Verification of Matching Funds 
FY 2010 Rural Cooperative Development Grants
When preparing documentation for verification of matching funds at time of application, applicants must follow RD Instructions 4284.3 and 4284.510 (c)(6), along with instructions provided in sections III (B) and IV (C)(12) of the Notice of Funding Availability (NOFA).  The information provided here is only a supplement to the RD and NOFA instructions cited above.  

Applicants must provide verification documentation for all matching funds, both cash and in-kind.  The verifying documentation must be included in Appendix A of the application, and template documents are available at http://www.rurdev.usda.gov/rbs/coops/rcdg/verifymatchsample.doc.  The use of the templates is optional, but strongly recommended.  Additional verification documentation may be required if a grant is tentatively selected for award.  Applicants should contact their Rural Development State Office if they have questions about their project budget and eligible use of grant and matching funds.  Contact information is available for each state at http://www.rurdev.usda.gov/rbs/coops/rcdg/Contacts.htm.  
The required matching contribution is 25 percent of the total project costs or 5 percent for 1994 Institutions.  Priority is no longer given to matching contributions greater than the required percentages.  Matching contributions must be currently available and committed to the project for eligible grant purposes and expenditures during the grant period.  The matching contributions must also be from eligible sources without a conflict of interest.  
Although additional eligibility restrictions apply, note that the following grant and matching funds uses are not allowed:  Costs outside the grant period, costs for fixed equipment and buildings, costs related to the preparation of the application package, costs to duplicate services currently available, funding services to businesses not majority US-owned, or funding operating expenses of client entities, among others.
INSERT LINK FOR:  Template Options for Verification of Matching Funds
http://www.rurdev.usda.gov/rbs/coops/rcdg/verifymatchsample.doc.

Template Options for Verification of Matching Funds

INSERT LINKS FOR:

CASH MATCH:
Template One:  Verification of Applicant CASH Matching Funds 

(1) The applicant must include a statement in the application verifying (a) the amount of cash match, and (b) the source of the cash match.  A copy of a financial statement with an ending date within one month of the application submission and showing an ending balance equal to or greater than the amount of Cash Matching Funds proposed is also required at time of application.  If the applicant is paying for goods and/or services during the grant period that are eligible expenses for the project, the expenditure is considered a cash match.  Note that costs for fixed equipment and buildings, and costs related to the preparation of the RCDG application package are not acceptable contributions.
(2) Expected Program Income is an acceptable cash match only if from viable executed contracts in place at the time of application and related to the project purposes.  Include a statement in the application verifying (a) the amount of the contract, (b) the name of the contracted party, (c) the duties of the contracted party and purpose of the contract, and (d) the contract performance period.  Program income earned during the time period of the grant is subject to the requirements of 7 CFR part 3015/Subpart F, 7 CFR part 3019.24, and related provisions in the grant agreement.  
Most other Federal grant funds cannot be used as match, although loan proceeds from Federal sources are acceptable.

Template Two:  Verification of Third-Party CASH Matching Funds
(1) Third-Party cash funds.  Include a signed letter from the third-party verifying 
(a) how much cash will be donated, and (b) that it will be available during the proposed grant period or will be donated on a specific date within the grant period.    

Cash matching contributions from third-parties are to be used for Center operations and cannot be used to provide services which directly benefit the third-party contributor.  Contributors of cash matching funds may not limit how or where the Center may use the funds.

IN-KIND MATCH: 
Only goods or services provided during the grant period for which no expenditure is made can be considered in-kind.  Verification for in-kind contributions that are over-valued will not be accepted.  The valuation process for in-kind contributions does not need to be included in the application.  However, the applicant must be able to demonstrate how the valuation was derived at the time of notification of tentative selection for the grant award.  If the applicant cannot satisfactorily demonstrate how the valuation was determined, the grant award may be withdrawn or the amount of the grant may be reduced at that time.  See RD Instruction 4284-A/Exhibit A for Guidelines for Verifying In-Kind Contributions.

Template Three:  Verification of Applicant IN-KIND Contribution 
(1) Applicant in-kind contribution.  Include a signed letter from the applicant or its authorized representative verifying (a) the nature of the goods and/or services to be donated and how they will be used, (b) when the goods and/or services will be donated during the proposed grant period, and (c) the value of the goods and/or services.  
Board and Advisory Member time is not an eligible match, and in-kind contributions for their travel and incidental expenses must be consistent with the Center’s established written policies for reimbursement rates and ultimately approved by the Agency.  Organizations contributing the services of affiliated volunteers must follow the verification requirement above, for each individual volunteer.  
Donations of fixed equipment and buildings, and costs related to the preparation of the RCDG application package are not acceptable contributions.

Template Four:  Verification of Third-Party IN-KIND Contribution 

(1) Third-Party in-kind contribution.  Include a signed letter from the third-party  

verifying (a) the nature of the goods and/or services to be donated and how they will be used, (b) when the goods and/or services will be donated during the proposed grant period, and (c) the value of the goods and/or services.  
Non-profit or other organizations contributing the services of affiliated volunteers must follow the third-party verification requirement above, for each individual volunteer.  

In-kind contributions from third-parties cannot be used to directly benefit the third-party contributor.  Board and Advisory Member time, donations of fixed equipment and buildings, and costs related to the preparation of the RCDG application package are not acceptable contributions.

Matching funding verification templates are available at http://www.rurdev.usda.gov/rbs/coops/rcdg/verifymatchsample.doc. 
Additional documentation may be required if a grant is tentatively selected for award.

Verification of Applicant CASH Matching Funds
When preparing documentation for verification of matching funds, applicants must follow RD Instructions 4284.3 and 4284.510 (c)(6), along with instructions provided in sections III (B) and IV (C)(12) of the Notice of Funding Availability (NOFA).  As an option, the applicant may complete and print this form on the organization’s letterhead, and sign where indicated.
For purposes of carrying out the Work Plan and Budget Activities identified in this FY2010 Rural Cooperative Development Grant (RCDG) application, I verify the following information:
Legal Name of Applicant:  ___________________________________________________________________

Title of Applicant’s RCDG Project:  ___________________________________________________________

Beginning and End Dates for Proposed Grant Period:  _____________________________________________

(Maximum Budget and Project Period Length is 365 days, with start date range 10/1/2010 – 1/1/2011.  The grant period dates on this form must be consistent with the RCDG application.) 

Total Project Cost:  $___________________
           Total Applicant Cash Match:  $__________________

As applicable, identify all source(s), amounts, and uses of Applicant Cash Matching Funds that your organization currently has available and committed to eligible RCDG project expenditures during the grant period.  

	Applicant Organization Source of Cash Funds
	Name of Holding Institution
	Cash Match Amount

	Indicate Use of Funds for Project Budget Activities

	Checking or Savings
	
	$
	

	Certificate of Deposit
	
	$
	

	Money Market
	
	$
	

	Mutual Funds
	
	$
	

	Other
	
	$
	

	          Total Cash
	
	$
	


____ Yes, a copy of a financial statement(s) confirming available funds and dated within 30 days of the application submission is attached.

	Program Income from Executed Contract(s) in Place at Time of  Application and Relating to Project Purposes.  Repeat as Applicable.  Program income earned during the time period of the grant is subject to the requirements of 7 CFR part 3015/Subpart F, 7 CFR part 3019.24, and related provisions in the grant agreement.
	

	Name of Contracted Party
	

	Amount of the Contract
	 $

	Duties of the Contracted Party and Purpose of the Contract for Grant Related Program Income
	

	Contract Performance Period
	

	Use of Funds
	

	          Total Cash from    

          Eligible Program Income
	 $                     


Has your Board of Directors formally Resolved / Confirmed the Cash Match Amounts and Purpose at Time of Application?  ______Yes          ______No         __________Date of BOD Resolution          ______N/A

Print Name of Authorized Representative:  ______________________________________________________

Title of Authorized Representative:  ___________________________________________________________

Signature of Applicant’s
Authorized Representative:  _________________________________________    Date:  _________________
Verification of Third-Party CASH Matching Funds
When preparing documentation for verification of matching funds, applicants must follow RD Instructions 4284.3 and 4284.510 (c)(6), along with instructions provided in sections III (B) and IV (C)(12) of the Notice of Funding Availability (NOFA).  As an option, the third-party may complete and print this form on the organization’s letterhead, and sign where indicated.

For purposes of carrying out the Work Plan and Budget Activities identified in this FY2010 Rural Cooperative Development Grant (RCDG) application, and as an Authorized Representative of the third-party organization identified below, I verify and confirm the following information:
Legal Name of Third-Party Providing Cash Matching Funds: ___________________________________________
Legal Name of Intended Recipient of 

Third-Party Cash Matching Funds: ________________________________________________________________
Brief Description of Intended Recipient’s RCDG Project:  _____________________________________________

____________________________________________________________________________________________

Beginning and End Dates for Proposed RCDG Grant Period:  __________________________________________

(Maximum Budget and Project Period Length is 365 days, with start date range 10/1/2010 – 1/1/2011.  The grant period dates on this form must be consistent with the RCDG application.) 

Amount of Third-Party Cash to be Donated for RCDG Eligible Project Purposes:  $_________________________
Will the third-party cash match be provided to the Intended Recipient during the proposed grant period, or be donated on a specific date within the grant period?  ______Yes     ______No

Description of transfer of funds to Intended Recipient, with 
Anticipated Date(s) of transfer:  ___________________________________________________________

Name of Financial Institution currently holding Third-party cash matching funds to be transferred

to Intended Recipient:  ______________________________________________
Has your Board of Directors formally Resolved / Confirmed the Cash Match contribution amount and purpose at Time of Application?  ______Yes          ______No         __________Date of BOD Resolution          ______N/A

Does your organization understand that cash match contributions from third-parties are to be used for Center operations and cannot be used to provide services which directly benefit the third-party contributor, and that  contributors of cash matching funds may not limit how or where the Center uses the funds? ____Yes___No

Print Name of Authorized Representative
For Third-Party CASH Match Contributor: __________________________________________________________
Title of Authorized Representative:  _______________________________________________________________

Signature of 

Authorized Representative:  _________________________________________    Date:  _____________
Verification of Applicant IN-KIND Contribution 

When preparing documentation for verification of matching funds, applicants must follow RD Instructions 4284.3 and 4284.510 (c)(6), along with instructions provided in sections III (B) and IV (C)(12) of the Notice of Funding Availability (NOFA).  As an option, the applicant may complete and print this form on the organization’s letterhead, and sign where indicated.

For purposes of carrying out the Work Plan and Budget Activities identified in this FY2010 Rural Cooperative Development Grant (RCDG) application, I verify the following information:

Legal Name of Applicant:  ___________________________________________________________________

Title of Applicant’s RCDG Project:  ___________________________________________________________

Beginning and End Dates for Proposed Grant Period:  _____________________________________________

(Maximum Budget and Project Period Length is 365 days, with start date range 10/1/2010 – 1/1/2011.  The grant period dates on this form must be consistent with the RCDG application.) 

Total Project Cost:  $___________________
         Total Applicant In-Kind Value:  $__________________

Only goods or services provided during the grant period for which no expenditure is made can be considered in-kind.  Verification for in-kind contributions that are over-valued will not be accepted.  The valuation process for in-kind contributions does not need to be included in the application.  However, the applicant must be able to demonstrate how the valuation was derived at the time of notification of tentative selection for the grant award.  See RD Instruction 4284-A/Exhibit A for Guidelines for Verifying In-Kind Contributions.  

In the chart below for Applicant In-Kind Contributions, describe the (a) nature of the goods and/or services to be donated to the RCDG project during the grant period and how they will be used, (b) when the goods and/or services will be donated during the proposed grant period, and (c) the value of the goods and/or services.  Please note the following are not acceptable match: Board and Advisory Member time, donations of fixed equipment and buildings, and contributions related to the preparation of the RCDG application package.  Non-profit or other organizations contributing the services of affiliated volunteers must follow the third-party verification requirement above, for each individual volunteer. Board and Advisory Member in-kind contributions for their travel and incidental expenses relating to the RCDG project must be consistent with the Center’s established written policies for reimbursement rates, and ultimately be approved by the Agency for eligibility purposes.  
	Description of the
Goods and/or Services

	How They Will Be Used
On Project Budget Activities
	When They Will Be Donated
(month/day/year)
	Value of the Goods and/or Services



	
	
	
	$

	
	
	
	$

	
	
	
	$

	
	
	
	$

	
	
	
	$

	          Total Value
	
	
	$


Has your Board of Directors formally Resolved / Confirmed the In-Kind Contributions and RCDG Purpose at Time of Application?  ______Yes          ______No         __________Date of BOD Resolution          ______N/A

Print Name of Applicant’s Authorized Representative:  __________________________________________________
Title of Authorized Representative:  ___________________________________________________________

Signature of Applicant’s
Authorized Representative:  _________________________________________    Date:  _________________
Verification of Third-Party IN-KIND Contribution 

When preparing documentation for verification of matching funds, applicants must follow RD Instructions 4284.3 and 4284.510 (c)(6), along with instructions provided in sections III (B) and IV (C)(12) of the Notice of Funding Availability (NOFA).  As an option, the third-party may complete and print this form on the organization’s letterhead, and sign where indicated.

For purposes of facilitating the Work Plan and Budget Activities identified in the associated FY2010 Rural Cooperative Development Grant (RCDG) application, and as an Authorized Representative of the third-party organization identified below, I verify and confirm the following information:

Legal Name of Third-Party Providing In-Kind Contribution: ___________________________________________
Legal Name of Intended Recipient of 

Third-Party In-Kind Contribution: ________________________________________________________________
Brief Description of Intended Recipient’s RCDG Project:  _____________________________________________

____________________________________________________________________________________________

Beginning and End Dates for Proposed RCDG Grant Period:  __________________________________________

(Maximum Budget and Project Period Length is 365 days, with start date range 10/1/2010 – 1/1/2011.  The grant period dates on this form must be consistent with the RCDG application.) 

Total Value of Third-Party In-Kind Donation for RCDG Eligible Project Purposes: $________________________
Verification for in-kind contributions that are over-valued will not be accepted.  The valuation process for in-kind contributions does not need to be included in the application.  However, the Intended Recipient must be able to demonstrate how the valuation was derived at the time of notification of tentative selection for the grant award.  See RD Instruction 4284-A/Exhibit A for Guidelines for Verifying In-Kind Contributions.  

In the chart below for Third-Party In-Kind Contributions, describe the (a) nature of the goods and/or services to be donated to the RCDG project during the grant period and how they will be used, (b) when the goods and/or services will be donated during the proposed grant period, and (c) the value of the goods and/or services.  Please note the following are not acceptable match: Board and Advisory Member time, donations of fixed equipment and buildings, and contributions related to the preparation of the RCDG application package.  Non-profit or other organizations contributing the services of affiliated volunteers must follow the third-party verification requirement above, for each individual volunteer.  Contributions from parties being assisted by the Center cannot directly benefit their own projects.      
	Description of the

Goods and/or Services


	How They Will Be Used

On Project Budget Activities
	When They Will Be Donated

(month/day/year)


	Value of the Goods and/or Services



	
	
	
	$

	
	
	
	$

	
	
	
	$

	
	
	
	$

	
	
	
	$

	          Total Value
	
	
	$


Will the third-party in-kind match be provided to the Intended Recipient during the proposed grant period, or be donated on a specific date within the grant period?  ______Yes     ______No

Description of transfer of in-kind contribution to Intended Recipient, with 

Anticipated Date(s) of transfer:  ___________________________________________________________

Has your Board of Directors formally Resolved / Confirmed the In-Kind Match contribution value and purpose at Time of Application?  ______Yes          ______No         __________Date of BOD Resolution          ______N/A

Does your organization understand that in-kind contributions from third-parties cannot be used to directly benefit the third-party contributor?  
______Yes      ______No

Print Name of Authorized Representative
For Third-Party In-Kind Contributor: ______________________________________________________________
Title of Authorized Representative:  _______________________________________________________________

Signature of 

Authorized Representative:  _________________________________________    Date:  _____________

