
Employee Self Services Portal

Open Window Financials



Employee Self Services (ESS)

• On-line application that allows for employees to view their pay statement, leave 
and W2 information. 

• Employee change requests such as W4, Direct Deposit Account or employee 
name and/or address changes can be conducted via self-service via this 
application.   County can turn on or off certain functions for standardization.

• This is a Harris Product and is compatible to the payroll application the County 
uses now to process the payroll.

• Automatic Sync to and from the Open Window Payroll application.



ESS Registration

 Employee ESS Registration

Employee will need:

• Employee ID (Shown on Employee Check Stub, is currently in Harris Open 
Window Payroll application)

• Employee SSN

• Valid Email Address (i.e. jdoe@floydcounty.in.gov for example)

• Password (Employee Lockout and Password configured by you)
• Employees can view from home or work (there is no “app” for this, computer 

based only

 After Registration, user is sent email notification to Confirm Registration.
 After Confirmation, Employee is Active.

mailto:jdoe@floydcounty.in.gov


Fees



ESS Logon



ESS Employee Dashboard

Employee may vi

• Direct Deposit Advices

• Direct Deposit Acct Change Requests

• W4 Information Change Requests

• Ability to change/update State tax changes will be implemented at some point in 
2019

• There is a leave balance and request section of this application that may be 
implemented in the future, but is not in use at the time of implementation



ESS Profile Accounts



Employee Check Details



ESS View/Update DD Accounts/W4 Information

State taxes will also listed for view and updates sometime in 2019



ESS View/Request Leave

 Employee may view all Leave and may also Request Leave.
 Leave Requests trigger an email notification sent a specific user (setup in Request 

Routing) for Approval.  Again this area is not yet set up for Floyd County to use at 
this time.


