The first panel shot shows the PEN Products online catalog page and where you will find the “Vendor Item ID”, which is the PEN “Stock Code”, to search for in ePro/PS.  The second shows where it is entered into ePro/PS.
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AllProducts » Cleaning Products » Floor Care
Select a product to view product details
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Stock Code: FL-2100-C

Poly-Gone Floor Stripper 4/1 gallon per case

A view Detail
PeopleSoft ID#: 26452
for state use only
Price: $23.44
Stock Code: FL-2100-D
Poly-Gone Floor Stripper 5 gallon pail
A view Detail

PeopleSoft ID#: 28464
for state use only

price: $29.30

Stark Code: FI-2100-F
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Click search and the item will pull up.  Navigation to this panel is:  eProcurement>Create Requisition, enter correct information and click OK, click Search Catalog, click Advanced Search link, enter vendor item ID & Search and the item will pull up to be ordered.  Be sure you enter it “exactly” as shown in their catalog.
