
 

IN-TRAIN User Instructions 

Step 1: Access IN-TRAIN  

• Access the Indiana-TRAIN (IN-TRAIN) website at www.train.org/indiana  
• Please use Google Chrome or Microsoft Edge for the best user experience 

 

Step 2: Create new account  

• If you have not used IN-TRAIN 
in the past, you must create an 
account 

• Select “create new account“ on 
the homepage 

• If you already have an IN-TRAIN 
account, skip to Step 6 

 
Step 3: Complete all fields  

• A new tab will appear with a form for you to 
complete 

o All fields are required 
o Review the TRAIN policies provided 

• Select “create account” 
 
 
 
 
 
 

Step 4: Verify your email address 

• Once you have created your account, check 
your email and click on the verification link 

• If you do not receive an email after 20 
minutes, check your junk mail folder 

 

 

http://www.train.org/indiana
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Step 5: Complete your profile    

• Select “notifications” in the upper 
right section of the screen 

• In the “notifications” pop-up, select 
“your profile is incomplete”  
 
 
 

 

 

• In the “manage groups” section, select 
“Indiana” if it is not already selected 
 
 
 
 
 
 
 
 

 

 

• Select each section with a red 
exclamation point and complete the 
required fields 

• Select “save” 
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Step 6: Register for the blending learning series 

• Select the link below which best describes you to navigate to the IN-TRAIN blending learning 
series for your role 

o Local health department user 
o Healthcare user 
o Indiana Department of Health user  

• Select “register” in the upper right corner of your screen 

 

  

 

 

 

 

 

Step 7: Complete each course 

• Select the hyperlinked course title to 
navigate to each course’s landing page 

 

 

 

 

 

• On the course landing page, select “launch” to open the course in a new window 

 

 

 

 

 
 
 
 

• Complete the course content 
• You must pass the quiz at the end of the course in order to pass the course  

https://www.train.org/indiana/course/1130366/compilation
https://www.train.org/indiana/course/1131146/compilation
https://www.train.org/indiana/course/1131623/compilation
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Step 8: Complete the evaluation 

• Once you have passed the course, navigate back to IN-TRAIN 
• The course landing page will reflect your course status as “evaluation pending” 
• Select the “take evaluation” button in the upper right corner of your screen 

 

  

 

 

 

 

 

• Select “start” to complete the evaluation to provide feedback about the course. If you do not 
want to complete the evaluation, you may click “skip and mark completed” 

 

 

 

 

 

 

 

Step 8: Write a review (optional) 

• Next, you will be prompted to write a review of 
the course 

• Post a review or exit out of the pop-up box 
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Step 9: Completion verification 

• Upon completion of each course, the course status will update to: 
• Your certificate will be available for download from the course landing page 

 

 

 

 

 

 

• Your course status, score, and completion date will also be reflected on the blended learning 
series landing page 

  

• Once you have completed all required courses in the blended learning series, the blended 
learning series status will update to: 

• Your certificate for the blended learning series and each invidual course will be available for 
download from the blended learning series landing page 

 


