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POLICY
The Indiana Department of Child Services (DCS) will verify the identity of an Ito ior
to conducting a background check on the individual.
Prior to placing a child in the home of a relative, DCS will verify the relat etwi he
child and said relative.
Code References
N/A
| PROCEDURE
To verify the identity of an adult or child who is a United .S.) Citizen, the Family Case

Manager (FCM) will ask to see a valid, govern
for details.

ID. See Related Information

see any available government-issu
Permanent Residence Card (“Gree

To verify the identity of an adult
1. Askto see any avaijla @ dc
Consulate-'gsued i atig
2. Asktoseear
cabl

is an undocumented immigrant, the FCM wiill:
tation, such as the Matricula Consular and other
, etc; and

from a utility company (water, electric, gas, phone,
d to the individual at his/her present address.

To verify the relati
the FCM will:

1. vide, saidhrelative with a copy of the Statement of Attestation by Relative Regarding
tion (SE52727) form
a signature from said relative and sign the form as a witness;

copy of the signed form in the child’s case file; and
NEW)] The FCM will enter the relationship of the child and relative on the Placement
etail screen when entering the relative home as the child’s placement in the Indiana
Child Welfare Information System (ICWIS).

t

See related policy 8.42 Verifying Citizenship or Immigration Status

DCS CW Manual/Chapter 2 Section 9: Verifying ldentity lof 2


https://forms.in.gov/Download.aspx?id=6541
https://forms.in.gov/Download.aspx?id=6541
http://www.in.gov/dcs/files/8_42_Verifying_Citizenship_or_Immigration_Status.pdf

PRACTICE GUIDANCE

If unable to verify the identity for the child and further involvement is warranted, request the
child’s birth certificate/social security card. Otherwise, notify the supervisor that you were
unable to verify, and document your request to the family to produce valid identification.

| FORMS AND TOOLS

Statement of Attestation by Relative Regarding Relationship (SF52727)

| RELATED INFORMATION

Government-Issued Identification for Children
For children who are of legal driving age (16 in Indiana), ask to see a valid
learner’s permit. For children who are younger than legal driving a k
issued identification card.

Child Doesn’t Have Government-lssued Photo ID
In this situation, ask to see any available photo ID (i.e., co oole photo ID, etc.) and
a copy of the child’s social security card or birth certifi

Child Doesn’t Have a Photo ID
Ask to see two forms of government-issued id
birth certificate.

ification, such/as a social security card AND a

Government-Issued Identification for
For persons of legal driving age whig do not dri
identification card.

asko see a state government-issued

lllegal alien (undocumented i
For an individual who is an illega
of identification, assess wh individual can adequately care for the child (i.e. — provide
proof of employmenfiin witin

[NEW] Child elative

Identifying the re ween the child and the placement provider and documenting it on
the PlacemeniiPet in ICWIS will maximize funding to DCS. When this relative
relationshi d in ICWIS, this information is used to determine eligibility for federal
funding h cOwersfthe costs of substitute care and administrative expenditures.
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