
 

 

DRIVE Amendments User Guide 
 Local Health Departments 

Preamble 
The purpose of this document is to show the procedures for making amendments to 

existing records.  The procedures spelled out here are also covered in the video training 

guides and the text document guides found on the resources page: 

https://www.in.gov/isdh/28076.htm 

 

 

Under the heading DRIVE Training and Online Demonstrations, the recorded videos of 

user training are available. 

 

In the DRIVE Local Health Department Recorded Training the amendment process 

occurs at minute 1:19:00. 

 

Under the heading DRIVE User Guides are the text documents pertaining to each 

process. 

 

In the DRIVE User Guide LHD, the amendment process appears on page 62. 

  

https://www.in.gov/isdh/28076.htm
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Amendments to Registered Birth Records 
Once you have accessed the record, under Other Links, select Amendments. 

 

 
 

Select an amendment Type from the dropdown list (and add a description of the 

amendment in the Description field if you wish) and Save.  
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Paternity Affidavits 
The child’s last name field, as well as the Father/Parent information will display.   
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Change child’s last name, if applicable.   

 

 
 

Add Father/Parent information.   

 

 
 

Under Marital Status section answer Yes to “will acknowledgement of paternity need to 

be completed?” question. Select Save. 
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Under Amendments Menu (upper left), select Attachments > New Attachment.  

 

 
 

Select Browse and locate the scanned Paternity Affidavit saved to your computer. 

 

 
 

Select the document to attach it to the record.   
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Once attached, click on the Save button. 

 

 
Once saved, click on the close button. 

 
 

Any additional attachments can be done using the same process.  Once all documents 

are attached select Save and close pop-up window.  The page will refresh, a checkmark 

will appear next to the Attachment page link.   

 

 
 

At this point select Approve Amendment (at the bottom of the page). 
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Other Amendments 
For all other Types select the appropriate type, enter a description and select Save.   

 

 
 

From the Page to Amend dropdown select appropriate page where amendment is/are 

to be made.   
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Make appropriate changes to items you wish to amend, then click Save.   

 

 
 

From the Amendments Menu, select Supporting Information and enter any 

information (if applicable). 
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Select Attachments and follow the same process described above for all documents 

needing attached, then select Save.   Then select Approve Amendment. 

 

The process is then complete. 

 


