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Creating a Euna Grants 
Powered by AmpliFund 

Account



Step 1: Click on the Opportunity Link provided via the Request For 
Funding (RFF). 

Creating an Account on Applicant Portal



Step 2: Click Apply to the right of the opportunity name. 

Creating an Account on Applicant Portal



Step 3: On login screen, click Register

Creating an Account on Applicant Portal



Step 4: Add user information, contact information, & organization information

Creating an Account on Applicant Portal

Then, click Register at the bottom



Euna Grants by Amplifund 
Navigation



Euna Grants Navigation



Applicant Portal is where you will be 
able to see the status of the 
applications for your agency.

Euna Grants Navigation



Step 1: Open the Applicant Portal

Step 2: Click the logo in the top-left corner of any page.

Step 3: Click Users

Step 4: Click + Add User

Step 5: Add the user’s Email Address

Step 6: Select the user’s Role.

• Administrator: Administrators can create, edit, delete, 
submit, and withdraw applications; create and edit 
accounts; and add new users.

• Editor: Editors can edit applications and update their 
account settings.

Step 7: Add the user’s Contact Information (name, mailing 
address, and phone number)

Step 8: Click Invite.

Inviting Users to Your Org’s Account



Application Navigation



Application Navigation



Application Name: 
Agency Name – Followed by Funding 
Stream and Year

Project Information



Application Forms



Application Forms



Eligibility Checklist



Organizational Information
Please note, you will need to reenter your organizational information. 
The tab will not autofill.



Project & Programmatic Information



Project & Programmatic Information



Project & Programmatic Information

This information was previously completed in the 
Programmatic, Project, and Program Description forms 
in previous applications



Budget Instructions

Downloadable Budget Instructions
Applicants may download and print these instructions to use as a guide when completing their budget.

Budget Instructions_Final.pdf

Budget Worksheet
The budget worksheet was designed to help agencies select the correct Item Type and Calculation Type before 
entering their costs into the system. Agencies may use the worksheet as a guide to ensure the correct Item Type 
and Calculation Type are selected for each budget category, which will support accurate and efficient data entry 
during the application process. If used as intended, the worksheet will serve as a guide for confirming alignment 
with the system’s required budget structure.

Budget Worksheet_Final.xlsx

https://gotomygrants.com/documents/documents/publicview/2202755
https://gotomygrants.com/documents/documents/publicview/2202756


Budget Instructions

The budget instructions are located in multiple places within the application.



Budget Narrative



Creating a Budget



Creating a Budget
Use the Budget Template provided as a resource.



Entering a Budget
Guide for entering information for Personnel

Ensure selections
match these options



Budget Details

Each line will correspond with a 
column on the budget spreadsheet



Budget Details

These should correspond with one another.



Budget Details



Attachments
You can download these, complete them, and reupload without leaving the site.

*Required attachments have asterisk marks (*)



Performance Plan
Deliverables, Measures,

and Activities



Performance Plan Deliverables, 
Measures, and Activities

1. Deliverables – Specific outcomes that must be completed by a deadline

Tangible outputs, milestones, and expected completion dates.

2. Measures – Quantifiable indicators that track progress toward a deliverable

Metrics and indicators used to monitor progress toward deliverables.

3. Activities – Reports of actual work completed against a measure.

A record of worked completed, or progress made against a measure.

How it works together:

Deliverables (completion status) are made up by Measures (progress tracking) that are 

made up by Activities (real work)



Deliverables

Deliverables (GOALS) describe specific, tangible output your program will produce. 

Clear enough that anyone reviewing your program can understand what will be completed, how it will be 

used, and how success will be assessed.

To write a strong deliverable, include three elements:

1. What will be produced or completed (the output).

2. When it will be completed (the timeline).

3. How it will help measure progress or success (the purpose).

For example, instead of saying “Provide training,” a clearer deliverable would be: “Develop and deliver a 

two-hour training module for staff by the end of the grant period, which will be used to assess staff 

preparedness through post-training evaluations.”



Deliverables



Measures

Measures (OBJECTIVES), should describe how you will track and show progress toward each deliverable. A good 

measure should be specific, countable, and directly connected to the deliverable it supports.

To write effective performance measures, include:

1. What you will track (the metric).

2. How you will track it (the method or tool).

3. How often you will track it (the frequency).

4. What success looks like (the expected result).

For example, if a deliverable is “Provide a two-hour training for staff,” a performance measure could be: “Number 

of staff who complete the training, recorded through sign-in sheets and reported monthly.”



Measures

Measures quantifiable indicators that track 
progress toward a deliverable.

• Milestone – Binary yes/no tracking

• Example: Program Guide Submitted

• Numeric – Counts toward a target

• Example: Train 50 staff members

• Percent – Shows percentage of target achieved

• Example: Serve 80% target population



Activities

Activities are the actual work completed against a measure.

They flow upwards automatically.



Submitting Your
Application



Application Submitted
All circle checkboxes (aside from “Submit”) should be filled in, as shown below.



Application Submitted
This screen will appear if your application has been successfully submitted.



User Guides
Applicant Portal Guide

Quick Reference Sheets
Applicant Portal
Examples of Deliverables, Measures and Activities Guide

Videos
Applicant Series (series of short videos)
Euna Grants Applicant Portal: Application Overview and Submission (approx 2hrs)

Resources
Euna Grants powered by AmpliFund

https://grants-help.eunasolutions.com/hc/en-us/articles/210570503-Applicant-Portal-Guide
https://grants-help.eunasolutions.com/hc/en-us/sections/360001738974-Applicant-Portal
https://www.in.gov/cji/victim-services/files/Examples-of-Deliverables,-Measures-and-Activities.pdf
https://grants-help.eunasolutions.com/hc/en-us/sections/360011592053-Euna-Grants-Applicant-Series
https://grants-help.eunasolutions.com/hc/en-us/articles/27453370618259-2026-07-13-Euna-Grants-Applicant-Portal-Application-Overview-and-Submission


SBA-Hosted Office Hours
Applicant Sessions (completing an application):
Every 2nd Tuesday of the month from 10–11 a.m., you can attend an online office hour for 
applicant questions:

Microsoft Teams meeting
Join: https://teams.microsoft.com/meet/293903069119325?p=NnJrZ9z0qqsQ1VfMic
Meeting ID: 293 903 069 119 325
Passcode: WK9Vr3Yk

Resources
Euna Grants powered by AmpliFund

https://teams.microsoft.com/meet/293903069119325?p=NnJrZ9z0qqsQ1VfMic


QUESTIONS?



Contact Us

RVenus@cji.IN.gov

Becky Venus

Senior Grant Manager– Victim Services Division
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