Instructions to Synchronize

In order to complete the sync process follow the following steps:
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2. Click on Tools

InTERS 2004 Client Application

I Document1 - Mi

AM
Friday
06/25/10

File Edit Views Lists Reports ﬂalp

Active Term [EshowFiters 4@ Back
INTERS Today

.
L]

InTERS Today
'ﬁ System Status

S 3248 Total Students

Students

3182 Active Term Students

(2 Refresh

968 Locations. 0 Programs

333 Sessions 73 Teachers

0 Competencies

Sessions

Current User

Last Logon

Programs |
Lists
Reports
Custom Reports
Tools
Rapid Entry

System Administrator
06/23/110

INDIANA

WORKFORCE

DEVELOPMENT

Mar 3, 2010

Inbex - Microsof

InTER

0§ Document1 - Mi




3. Click on Synchronize
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5. Click on File
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6. Click on Sync Settings
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7. In the options window you can set it up to do a few different types of synchronizations.
See below for the different setups with explanations for what each one does.

A. Click on All and None - You will only do this if we tell you to do it. You will be
downloading all information from our server to your computer.

INTERS 2004 Client Application

Fle Edit Views Lists Reports Iools Help

= InTERS Synchronize Client El@”z‘

Active Term

Lists Site: 4151, GARY AREA CAREER CENTER Last Sync: 12/30/99 0:00

Reports FNIREE 4 Activity Log Error Log

Synchran
® Synchronize Options -
Local Import From Server (Download

C "Local Export To Server (Upload

Synchronize =

b
‘r"r‘ ¥ Include Data Verrﬁcatmmre Sync
e

Datsbase Maintenance Output Trace Logs of all HTTP traffic

Custom Reports

@ save

Rapid Entry
Mar 3, 2010

iy 7:02 AM
™ fo  Friday
W), 06/25/10

INTERS 2004 Client A... O§ Documentt - Microsof. . = Inters_sync_dient

B. Click on System and All — This is the typical choice. When these are chosen you will
be downloading what is on your computer to the server. It will only bring system
changes over for example changes in DOE codes, programs etc.
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C. Click on System and None. This is a quick way to update the system tables, schools
etc.
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8. Click on Sync

InTERS 2004 Client Application

File Edit Views Lists Reports Tools Help

Active Term

Views
Lists

Last Sync: 12/30/99 0:00

Reports

Custom Reports

Click the Sync button to start

Datzbase Maintenance

Rapid Entry
Mar 3, 2010

"% start EBy ER o 7:06 AM

Friday
., 06/25/10

Inbox - Micrasoft Out... INTERS 2004 Client A... O Document1 - Microsof...




9. Click on Activity Log
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11. Click on Error Log
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12. The Error Log — will provide a list of errors. If any errors appear on this screen it is
safe to assume your sync was not successful. You will need to contact Department of
Workforce Development. If there are no errors your sync worked perfectly.
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