and will have the AMH system installed under a separate contract. 

 

B. West Perry Branch - The major components of the Project: 

 

1) Creation of a new 25,000 SF facility on a 6 acre site with associated parking and site 

improvements. 

2) The site of the new building has not been secured. 

3) Creation of an appropriately significant building for the City. 

4) Appropriate incorporation of energy and resource conservation measures into the 

design, building materials, equipment, and fixtures to achieve a minimum of a LEED 

v4 Silver Certification. 

5) The projected bidding date is the first quarter of 2018 

6) The projected opening date is the second quarter of 2019. 

7) The total Project budget, including contingencies, is $9,250,000. 

8) The Building and Site Improvements budget, including contingencies, is $7,205,500.  

The budget used $250/SF for new construction. 

9) The Fixtures/Furniture/Equipment (“FFE”) budget, including fees and contingencies, 

is $467,500. The budget used $25/Sf for FFE installations. 

10) The Other Owner Costs budget, including contingencies, is $1,577,000. 

11) IndyPL plans on using a single general contractor for the construction of the Project.  

12) IndyPL plans to have an Automated Materials Handling (“AMH”) system as part of 

the Project and will have the AMH system installed under a separate contract. 
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Attachment C 

Architectural Design Services for the Michigan Road and West Perry Branches 

Scope of Projects  

(Continued) 

Michigan Road Branch Program of Spaces 

General Construction Number Unit Area Subtotal Comments 

      Entrance 

     Vestibule 1 Each 100 100 

 Lobby 1 Each 150 150 Collection security gates 

Check Out Desk 1 Each 150 150 

 Self Check 2 Station 25 50 

 Returns 1 Station 50 50 Connect to AMH system 

Digital Signage 1 Station 5 5 

 Food / Beverage Vending 1 Station 100 100 Vending 

Hold Shelves 1 Each 100 100 

 Community Information 1 Each 50 50 

 

      Meeting Rooms 

     Meeting Rooms 100 Seat 15 1,500 AV Systems 

Sink/Programming 1 Each 75 75 

 Storage 1 Each 200 200 

 

      Market Place 

     Computer Stations 4 Each 25 100 36" x 24" work surface 

Partner and Evolution Space 1 Each 250 250 

 Browsing, New Books, Popular 

Materials 1 Each 350 350 

 AV - CDs and DVDs and Blu-ray 4500 Each 0.1 450 

 Lounge Seating 6 Seat 40 240 Power available 

Display 1 Each 100 100 

 

      Adult Collection and Services 

     Public Access Computers 18 Each 25 450 36" x 24" work surface 

Computer Lab 16 Each 25 400 Training room equipment 

Print/Scan/Copy Machine 1 Each 10 10 Multi-function device 

Catalog Computer 1 Each 30 30  24" work surface 

Print Collection 30000 Each 0.1 3,000 66" tall shelves 

Periodicals Collection 50 Each 1.5 75 

 Quiet Reading Seats 16 Seat 30 480 Power available 

Lounge Seats 10 Seat 40 400 Power available 

Study Table - 4 Top 4 Each 100 400 Power available 

Study Table - 2 Top 6 Each 50 300 Power available 

Group Study Room - 4 Person 1 Each 120 120 Power available 

Group Study Room - 2 Person 4 Each 70 280 Power available 

Special Collections 1 Each 200 200 
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Attachment C 

Architectural Design Services for the Michigan Road and West Perry Branches 

Scope of Projects  

(Continued) 

Michigan Road Branch Program of Spaces 

 

General Construction Number Unit Area Subtotal Comments 

      

Teen Collection and Services 

    

Distinct Area 

Public Access Computers 6 Each 25 150 24" work surface 

Print Collection 6000 Each 0.1 600 66" tall shelves 

Periodicals Collection 25 Each 1.5 38 

 AV - CDs and DVDs and Blu-ray 150 Each 0.1 15 

 Lounge Seats 6 Seat 40 240 Power available 

Study Table - 4 Top 1 Each 100 100 Power available 

      Children's Collection and Services 

   

Distinct Area 

AWE Computers 8 Each 50 400 

 Print Collection 9000 Each 0.1 900 

 Lounge Seats 6 Seat 40 240 

 Table - 4 Top 2 Each 100 200 

 Table - 2 Top 3 Each 50 150 

 Program Room 30 Each 15 450 

 Early Literacy / Manipulatives 1 Each 150 150 

 

      Staff Areas 

     Branch Manager Office 1 Each 150 150 

 Staff Workstations 4 Each 125 500 

 Work Area 1 Each 300 300 Include AMH equipment 

Staff Toilet 1 Each 60 60 

 Staff Lounge 1 Each 200 200 

 

      Non-Assigned 

     Public Toilets      Men 1 Each 200 200 

    Women 1 Each 200 200 

    Family 1 Each 70 70 

 Storage 1 Each 600 600 

 Mechanical 1 Each 500 500 

 Electrical 1 Each 70 70 

 IT 1 Each 70 70 Separate cooling system 

      Total Net Area 

   

16,718 

 Unassignable Area 

  

20.00% 3344 

 TOTAL BUILDING AREA 

   

20,061 
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Attachment C 

Architectural Design Services for the Michigan Road and West Perry Branches 

Scope of Projects  

(Continued) 

West Perry Branch Program of Spaces 

 

General Construction Number Unit Area Subtotal Comments 

      Entrance 

     Vestibule 1 Each 100 100 

 Lobby 1 Each 200 200 Collection security gates 

Check Out Desk 1 Each 150 150 

 Self Check 2 Station 25 50 

 Returns 1 Station 50 50 Connect to AMH system 

Digital Signage 1 Station 5 5 

 Food / Beverage Vending 1 Station 100 100 Vending 

Hold Shelves 1 Each 100 100 

 Community Information 1 Each 50 50 

 

      Meeting Rooms 

     Meeting Rooms 120 Seat 15 1,800 AV Systems 

Sink/Programming 1 Each 75 75 

 Storage 1 Each 250 250 

 

      Market Place 

     Computer Stations 4 Each 25 100 36" x 24" work surface 

Partner and Evolution Space 1 Each 500 500 

 Browsing, New Books, Popular 

Materials 1 Each 500 500 Display shelving 

AV - CDs and DVDs and Blu-ray 6000 Each 0.1 600 

 Lounge Seating 10 Seat 40 400 Power available 

Display 2 Each 100 200 

 

      Adult Collection and Services 

     Public Access Computers 20 Each 25 500 36" x 24" work surface 

Computer Lab 16 Each 25 400 Training room equipment 

Print/Scan/Copy Machine 1 Each 10 10 Multi-function device 

Catalog Computer 1 Each 30 30 36 "x 24" work surface 

Print Collection 35000 Each 0.1 3,500 66" tall shelves 

Periodicals Collection 50 Each 1.5 75 

 Quiet Reading Seats 20 Seat 30 600 Power available 

Lounge Seats 10 Seat 40 400 Power available 

Study Table - 4 Top 4 Each 100 400 Power available 

Study Table - 2 Top 8 Each 50 400 Power available 

Group Study Room - 4 Person 2 Each 120 240 Power available 

Group Study Room - 2 Person 4 Each 70 280 Power available 

Special Collections 1 Each 300 300 
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Attachment C 

Architectural Design Services for the Michigan Road and West Perry Branches 

Scope of Projects  

(Continued) 

West Perry Branch Program of Spaces 

 

General Construction Number Unit Area Subtotal Comments 

      

Teen Collection and Services 

    

Distinct Area 

Public Access Computers 6 Each 25 150 36" x 24" work surface 

Print Collection 8000 Each 0.1 800 66" tall shelves 

Periodicals Collection 25 Each 1.5 38 

 AV - CDs and DVDs and Blu-ray 250 Each 0.1 25 

 Lounge Seats 8 Seat 40 320 Power available 

Study Table - 4 Top 1 Each 100 100 Power available 

      Children's Collection and Services 

   

Distinct Area 

AWE Computers 8 Each 50 400 

 Print Collection 15000 Each 0.1 1,500 

 Lounge Seats 10 Seat 40 400 

 Table - 4 Top 3 Each 100 300 

 Table - 2 Top 4 Each 50 200 

 Program Room 40 Each 15 600 

 Early Literacy / Manipulatives 1 Each 200 200 

 

      Staff Areas 

     Branch Manager Office 1 Each 150 150 

 Staff Workstations 4 Each 125 500 

 Work Area 1 Each 400 400 Include AMH equipment 

Staff Toilet 1 Each 60 60 

 Staff Lounge 1 Each 200 200 

 

      Non-Assigned 

     Public Toilets      Men 1 Each 200 200 

    Women 1 Each 200 200 

    Family 1 Each 70 70 

 Storage 1 Each 800 800 

 Mechanical 1 Each 550 550 

 Electrical 1 Each 100 100 

 IT 1 Each 100 100 Separate cooling system 

      Total Net Area 

   

20,728 

 Unassignable Area 

  

20.00% 4146 

 TOTAL BUILDING AREA 

   

24,873 
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Attachment D 

Architectural Design Services for the Michigan Road and West Perry Branches 

Draft Agreement 

 

AIA Document B101 – 2007 With IndyPL Modifications 
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